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DOAN DAU^KHI QUOC GIA VI5T NAM CQNG H6A XA HQI CHU NGHIA VIET NAM
t6NG CONG TY C6 PHAn lap - Tir do - Hanh phtic

DICH Vy KY THUAT D AU Kffl VIgT NAM ^ '

So: 9 3 /NQ-DYKT-HDQT TP. Ho ChiMinh, ngdyOTthdng 4 ndm 2021

NGHIQUYET
Ve vi§c Trifu tap Hop va phe duyet npi dung tM lieu Hop Hai hgi dong Co dong

thuo'ng nien 2021 cua Tong Cong ty Co phan Dich vu Ky thuat Dau Ichi Viet Nam

hoii)6ng quAntri
T6NG CONG TY CO PHAN DICH VV KY THUAT DAU Kffl VIET NAM

Can cu Luat Doanh nghiep so 59/2020/QH14 da dirge Quoc hoi nude Cong hoa
X3 hoi Chii nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu luc ke tu ngay
01/01/2021;

Can cd Dieu Ig, Quy chd qu^ tri noi bo cua Tong Cong ty 06 ph^ Dich vu Ky
thuat DSu khi Viet Nam; Quy djnh hien hanh;

X6t Td trinh so 297/TTr-DVKT ngay 02/4/2021 cua Tong Giam doc;

Tren ca s6 Bien ban t6ng hop Phi6u bilu quydt cua cdc Th^nh vien Hgi d6ng qu^n
tri T6ng Cong ty /BB-DVKT-HBOT ng^y 1,

QUYET NGHI:

Dieu 1. Trieu tap Hop Dai hoi dong C6 dong thudng ni6n 2021 (DHDCD) cua
Tong Cong ty nhu neu sau day.

1. Thdi gian: 08 gid 30, thd Tu, ngay 28/4/2021;
2. Dia diem: Khach san Dau khi PTSC, so 9-11 Ho^g Dieu, Phudng 1, Thanh

ph6 Yung Tau;
3. Ngi dung Hgp DHDCD va Du thao tm lieu nhu cac Phu Igc dinh kem.

Dieu 2. Nghi quy6t n^y c6 hieu luc td ngay k^.

Dieu 3. Thanh vien H6i ddng quan tri, T6ng Giam doc, t6 chuc, ca nh^ c6 lien
quan cua T5ng Cong ty Co ph^ Dich vu Ky thuat Dku khi Viet Nam chiu trach nhi6m
thi hanh Nghj quyet nay./.

TM. HOI ©ong quAn trj
Ncdnh^n:\f. -
- Nhir Dieu 3; ^0551^
- UBckNN, SGDCKHN;
- wvAV.ptsc.com.vn:

- Luu: VT, BTK.
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PH\JLVC
i dung Hop ©ai hoi dong Co dong thu'O'ng nien 2021

^' theo Nghi quyit s6Sr6 /NQ-DVKT-HDQTnsavO^/A /2021)

cua Hoi dong quan tri;

^0 Kit qu& xu4t kinh doanh nam 2020 va Ke hoach nSm 2021;
To trinh ve viec Thong qua Bao cao tai chinh nSm 2020 da kiem todn;

Tb trinh vl viec Thong qua Phuong an phan ph6i Igi nhuan nam 2020 va kI hoach
tai chinh nSm 2021;

Bao cdo cua Ban Kilm soat;

Td trinh vl viec lira chon Don vi kiem toan Bao cao tai chinh nSm 2021;

To trinh ve viec Thong qua:

- Dieu le Tong Cong ty;

- Quy che quan trj n6i bp Tong Cong ty;

- Quy che hoat dong cda Hpi dong quan tri Tong Cong ty;

- Quy chl hoat dong cda Ban Kiem sodt Tong Cong ty.
Tb trinh vl viec Thh lao va chi phi hoat dpng cua Thanh vien Hoi dong quan tri va
Kilm sodt vien nam 2021;

Tb trinh ve viec nhan sir Hpi dong quan tri, Ban Kiem soat TOng Cong ty;

Nghi quyet hpp D^i hpi d6ng C6 dong thudmg nien 2021.

r/TONa
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11. Mot s6 vin de khac thupc tham quyen cua Dai hpi dong Co dong.



1.

2.

3.

4.

5.

6.

7.

8.

9.

DANH MUC TAI LIEU CVQC HOP
DAI HOI DONG CO DONG THlTdNG NIEN 2021

Chuang trinh cuoc Hop Dai hoi d6ng C6 dong thudmg nien 2021;
Quy chd \hm viec tai cuoc Hop Dai hoi d5ng C6 dong thuong nien 2021;

ThI le bilu quyet;
Bao cao cua Hoi dong quan tri;

Bao cao K6t qua san xu4t kinh doanh nam 2020 va Ke hoach nam 2021;
To trinh v6 viec thong qua Bao cao tm chlnh nam 2020 da kiem toan;

To trinh yq viec thong qua Phuong an phan ph6i Igi nhuan nam 2020 va Ke
hoach tki chinh nam 2021;

Bao cao cua Ban Kiem soat;

To trinh wh viec lira chon Don vi ki8m toan Bao cao tm chinh nam 2021;

10. To trinh ve viec thong qua:

- Dieu le Tong Cong ty

- Quy che quan tri noi bo Tong Cong ty

- Quy chl boat dong cua Hoi dong quan tri Tong Cong ty
- Quy che hoat dong cua Ban Kiem soat Tong Cong ty

11. To trinh ve viec thu lao va chi phi hoat dong cua Thanh vien Hoi dong quan
trj va Kiem soat vien nam 2021;

12. To trinh ve viec nhan sir Hoi dong quan tri, Ban Kiem soat Tong Cong ty
(dang cap nhgt theo giai thieu cua Co dong);

13. Dir thao Nghi quyet hop Dai hoi dong Co dong thuong nien 2021.

BAN TO CHirC
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CHUTONG TRINH

1. ThM gian

2. Dia diem

Dir kiln 08h30, thu Tu, ngay 28/4/2021

Dir kiln Khach Ddu khi PTSC, s6 9-11 Hoang Dieu, Phuong
TP.Vung Tau, Tinh Ba Ria - Vung Tau.

Stt Chircng trinh va noi dung Thure hien ThM gian

I. Thu tuc khai mac

1. Don tilo C6 done, khach mai, phat the bilu quyet, on djnh to chirc Ban To chuc 7h30-8h30

2. Tuyen bo ly do va gidi thieu khach mdi Ban To chuc 8h30-8h35

3. Bao cao ket qua kiem tra tir each Co dong Ban To chuc 8h35-8h40

4. Gidi thieu va bieu quvet thong qua: Doan chu tjch, Thu ky Ban To chuc 8h40-8h45

II. Noi dung Hop Dai hoi dong Co dong

5. Phat bieu khai mac cuoc Hop Chu tjch HDQT 8h45-8h50

6. Thong qua Quv chl va Chuong trinh lam viec tai Cuqc hop Doan chu tich 8h50-9h00

7. Gidi thieu nhan su Ban kiem phieu Doan chii tjch 9h00-9h05

8. Bao cao ciia Hoi dong quan trj Doan chu tjch 9h05-9hl5

9. Bao cao ket qua hoat dong SXKD nam 2020 va Ke hoach nam 2021 Doan chu tjch 9hl5-9h25

10. Td trinh ve viec thong qua Bao cao tai chi'nh nam 2020 da kiem
toan

Doan chu tich 9h25-9h30

11. Td trinh vl viec thong qua Phuang an phan phli Igi nhuan nam
2020 va KI hoach tai chi'nh nam 2021

Doan chu tich 9h30-9h40

12. Bao cao cua Ban Kiem soat Ban kiem soat 9h40-9h50

13. Td trinh ve viec lira chon Don vi kiem toan Bao cao tai chi'nh nam

2021
Ban kiem soat 9h50-9h55

14. Td trinh ve viec thong qua:
- Dieu le Tong Cong ty
- Quy che quan trj noi bp Tong Cong ty
- Quy chl hoat dpng cua Hoi ding quan tri Tong Cong ty
- Quy chl hoat dong cua Ban Kiem soat Tong Cong ty

Doan chu tich 9h55-10hl0

15. Td trinh ve viec thu lao va chi phi hoat dong cua Thanh vien
HDQT va Kiem soat vien nam 2021

Doan chu tjch 10hl0-10hl5

16. Td trinh ve viec nhan sir Hoi dong quan trj, Ban Kiem soat Tong

Cong ty
Doan chu tich 10hl5-10h20

17. Dai hoi dong Co dong tien hanh thao luan Doan chu tjch 10h20-10h45

18. Trinh bay ThI le bieu quyet va biu nhan sir Ban kilm phieu 10h45-10h50

19. Tien hanh bieu quvet va bau nhan sir Doan chu tjch lOhSS-llhOO

Nahi eiai lao va Idem phieu Ilh00-llh25

20. Phat bieu cua Dai dien Co dong Idn - Tap doan DKVN Dai dien Co dong Ilh25-llh30

21. Cong bl kit qua kiem phieu Ban kiem phieu Ilh30-llh40

III. Ket thuc Hop Dai hoi dong Co dong

22. Thong qua du thao Nghj quyet Hop DHDCD thudng nien 2020 Ban Thu ky Ilh40-llh50

23. Phat bieu tong ket Doan chu tjch Ilh50-llh55

BAN TO CHLTC



TAP DOAn DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Doc lap - Ty do - Hanh phuc

DICK VU KY THUAT DAU KHI VIET NAM

TP. Ho Chi Mink, ngay 28 thdng 4 ndm 2021

QUY CHE LAM VIEC
TAI CUOC HOP DAI HOI DONG CO DONG THlTdNG NIEN 2021

Muc tieu:

Dam bao tuan thu dung quy dinh ciia Luat Doanh nghiep s6 59/2020/QH14, cac quy
dinh phap luat lien quan, theo nguyen tSc cong b^ng va minh bach;
T^o dieu kien thuan Igi oho cong tac t6 chdc va tiln hanh cuoc Hop Dai hoi d6ng
Co dong thuotig nien 2021;

Ban to chuc kinh trinh Dai hoi dong Co dong thong qua Quy che Ito viec tai cuoc
Hop Dai hoi dong Co dong thuong nien 2021 (cuoc Hop) nhu sau:

I. TRAT TV CUA CUOC HOP

Tat ca cac Co dong den tham dir Cuoc Hop Dai hoi dong Co dong phai nghiem tuc,
trang phuc lich sir, ngdi dung vi tri hoac khu virc do Ban t6 chuc quy dinh, khong noi
chuyen rieng, khong hut thu6c la, khong su dung dien thoai di dong trong luc diln ra
Cuoc Hop, tat ca cac may dien thoai di dong phai dugc tat hoac d8 chd do im lang, thuc
hien cac bien phap phong chong Dich Covid-19 theo quy dinh cua co quan c6 tham quyen
va Ban To chuc hgp Dai hgi dong Co dong Tong Cong ty,

II. PHAT BIEU Y KIEN TAI CUOC HOP

1. Nguyen tic. C6 dong tham du Cuoc Hgp mu6n phat bilu y ki8n phai dugc su d6ng
y cua Chu tga.

2. Cach thu'c phat bleu: Co dong phat bieu ngin ggn va tap trung vao dung nhung ngi
dung trgng tam can trao^ doi, phu hgp voi ngi dung chuong trinh nghi su cua Cuoc
Hgp da dugc Dai hgi dong Co dong thong qua. Chu tich doan se sap xep cho Co
dong phat bieu theo thu tu dang ky, dong thai giai dap cac thSc m^c cua Co dong.
C6 dong khong i^ac lai nhung y kiln da phat bilu truac, thai gian phat bilu khong
qua 5 phut/mgt Idn.

III. BifiU QUYET THONG QUA CAC VAn DE
M6i C6 dong hoac nguai dugc uy quyin khi din lam thii tuc dang ky tham du Cuoc
Hgp dugc cap mot The bi§u quyet {gidy mdu vdng) va Phieu bieu quyet va b^u
nhan su* (gidy mdu xanh) do T6ng Cong ty in va dong diu kilm soat, dl bilu quylt
thong qua cac ngi dung cua Cuoc Hgp, trong do:

1. The bleu quyet: la ta mau vang c6 in ma so c6 dong, so c6 phan sd huu, dugc
dung dl gia len khi c6 dong dugc yeu clu bilu quylt cac ngi dung tai Cuoc Hgp.
2. Phieu bieu quyet: la td mau xanh cd in cac ngi dung de c6 dong bieu quyet, bao
gdm hai phan: (i) bilu quylt cac ngi dung cua Cuoc Hgp, (ii) blu nhan su Hgi ddng
quan tri. Ban Kiem soat, cu thi:

• A ' ' t r- Bieu quyet cac uoi dung: Co ddng thuc hien bieu quyet cac ngi dung ciia Cuoc
Hop bang each danh dlu lua chgn vao mot trong ba 6 vudng "Ddng y", "Khdng
ddng y", "Khdng cd y kien" ddi vdi tung ngi dung trong Phieu bieu quyet. Cac van
de dugc thdng qua khi dat sd cd phan c6 quyen bilu quylt tan thanh cua c6 ddng
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tham dir hop vai ty le toi thieu theo quy dinh cua Luat Doanh nghiep so
59/2020/QH14.

Bau nhan sy: viec hku nhan sir (bau Thanh vien Hoi dong quan tri, Kiem soat vien)
thirc hien theo phuong thuc bau don phieu. Chi tiet quy dinh tai The le bieu quyet.

IV. TRACK NHIEM CUA DOAN CHU TICK:

1. Dieu hanh Cuoc Hop theo dung quy dinh ciia Lua^t Doanh nghiep s6 59/2020/QH14,
Di8u le, Quy chl Quan tri noi bo cua T6ng Cong ty va cac Quy djnh hien hanh, noi
dung Chuong trinh nghi sir, cac thi le, Quy ch^ da dugc Dai hoi d6ng C6 dong thong
qua.

2. Huong din viec thao luan, lly y kiln bilu quyet cac vin dl nlm trong noi dung
chuong trinh nghi sir cua Cuoc Hop va cac vin dl c6 lien quan trong suit qua trinh
hop.

3. Gim quyet cac van de nay sinh trong suot qua trinh dien ra Cuoc Hop.

V. TRACK NKIEM CUA TKU" KY:

1. Ghi chep dly du, trung thuc toan bo noi dung, diln biln tai Cuoc Hop va nhung vin
dl da dugc cac Co dong thong qua hoac con luu y tai Cuoc Hgp.

2. Soan thao Bien ban Cuoc Hgp va cac Nghi quylt vl cac vin dl da dugc thong qua
tai Cuoc Hgp.

VI. TRACK NKIEM CUA BAN KIEM PKIEU:

1. T6 chuc kilm philu, xac dinh chinh xac kit qua blu, bilu quylt cua Co dong, lap
bien ban kilm philu bilu quyet va cong bo ket qua tai Cuoc Hgp.

2. Xem xet va bao cao voi Dai hoi ding Cl dong quylt dinh nhung tmong hgp yi
pham Quy chl lien quan din v4n dl blu cu/bilu quylt hoac cac khilu nai ve bau
cu/bilu quylt.

Tren day la toan bg Quy chl lam viec tai Cuoc Hgp Dai hgi ding Cl dong thubng
nien 2021 ciia Ting Cong ty Cl phin Dich vu Ky thuat DIu khi Viet Nam.

Kinh trinh Dai hgi ding Cl dong thong qua.
BAN TO CKtrC

Trang 2/2



TAP DOAN DAU KHI QUOC GIA VIET NAM CONG hOa XA HQI CHU NGHIA VIET NAM
TONG CONG TV CO PHAN Bpc lap - Tir do - Hanh phuc

DICH vy KY THUAT DAU KHI VlEX NAM

TP. Ho Chi Mink, ngay 28 thdng 4 ndm 2021

THE LE

BIEU QUYET THONG QUA CAC NQI DUNG VA BAU NHAN SU*
TAI CUOC HOP DHDCD THUTQnG NIEN 2021

Can cu Luat Doanh nghiep so 59/2020/QH14;

Can cu Dieu le Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam;

Can cu: Quy che Ito viec da dugc Dai hoi dong Co dong (DHDCD) thong qua;

De dto bao sir thanh cong cua cuoc Hop Dai hoi dong Co dong thubng nien 2021
(cuoc Hop), viec bieu quyet thong qua cac noi dung va ban nhan su tai cuoc Hop dugc
thuc hien nhu sau:

1. BifiU QUYET THONG QUA CAC NOI DUNG CUA DAI HOI
1. The bieu quyet va Phieu bleu quyet:

M6i C6 dong hoac ngubi dugc uy quyen khi den \km thu tuc dang ky tham du hop
dugc c4p mot The bieu quyet {gidy mdu vdng) va Phieu bieu quyet va bau nhan
sy {gidy mdu xanh) do T6ng Cong ty in va dong dau kiem soat, de bieu quyet thong
qua cac ngi dung va bau nhan su tai cuoc Hgp. Tren moi Phieu bieu quyet c6 ghi
ro thong tin hg ten Co dong, so lugng c6 phan so huu hoac dai dien; Ngi dung xin
bieu quyet, tong so quyen bieu quyet (m6i c6 phan dugc quyen bieu quyet tuong
ung voi mot quyen bieu quyet), cac 6 tuong ung voi tung ngi dung dl C6 dong lua
chgn quyet dinh dong y hoac khong dong y hoac y kien khac.

1.1 Phieu biiu quyit hap le
Phieu bieu quyet hgp le la phieu dam bao cac quy dinh sau day:

a. Theo mau va c6 dong dau treo cua Tong Cong ty;

b. Khong tay x6a, cao sua nhirng ngi dung in an trong Phieu;

c. Doi vdi moi noi dung dugc bieu quyet, Co dong danh dau (X) lua chgn vao mot
(01) trong ba (03) tinh trang bieu quyet (Tan thank, Khong tan thanh, Khong c6 y
kien) va c6 chu ky cua Co dong/dai dien Co dong tren Phieu bieu quyet.

r  f r r ^

1.2 Phieu bieu quyet khong hgrp le la phieu khong dto bao mot trong cac dieu kien
tai muc 1.1 neu tren. Trubng hgp trong Phieu bieu quyet c6 mot hoac nhieu ngi
dung bieu quyet khong hgp le theo quy dinh tai dito c, muc 1.1 neu tren, cac noi
dung bieu quyet con lai dugc bieu quyet hgp le vin dugc tinh vao ket qua bieu
quyet.

2. Cach bieu quyet: Chu tich doan se dieu hanh viec bieu quyet thong qua tung van
de tai cuoc Hgp. Co dong thuc hien bieu quyet thong qua bang hinh thuc gio The
bieu quyet {mdu vdng) va danh dau lua chgn vao mot trong ba 6 vuong "Dong y",
"Khong dong y" "Khong c6 y kien" doi vdi cac ngi dung trinh xin bieu quyet trong
Phieu bieu quyet {mdu xanh).

3. Ket qua bieu quyet: cac van de tai cuoc Hgp DHDCD thudng nien 2021 dugc
thong qua khi dugc s6 co dong sd huu tren 50% tdng so phieu bieu quyet cua tdt
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ca c6 dong dir hop tan thanh thee quy dinh ciia Luat Doanh nghiep so
59/2020/QH14;'

II. BAU NHAN SV HOI DONG QUAN TRI, BAN KIEM SOAT

Dai hoi d6ng C6 dong thirc hien bilu quy8t ban Thanh vien Hoi d6ng quan tri,
Ki8m soat vien T5ng Cong ty theo quy dinh t^i Luat Doanh nghiep s6
59/2020/QH14, Di§u le, Quy che Quan tri noi bo Tong Cong ty. Danh sach va
thong tin ung vien chi tilt nhu To trinh ve nhan sir, cac tai lieu gui den cac C6
dong va cong b6 tren phuong tien thong tin theo quy dinh.

1. Philu bhu: m6i Co dong c6 t6ng s6 philu bau tuong ung voi tdng s6 c6 phln so
huu nhan (x) voi s6 lugng Thanh vien Hoi ddng quan tri, Kilm soat vien ckn biu.
((v[dU' ^ong A CO 1.000 c6phan, Dai hgi dSng C6 dong thuc hien biiu quyet
bdu 01 thank vien Hoi dSng quan tri, 02 pirn soat vien thi 1) so phiiu bieu quyit
bau thanh vien Hoi dong quan tri cm Co dong A se la: 1000 c6 phan X 1 = 1000^
phieu, 2) so phieu bieu quyet bdu Kiem soat vien cua Co dong A se la: 1.000 cd
phdn X 2 — 2.000 phieu) ).

Philu bdu dugc Ban t6 chuc chudn bi va gui cung Phieu bilu quyet quy djnh tai
Quy che nay.

2. Cach thtfc bau: Viec bdu Thanh vien HDQT, Kilm soat vien thuc hien theo
phuong thuc bdu d6n philu. C6 dong thuc hien bdu bdng mot trong hai each: (i)
danh ddu (X) vao 6 cua nhdn su dugc chon, s6 philu bdu cua C6 dong se chia diu
cho mot hoac mot s6 ung vien dugc c6 dong lua chgn; hoac (ii) c6 dong tu dien so
philu cua minh cho ung vien minh lua chgn.

3. Xac dinh ket qua bau cu*:

Can cu vao s6 lugng thanh vien HDQT, Kilm soat vien cdn bdu tai cugc Hgp, can
cu kit qua kilm philu, Ngudi trung cu Thanh vien HDQT, Kiem soat vien dugc
xac dinh theo s6 philu bdu tinh tu cao xuing thdp, bdt ddu tu ung cu vien c6 so
philu bdu cao nhdt cho din khi du s6 Thanh vien HDQT, Kilm soat vien cdn bdu.
Trong trudng hgp c6 tu hai (02) ung cu vien trd len dat cung so philu bdu nhu
nhau cho vi tri Thanh vien HDQT, Kilm soat vien cu6i cung thi se tien hanh bdu
lai trong s6 cac ung cu vien c6 so phieu bdu ngang nhau. Phuong thuc va each xac
dinh kit qua nhu bdu \kn ddu. NIu sau khi bdu lai vdn khong xac dinh dugc ung
vien cu6i cung, viec bdu b6 sung Thanh vien HDQT, Kilm soat vien se xem xet
tai cugc Hgp tiep theo cua DHDCD.

III. KIEM PHIEU VA CONG BO KET QUA

Philu bilu quylt va Bdu nhdn su dugc thu lai sau khi viec bieu quylt kit thuc theo
chuong trinh cugc Hgp. Viec kiem phieu dugc thuc hien boi Ban kiem phieu do
Dai hoi ding 06 dong thong qua. Ban kiem^ philu su dung he thing kiem phieu
dien tu va To giup viec kiem phieu do Ban to chuc bo tri.
Kit qua bdu cu dugc thi hien trong Bien ban kilm philu va cong bl tai cugc Hgp
DHDCD thuong nien 2021. Cac tai lieu lien quan dugc luu tru theo Quy dinh hien
hanh.

Trdn trong.

BAN KIEM PHIEU
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DOAN DAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM
QUOC GIA VIET NAM Doc lap - Ty do - Hanh phuc

TONG CONG TY CO THAN

DICH VU KY THUAT DAU KHI
' VIETNAM

S6: /BC-DVKT-HDQT TP. H6 CM Minh, ngay thdng 4 ndm 2021

dutthag BAO CAO

CUA HOI BONG QUAN TRI TONG CONG TY

A. TINE HINHTIHrCHIENNHIEMVU NAM 2020

1. Hoat dong cua Hoi dong quan tri nam 2020

Nam 2020 la nam c6 nhihu diin bi^n phuc tap va nhidu ydu to khong thuan Igi.
Kinh ta tha giai, thuong mai toan cku tang truong cham; tranh chiin luge ya
cang thang thuong mai giua cac nan kinh ta Ion gia tang; Bian Dong ngay cang phuc
tap va diln biln kho lucmg, tha gioi d6i mat vdi diin biln phuc tap cua dai^ dich
Covid-19 anh hucmg tieu cue, toan dien, sau rgng dan mgi mat cua n^n kinh ta, san
xu4t kinh doanh bi dinh tre; bian d6i khl hau, thbi tiat cue doan, thian tai gay thiet hai
nang na, tac dong tidu cue ddn san xuat, dbi song; nhidu cong ty hoat dong trong ITnh
vuc dau khf tha gioi lam vao khiing hoang, pha san h^g loat truoc khung hoang
kep" do tac dong cua Dich Covid-19 va gia dau thap keo dai (gia dau tho binh quan
d muc 41,69 USD/thung, giam 35,2% so vdi nam 2019), jdiidn h^g loat cac du an,
cong vice phai gian, dung tridn khai. Song song do, cac ydu to, didu kien co b^ cua
mdi truong boat dong tidp tuc diln biln phuc tap, khong thuan Igi da anh hudng tdi
hoat dong san xuat kinh doanh (SXKD) cua Tong Cong ty va cac Don vi thanh vien
(ling Cong ty Dich vu Ky thuat Ddu khi Viet Nam, DVKT). Nhan dien rd r^g ve
cac thach thuc, khd khan. Hoi ddng quan tri Tdng Cong ty (HDQT) da xay dung
Chuong trinh hanh dong, chi dao quyet liet vdi cac giai phap cu the, tap trung va dat
dugc cac kit qua, hoat dong nhu neu sau day.

1. Kit qua hoat dong cua Hoi dong quan tri

1.1. vi quan ly theo dmc ndng nhiem vu trong Bieu le

Hoi ddng quan tri Tdng Cdng ty hoat ddng theo dung Dilu le, Luat Doanh nghiep,
cac quy dinh ciia phap luat, da bam sat cac Nghi quylt cua Dai hdi ddng cd ddng
(DHDCD), cac nhiem vu, chuong trinh, kl hoach, cac hoat ddng dl ra, dugc duyet va
tinh hinh thuc tl dl chi dao nghiem tiic cac mat hoat ddng cua Tdng Cdng ty. HDQT
theo doi chat che tinh hinli thuc hien cac Nghi quylt, Quylt dinh da ban hanh, giam sat
hoat ddng cua Cdng ty me, cac Don vi thdng qua cac bao cao dinh ky ciia Tdng Giam
die, Ngudi dai dien va cac budi lam viec true tiep cua HDQT vdi Tdng Giam die, Don
vi.

1.2. vi tinh hinh time hien ki hoqch hoat dong da di ra

Tren co so kl hoach hoat ddng da dugc DHDCD phe duyet, nam 2020 HDQT da
tri In khai thuc hien va hoan thanh hau het cac ndi dung de ra, cu the nhu neu sau day.

a. Chi dao td chwc thanh cdng Bqi hoi cd ddng thuong nien cua long Cdng ty
va Bqi hdi cd ddng thudng nien cac Bern vi
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HDQT da trirc tiSp chi dao, to chuc th^ cong cuoc Hop Dai hoi dong c6 dong
thirong nien 2020 (DHCD) ciia T6ng Cong ty theo dung quy dinh.

DOi voi DHCD ciia cac Don vi c6 von gop chi ph6i ciia T6ng Cong ty, HDQT da
xem xet phe duyet noi dung, chuong trinh d6 Nguoi dai di?n vOn ciia Tong Cong ty tai
Don vi bieu quyet thong qua tai Dai hoi, dam bao cac quy en va loi ich cua Tong Cong
ty, C6 dong phu hop voi tinh hinh thuc tl ciia Don vi cung nhu dinh huong ciia T6ng
Cong ty, dam bao tuan thii Quy dinh hien h^.

b. Chi dao id chuc triin khai cac noi dung Nghi quy it BHBCB

<♦ Thuc hien phdn phdi Ipi nhuqn theo Nghi quyet BHBCB:
Thirc hien noi dung ciia Nghi quylt cuoc Hop DHDCD thucmg nien 2020, ngay

09/11/2020, HDQT da ban hanh Nghi quy6t s6 405/NQ-DVKT-HDQT va thuc hien viec
Chi tra c6 tuc nam 2019 bing tihn theo Ty le thuc hien 10%/c6 phi6u bing tihn (dugc
thuc hien thanh toan ngay 24/12/2020). Qua trinh chi tra c6 tiic cho cac Co dong da
dugc trien khai kip thbi, dto bao diing quy dinh.

*1* Thuc hien cac chi tieu Ke hoqch 2020:
Kk thiic nkm 2020, t6ng la 21.313 ty VND, dat 142,1% KB hoach nam 2020,

tang 21,6% so voi thuc hien nam 2019. Lgi nhuan hgp nhat truoc thue thuc hien nam
2020 la 1.025 ty VND, dat 128,1% KB hoach nam, giam 23,2% so voi thuc hien narn
2019. Lgi nhuan hgp nh4t sau thu6 thuc hien nam 2020 la 710 ty VND, dat 111% Ke
hoach nam 2020, gikm 28,7% so voi thuc hien nam 2019.

XT
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CAC CHI TIEU
Don vi

tinh
Thyc hien
nam 2019

Ke hoach
nam 2020

Thuc hien
nam 2020

So vdi KH
nam 2020

(%)

1 Doanli thu hop nhat Ty VND 17.532 15.000 21.313 142,1%

2
^  * ——r— ■

Loi nhu^ trudc thue Ty VND 1.336

o
ooo

1.025 128,1%

3 Loi nhuan sau thue Ty VND 996 640 710 110,9%

4 Thud va cac khom phat
sinh phai nop NSNN

Ty VND 1.305 750 909 121,2%

TT CAC CHI TIEU
Don vj

tinh

Thuc hien
nam 2019

Ke hoach
nam 2020

Thuc hien
nam 2020

So vdiKH
nam 2020

(%)

1 Von dieu le Ty VND 4.780 4.780 4.780 100,0%

2 Doanh thu Ty VND 6.549 4.200 9.144 217,7%

3 Loi nhuan trudc thue Ty VND 648 500 831 166,2%

4 Loi nhuan sau thue Ty VND 610 470 759 161,6%

5 Ty suat LNST/Von dieu
le binh quan

% 12,77% 9,83% 15,89% 161,6%

6 Thuc hien dau tu Ty VND 770 1.778 271 15,2%

7 Thud va cac khoan phat
sinh phai nop NSNN

Ty VND 225 200 410 200,6%

c. Cong tdc chi dao chiin lupc phdt triin, Tdi cdu true Tdng Cong ty BVKT
Voi dac thu boat dong SXKD ciia T5ng Cong ty DYKT la dich vu ky thuBi d4u

Ichi phuc vu boat dong tim kiem, tham do, khai thac dau khi,.. .cho cac Ichach hang trong
va ngoai nuoc. Viec b'lBn dong ciia gia dhn tho, siic ep canh tranh tang cao do nhu cau
giam gia dich vu va su tham gia ngay cang nhieu cua nha thau nude ngoai, tu nhan voi
gia cung c4p dich vu th4p, tham chi th4p hon nhik so vdi gia thanh cung cap dich vu
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ciia long Cong ty DVKT da anh hucmg rk Ion d§n cac heat dong SXKD cua Tong Con^
ty DVKT. Trong b6i canh thi trudng dich vu hoan toan bien d6i theo chieu huong rat
xki so voi dir kiln tai thai dilm K6 hoach giai doan 2016-2020, T6ng Cong ty DVKT
da nS lire triin khai ap dung hang loat cac giai phap, nhom giai phap quyet liet,
me va ding bo de day manh cong tac phat trien kinh doanh, cat giam chi tieu, thirc ha^
tilt kiem, trong do c6 ca giai phap mang tinh chit luang, cit giam nhan sir, gian khau
hao nlilm giam thilu tli da chi phi, nang cao hieu qua SXKD. D6ng thai, HDQT da yeu
clu Ban dilu h^ tap trung nguin lire, dly manh cong tac phat trien kinh doanh, phat
trien dich vu, tim kiem ca hoi tiem nang tai cac du an ngoai nuoc, ngoai nganh, cac dir
an cong nghiep tren ba, lien tuc c6 cac bien phap, giai phap thao go kho khan cho cac
Dan vi...dam bao viec \km cho Nguai lao dong T6ng Cong ty DVKT, duy tri on dinh,
phat trien hoat dong cua Tong Cong ty DVKT..

HDQT chi dao Ban T6ng Giam die tilp tuc thirc hien cac muc tieu theo KI hoach
5 nam 2016-2020 da dl ra va ding thai hoan tit viec xay dung KI hoach ho^t dong
SXKD 5 nam giai doan 2021-2025 va Chiln luge phat triln din nam 2035, tIm nhin
den nam 2045 cua Tong Cong ty.

d. Cdng tac to chuc nhan sw:

Trong nam 2020, HDQT da chi dao triln khai hoan thanh tit cong tac tl chuc
nhan su cua Tong Cong ty, dam bao duy tri sir on dinh cua bg may, tang cuong hieu qua
trong cong tac chi dao, lanh dao cac mat hoat dong, cu thI nhu neu sau day.

- HDQT da ban hanh Nghi quylt thanh lap Ban Phap chi Ting Cong ty, bl nhiem
01 Trudng Ban chuc nang, chap thuan thoi giu chdc 01 Chu tich HDQT, 01 Thanh vien
HDQT Don vi va gidi thieu blu, bl nhiem 01 Chu tich, 01 Thanh vien HDQT Don vi,
bl nhiem 02 Giam die Cong ty, 01 KTT Dan vi, miln nhiem 02 KTT Dan vi va kien
to^ Ban Kiem soat tai mot so Dan vi.

e. Cdng tac dhu tu

Can cu KI hoach diu tu da dugc phe duyet, HDQT thuc hien giam sat chp che
hoat dong dIu tu cac du an tai Cong ty me, chi dao quylt ligt cong tac giam sat cac du
an dIu tu tai Don vi, thuc hien cac cdng viec lien quan den dau tu dam bao tu^ thu Quy
dinh hien hanh. Kit qua thuc hien dIu tu nam 2020 ciia Cdng ty me - PTSC la 271 ty
VND, dat 15,2% kl hoach nam. Cdng tac dIu tu trong nam 2020 cua Cdng ty me dat
thip la do anh hudng cua Dich bei^ Covid-19, cac cdng tac dIu thiu dau tu Tau va td
chuc kilm tra Tau thuc te gap nhieu kho khan, dan den viec trien khai dau tu cac Tau
dich vu chua dat so vdi KI hoach du kiln (chilm ty trong Ian trong ting gia tri dau tu
2020 cua Cdng ty me). Ngoai ra, do tac dong gia dIu suy giam, Tong Cdng ty da ra soat,
danh gia lai toan bd cac Du an trong KI hoach nam, thuc hien gian, dimg nhilu Du an
dIu tu chua dp thilt dl dim bao hieu qua, tilt giam chi phi trong bdi canh kho khan
chung.

f. Chi dao hoan thien he thdng quan ly

dI dam bao cdng tac quan ly, quan tri cua HDQT tuan thu nhung quy pharn phap
luat mai va sir thay ddi mdi trudng kinh doanh nhim nang cao hieu luc, hieu qua cdng
tac quan ly, dilu hanh cua tit ca cac dp tai Cdng ty me va cac Dan vi, HDQT da chi
dao triln khai cac cdng tac hoan thien he thdng (van ban) quan ly nhu neu sau day.

- Ban hanh Quy chi td chuc va hoat ddng, Co du tl chuc cua Van phong Dai dien
Tdng Cdng ty tai Ha Ndi; Quy chi tiln luang ciia Tdng Cdng ty Cd phan Dich vu Ky
thuat Dau khi Viet Nam;...
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- Chi dao ra soat cac quy dinh lien quan den He thong Quan ly Tong Cong ty, phan
cap trong quan ly, di^u hanh SXKD T6ng Cong ty, cap nhat, cai tiln, nang cap, nang
cao nang lire, nang lire canh tranh.

1.3. Cdc hoat dgng khdc

a. Cong tdc quan hi v&i cd dong, nhd ddu tw

HDQT da cung cdp dky dii thong tin vd hoat dong ciia T6ng Cong ty theo dung
quy dinh cua phap luat chung khoan doi voi to chuc niem yet. Cac Nghi quyet, Quyet
dinh cua DHDCD, HDQT va cac tai lieu lien quan khac da dugc cong b6 dung h^ den
c6 dong va nha dau tu quan tarn; chi dao to chuc tiep xiic, cung cap thong tin cho cac
quy, nha d^u tu quan tarn den c6 phieu ciia Tong Cong ty.

b. Cdc cong tdc thir&ng xuyen

Ngoai cac nhiem vu theo U hoach, HDQT da thirc hien nhung nhiem vu thudng
xuyen phu hop voi chuc n^g, nhiem vu theo quy dinh va phat sinh thuc te trong qua
trinh hoat dong cua T6ng Cong ty.

2. T6ng kit cac cuoc hop va cac quylt dinh cua HDQT
HDQT da t6 chuc 04 cuoc hop thudng ky vao thang dhi tien mdi quy va 60 phien

hop, thao luan, \iy y kiln bilu quylt cua Thanh vien HDQT bang van ban de thong nhat,
quyet dinh cac van de thuoc tham quy en.

Cac quylt dinh cua HDQT phu hop quy dinh va thuc tl tinh hinh SXKD, dinh
huong quan trong hd trg Ban T6ng Giam die trong qua trinh dilu h^, phoi hop tot va
tao dilu kien thuan Igi cho cac tl chuc, doan thi hoat dong.

T6ng cong 236 van ban trong do c6 83 Nghi quylt, Quyet dinh va 153 van ban
khac dl quan ly cac hoat dong cua T6ng Cong ty do HDQT ban hanh. Danh sach cac
cuoc hop, Nghi quylt, Quylt dinh cua HDQT nhu Phu luc 2 dinh kem va Bao cao quan
tri nam 2020 da cong bo.

3. Hoat dong cua Thanh vien HDQT doc lap

Thanh vien doc lap HDQT cung vdi cac Thanh vien trong HDQT da tich cgc thao
luan, dua y kiln trong qua trinh xem xet quylt dinh cac vln dl thuoc thlm quyen, dam
bao tuan thii cac quy dinh hien hanh; theo doi, giam sat viec thuc hi§n, tuan &u cac
chuin muc quan tri doanh nghiep; giam sat, danh gia cong tac quan tri mi ro, phe duyet,
giam sat cac hop dong, giao dich vdi ngudi lien quan, giao dich lien ket theo quy dinh.

Thanh vien doc lap HDQT tham du dly du cac cuoc hop, thuc hien quyen bieu
quylt theo quy dinh. Chi tilt kit qua tham gia hop va bilu quylt nhu thong tin Phu luc
3 neu tren.

4. Thu lao, phu cap, chi phi hoat dong va cac loi fch khac cua HDQT va tiing
thanh vien HDQT

Tiln lucmg, thu lao, phu c4p va cac chi phi hoat dong cua HDQT dugc thuc hien
theo dung Dilu le T6ng Cong ty va Nghi quylt Dai hoi ding cl dong thudng nien 2020,
Quy dinh hien hanh. Chi tilt nhu Phu luc 3 kem theo.
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5. Giao dich ciia Thanh vien HDQT va Doanh nghiep lien quan vdi TSng
Cong ty, Cong ty con cua T6ng Cong ty

Cac Thanh vien HDQT T6ng c6ng ty khong tham gia gop v6n thanh lap Do^
nghiep. Nam 2020, cac Thanh vien HDQT khong thuc hien cac giao dich wiJong cong
ty, c6ng ty con ciia T6ng cong ty thuoc doi tugng phai bao cdo theo quy dinh.
II. Kit qua giam sat dli voi T6ng Giam doc, Ban Tong Giam doc nam 2020

Nam 2020, HDQT thuc hien chuc nang giam sat cong tac quan ly dilu hanh thtog
qua cac cugc hop, lam viec true tilp va xem xet cac bao cao dinh k^, dot xuat &eo
chuyen dl. TrSn co so kit qua giam sat, HDQT danh gia cao va bieu duong Bm Dieu
hanh cung voi su doan kit, quylt tam, nang dpng va sang tao, nang luc va tinh than traJ
nhiem cua T6ng Giam die. Ban T6ng Giam doc, dpi ngu quan ly, dieu h^ trong vip
nhan dien, phong tranh nil ro va xu ly t6t voi cac kho khan, hien dpng cua ngam Dau
khi, Dai dich Covid-19, dl dilu hanh Tong Cong ty theo dung dinh huong, chi dao cua
HDQT, dat dugc kit qua kha quan, nhu neu sau day.

-  Hoki th^ va ho^ thanh vugt muc cac chi tieu chinh cua KI hoach SXKD
nam 2020 da dugc DHDCD va HDQT phe duyet.

-  Ho^ tat viec xay dung kI hoach heat dgng SpCD 5 nam giai do^ 2021-
2025 va Chiln luge phat triln den nam 2035, tam nhin den nam 2045 cua Tong Cong
ty. ^

-  Chi dao, dilu hanh dung din va quylt liet trien khai^ cac^ quyet dinh cua
DHDCD, HDQT, bam sat thuc tl tiin dien bien thi trudng gop phan nang cao^hieu qua
SXKD" chu dgng xay dung va de xuat cac phuong an xu ly van de kho khan, ton tai cua
cac Du an, Don vi thugc thim quyin HDQT quylt dinh, gop phan gito thieu rui ro,
dam bao quy en va Igi ich cua T6ng Cong ty.

-  Quan ly, dilu hanh cac mat boat dgng theo dung chuc trach, nhiem vu dugc
giao; CO su phan cong, phan cap ro r^g va Imh boat giua cac cap quan ly.

-  Su dung hieu qua va can dli hgp^ ly nguin luc hien c6; quyet liet cat giam chi
phi dl gito gia' thanh di doi voi duy tri chit lugng san pham djch yy on djnh, nang cao
sue canh tranh, giu thi phin va ding thai dam bao cac Igi ich lau dm cua Tong Cong ty.

-  Cong tac bach toan kl toan va quan ly tai chinh phu hgp chuan muc,
bach theo quy dinh phap luat; dam bao nguyen tic bao to^ va phat triln von; quyet liet
xu ly ng xau, ng phai thu kho doi.

-  Duy tri tit phong trao sang kiln cai tiln, nang dp he thing quan ly, nang cao
nang luc, nang luc canh tranh, ung dung hieu qua cong nghe thong tin,^khoa hgc^ky
thuat vao trong quan ly, san xult kinh doanh; thuc hien phuong an tai co cau Tong Cong
ty DVKT da dl ra, khing dinh dugc vai tro chu dao, true tiep thuc hien SXKD cua Cong
ty me doi voi toan to hgp.

-  Chu dgng thuc hien cong tac md rong thi trudng, phat triln san pham dich vu
mdi, da phat triln, thuc hien cac Du an EPC, cong nghiep, ngoai nganh, tang cudng
tham gia cong tac van hanli khai thac, bao dudng, sua chua FSO, FPSO, nha may, hen
kit chudi cac cang dich vu...v.v. Dly manh cong tac quan tri rui ro trong cong viec, du
an va doanh nghiep.

-  Cong tac dao tao, tu dao tao nang cao chat lugng nguon nhan luc co hieu qua,
dap ung yen du ngay cang cao cua khach hang; duy tri mat bing tien luong va^chinh
sach dai ngg, khen thudng hgp ly, nang cao ky luat, tao mdi trudng chuyen nghiep cua
ngudi lao ddng.

Trang 5/12



in. Kit qua danh gia cua Thanh vien doc lap HDQT ve hoat dong cua HDQT
Tong Cong ty nam 2020

- Cdc cuoc hop cua HDQT da duoc trieu tap va thuc hien theo cac trinh tu, thu tuc
quy dinh tai Luat Doanh nghiep, Diiu le va Quy chi quan tri noi^bo cua Tong Cong ty
va mdi Ban Kiem soat cung tham du hop; thong bao mdi hop, ho so, tki lieu dugc gui
day dii din cac Thanh vien HDQT, Ban KS du hop di tham khao, nghien cuu theo guy
dinh. Cac noi dung hop bao quat, day du cac chu de lien quan den boat dong cua Tong
Cong ty, tuain thu Quy dinh hien hanh, dugc cac Thanh vien HDQT chu dong thao luan,
danh gia dky du va than trong di dua ra nhung dinh huong, giai phap tot nhat cho Tong
Cong ty. Bien ban cac cugc hgp cua HDQT da dugc lap ddy dii chu ky cua cac Thanh
vien HDQT tham du hop, dto bao dung hinh thuc theo quy dinh cua phap luat.

- Cac quyit dinh cua HDQT tai cac cugc hgp phu hgp voi cac quy dinh phap luat,
Diiu le, cac 9uy chi ngi bg cua T6ng Cong ty, Nghi quyit DHDCD va phu hgp von
chiin luge, ki hoach SXKD da dugc thong qua.

- HDQT ho^ thanh t6t cac chuc nang, quyen va nghia vu cua HDQT theo quy
dinh cua Luat Doanh nghiep, Diiu le T6ng Cong ty, Quy ch6 qu^ tri ngi bg va Quy che
l^m viec cua HDQT, cac quy dinli c6 lien quan khac cua phap luat va Tong Cong ty;
thuc hien t6t viec giam sat cong tac, diiu hanh ciia Ban TGD^. HDQT Ito viec voi ti^
thin trach nhiem cao va minh bach trong cong tac quan tri cong ty mem yet, thgc hien
dung vai tro va da di xu4t nhiiu giM phap, dua ra cac quyet dinh dung dan, kip^thm.
HDQT tao diiu kien thu^ Igi, h6 trg di Thanh vien dgc lap HDQT thuc hien day du
cac quyen va nghia vu cua minh.

HDQT da hoto thanh t6t nhiem vu dugc giao vai ket qua danh gia chi tiet tung
thanh vien nhu Phu luc 4 kem theo {thong tin dank gid can bo 2020).
B. KE HOACH HOAX DONG NAM 2021 CtlA HQI DONG QUAN TRI

Nam 2021, b6i canh thS giai dang c6 nhttng chuyen bien Ian va kho lumg voi
nhik CO hoi va thach thiic dan xen, dac biet la xung dot thuong mai gma^cae nen ki^
tS Idn va Dich Covid-19 con tiSp tuc anh huong, tac d6ng tiSu cue den nen kmh te the
gidi CO kha nang keo dai sang cac nam tiSp theo, nhat la doi voi tang trucmg ki^ te, dau
tu thuong mai toan ciu. Nk kinh tS Viet Nam tiep tuc gap nhieu kho khan, thach thuc
til'cac tac dong tieu cue cua tinh hinh thS gidi do do md cua nen kmh te Idn va nhtog
han ch6, bit cap ngi tai; tac dong ciia Dich bSnh, biin doi khi hau^thien tai, han han,
xto nhdp man ngay cang nghiem trgng; tinh hinh phuc tap tren Bien Dong tiep tuc la
thach thuc Idn ddi vdi bao dam qu6c phong an ninli va su phat trien on dinh, ben vung
ciia dit nude. Dudi tac ddng ciia chiipghTa bao hg, xung dot Aumg mai va Dich Covid-
19 da lam thay ddi ciu tnic cac chudi cung ling toan can, gia tang su d^ch chuyen cua
cac dong vdn diu tu nude ngoai, phan bd lai cac khu vuc san xudt va ludng thuong mgi
gitta cac qudc gia; Cach mang Cdng nghe 4.0, chuyen ddi sd se dugc ap dung pho bien
hon, thiic diy qua trinh ciu tnic lai chudi gid trj toan cau. Cac qudc gia se tap trung mgt
sd n'ganh cdng nghiep, giam su phu thudc qua mire vao ngudn cung tir ben ngoai. Ngm
Diu khi lai cang kho khan hon khi chin tac ddng "kep" ciia nhung van de phat smh tu
Dich benh va gia diu lao ddc xudng miic thip ky luc trong ̂ ieu nam vuajiua. Nganh
diu khi tidp tuc phai duong diu vdi nhung riii ro khdng the kiem soat, Uien vgng gia
diu trong trung va dai han tuong ddi u am. Ky vgng ve nhu can dau khi toan the gioi
vdn da khdng kha quan trudc thdi didm bung phat Djch, lai cang trd nen tieu cue hon
do tac ddng ciia Covid-19.
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Nam 2021 c6 y nghia dac biet quan trpng, la nam to chuc Dai hpi dpi bieu toan
qu6c Idn thii XIII ciia Dang, cung la nam dau tien thuc hien Chien luge phat tnen ong
Cong ty dto nam 203 5 va KS hoach 5 ndm 2021 - 2025. Nhiem vu, mpc tieu dat ra tr _g
nam 2021 rit n^g nS va c6 y nghTa quan trpng, tao tien de de thuc hien thang Ipi Chien
luge va Ke hoach 5 nam. ^ , t, i u-

T6ng Cong ty xac dinh se d6i dien va giai quySt cac van de ve tranh khoc
liet d6i vdi dich vu ky thuat ddu khi, du an, cong viec trong va ngoai nuoc nguy ca thi
truong dich vu, viec lam giam sut, tac dpng cua Dich benh Covid-I9, bicn dpng gia dau
tieu cue "cac quy dinh lien quan chua that su chuyen bien c6 Igi cho cac hopt dpng, san
xudt ciia doanh nghiep c6 v6n nha nuoc, xu hudng dich chuyen dau to, thuong mpi,
chuydn doi s6, su phat trik cac mo hinh kinh doanh moi, su thay doi phucmg thuc san
xuat tieu dung tren toan cku, v.v...Vi vpy, dS dim bao hoan thanh nhiem vu Ke hopch
san mk kinh doanh nam 2021, HDQT de ra nhung nhiem vu, giai phap chinh can thuc
hiennhuneu sau day. ^ ^ ^ .a

1. Thuc hien nghito tuc, hieu qua cac bien phap phong chong va gito thieu thiet
hai do Dai dich Covid-19; tidp tuc tap trung thuc hien "muc tieu kep" yua phong chong
Dich berih hieu qua, bao ve sue khoe CBNV, Nguoi lao dgng to^ long Cong ty, jua
tan dung t6t cac ca hoi, n5 luc phuc h6i va phat tri8n san xuat trong trang thai binh
thuong moi; cong tac sue khoe (nghS nghiep), an to^, bao vg moi truong, chatyu^g,
su c6 ngi bg; ph6i hgp thuc hien t6t cong tac chu quyen quoc gia, an ninh bien dao,
ch6ng khung b6, cuu nan, cuu hg, su c6 ion.

2. Thuc hien t6t cong tac phap ch6, phap ly bao g6m khong gidi h^ viec c^p
nhat, luu tra," thong tin, sil dung, dao tpo, ap dung. Tren co sd do, dam bao toan bp cac
cong viec, hopt dpng cua T6ng Cong ty tuan thii, phu hop Quy dinh hipn hanh; phoi hop,
xii ly, thuc hien t6t cong tac thanh tra, dieu tra (neu c6), kiem to, kiem toan, giam sat,
kilm soat; xii ly t6t, hai hoa tranh chap, khieu npi, t6 cao, bat d6ng kinh te, dan su (neu
c6). X. , , ,

3. Thuc hien t6t cong tac tai chinh, k8 toan, thanh toan, thu hoi ng, dam bao tuA
hinh tai nhinii, v6n, dong ti6n t6t, 6n djnh, lanh mpnh; sii dung hieu qua nguon v6n, bao
toan va phat tridn von cua Tong Cong ty.

4 Ddy manh cong tac phat triln kinh doanh, phat trien thi truong trong va ngoai
nude, thi trudng ngoM diu khi, phat triln san phim mdi, tang trudng doanh thu; thuc
hien tdt cong tac hgp tac, phat tri§n uy tin, thuong hieu.

5. Thuc hien cac Du an, cong viec, boat dgng da, dang, se thuc hien dam bao an
toan tuyet d6i, bao ve moi trudng, sue khoe nghl nghiep, chat lugng, tien do, higu qua,
cac Du an, cong viec thanh cong, dat muc cao nhdt; tren co sd do, thuc hign thanh cong,
cao nhdt K8 hoach san xu4t kinh doanh Nam 2021 (Phu luc 1), cac chi tieu, nhiem vu,
chuong trinh, kl hoach, cac boat dgng de ra, dugc duygt.

6. Ddy manh triSn khai, ap dung he thdng, tong hgp cac giai phap, lien tuc cai
tiSn, nang c4p, nang cao nang luc, nang luc canh tranh.

7. Xay dung va cai tien, nang cap, hoan thign he thong quan tri nii ro trong cong
viec, cac boat dgng, quan tri rui ro doanh nghiep.

8. Thuc hien tdt, phu hgp Quy dinh hien hanh ve che do, chinh sach, cham sdc,
dai ngd, khen thuong, ky luat ddi vdi Nguoi lao dgng, quyk va Igi ich cua cac Cd^ddng,
Chu sd huu Tdng Cong ty. Ddng thdi, phdi hgp thuc hien tot cong tac cua cac To chuc
doan the, chinh tri-xa hoi, Cong do^, Doan thanh nien, Hoi CCB, cong tac thi dua va
phat buy hieu qua vao cac boat dgng cua to chuc.
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9. l/ng dung cong nghe thong tin, Idioa hoc, ky thuat, cong nghe,^quan ly tien
ti8n, hien dai vao cac ITnh vuc hoat dong, lien tuc cai tien, phat huy sang kien, sang che.

10. K8 thua, duy tri, phat huy, phat trien van hoa doanh nghiep PTSC,
Petrovietnam; thuc hien t6t cong tac ASXH.

11. Quy& liet thuc hien cong tac tai can true lien tuc, trung va dai h^; ra soat,
danh gia, didu chinh, sip xep nguon lire, to chuc, nhan su phu hop, hieu qua; ap dung
cac loai hinli dao tao, lien tuc nang cip ngu6n nhan lire;

12. Quan ly, didu ph6i, khai thac, su dung hieu qua tat ca cac nguon^luc; tang
cudng thuc hien cac giai phap tiet kiem, tiet gi^ chi phi, ha gia th^h san pham.

13. Tang cudng, quan ly tot cong tac dau tu, chi dau tu khi chung mmh dto bao
hieu qua, thuc hien cac cong viec lien quan den dau tu dam bao tuan thii Quy dinh hien
hanh.

14. Thuc hien thanh cong, cao nhit cac nhiem vu, cong viec, boat dong khac phat
sinh, hoac khi dugc Tap doan, cip tren giao. ^ ^ ^

Tren day la Bao cao boat dong ciia HDQT Tong Cong ty nam 2020 va Ke hoach
boat dong nam 2021.

Kinh txinh Dai hoi dong c6 dong xem xet thong qua.
Tran trong./.

TM. HOI DONG QUAN TRI
mi nhan: ̂ ^ ' CHU TICK
- Dai hoi dong c6 dong;
-  Ban ks, HDQT, Ban TGD;
- Website Tong Cong ty;
- Van phong, cac Ban;
-  Liiu:VT,BTK.

Tai lieu dink kem:
- Phu luc 1. Cac chi tieu Ke hoach sxkd 2021. Tiinrr
. Phu iuc 2. Daub sach cac cuoc hop, Nghi Phan Thanh Tung
quylt, Quy§t djnh cua HDQT nam 2020.
- Phu luc 3. Luong, thu lao, phu c4p ciia
HDQT nam 2020.
- Phu luc 4. Danh gia kk qua hoat dong thanh
vien HDQT nam 2020.

Trang 8/12



PHU LUC 1.

CAC CHi TIEU KE HOACH SXKD NAM 2021

stt CAC CHi TIEU Don vi tinh Ke hoach

nam 2021

1

—j

Doanh thu hgp nhat Ty VND 10.000

2

—  7"

Lgi nhuan tniac thue Ty VND 700

3 Lgi nhuan sau thue Ty VND 560

2. Ki hoach SXKD Cdng ty me - Tdng Cong ty:

Stt CAC CHI TIEU Dffn vi tinh Ke hoach

nam 2021

1 V6n dieu le Ty VND 4.780

2 Doanh thu Ty VND 4.200

3 Lgi nhuan truoc thue Ty VND 500

4 Loi nhuta sau thue Ty VND 470

5 Thue hien dau tu Ty VND 288
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PHIJ LUC 2.

DANH SACK CAC CUOC HOP, NGHI QUYET, QUYET DENH
CilA HOI d6NG QUAN TRI NAM 2020

[. THONG KE THAM DU" HOP HDQT CUA CAC THAnH VIEN TRONG NAM 2020

Stt Thanh vien HDQT Chuc vu Ngay bat dau

Cuoc

hop/lay y
kien

Tyle
tham

dy
Ly do

1. 6ng Phan Thanh Tung
CT.HDQT/

TV.HDQT

28/5/2018 (ban
CT.HDQT)
25/5/2018 (ban

lai TV.HDQT)
(13/6/2013-bau
Ian dau)

64 100%

2. Ong Le Manh Cuong
TV .HDQT/
TGD

25/5/2018, bo

nhiem TGD

ngav 28/5/2018.

61 95,0% Di cong tac

3. 6ng Do Quoc Hoan TV. HDQT 08/11/2016 64 100%

4.
Ong Nguyen Xuan
Ngoc

TV. HDQT 25/5/2018 64 100%

5. Ong Liru Due Hoang
TVDL.

HDQT
25/5/2018 64 100%

n. DANH SACH CAC NGHI QUYET, QUYET DINH CUA HDQT NAM 2020 (ainh
kem)
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PHU LUC 3.

LUONG, THU LAO, PHU CAP cillA HQI DONG QUAN TRI NAM 2020

Stt Ho va ten Churc danh

Tien Incng,

thu lac, phu
cap

(VND)

Thu-png

Ban

Dieu hanh

2019 (VND)

Cac khoan

loi ich khac

bang tien
(VND)

Tong thu
nhap (VND)

1 Phan Thanh Tung Chu tich HDQT 1.725.260.200 232.825.000 42.576.000 2.000.661.200

2 LeManhCuong
Th^ vien

hdot, TGD
1.705.239.000 214.200.000 48.576.000 1.968.015.000

3 Do Quoc Hoan
Thkih vien

HDOT
1.435.416.000 161.426.000 39.576.000 1.636.418.000

4 Nguyen Xuan Ngoc
Thanh vien

HDOT
1.325.000.600 149.009.000 40.576.000 1.514.585.600

5 LuuDucHo^g
Thkih vien doc

lap HDOT
1.325.000.600 149.009.000 36.000.000 1.510.009.600
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PHU LUC 4.

DANH GIA KET QUA HO^T DONG THANH VIEN HDQT NAM 2020

Hoat done cua cac Th^ vien HDQT dSu dugc phan cong nhiem vu cp th6, tao tinh dan chu va
siic manh tri toe tap th6; thuc hien kiSm tra, giam sat, doc thiic Ban Dieu thuc hien cac np
dung, nghi quydt cua DHDCD, HDQT, cip tren giao; chd dong trao doi, thao lim va neu y laen
trong Imh virc dugc phan cong, cu the neu sau day.
❖ Ong Phan Thanh Tung-Chu tich HDQT u . • r
- Thuc hien, tuan thu cac quyk va nghla vu cua Thanh yiSn, Chu tjch HDQT quy d|nh ̂  Luat

Doanh nghiep, Dik le va Quy che qum trj noi bp Tong Cong ty va cac quy duA hen quan
khac; hoan Aanh t6t nhiem vu do HDQT phan c6ng ve Imh vuc cong vi|c phu trach va giam
sat hoat dong cac Don vi, Bo phan dugc giao. ^ , . x , i. ^

- Llnh vuc phu trach: True tiSp chi dao xay dimg va trien khai dinh huong chien luge P^at tnen
trung va dai han cua T6ng Cong ty; true tiep chi dao cong tac to chuc, nhan su; ban hanh, sua
d6i cac Quy ch6, quy dinh, chinh sach chung cua Tong Cong ty,

- Giam sat boat dong: Co quan T8ng Cong ty, Bm Thu ky, C6ng ty CKHH.
❖ One Le Manh Cucmg-Thanh vien HDQT, Tong Giam doc . . n i,
- Thuc hien "tuan thil cac quyk va nghla vu cua Thimh vien HDQT quy dmh tai L^t Doanh

nghiep dAu le va Quy chi quan tri noi bo T6ng Cong ty va cac quy djnh hen quan khac^°^
vfec toe hien cac quyin va nghia vu cua T6ng Giam doc); hoan thmh tot nhiem vu do HDQT
phan cong vi Imh vuc cong viec phu trach va giam sat boat dpng cac ̂  vi dto^ao.

- LTnh vuc phu trach: Thuc hien chiic nan§, nhiem vu, quyen ban TJa^ vien ^
Ting Giam die, phu trach SXKD cua Tong Cong ty; phu trach Co khi dau khi Dich du
L, cong viec bin quan kho nii FSO, FPSO, MOPU, MOPSU...; O&M cac cong tnnh dau

- ffito°sdt horn d§ng: Cong ty KT, cdc Cong ty Lien doanh, Chi nhdnh Malaysia,
♦> One Nguyen Xuan Ngoc - Thanh vien HDQT u + • t '^+
- Tto Wen tuan to caW quyin va nghla vu cua Thmh vien HDQT quy d^ tai Lto Doanh

ngWep Diiu 18 va Quy chi quan tri noi bo Ting Cong ty va cac quy dinh hen quan khac; horn
thmih tit nWem vu do HDQT phan cong ve Imh vuc cong viec phu trach va giam sat .

- Lto wc pta bach^GWrChh tich HDQT cM dao, quan ly, don die cong tac xay dung va
thuc Wen cWin luge phat triin cha Ting Cong ty; He tong quan lyir"
truong chit lugng; phu trach Dich vp, du an, cong viec hen quan dau kW Bien (offsho ),
Dich vu, du ail, cong viec lien quan Cmg.

- Giam sat boat dong: Cong ty LDBD, PM, QN, TH, Chi nhanh CDV, DN,
❖ One D6 Qu6c Hoan - Thkih vien HDQT • t
- Thuc Wen tuan thu cac quyin va ngWa vu cua Thanh vien HDQT quy dinh tai Lup DoanhSep D^iu iTva Quy chi qum tri noi bp Ting Cong ty va cac quy dmh hen quan khac; horn

thanh tit nWem vu do HDQT phan c6ng ve llnh vuc cong viec phu trach va giam sat boat

- Sl^hrtwL'Sttdiciutoto^TingC6ngty;C^
hoc, cing nghe va dao tao; phu trach Dich vu, du m, cong yiec hen qi^ Tau bi^n, bao gom
tan dich vu, khao sat biin dimg tau, khao sat dia chan, dia chat va cong tto ngm ROV,

- Giam sat boat dpng: Cong ty KSCTN, Labuan, SMBD, KSDK, Chi nhanh TDV,
One Luu Due Hoang — Thanh vien doc lap HDQT • t '^+ ta v.

- Thuc Wen tuSn thii cac quyin va nghla vu cua Thanh vien dpc lap quy dmh tai Luat DoanhS^va Quy chi qum tri nm bp Ting Cong tyva cac quy dinh h^^
thanh tit nWem vu do HDQT phan cong ve llnh vuc cong viec phu trach va giam sat hoa
done cac Don vi dugc giao. , , , .x ^ ' /isi-i Piv

-  Lmh vuc phu trach: Cong viec lien quan tai cWnh, ke loan va bem toa^ tai san, dau tu, cac
viec liin quan ci dong, ci pWiu, chung khoan, nha dau tu; phu trach Dich vu, du an, cong
viec lien quan tren Bo (onshore). ttxt

- Giam sat hoat dong: Cong ty DV, ANDK, Chi nhanh QB, VPDD HN.
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PHU LUC 02. . , , .
DANH MUG GAG NGHI QUYET, QUYET DINH GUA HQl UONG QUAN TRITONG GONG TY

NAM 2020

(Ban hanh kem theo Bdo cdo so: //BC-DVKT-HDQT, ngdy /4/2021)

STT
So Nghi quyet,
Ouyet dinh

Ng^y
ban hanh

Noi dung
Ty le thong

qua

1. 02/NQ-DVKT-HDQT 02/01/2020 Nghi quydt ve viec Thuang k6t qua san xuat kinh doauh 2018 tu Quy
thuoug Ban dieu hanh cua Tong Cong ty Co phan Dich vu Ky thuat Dau
khi Viet Nam

100%

2. 109/NQ-DVKT-HDQT 29/02/2020 Nghi quyet ve viec Ky Hop dong cho thue FPSO PTSC Lam Scm 100%

3. 118/NQ-DVKT-HDQT 06/03/2020 Nghi quyet ve viec Thong qua viec lap danh sach c6 dong tham du hop Dai
hoi dong c6 dong thumig nien 2020

100%

4. 129/NQ-DVKT-HDQT 13/03/2020 Nghi quyk v6 viec Phe duyet hoach lao dong, tien lucmg nam 2019 cua
Cong ty me - Tong Cong ty Co phan Dich vu Ky thuat Dau khi Viet Nam
(dieu chinh)

100%

5. 06/NQ-DVKT-HDQT 21/03/2020 Nghi quySt Gia Hop d6ng cua Du an FPSO Ruby II tai L6 01 & 02 (Mat,
Hoa toe)

100%

6. 153/NQ-DVKT-HDQT 01/04/2020 Nghi quyet ve viec Cong tac can bo (Cong ty KSDK)
- Chip thu^ cho thoi giu chuc vu Ki toan trudng Cong ty TNHH Khach
san Dau khi PTSC d6i voi Ong Ninh Due Thuc theo nguyen vong ca nlian.

100%

7. 152/QD-DVKT-HDQT 01/04/2020 Quyet dinh ve viec Cong tac can bo (Cong ty KSDK)
- Thoi kiem nhiem chuc vu Giam doc Cong ty TNHH Khach Dau khi
PTSC ("KSDK") d6i vai Ong Tran Dinh Tuin - Chu tich Cong ty KSDK
theo nguyen vong ca nhan.

100%

8. 159/NQ-DVKT-HDQT 10/04/2020 Nghi quyet ve viec Thanh ly tau An Bang 100%

9. 160/NQ-DVKT-HDQT 13/04/2020 Nghi quyet ve viec Gia han thoi gian to chuc cupc Hop Dai hoi dong c6
dong thuang nien 2020 cua Tong Cong ty

100%

10. 161/NQ-DVKT-HDQT 16/04/2020 Nghi quyit ve viec Phe duyet noi dung tm lieu cuoc Hop Dai hoi dong c6
dong thuang nien 2020 cua Cong ty Co phan Dich vu Kliai thac Dau klii
PTSC

100%

11. 172/NQ-DVKT-HDQT 05/05/2020 Nghi quyet ve viec Cong tac cdn bo (Ke toan truang Cong ty KT)
- Chip thu^ cho Ong Truang Trong Huy thoi giu chuc Ki toan truang^
Cong ty C6 phin Dich vu Khai thdc Diu khi PTSC theo nguyen vong ca

1 nhan.

100%
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STT
So Nghj quyet,
Ouyet dinh

Ngay
ban hanh

Noi dung
Ty le thong

qua

12. 178/NQ-DVKT-HDQT 08/05/2020 Nghi quydt vS viec Phe duyet noi dung tm lieu cuoc Hop Dp hoi d6ng c6
dong thudng nien nam 2020 cua Cong ty Co phin C^g Dich vu Diu khi
Dinh Vu

100%

13. 179/NQ-DVKT-HDQT 13/05/2020 Nghi quy8t v8 viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong co
dong thudng nien 2020 cua Cong ty C6 phdn Dich vu Bao ve An ninh Ddu
kin Viet Nam

100%

14. 180/QD-DVKT-HDQT 14/05/2020 Quyet dinh v§ viec Ch4m dut hoat dong Chi nhanh T6ng Cong ty C6 phdn
Dich vu Ky thuat Dau khi Viet Nam - Ban Xay dimg PTSC

100%

15. 181/QD-DVKT-HDQT 14/05/2020 Quydt dinh ve viec Cong tac can ho (Ban XD) ^
- Cho thoi giu chuc vu Giam d6c Chi nhanh Tdng Cong ty C6 phdn Dich
vu Ky thuat Dau khi Viet Nam - Ban Xay dung PTSC doi vdi 6ng
Nguyen Van Dinh

100%

16. 187/NQ-DVKT-HDQT 21/05/2020 Nghi quy§t ve viec Phe duyet noi dung tm lieu cuoc Hop Dai hoi dong c6
dong thudng nien 2020 cua Cong ty C6 phdn Cang Dich vu Ddu khi T6ng
hop PTSC Thanh Hoa

100%

17. 189/NQ-DVKT-HDQT 21/05/2020 Nghi quySt v§ viec Phe duyet thuc hien Chuong trinh ASXH nam 2020-
2021

100%

18. 190/NQ-DVKT-HDQT 22/05/2020 Nghi quy6t ve viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thudng nien 2020 cua Cong ty C6 phan Cang Dich vu Ddu khi T6ng
hop Phu My

100%

19. 197/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Thong qua Noi dung cuoc Hop va cac Du thao Tai lieu
trinh Dai hoi dong c6 dong thudng nien 2020 cua Tong cong ty C6 phan
Dich vu Ky thuat Dau khi Viet Nam

100%

20. 198/NQ-DVKT-HDQT 29/05/2020 Nghi quySt vS viec Phe duyet K8 hoach san xu4t kinh doanh nam 2020 ciia
Cong ty me - T6ng cong ty C6 phin Dich vu Ky thuat Dau khi Viet Nam

100%

21. 199/NQ-DVKT-HDQT 29/05/2020 Nghi quySt v§ viec Phe duyet KS hoach san xu4t kinh doanh nam 2020 cua
Cong ty TNHH MTV Dich vu Khao sat va Cong trinh ngim PTSC

100%

22. 200/NQ-DVKT-HDQT 29/05/2020 Nghi quy8t v8 viec Phe duyet K8 hoach san xu4t kinh doanh nam 2020 cua
Cong ty TNHH MTV Dich vu Ca kW Hang hai PTSC

100%

23. 201/NQ-DVKT-HDQT 29/05/2020 Nghi quy§t v4 viec Phe duyet Ka hoach san xuit kinh doanh nam 2020 cua
Cong ty TNPIH MTV Khach san Ddu khi PTSC

100%

24. 202/NQ-DVKT-HDQT 29/05/2020 Nghi quyet vk viec Phe duyet KS hoach sdn xu4t kinh doanh nam 2020 cua
Cong ty TNPIH MTV Dich vu Ky thuat Dau khi Labuan

100%
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STT
So Nghi quyet,
Ouyet dinh

Ngay
ban hanh

Noi dung
Ty le thong

qua

25. 203/NQ-DVKT-HDQT 29/05/2020 Nghi quy§t v6 viec Phe duyet Kd hoach xuit kinh doanh nam 2020 cua
Cong ty C6 phin Dich vu Khai thac Ddu klii PTSC

100%

26. 204/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet K.e hoach san xuat kinh doanh nam 2020 ciia
Cong ty C6 phk Dich vu Lap dat, Wm hkih va Bao duorng Cong trinh
Dau khi Bien PTSC

100%

27. 205/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet ICe hoach san xuat kinh doanh nam 2020 cua
Cong ty C6 phk Dich vu Ddu khi Qu^g Ngai PTSC

100%

28. 206/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 ciia
Cong ty C6 phdn Cang Dich vu Ddu khi T6ng hop Phii My

100%

29. 207/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet K.e hoach san xuat kinh doanh nam 2020 ciia
Cong ty C6 phan C^g Dich vu D^ khi Tong hgp PTSC Thanh Ploa

100%

30. 208/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 ciia
Cong ty Co phan Cang Dich vu Dau khi Dinh Vu

100%

31. 209/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach s^ xuat kinh doanh nam 2020 cua
Cong ty Co phan Dich vu Bao ve an ninh Dau khi Viet Nam

100%

32. 210/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 ciia
Cong ty C6 phdn Ddu tu Ddu khi Sao Mai - B§n Dinh

100%

33. 2I1/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty Lien doanh PTSC South East Asia PteLtd

100%

34. 212/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty Lien doanh Malaysia Vietnam Offshore Terminal (L) Ltd

100%

35. 213/NQ-DVKT-HDQT 29/05/2020 Nghi quyet ve viec Phe duyet Ke hoach san xuat kinh doanh nam 2020 cua
Cong ty Lien doanh Vietnam Offshore Floating Terminal (R) Ltd

100%

36. 218/NQ-DVKT-HDQT 02/06/2020 Nghi quyet ve viec Phe duyet noi dung tai lieu cuoc Hop Dai hoi dong c6
dong thudng nien 2020 cua Cong ty Co phan Che tao Gi^ khoan Dau khi

100%

37. 219/NQ-DVKT-HDQT 02/06/2020 Nghi quyk viec Cong tac can bo (Kiem soat vien Cong ty CTGK)
1. Chdp thuan cho Ong Le Hung thoi giu chuc vu Th^ vien Hoi dong
quan tri Cong ty CTGK. ̂
2. Chap thu^ gidi thieu Ong Tran Hoai Nam - Tru^g Ban Thuorng mai
Tdng Cong ty dS hhu giu chuc vu Thanh vien Hgi d6ng quan tri Cong ty
CTGK (kiem nhiem).
3. Chip thuan cho Ong Vu M^ Trudng - Pho Trudng phong TCKT,
Cong ty Tau Dich vu Ddu khi thoi kiem nliiem chiic vu Th^ vien Ban
Ki§m soat tai Cong ty CTGK.

100%
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4. Chip thu^ giai tliieu Ong Tnrong Trong Huy - Chuyen v|en, Ban ̂
TCKT TOng Cong ty dk bin gin chuc vu Thanh vien Ban Kiem scat Cong
ty CTGK (kiem nhiem). —

38. 221/NQ-DVKT-HDQT 04/06/2020 Nghi quyit vi viec Cong tac can bo (Kiem soat vien Cong ty LDBD)
1 .Chap thuan cho Ong Nguyen Van Bao — Ke loan tnio^ng Tong Cong ty
thoi kiem nhiem chuc vu Tru6ng Ban Ki8m soat va thoi tham gia Ban
Kiem soat tai Cong ty LDBD.

2.Chdp thuan gioi thieu Ong Tniorng Trong Huy - Chuyen vien Ban Tai
chinli Ki to^ T6ng Cong ty d§ bin giu chuc vu Truong Ban Kiem soat
Cong ty LDBD (kiem nhiem).

100%

39. 222/NQ-DVKT-HDQT 04/06/2020 Nghi quyit ve viec Cong tac c^ bp (Kiem soat vien Cong ty QN)
1. Chip thumi cho Ong Nguyen Van Bao - Ke toan trudng Tong Cong ty
thoi kiem nhiem chuc vu Truong Ban Kiem soat va thoi tham gia Ban
Kiim soat tai Cong ty QN ^ ^ ^
2. Chip thu^ gioi thieu Ba Ho Thi Kim ̂'^ih — Chuyen vien Quan ly von,
Ban Tai chinh Ke toan Tong Cong ty de ban giu chuc vu Truong Ban
KiSm soat Cong ty QN (kiem nhiem).
3. Chip thuan tiip tuc gioi thieu Ba Nguyen Thi Phuong Thao - Nhan
vien, Phong Hanli cliinli Nlian sir Cong ty QN di ban giu chuc vu Thanh
vipnRan Kiim soat Cong ty ON (kiem nliiem).

100%

40. 223/NQ-DVKT-HDQT 04/06/2020 Nghi quyit ve viec Cong tac c^ bo (Kiem soat vien uong ty i hi)
1. Chip thuan cho Ong Nguyin Quang Chanh - Pho Truong Ban Tm chinh
Ki to^ (TCKT) T6ng Cong ty thoi kiem nhiem chuc vu Tru6ng Ban
Kiim soat va thoi tham gia Ban Kiim soat tai Cong ty TH.
2. Chip thu^ gioi thieu Ong Tran Duy Nguyen - Chuyen vien Quan ly ̂
v6n. Ban TCKT Tong Cong ty de bin giu chuc vu Truong Ban Kiem soat
Cong ty TH (kiem nhiem).

10U%

41. 224/NQ-DVKT-HDQT 04/06/2020 Nghi quyit vi viec Cong tac can bo (Kiem soat vien Cong ty ANDK) ̂
1 Chip thuan cho Ong Pham Van Ti8n - Pho Trudng phong Quan ly von.
Ban Tai chinh K8 toan (TCKT) Tdng Cong ty thoi kiem nhiem chuc vu
Trudng Ban Kiim soat va thoi tham gia Ban Kiem soat tai Cong ty ANDK.
2. Chip thuan gidi thieu Ong Trin Duy Nguyen - Chuyen vien Qu^i ly ̂
v6n. Ban TCKT Tong Cong ty de ban giu chdc vu Trudng Ban Kiem soat
Cong ty ANDK (kiem nhiem).

100%
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42, 225/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bp (Kiem scat vien Cong ty SMBE))^
1. Ch4p thuan cho Ong Chau Hoai Thanh — Tnrong phong Quan ly von,
Ban m chinh Ke toan (TCKT) T6ng Cong ty thoi kiem nhiem chuc vu
Th^ vien Ban Ki§m soat tai Cong ty SMBD.
2. Chap thuan giai thieu Ong Ph^ Van Tiin - Pho Tnxomg phong Qu^ ly
v6n, Ban TCKT T6ng Cong ty di hhi giu chuc vu Thanh vien Ban Kiem
soat Cong ty SMBD (kiem nhiem).

100%

43. 226/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bp (Kiem soat vien Cong ty PM)
1 Chap thuan cho Ba Duong Thi Ngpc Quy - Ph6 Truong phong Ke toan
T6ng hop, Ban Tai chinh K8 toan (TCKT) T6ng Cong ty thoi kiem nhiem
chuc vu Thanh vien Ban Kiem soat tai Cong ty PM.
2. Chip thu^ gioi thieu Ong Truong Trpng Huy - Chuyen vien Ban
TCKT TOng Cong ty dk biu giu chuc vu Truong Ban Kiem soat Cong ty
PM (kiem nhiem). -

100%

44. 227/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bp (Kiem soat vien Cong ty DV) ̂
1 Chip thuan cho Ba Duong Thi Ngpc Quy - Pho Truong phong Ke toan
T6ng hop, Ban Tai chinh Ki toan (TCKT) Tdng Cong ty thoi kiem nhiem
chuc vu Thanh vien Ban Kiem soat tai Cong ty DV.
2.Chip thuan gioi thieu Ong Tran Duy Nguyen — Chuyen vien Quan
v6n. Ban TCKT T6ng Cong ty di biu giu: chuc vu ThMi vien Ban Kiem
soat Cong ty DV (kiem nhiem).

100%

45. 228/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac c^ bp (Kiem soat vien Cong ty KT) ̂
1 .Chip thu^ cho Ba Nguyin Thuy Linh - T6 truemg T6 Ke todn Tong ̂
hop, Phong TM chinh Ke to^ Cong ty KT thoi kiem nhiem chuc vu Thanh
vien Ban ̂ em soat tai Cong ty KT.
2.Chip thuan gi6i thieu Ong Ph^ Van Tiin - Pho Truong phong Quan ly
v6n. Ban Tki chinh Ki torn T6ng Cong ty de biu giu chuc vu Thanh vien
Ban Kidm soat Cong ty KT (idem nhiem).

100%

46. 229/NQ-DVKT-HDQT 04/06/2020 Nghi quyet ve viec Cong tac can bp (Kiem soat vien Cong ty KSDK)
1 .Thoi kiem nhiem chuc vu Kiim soat vien tai Cong ty KSDK doi voi Ba
Le Thuy Hing — Truong phong Tai chinh Ke toan, Cong ty Tau Dich vu
Diukhi. ^ -T'*
2.B6 nhiem c6 thoi h^ Ong Truong Trpng Huy - Chuyen yien Ban Tai

1 chinh Ki toan Ting Cong ty giu: chuc vu Kiem soat vien tai Cong ty

100%

r'
.uu
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47. 230/NQ-DVKT-HDQT 04/06/2020

KSDK (kiem nniemj. rrrr

Nehi Quyk vS viec Cong tac can bo (Kiem soat vien Cong ty KbC 1 IN)
1.Thoi kiem nhiem chuc vu Kiem soat vien tai Cong ty KSCTO doi vai Ba
Le Thuy Hing - Truong phong Tai chinh K§ to^, Cong ty Tau Dich vu
Dduklii. ^ .V r) T-
2.B6 nhiem c6 thai h^ Ong Truong Trong Huy - Chuyen vien Ban Tai
chinh K§ toan Tong Cong ty giu: chuc vu Ki6m soat vien tai Cong ty
KSCTN (kiem nhiem). ^ ^

100%

1 nno/

48. 231/NQ-DVKT-HDQT 04/06/2020 Nghi quya vd viec Phe duyet noi dung tai lieu cuoc Hop Hai lioi Qong co
dong thuong nien 2020 cua Cong ty C6 phan Dau tu Dau khi Sao Mai -
Ben Dinh ; —-p 1

lUUyo

1 nno/

49. 232/NQ-DVKT-HDQT 04/06/2020 Nghi quya vS viec Phe duyet noi dung tai lieu cuoc Hop Dai noi aong co
dong Long nien 2020 cua Cong ty C6 phdn Dich vu Dau khi Qu^g Ngai
PTSC . .. nnon

iUUTo

1 nno/.

50. 235/NQ-DVKT-HDQT 08/06/2020 Nghi quySt v6 viec Trieu tap Hop Dai hoi dong Co dong^thuong men 2U2U
cua T6ng cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam

iUU/o

1 nno/.

51. 236/QD-DVKT-HDQT 08/06/2020 Quyk dinli v6 viec Sua doi Dieu le Cong ty TNHH Kliach smi Dau m
PTSC —— , - , r'

lUU/o

1 nno/

52. 245/NQ-DVKT-HDQT 11/06/2020 Nghi quyk v8 viec Phe duyet noi dung Tai lieu cuoc Hop Dai hoi dong uo
dong thuong nien 2020 cua C6ng ty C6 phk Dich vu Lap dat. Van hanh
va Ran duone Cons trinh DIu khi BiSn PTSC —

iUU/o

1 nno/.

53. 268/NQ-DVKT-HDQT 22/06/2020 Nghi quySt vS viSc Phe duyet Noi dung va Tai lieu tnnh Dai npi dong do
dong tai cu6c Hop Dai hoi d6ng C6 dOng thudng ni6n 2020 cua Tong cong
tv C6 phln Dich vu Ky thuat Dau khi Viet Nam

iUU /o

1 nno/.

54. 19/NQ-DVKT-HDQT 30/06/2020 Nghi quySt Thoa thuan chdm diit Hop dSng cimg cap va cho thue rPoD
dinh han, Hop d6ng cung cSp va cho thuS tau tran phuc vu Du dn Ca Kong
D6 (MAT) —

lUU /o

1 nno/.

55. 292/NQ-DVKT-HDQT 14/07/2020 Nghi quyk ve viec Cong tac can bo (Kiem soat vien uong ty D V). ^
1 .Chap thu^ cho Ba Bui Thi Le thoi giu chuc vu Thanh vien Ban Kiem
soat tai Cong ty DV ^ ^
2. Chdp thuan giai thieu Ong Nguyen Bao Thang - Chuyen vien Phong An
toan Chit lugng, Cong ty DV de bhi giu chuc vu Thanh vien Ban Kiem
soat Cong ty DV (kiem nhiem).

iUU /o
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56. 299/NQ-DVKT-HDQT 29/07/2020 Nghi cjuy^t v6 viec COng tdc cdn bp, cho cac can^bo co ten sau ^ ̂  ^
Phe duyet Cong tac can bo tren ca so xem xet D§ xuit cua Tong Gi^ doc
tai Ta trinh s6 775/TTr-DVKT ngay 21/7/2020, cii th6 nhu neu sau day.
1. Chip thu^ cho 6ng Nguyin Quang HiSu - Chu tich Hoi dong quan tri
kiem Giam d6c Cong ty C6 phdn Che tao Gi^ khoan Dau khi^ (CTGK)
thoi giu: chiic vu Chu tich Hoi d6ng qu^ tri Cong ty CTGK va tiep tuc giu
chuc vu Th^ vien H6i d6ng quan tri kiem Gi^ d6c Cong ty CTGK.
2. Chip thuan gioi thieu 6ng Tr^ Horn Nam - Truong Ban Thuorng rn^i
Tong Cong ty, Thanh vien Hoi dong qu^ tri Cong ty CTGK de bau giu
chuc vu Chu tich Hoi dong quan tri Cong ty CTGK (kiem nMem).
3. Chip thuan cho Ong Nguyin Thanli Trung - Phu trach Ke toan. Van
phong Dai dien T6ng Cong ty tai Ha Noi thoi giu: chuc vu Truong Ban ̂
Kiim soat Cong ty Co phin Cang Dich vu Diu khi Dinh Vu (DV) va tiep
tuc giu chuc vu Thanh vien Ban Kiem soat Cong ty DV (kiem nhiem).^
4. Chip thu^ gioi thieu Ong Trin Duy Nguyen - Chuyen vien Ban Tai
cliinh Ki toan T6ng Cong ty, Thmih vien Ban Kiem soat Cong ty DV
(kiem nliiem) de biu giu chuc vu Truong Ban Kiem soat Cong ty DV
(kiem nhiem) — ^ .

100%

57. 300/QD-DVKT-HDQT 29/07/2020 Quyit dinh vi viec Thoi giu chuc vu Giam doc Cong ty 1 au Uich vu Dau
M doi voi Ong Le Tri Th^

100%

58. 302/NQ-DVKT-HDQT 30/07/2020 Nghi quySt v§ viec Diiu chinh luong chuc danh Nguoi quan ly (Ba Bui
Thu Ha - Truong Ban KS)

100%

1 nno/x

59. 304/NQ-DVKT-HDQT 03/08/2020 Nghi quyet ve viec Hop tac dau tu Chuoi du an Khi - Dien - Cang Dich
vu

iUU /o

1 nno/

60. 323/QD-DVKT-HE)QT 17/08/2020 Quyit dinh vi viec Cong tac can bo (Bo nhiem ong Le Chien i hang giu
chu'c vu Giam doc TDV)

100%

1 r\r\o/

61. 343/NQ-DVKT-HDQT 28/08/2020 Nghi quySt vi viec Cong tac can bo, cho cac can bo co ten neu sau Uay.
- Thoi kiem nhiem chuc vu GD Cong ty Labuan d6i voi Ong Le Chien
Thing - Giam d6c TDV.
- B6 nhiem ong Nguyin Quang Thudmg - Ph6 Ban TM kiem giu chuc GD
Luabuan. , ^ a ̂  ^
- Chip thu^ b6 nhiem c6 thoi h^ ong Dang Quoc Huy giu chuc Ke toan
truong KSDK

100%
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62. 344/NQ-DVKT-HDQT 28/08/2020 Nghi quyet ve viec Thanh lap Ban Phap che 100%

63. 354/NQ-DVKT-HDQT 09/09/2020 Nghi quySt v6 viec Gia han thdi gian bao lanh vay v6n cua TOng cong ty
cho MVOT dS thuc hiSn Du dn gop v6n diu tu cung cip, cho thuS vk van
hanh kho noi chua va xuk Dhi khi (FSO) phuc vn phat trien cum mo Sao
Vang - Dai Nguyet cua Nha dieu hanh Idemitsu Kosan Co., Ltd

100%

64. 359/NQ-DVKT-HDQT 11/09/2020 Nghi quyet ve viec Phe duyet Quy tien luong ke hoach nam 2020 cua
Cong ty me - TOng Cong ty C6 phin Dich vu Ky thuat Diu khi Viet Nam

100%

65. 363/QD-DVKT-HDQT 17/09/2020 QuySt dinh vS viec Cong tac can bo (thoi kiem nhiem chiic vu Giam d6c
Cong ty TNHH MTV Labuan d6i voi Ong Le Chi6n Thing - Giam doc
TDV)

100%

66. 368/QD-DVKT-HDQT 17/09/2020 Quyit dinh ve viec Cong tac can bg (Bo nhiem ong NQ Thubmg - Pho Ban
TM kiem giu chuc vu Giam ddc Cong ty Labuan)

100%

67. 379/QD-DVKT-HDQT. 25/09/2020 Quyit dinh v§ viec Cong tac c^ bg
- DiSu dgng va b6 nhiem c6 thai han Ong Pham Dinh Kien - Pho Trurag
Ban Cong nghiep T6ng Cong ty giu chuc vu Tniomg Ban Phap che Tong
Cong ty

100%

68. 382/NQ-DVKT-HBQT 05/10/2020 Nghi quyit ve viec Ban hanh Quy che tien luong cUa 1 Ong uong ly Co
phan Dich vu Ky thuat Diu klii Viet Nam

100%

69. 3 89/NQ-DVKT-HDQT 23/10/2020 Nghi quy it vi viec Phe duyet mua Tau cho Du an dau tu va kinli doanli
Tau dich vu diu Idii da nang loai 6.000 - 7.000 BHP, DP2

100%

70. 394/NQ-DVKT-HDQT 28/10/2020 Nghi quyit Vi viec Phe duyet Quy tiin luong ki hoach nam 2020 cho
Cong ty Trach nhiem huu han va Cong ty Co phin c6 v6n gop chi phoi cua
T6ng cong ty

100%

71. 402/NQ-DVKT-HDQT 06/11/2020 Nghi quyit ve viec Bo sung nganh nghe kmh doanli cho Cong ty Co phan
Dich vu Dau khi Quang Ngai PTSC

100%

72. 405/NQ-DVKT-HDQT 09/11/2020 Nghi quyit Vi viec Chi tra c6 tuc nam 2019 bing tiin 100%

73. 414/NQ-DVKT-HDQT 20/11/2020 Nghi quyet ve viec Diiu chinh, b6 sung Ki hoach dau tu nam 2020 cua
Cong ty Co phan Dich vu Ddu khi Quang Ngai PTSC

100%

74. 434/NQ-DVKT-HDQT 27/11/2020 Nghi quySt v6 viec Phuong ̂  phan phoi Igi nhuan nam 2019 cua Cong ty
TNHH MTV Dich vu Co khi Hang hai PTSC

100%

75. 435/NQ-DVKT-HDQT 27/11/2020 Nghi quyit vi viec Phuong ̂  phan phoi Igi nhugn nam 2019 ciia Cong ty
TNHH MTV Dich vu Khao sat va Cong trinh ng^ PTSC

100%

()«*/
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76. 437/NQ-DVKT-HDQT 09/12/2020 Nghi quyet ve viec Dieu chinh Dauh muc ho trg Chucmg trinh An sinh Xa
hoi nam 2020 cho tly ban nhan dan huyen Van Canh, tinh Binh Dinh

100%

77. 453/NQ-DVKT-HDQT 18/12/2020 Nghi quy6t v6 viec Di§u chinh, b6 sung Ke hoach dau tu nam 2020 cua
Cong ty TNHH MTV Dich vu Co khi H^g hai PTSC

100%

78. 454/NQ-DVKT-HDQT 18/12/2020 Nghi quyet ve viec Dieu chinh, bo sung Ke hoach SXKD nam 2020 cua
Cong ty Co phan Lap dat. Van hanh va Bao duang Cong trinh Dau khi
BiSn PTSC

100%

79. 455/NQ-DVKT-HDQT 18/12/2020 Nghi quyet ve viec Dieu chinh, bo sung Ke hoach SXKD n^ 2020 cua
Cong ty Co phan Cang Dich vu Dau khi Tong hop PTSC Thanh Hoa

100%

80. 460/NQ-DVKT-HDQT 28/12/2020 Nghi quyet ve viec Cong tac can bo.
Phe duyet Cong tac can bo tren co so xem xet De xuat cua Tong Giam doc
tai Ta trinh so 1308/TTr-DVKT ngay 08/12/2020, cu the nhu neu sau day.
1. Chap thu^ cho 6ng Le Hm Ho^g - Chuyen vien Ban TM chinh Ke
toan (TCKT) Tong Cong ty thoi dai dien phdn von gop cua Tong Cong ty
va thoi tham gia Hoi dong qum tri tai Cong ty Lien doanh Malaysia
Vietnam Offshore Terminal (L) Ltd(MVOT) theo nguyen vong ca nhan
2. Chap thuan gioi thieu 6ng Luong Thanli Tung - Truang Phong Tai^
chinh, Ban TCKT Tong Cong ty de bau giu chuc vu Th^i vien Hoi d6ng
quan tri Cong ty Lien doanh Malaysia Vietnam Offshore Terminal (L) Ltd
(kiem nliiem) va giao 6ng Luang Thanh Tung dai dien 19% phan v6n gop
cua Tong Cong ty tai Cong ty MVOT.
3. Chdp thu^ viec bo nhiem c6 thai h^ 6ng Nguyen Ba Hoc - Pho
Truang Phong Tai cliinh Ke toan Cong ty TNHH MTV Dich vu Khao sat
va Cong trinh ngam PTSC giu chuc vu Ke toan truang Cong ty TNI-IH
MTV Dich vu BCliao sat va Cong trinh ngam PTSC

100%

81. 469/NQ-DVKT-HDQT 30/12/2020 Nghi quyet ve viec Dieu cliinh Ke hoach san xuat kinh doanh nam 2020
ciia Cong ty Lien doanh PTSC South East Asia Pte. Ltd

100%

82. 470/NQ-DVKT-HDQT 30/12/2020 Nghi quyet ve viec Dieu chinh Ke hoach san xuat kinh doanh nam 2020
cua Cong ty Lien doanh Vietnam Offshore Floating Terminal (R) Ltd.

100%

83. 482/NQ-DVKT-HDQT 31/12/2020 Nghi quyet ve viec Bo nhiem Nguai phu trach quan tri Tong Cong ty 100%
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BAO CAO

KET QUA HOAT DONG SAN XUAT KINK DOANH NAM 2020
VA KE HOACH NAM 2021

Kmh gui: Dai hoi d6ng C6 dong thudng nien nam 2021

PHAN I

BAO CAO TONG KET

CONG TAC SAN XUAT KINH DOANH NAM 2020

I) Cong tac San xuat Kinh doanh

1) Boi canh thye hien ke hoach

1.1) Thuan loi;

T6ng cong ty C6 phln Dich vu Ky thuat Dhi khi Viet Nam (PTSC) luon nhan
duoc sir quan tam va ung ho cua Tap do^ dau khi Viet Nam trong cong tac xuat
kinh doanh.

PTSC da thik lap dugc nhi^u m6i quan he hop tac lau dai va tin cay ydi cac
d6i tac chidn luge a nuoc ngoai d% cung phat triln kmh doanh, dao tao, chuyen giao
cong nghe va tung buoc tham gia, phat tridn, cung c4p dich vu trong va ngoai nuoc.

Dgi ngu c^ bg lanh dao ciia PTSC c6 trinh do chuyen mon sau, tam huyet va
hat long vi su phat tridn cua T6ng cong ty PTSC. Cac can bg, cong nhan vien cua
PTSC CO triiih do, nang dgng va c6 nhi^u kinh nghiem trong moi tniong lam viec
quoc te.

1.2) Kho khan:

Nam 2020, dai dich COVID-19 da anh huong to^ dien, sau rgng d^n tit ca
quoc gia tren the gidi, nen kmh te toan cau roi vao suy thoai da lam anh hudng
nghiem trgng den cac ITnh vuc kinh te - xa hoi, gay gian doan chuoi cung ung va luu
chuyen thuong mai, lam dinh tre cac hoat dgng san xuat, kinh doanh, dich vu ciia
Viet Nam.

Tac dgng kep do dich benh Covid-19 va gia diu sut giam lam cac boat dgng
dich vu cua PTSC hi dinh tre, nliu ciu dich vu suy giam va phai thuc hien gian tien
do cac du an theo yen cau cua Khach hang. Tien do, chi phi cac du an hi anh hudng
ding kl do viec han chi di lai, tiip xuc anh hudng din cong tac t6 chuc quan ly, diiu
h^ cac du an cua PTSC, dac biet vdi cac cong viec c6 lien quan tdi din Chu dau
tu, Nha thiu cd yiu ti nude ngoai.

Khii lugng cong viec, du an trong nude vin chua cao, gia dich vu duy tri d
muc thap va cynh tranh v6 cung khdc liet. Ngoai ra, viec chua c6 giai phap cu the
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tao hanh lang pMp ly, hang rao ky thuat nham ban cU sir tham gia cua cac nha than
quoc te vao cac dir an tai Viet Nam cung tao nguy co mat co hoi cong viec cua cac
doanh nghiep Viet Nam ngay tren san nha.

Cong tac phat triin dich vu ra nuoc ngoai gap Icho kh^, do kh6i lugng cong
viec dich vu it, sir bao ho cho cac doanh nghiep trong nuoc cua cac nuoc so tai ngay
cang gia tang.

Tinh trang mot s6 khach hang trong nganh hi vuong mic thu tuc din den tri
hoan viec ky kk hop d6ng chinh thuc hoac cham phe duyet/ xac nhan quyet toan dan
dSn phat sinh cong no qua ban Ion, gay kho kh^ trong cong tac to chuc san xuat,
nay sinh cac van de phap ly, kien tung, trich lap du phong...

Ngu6n lire co so vat chit, phuong tien thilt hi cua PTSC qua thdi gian dm kho
khan nen chua dugc diu tu tu'ong xung, din din thilu hut ngu6n luc trong mot so
Imh vuc, din khong dap ung dugc cac yen clu cua khach h^g.
2) Ket qua dat dirge

Trong b6i canh rit kho kh^ cua nam 2020, PTSC da thuc hien nhilu giai
phap, t6 chuc triln khai thuc hien nhilu chuong trinh hMi dgng, phat dgng cac
phong trao thi dua, buy dgng mgi ngu6n luc, tap trung chi dao dieu hanh mot each
quylt liet nhim duy tri va thuc hien thmih cong cac chi tieu SXKD nm 2020, theo
do kit qua doanh thu hgp nhit thuc hien nam 2020 la 21.313 ty dong, dat 142,1%
KI hoach nam, tang 21,6% so voi thuc hien nam 2019. Lgi nhuan hgp nhat truoc
thul thuc hien nam 2020 la 1.025 ty ding, dat 128,1% KI hoach nam, giam 23,3%
so voi thuc hien nam 2019. Chi tilt kit qua thuc hien hgp nhat va Cong ty me - PTSC
nhu sau:

2.1) Cac chi tieu SXKD hop nhIt:
Dvt: Ty Dong

TT CAC CHI TIEU

Thgc

hien

nam

2019

Kl
hoach

nam

2020

Thgc
hien

nam

2020

So voi

KH nam

(%)

So vo-i

thgc

hien nam

2019 (%)

1.

—  ■ /

Doanh thu hgp nhat 17.532 15.000 21.313 142,1% 121,6%

2. Lgi nhuan truoc thue 1.336 800 1.025 128,1% 76,7%

3.

/

Lgi nhuan sau thue 996 640 710 110,9% 71,3%

4. Thul va cac kho^ phat
sinh phM nop NSNN

1.305 750 909 121,2% 69,7%

2.2) Cac chi tieu SXKD Cong tv me:
Dvt: Ty PSng

TT CAC CHi TIEU

Thgc
hien

nam

2019

Ke

hoach

nam

2020

Thgc

hien

nam

2020

So voi

KH

nam

w

So voi

thirc

hifn nam
2019 (%)

1. Von dieu le 4.780 4.780 4.780 100,0% 100,0%

2. Doanh thu 6.549 4.200 9.144 217,7% 139,6%

3. Lgi nhu^ truoc thue 648 500 831 166,2% 128,3%

4.

/

Lgi nhu^ sau thue 610 470 759 161,6% 124,4%



TT CAC chI tieu

Thuc

hien

nam

2019

Ke

hoach

nam

2020

Thuc

hien

nam

2020

So voi

KH

nam

(%)

So voi

thuc

hien nam

2019 (%)

5. Ty suat LNSTA^DL 12,8% 9,8% 15,9% 161,6% 124,4%

6. Thue va cac kho^ phat
sinh phai nop NSNN

225 200 401 200,6% 178,4%

7. Thuc hien dau tu 770 1.778 271 15,2% 35,2%

3) Danh gia chung

3.1) Chi tieu doanh thu hep nhkt
Dvt: Ty dong

25000.0 T

20000.0 --

17532.088

15000.0 +---

10000.0

5000.0

Tang 21,6% so voi
Thuc hien nam 2019

21312.809

Dat 142,1% so voi
K8 hoach nam

Thuc hien ca

nam 2019

K8 hoach nam

2020

Thuc hien ca

nam 2020

Biiu dd ddnh gid doanh thu hcrp nhdt nam 2020

KSt qua thuc hien doanh thu hop nhdt ciia PTSC nam 2020 tang 21,6% so voi
nam 2019. Tdt ca cac linh vuc dich vu cuaPTSC deu hoan thanh Ke hoach nam 2020
dS ra va hiu hSt dSu c6 su tang truong so voi thuc hien nam 2019, dac biet luA vuc
Co khi ddu khi va Imh vuc diu n6i, lip dat, van hanh, bao du&ng c6ng trinh dau khi
biin tigp tuc c6 kit qua SXKD tit nhb vao cac chu6i du an Sao Vang Dai NguySt va
du an Gallaf di vao giai doan cao diim thi cong, lip dat trong nam 2020.

^  r

3.2) Chi tieu loi nhuan ho-p nhat trirdc thue

Lgi nhuan hop nhit truac thu6 ciia PTSC giam 23,3% so voi nam 2019.^Mac
du doanh thu tang, tuy nhien hdu hk lgi nhuan ggp cua cac Imh virc dich vu deu c6
su sut giam dang ke do ap luc canh tranh manh tai cac Imh vgc dich vu trong nam
2020 cung nhu chinh sach tiet giam chi phi cua cac nha thau dau khi trong boi canh
suy giam gia d^u. Ngoai ra, anh huong cua dich benh Covid-19 cung lam cac boat



dong SXKD gap nhiSu kho khan, phat sinh chi phi, dac biet la cac du an, cong viec
a nuac ngoai lioac phai nhap vat tu, thi8t hi a nhung vung c6 dich benh bung phat.

1600.0 T
Dvt: Ty d6ng

Gi^ 23,3% so vm
Thuc hi en nam 2019

-- 1335.6441400.0 --

1200.0
1024.532

1000.0

800.0 Dat 128,1% so

vai K8 hoach nam

600.0

400.0

Thuc hien ca K6 hoach nam Thuc hien ca
nim2019 2020 nam 2020

Biiu dd ddnh gid Igi nhuan hap nhdt tru&c thui nam 2020

4) Chi tiet kit qua san xuit kinh doanh

Dich vu khao sat dia chan,
DCCT, ROV: 449 ty d6ng,
dat 107% KH nam

Dich vu v^ chuyen,
lap dat, ddu noi, van
hanh va bao duong
CTDK bien: 3.402 ty

dong, dat 113% KH
nam

Dich vu can cii cang;
1.808 ty dong, dat
121% KH nam

Dich vu khac: 826 ty dong

Dich vu tau chuyen
nganh dau khl:
2.128 ty dOng; dat
125% KH nam

Dich vu kho noi

chua dau tho
FSO/FPSO: 3.397 ty

dong, dat 200% KH
nam

Dich vu ca khl dau

khl:

11.084 ty ding, dat
139% KH nam

Biiu dd ty trong dong gop doanh thu nam 2020 theo tung ITnh viyc dich vu



Chi tiSt tinh hinh thuc hien cac boat dong san xuit kinh doanh theo tirng lihh
virc dich vii nhu sau;

4.1) Dich vu Cung irng Tau chuyen dung:

K6t qua doanh thu thirc hien ca nam 2020 bang 2.128 ty dong, dat 125,2% Ke
hoach nam, giam 5,4% so vai nam trirdc. Loi nhuan gop dat 121 ty dong, tang 0,6%
SO voi nam truoc.

Trong nam 2020, dich vu Tau ti§p tuc gap nhiSu kho khan, thach thuc do tinh
hinh dich benh Covid-19 va sir suy giim nghiem trong cua gia d^u din den lam suy
giam nhu clu/kh6i lugng cong viec, suy giam don gia cung cap dich yu; sg cai^
tranh gay git giua cac nha cung cap Tau dan den thi phan bi thu hep. Tong so ngay
hoat dong cua cac Tau dich vu cua PTSC dat 2.239 ngay, giam 12,8% so voi cung
ky nam truoc.

Cong tac cung dp tau lai dit, tau h§ trg gin bd phuc vu cac l^a may Loc diu
Dung Quit, Nha may Loc hoa diu Nghi Son tilp tuc dugc duy tri on dinh, dam bao
an to^, dap ung dly du cac nhu clu cua khach hang, cu the:

Thuc hien cung dp Tau dich vu true an ninh, PCCC, an to^, lai dit cho cho
Nha may Loc diu Dung Quit voi tong so tren 5.200 lugt lai dat tau ra vao
Gang va tren 44.000 gid true an to^.

-  Cung dp cac Tau dich vu h6 trg thMi cong 1.050 chuyln hang cap c^g va
tilp nhan an toan, hieu qua 34 chuyen Tau VLCC (Very Large Crude Carriers)
cho Nha may LHD Nghi Son.

4.2) Dich vu Cung do. Ouan ly. Van hanh, Khai thac Tau chua FSO/FPSO:
Kit qua doanh thu thuc hien ca nam 2020 bang 3.397 ty dong, dat 199,9% Ke

hoach nam, tang 12,8% so vdi nam trudc. Lgi nhuan ggp dat 89 ty dong, giarn 41,9%
so vdi nam trudc. Kit qua doanh thu tang so vdi cung ky nam trudc chu yeu la do
ghi nh^ khoan doanh thu Idn tu Du ̂  FSO Ca R6ng D6 da thuc hien trudc day va
dua kho nli FSO Golden Star vao khai thac. Lgi nhuan ggp lihh vuc nay c6 phan syt
giam nhilu so vdi nhung nam trudc do he thing cua cac tau FSO/FPSO da qua nhieu
nam hoat dong nen tilm In nhilu rui ro, cac chi phi phuc vu bao dudng sua chua
tang, nhilu he thing thilt bi din thdi ky dai tu/bao dudng sua chua Idn.

Trong nam 2020, PTSC va cac dli tac ding sd huu da thuc hien tot dich vu
cung dp cho thue FSO/FPSO dkm bao dap ung cac yen clu cua Khach hang (FPSO
PTSC Lam Son cho L6 01/97&02/97, FPSO Ruby II cho L6 01/17&02/17, FSO
PTSC Biln Dong 1 cho M6 Hai Thach Mgc Tinh, FSO Orkid cho Vung chong 1^
PM3-CAA Malaysia, FSO Rong Doi MVU cho M6 Ring Doi -,Rong Doi Tay...).
Trong do, PTSC dam nh^ toan bg phan viec O&M cho mot so du an. Ty 1? khai
thac lien tuc dat gin 100% va cao hon quy dinh cua HD. Hoan thanh cong tac lap
dat, chay thu ngom khai FSO Golden Star va chinh thuc ddn dong condensate dau
tien tu ngay 16/11/2020.

Thuc hien tit dich vu cung dp thuyin vien cho MODEC (FSO MV12),
MVOT (FSO Orkid), Cuu Long JOC (FPSO Thai Binh - VN).
4.3) Dich vu ca khi diu khi va cong trlnh cong nghiep:

Kit qua doanh thu thuc hien ca nam 2020 bing 11.084 ty ding, dgt 138,6%
KI hoach nam, tang 27,0% so vdi nam trudc. Kit qua doanh thu tang so vdi cung^^
nam trudc chu yeu la do trong nam 2020 Cong ty me PTSC da tham gia thuc hien

5



them nhieu dii an nhu: Du an dirong ong thu gom, van chuyen khi mo Sao V^g -
Dai Nguyet cho PV Gas, Du an to hop hoa dau mien Nam - G6i Al, Du an LNG Thi
Vai.. .va cac du an Ion (Sao Vang Dai Nguyet, Gallaf) di vao giai doan thi cong cao
diam. Lgi nhudn gop dat 196 ty d6ng, gito 62,0% so voi nam truoc. Nguyen nhan
chu yeu do cong tac to chiic thi cong Du an Gallaf (c6 ty trpng doanh thu thuc hi|n
trong nam 2020 Ion) gap nhik kho khan do anh hudng cua dich benh Covid-19, dan
ddn hieu qua cua du an khong dat nhu ky vong.

Lmh vuc dong moi cong trinh dau khi: cong tac to chuc san xuat, thipong cac
du an chiu anh hudng rat Idn do dich benh Covid-19, tuy nhien PTSC da no luc huy
dong ngudn lire, trien khai dong bp cac giai phap, dto bao thuc hien an to^, hieu
qua cac Du slu, cu the:

+ Ho^ thanh chd tao, van chuy^ l4p dat va chay thd gi^ Sao Vang GPP
vao ngay 28/07/2020 va hk dk van chuyin khi vd bo tir ngay 16/11/2020^. Dang tap
trung thi cong che tao Gian Dai Nguyet WHP dam bao chat lupng, tien do.

+ Hoan thanh ch§ tao, v^ chuyfo va l^p dat ngoM khoi 3 gian khoan va 3 chi
din thupc Du an GALLAF - Al Shaheen (cho North Oil Company) vdi khdi lupng
len din gin 10.000 MT. Hien dang trong giai doan diu n6i va chay thu.

+ Ho^ thknh thuc hien Du an dudng 6ng thu gom, van chuyin khi mo Sao
Vang - Dai Nguyet cho PV Gas.

+ Thuc hien tdt mot s6 du an nhd khac nhu: Du an chi tao va ha thuy chan di
LQUP Jacket cho ONGC, Du an Linde Pre-Dressing of Columns cho Linde Gas
Singapore...

T.Tnh vuc xay lip cong trinh cong nghiep: hoan thanh Du an Vopak - Galaxy
Expansion Phase III; tiip tuc thuc hien an toan, hifu qua, dam bao chat lupng va tien
dp Du an LNG Thi Vai, Du an td hpp hoa dIu miin Nam - G6i Al.
4.4) Dich vu Can cu Gang Dau khi:

Kit qua doanh thu thuc hien ca nam 2020 bing 1.808 ty ddng^, dat 120,5% Ke
hoach nam, tang 3,7% so voi nam truoc. Lpi nhuan gop dat 215 ty dong, gito 16,5%
so voi nam truoc.

Cac boat dong san xult kinh doanh tai C^g Ha luu Vung Tau co ban dupe
duy tri 6n dinh voi so nha thau thuc hien ke hoach l^oan trung binh la 2-3 i^a
thiu/thang, tuong duong so voi cung ky nam truoc; ding thdi, nhd viec thuc hien
cac du an Sao Vang Dai Nguyet, Gallaf, Linde... da giiip gia tang doanh thu, Igi
nhuan cac dich vu phu trg tai Cdng. Ben canh d6, PTSC cung tiSp tuc maiA viec
mo rong v4 phat tridn cac dich vu hau cdn, cung ling phucmg tidn, thiet hi, nhan lire,
dich vu phu trg cho cac Du an, khach hang d ca trong va ngoai Nganh.

Cac hoat dong kinh doanh xuit nhdp hang tai cac cang cua PTSC g6m Cmg
Dich vu Diu tti T6ng hop Phd My, Cang H6n La, Cang Son Tra, B6n s6 1 Cang
Dung Quit, Cang Nghi Son, Cang Dinh Vu, v.v, da trai qua giai doan het siic kho
khan do anh hudng true tidp, nwg ne tir dai dich Covid-19 ddn thi trudng vdn tai
toan ciu. Hang loat cac doanh nghiep san xuit, xuit nh|p khau trong vd ngoM nude
diu lam vao hoan canh kho khan, suy thoai phai thua 16, cat giam hogt dong, giam
nhan luc thdm chi pha san lam sut §iam nghiem trong ngu6n hdng thong qua cang,
tang ap luc canh tranh v6n da tang rit cao trong nhung nam vira qua. Sau khi thuong
mai toan'ciu dang c6 diu hiSu phuc h6i td cu6i Quy III/2020, hang hoa qua cang



tang dan thi khu vuc Mita Trung lai lien tidp phai ohm anh huang cda bao b gay ra
nhung hau qua dac biet nghiem trpng, tau phai di tr^ tni bao, cong tac lam hang
hit silc kho khan va han chl. Tuy nhiSn, PTSC da no luc thuc hien nhieu giai phap
dl ling pho va nang cao hieu qua SXKD _nhu: quan tn bien dong, toi uu hoa cac
ngu6n luc, thuc hien tilt kiem triet de, nam bat ca hoi, day maidi cac heat dong
marketing... giiip cac Don vj phSn nao vucrt qua kho khan va duy tn on dinh cac hoat
dong SXKD.

4.5) T)irh vu Van fhuvin. LSp flat. Plu nli. Van hanh, Sua chua va Bao
dirSng cac Cong trinh Dau khi:

Kit qua doanh thu thuc hien ca nam 2020 bdng 3.402 ty ding, dat 113,4% Ke
hoach nam, tang 123,7% so voi nam truac. Lgi nhuan gpp dat 93 ty don& giam 7,4 A
so voi nam truac. Kit qua thuc hien doanh thu, lai r^um nam 2020 cua Imh viic djch
vu nky tang nhilu so vai cimg ky nam truac chii yeu la do cac du an v^ chuyen lap
dat dlu nli, thao dS cong trinh biln c6 gia trj Ion dupe tap trung Auc hien giai do^
cao dilm trong nam 2020. Mac du vay, lai nhuan Imh vuc nay c6 phan sqt giam do
cong tac tl chiic thi cong, lip dat a nuac ngoai gap nhieu kho khan, phat smh chi p i
do knh hircmg cua dich benh Covid-19.

Thuc hidn tit va hoan thanh Du an van chuyin, lip dat, dlu nli va ch^ Au
cac gian' Sao vang CPP, D^i Nguyet Wellhead platform; Du an DHOl
DISCONISIECT: thao tach, lai dat, tai ket noi gian FPU DHOl mo Dai Hung, Blocc
05-lA ngoai khai Viet Nam cho Khach hang PVEP; Du an Dp dp FSO Golden StM.
Dine thai PTSC cung tilp tuc tap trung nguin luc, thuc hien tot cac dich vu dau noi,
chay thii va hoan cai ngoai Idiai cho du an A1 Shaheen giai dom 2, Du an xay dimg
duing Ing biln NCS2 - Giai doan 2. Hieu suat khai thac cac phuang tien sa Ian
PTSC-01 va POS 1 tang manh so voi nam truac.

TiSp tuc cung c4p an toan, hieu qua cac hop dong bao duong, cung c4p nhan
luc dai han/ngin ban cho cac cong trinh dau khi/cac khach h^g.
4.6) Dich vu Kban sat Bia chan. Dia ch4t Cong trinh va Khao sat Sua chua

Cong trinh Ng4m b5ng ROV:

Do tac dong kep tu kih hudng cua dich Covid-19 ya gia dau sut giam manh,
tir dlu nam, nhilu khach hang da t^ hoan hoac dirng trien khai cac du an khao sat
din din khii luang c6ng viec ciia PTSC tai Imh vuc dich vp nay tiep tpc chiu su sut
gitai nghiem trong. Hieu suat khai thac cac tau dp chp cua PTSC cung sut giam
Liu so vai thuc hien nam trudc. Ben canh do, dien bien thai tiet bat thucmg hong
auf III va quy IV din din cong tac to chuc, trien khai cac hoat dong san xuat cua
PTSC tren biln gap rit nhieu kho khan, gay truot, cham tiSn do va phat sinh ® ' P J-
Kit L doanh tlu thuc hien ca nam 2020 bing 449 ty dong, dp 106,8% Ke hoach
nam, giam 43,9% so vdi nam trudc. Lai nhuan gop dp 15 ty dong, giam 76,5/o so
vai nam truac.

PTSC dang ti4p tuc thuc hien cac thu tuc can thiet de giai the Lien doanh
PTSC CGGV.

II) Cong tac dau tir

1) Cong tac dSu tu* cua Cong ty me - PTSC
Kit qua thuc hien giai ngPi dlu tu trong nam 2020 cua Cong ty me - PTSC la

271 ty ding, dp 15,2% KI hoach DIu tu nam 2020. Cong tac dau tu nam cua PTSC



dat thdp so vai kd hoach la do anh hirong cua dich benh Covid-19, cac cong tac dau
thdu dhi tu tau va t6 chuc ki6m tra tau thirc te g|p nhilu Idio khan, dan den viec trien
khai diu tir cac tau dich vu chua dat so voi ke hoach du kien (chiem ty hpng 1^
trong t6ng gia tri dhi tu nam 2020 ciia PTSC). NgoM ra, do tac dong suy giam cua
gia diu, PTSC cung da ra soat, danh gia lai toan bo cac du an trong ke hoach nam,
thuc hien gian, dung nhiSu du an chua c4p thiet dd dam bao hieu qua, tiet giam chi
pW trong b6i canh kho khan. Mot s6 cong tac dk tu chu yen cua Cong ty me thuc
hien trong nam 2020 nhu sau:

+ Ho^ thMi dk tu FSO Golden Star va chinh thuc dua vao khai thac, don
dong condensate dau tien tu ngay 16/11/2020.

+ Ho^ thanh dk tu 1 tau dich vp dk khi da nang loai 6.000 -7.000 BHP,
DP2; dang ti6p tuc trik khai cac thu tuc dau tu cac tau dich vu con lai theo ke hoach.

+ Thuc hien dk tu mua sim cac phuong tien thiSt bi thi& yk khac phuc vu
cac boat dong san xu4t kinh doanh theo ke hoach.

2) Cong tac dau tu cua cac Cong ty con - PTSC
Cac Cong ty con PTSC da trik khai thuc hien t6t, hieu qua cac Du an dau tu

CO sd ha tkg phuc vu cac hoat dong s^ xuat kinh doanh, cu the: dau tu Cau ba^
xich 300 tk, Ck bahh xich 135-150 tk. Bo thiet bi khao sat ROV, Cau 50 tan, Cau
25 tk, Xe nang 20 tk, Xe nang 7 tk, May ck ton CNC, Hoan cai tau thay the tau
PTSC Surveyor Dk tu day chuyen thiet bi ban bi - phun son tu dong. May xuc la
dung tich giu 3,5-4,5 m3. May nen khi chay dk 12 bar, Dir an tna r6ng, keo dai
phan ioan 15 Bk sa Ian 1.500-2.500 DWT, Lap dat he thong eta hoa kc lap giai
dean 1... T6ng gia tri diu tu giai ngan tai cac Cong ty con - PTSC trong nam 2020
dat gk 300 ty dkg.
ni) Cong tac khac

T6 chuc thuc hien nhik giai phap nh^m day manh hoat dong SXKD, cat giam
chi tieu, thuc hanh tik kiem trong SXKD.

Duy tri t6t viec ap dimg cac he thong quan ly sue khoe, an to^, moi trudng,
chit luong theo tieu chuin ISO 9001, ISO 14001 va ISO 45001 trong tota Toiig cong
ty PTSC. Dang trik khai xdy dung he thing quan rui ro theo tiSu chuan ISO
31000:2018.

C6ng tac an toan lao dong, bao ve moi trudng, phong chdng chay no dugc
kiSm tra thudng xuyen, ch|t chg, dam bao tuyet ddi an toan trong sin xuat kita do^
dich vu. Cac chit thai va rac cong nghiSp, rac doc hai dugc quan va xut ly theo
dung quy dinh.

PHAN II

KE HOACH, NHIEM VU TRONG TAM VA
CAC GIAI PHAP THirC HIEN TRONG NAM 2021

I) Cac chi tieu ke hoach

Tren ca sd cac thong tin v6 tinh hinh thi trudng, nhung ket qua dat dugc tron|
nam 2020 va cac nhan dinh, danh gia co hoi thi trudng trong thai gian tdi, PTSC de
ra cac chi tieu K6 hoach SXKD nam 2021 nhu sau:



1) Cac chi tieu ke hoach SXKD hap nhat:
Dvt: Ty dong

2)

XT CAC CHI XIEU KE HOACH

NAM 2021

1 Doanh thu hon nhat:
10.000

2
Z

Loi nhuan trudc thue 700

3

f

Loi nhuan sau thue
560

4 Thud va cac kho^ phat sinh phai nop NSNN 570

Cac chi tieu k§ hoach SXKD Cong ty me:
Dvt: Ty dong

XT CAC CHi XIEU KE HOACH

NAM 2021

1 Vdn dieu Id
4.780

2 Doanh thu
4.200

3

f

Loi nhuan trudc thud
500

4 Loi nhuan sau thud
470

5 Thud va cac khoan phat sinh phai nop NSISIN 180

6 Thuc hidn dku tu XDCB & mua sam PTTB 288

II) Cac muc tieu va nhiem vu ke hoach cu the nam 2021
1. Tap trung t6i da cac ngu6n luc day manh va phat triSn cac hoat dong san xuat

kinh doanh, dam bao cung c4p dich vu ky thuat dau khi chuyen nganh chat lucmg
cao, uy tin dap ung yeu cau cac nha thau dau khi trong nuac. Tich cue day manh
cong tac marketing md rong thi trudng nude ngom, chu dong tim kiem dir an jii^m
gia dau thau nham bao dam viec lam cho ngp'di lao dong. Xay dimg giai phap ket ndi
he thdng chuyen nghiep, ddy manh xuc tidn thuong mai, thi§t lap mdi quan he hop
tac lien danh lien k8t phu hop vdi th6 manh cua PTSC.

2. Qu^ ly chat che cong tac dau tu theo k8 hoach dugc phe duyet, diu tu c6
trong di8m tap trung vao cac lihh vuc c6t loi. Ra soat va danii gia ky nhu cau thj
trudng, cua liach hang, bam sat thirc tl bao dam hieu qua va kha nang thuc hien de
nang cao nang luc canh tranh. Tiep tuc hoan thien nghien cuu khao sat dau tu du ̂
c^g dich vu tong hop dau khi phuc vu Du an L6 B bao dam tien do va hieu qua. Tap
trung thuc hien quySt toan cac du an theo dung thai han quy dinh.
3. Tdi uu hda cac ngudn luc, xay dimg cac giai phap dich vu theo chudi gia trj

dua tren Igi the quy mo va da dich vu cua PTSC. Day manh cung cap dich vu cot loi
c6 Igi the c^ tranh rieng cua PTSC cho cac khach hang ngom nganh, ngoai nude.
4. Xay dung kd hoach tai co cdu tdng thd PTSC phu hgp vdi didu kien thuc te va

bao dto su phat tridn ben vung cua PTSC. Hoan thanh cac thii tuc giai the CGGV,
chu dong xd ly cac van de tai chinh, thanh toan tung phan trach nhiem tai chinh cua
PTSC tai CGGV.

5. Duy tri cong tac dao tao nang cao chdt lugng ngudn nhan luc de dap ung kjp
thdi yeu c§.u phat trien dich vu dau khi ky thuat cao theo muc tieu dinh hudng chien
luge phat trien cua PTSC.

6. Tang cudng cdng tac kidm tra, giam sat nang cao trach nhiem ddi vdi Ngudi
dai dien vdn cua Tdng cdng ty tai cac don vi thanh vien, dam bao hieu qua, bao toan
v^ phat tridn vdn cua PTSC dhu tu tai doanh nghiep khac. Tidp tuc day manh cdng



tac kidm soat noi bo, triet dd tilt kiem trong quan ly, giam chi phi, gito gia thai^
dich vu, nang cao sue canh tranh. Giam sat tki chinh vdi cac don vi c6 boat dong san
xuat ki^ doanh thua 1§, c6 giai phap h6 tra dl tung buac khac phuc kho khan on
dinh tinh hinh tai chinh trong hoat dong san xult kinh doanh.
7. Triln khai xay dung he thing quan tri rui ro, duy tri va phat triln viec ap dpng

cac he thing quan ly chit lugng, an toan sue khoe va rnoi trucmg trong toan T5ng
cong ty. Dly manh hoat dong nghien cuu khoa hoc, cai tien phat huy sang kien trong
san xult. Nang dp, md rong khai thac hieu qua phin mim ung dung cong nghe thong
tin hien dai vao quan ly dieu hanh san xuat kinh doanh.

8. Thudng xuyen tl chuc triln khai cong tac an to^, phong ching chay no, trang
hi phuong tien bao ve ca nhan, dkm bao moi trucmg lao dong, tuyen tru::^en giao due
c6ng tac an to^ ve sinh lao dong theo quy dinh ciia phap luat va yeu cau nhiem vu
san xult kinh doanh.

9. Tilp tuc triln khai ke hoach An sinh xa hoi, thuc hien tiet ki?m tiet giam chi
phi hang nam. Duy tri va bao dkm sir phat triln ben vimg cua don yi, gan boat dong
san xult kinh doanh vdi bao ve chu quyen an ninh Qudc gia, bao ve moi trudng.
10. Xu ly cac kho^ no tin dong, qua ban; Can ddi dong tiln, dam bao kha n^g

thanh toan trong boat dong san xult kinh doanh.
11. Xay dung cac hien phap bao dam cong tac bao mat va an ninh mang; Trien

khai si boa cong tac quan tri doanh nghiep; Phli hop vdi cac ca quan chuc y^^g xay
dung phuong an dl bao ve an toan cho he thong ca sd vat chat, tai san cua PIS
trudc cac nguy ca tan cong khung bo.

12. Thuc hien cac nhiem vu khac do Tap doan DIu khi Viet Nam giao.
Tren day la bao cao tdm tit tinh hinh boat dong s^ xuat kinh doanh n^ 2020

va phuong hudng boat dong chu ylu nam 2021 cua PTSC.
Kinh trinh Dai hoi xem xet thong qua.

Tran trong./.

tOng giam doc

N(ri nhan:

- Dai hoi dong cl dong;
-  Ban ks, HDQT, Ban TGD;
- Van phong, cac Ban;
-  Liru;VT,BTK.

Le Manh Cirdng
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DOAN DAU KHI CONG HOA XA HOI CHU NGHIA VIET NAM

QlioC GIA VIET NAM * Doc lap - Ty do - Hanh phuc
TONG CONG TY CO PHAN

DICH VU KY THUAT DAU KHI

VIET NAM

S6: /TTr-DVKT-HDQT TP. H6 Chi Minh, ngay thdng ndm 2021

DI/THAO TO TRINE

Ve viec thong qua Bao cao tai chmh nam 2020 da kiem toan

Kinh gui: Dai hoi dong Co dong

Can cu Di6u le T6ng cong ty C6 phkn Dich vu Ky thuat Dhi khf Viet Nam,
Thuc hien Nghi quyet so 271/NQ-DVKT-DHDCD ngay 24/6/2020 cua Dai hoi

d6ng C6 dong T6ng cong ty 06 ph^ Dich vu Ky thuat Ddu khi Viet Nam, T6ng cong
ty da ky Hop dong so 116-2020/PTSC-TCKT/HD ngay 20/7/2020 ve viec Idem toan
va soat xet bao cao tki chinh lap theo Chuin muc K6 toan Viet Nam cho nam 2020 cua
T6ng cong ty vai Don vi kilm toan la Cong ty TNHH PwC (Viet Nam). K6t qua kilm
toan Bao cao tai chinh da dugc gui va cong bo den cac ben lien quan theo cac quy dinh
hien hanh.

Hoi ddng qu^ tri kinh trinh va d6 nghi Dai hoi xem xet thong qua Bao cao tai
chinh nam 2020 cua Tong cong ty da kiem toan bai Cong ty TNHH PwC (Viet Nam)
(trinh bay trong Bao cao thuong nien nam 2020).

Tran trong./.

TM. HOI BONG QUAN TRI
CHU TICH

N(ri nhan:

- DHDCD;

- BKS, HDQT, Ban TGD;
- Website Tong cong ty;
- Van phong, cac Ban;
- Liru:VT,BTK.

Phan Thanh Tung
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TAP DO AN DAU KHIQUOC GIA
VIETNAM

TONG c6ng ty c6 phAn
DICH VU KY THU4T DAU KHI

VIETNAM

S6: /TTr-DVKT-HDQT

CONG HOA XA HOI CHU NGHttA VlfT NAM
D6c lap - Ty do - H^nh phuc

TP. HS Chi Mink, ngay thdng mm 2021

DLTTHAO
TOTRINH

V6 viec thong qua phnong an phan ph6i Iffi nhuan nam 2020 va
kl hoach tai chi'nh 2021

•

Kinh gui: Dai hoi d6ng c6 dong thuong nien 2021

Kinh thira Dai hoi dong c6 dong,

Can cu ket qua hoat dong san xuat kinh doanh nam 2020 va ke hoach hoat dong san
xuat kinh doanh nam 2021; Hoi dong quan tri kinh trinh Dai hoi dong c6 dong Phuong
an phan ph6i Iqi nhuan nam 2020 va K6 hoach tM chrnh nam 2021 nhu sau:

1. S6 lieu tM chinh t6ng hup nam 2020:

Theo Bao cao tai chinh hop nhit, Bao cao tai chinh cong ty me nam 2020 cua T6ng
Cong ty da dugc ki6m toan bdi Cong ty TNHH PwC (Viet Nam), mot so chi tieu tai
chinh cua nam 2020 nhu sau:

stt Chi tieu
Don vi

tinh

K8 hoach

2020

Thue hien

2020*

So sanh

Thue hien

/Ke hoach

I Von dieu le

1 V6n didu le dau Tr.VND 4.779.663 4.779.663 100,00%

2 Von di8u le cuoi nam Tr.VND 4.779.663 4.779.663 100,00%

3 V6n di^u le binh qu^ nam Tr.VND 4.779.663 4.779.663 100,00%

II Cac chi tieu hop nhat

1 Doanh thu hop nhat Tr.VND 15.000.000 21.312.809 142,09%

2 Lgd nhuan tnidc thue TNDN Tr.VND 800.000 1.024.532 128,07%

3 Lod nhuan sau thue TNDN Tr.VND 640.000 709.899 110,92%

4
Ty suit Igi nhuan sau thue/Von
dieu le binh quan

% 13,39% 14,85% 110,90%

III Cac chi tieu Cong ty me

1 Doanh thu Tr.VND 4.200.000 9.144.037 217,72%

2 Lgi nhuan truoc thue TNDN Tr.VND 500.000 830.839 166,17%

3 Lgi nhu^ sau thue TNDN Tr.VND 470.000 759.338 161,56%

4 Lgi nhuan nam truoc chuyen sang Tr.VND 29.594 62.524 211,27%
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Stt Chi tieu
Don vi

tinh

Ke hoach

2020

Thuc hien

2020*

So sanh

Thuc hien

/Ke hoach

5 Lgi nhuan dugc phan phoi Tr.VND 499.594 821.862 164,51%

6
Ty suat lgi nhuan sau thue Non
dihu le binh qu^

% 9,83% 15,89% 161,65%

Ghi chu:

Chi tieu II. 1: Doanh thu hap nhat: 21.313 ty VND bao gom doanh thu thuan ban hang va
cung dp dich vu, doanh thu heat dpng tai chinh vd thu nhap khac dugc xac dinh trong
Bao cao tai chinh hop nhat nam 2020 da dirpc kiem toan.

2. Phirong an phan phoi loi nhuan:

HDQT bao cao va trinh Dai hoi c6 dong phuong an phan ph6i Igi nhuan tren co so
Lgi nliuan dugc phan phoi va Ke hoach phan phoi Igi nhuan nam 2020 da dugc Dai hoi
c6 dong thucmg nien T6ng Cong ty 06 phln Dich vu Ky thuat Ddu khi Viet Nam phe
duyet tai Nghi quyd s6 271/NQ-DVKT-DHDCD ngay 24 thang 06 nam 2020, cu thS
nhu sau:

2.1 Phan phoi lot nhuan nam 2020:

-  Chia CO tuc bang tien: 7% von dieu le;

-  Quy khen thudng - phuc lgi, Quy thudng Ban didu hMi: 12% lgi nhuan dugc
phan phoi;

Quy dau tu phat trieni Lgi nhuan con lai sau khi chia c6 tuc va trich Quy khen
thudng - phuc lgi, Quy thudng ban dihu hanh.

Stt Chi tieu DVT
Ke hoach 2020 Thuc hien 2020

Ty le So tien Tyle So tien

1 Lgi nhuan dugc ph^ phoi Tr.VND 499.594 821.862

2 Chia CO tdc bang tien Tr.VND 7,00% 334.576 7,00% 334.576

3

Quy khen thudng - phuc lgi, Quy
thudng ban dieu hanh bang 12% lgi
nhuan dugc phan ph6i, trong do Quy
thudng Ban di6u h^ la 1%

Tr.VND 12,00% 56.400 12,00% 98.623

4 Quy dau tu phat trien Tr.VND 21,74% 108.618 47,29% 388.663

5 Lgi nhu^ chua ph^ phoi Tr.VND - -
-

-

Quy khen thucmg - phuc lgi, Quy thucmg Ban did hanh dugc trich lap phu hgp quy dinh
phap luat. Did 16 va Quy chd ngi bg cua T6ng c6ng ty hien hanh.

3. KI hoach tm chinh nam 2021

Can cu thuc t8 hoat dong san xudt kinh doanh cua nam 2020 va tinh hinh hoat dong
san xuat klnh doanh nam 2021, T6ng Cong ty trinh Dai hoi d6ng c6 dong phe duyet Ke
hoach tai chinh nam 2021 nhu sau:
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Stt Chi tieu

Ke hoach nam 2021
So sanh vdi TH

nam 2020Tyle
Gia tri

(Tr.VNI))

1 Von dieu le

+ V6n dieu le dau nam 4.779.663 100,00%

+ Von dieu le cuoi nam 4.779.663 100,00%

+ Von dieu le binh quan nam 4.779.663 100,00%

2 Doanh thu:

+ Doanh thu hop nhat 10.000.000 46,92%

+ Doanh thu Cong ty me 4.200.000 45,93%

3 Lgi nhu^ truoc thue TNDN:

+ Lgi nhu^ truac thue hgp nhat 700.000 68,32%

+ Lgi nhu^ truac thue Cong ty me 500.000 60,18%

4 Lgi nhuan sau thue TNDN:

+ Lgi nhuan sau thue hgp nhat 560.000 78,88%

+ Lgi nhuan sau thue Cong ty me 470.000 61,90%

5 Ty suit lgi nhu^ sau thue /Von dieu le

+ Ty suat lgi nhu^ hgp nhat sau thue
fVon dieu le binh quan

11,72% 78,92%

+ Ty su4t lgi nhu^ Cong ty me sau
thu8 A^6n di8u le binh quan

9,83% 61,86%

6 Lgi nhuan Cong ty me dugc phan ph6i: 470.000

+ Co tuc bang tien 7,00% 334.576 100,00%

+ Quy khen thuang - phuc lgi va Quy
thuang Ban dieu hkih bang 12% lgi
nhu^ dugc phan ph6i, trong do Quy
thudng Ban dieu hanh la 1%

12,00% 56.400 57,19%

+ Quy d^u tu phat tri8n - Trich b6 sung
to^ bp phdn Lgi nhuan dugc phan phoi
con lai

16,81% 79.024 20,33%

Viec phan phoi Lgi nhuan va trich lap cac quy dugc thuc hien theo Quy dinh phap
luat, Dilu le va Quy ch6 noi bo cua Tdng cong ty hien hanh.

Hoi d6ng quan tri kinh trinh Dai hoi xem xet thong qua.

Nffinhan:

- Dai hoi dong c6 dong;
- BanKS,HpQT,BanTGD;
- Website Tong Cong ty;
- Van phong, cac Ban;

- Liru:VT,BTK.

TM. HOI DONG QUAN TRI
CHU TICH

Phan Thanh Tung
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DOAN DAU KHI CONG HOA XA HOI CBHI NGEDLA VI£T NAM
QUOCGIA VIET NAM D6c lap - Ty do - Hanh phuc

tOng cOng TY CO phAn
DJCH VU KY THUAT DAU Kffl

' VIETNAM

S6: /TTr-DVKT-BKS TP. H6 Chi Mink, ngay thdng ndm 2021

DirXHAO TOTRINH

Ve viec lira chon Ddi vi Idem toan Bao cao tai chmh nam 2021
•  • • *

Kinh gui: Dai hoi dong Co dong

Can cii Luat Doanh nghiep s6 59/2020/QH14 da dugc Qu6c hoi nuoc Cong hoa
xa hoi chu nghia Viet Nam thong qua ngay 17/06/2020;

Can cu Nghi dinh s6 155/2020/ND-CP ngay 31/12/2020 cua Chinh phu nuoc
Cong hoa xa hoi chu nghia Viet Nam v6 viec Quy dinh chi tik thi hanh mot so dieu
cua Luat chung khoan;

Can cu Didu le T6ng cong ty C6 phin Dich vu Ky thuat dIu Ichi Viet Nam,
Ban Kiem soat T6ng cong ty kinh trinh Dai hoi dOng C6 dong xem xet, thong

qua viec lua chon cong ty kiem toan doc lap de thuc hien kiem to^ Bao cao tm chmh
nam 2021 cua T6ng cong ty nhu sau:

1. Cac tieu thiic lira chon cong ty kilm toan doc lap

- La cong ty hoat dong hop phap tai Viet Nam va dugc Bg TM chinh, Uy ban
Chhng khoan Nha nuoc chap thuan thuc hien kilm toan cho Don vi c6 Igi ich cong
chung nam 2021;

- Co kinh nghiem kidm toan cac don vi c6 Igi ich cong chung tai Viet Nam;

- Co uy tin trong ITnh vuc kidm toan;

- Co dgi ngu kiem toan vien c6 trinh do chuyen mon tot va nhieu kinh nghiem
linh vuc tuong d6ng voi Imh vuc boat dong cua Long cong ty;

- Dap ung dugc yeu cau ve pham vi kiem toan, ke hoach kiem toan ciia Tong
cong ty;

- Khong CO xung dot v^ quyln igi khi thuc hien kilm toan Bao cao tai chinh cua
Long cong ty;

- Co muc phi kiem toan phu hgp vdi pham vi kiem toan va ke hoach kiem toan
ciia Tong cong ty.

2. D6 xakt cu th6 yq lua chon cong ty ki6m toan doc lap

- Can cu cac tieu thuc tren. Ban Kiem soat kinh trinh Dai hoi d6ng C6 dong
thong qua danh sach cac cong ty kidm toan de lira chon don vi kidm toan thuc hien
soat xet Bao cao thi chinh ban nien va kiim toan Bao cao tai chinh nam 2021 cua Tong
cong ty, bao g6m:

+ Cong ty TNHH PwC (Viet Nam);
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+ Cong ty TNHH Deloitte Viet Nam;

+ C6ngtyTNHHErnst& Young Viet Nam.

- Kinh trinh Dai hoi d6ng Co dong liy quy§n oho HDQT Tong cong ty quyit
dinh lira chon mot trong ba cong ty kiim toan trong danh sach tren dl thirc hien soat
xet Bao cao tki chinh ban nien va kiem toan Bao cao tai chmh nam 2021 cua T6ng
cong ty phu hop voi quy dinh ciia phap luat.

Kinh trinh Dai hoi xem xet, thong qua.

Tran trong./.

TM. BAN KIEM SOAT

TRirdNG BAN
Ncfi nhan:

- Dai hoi ddng c6 dong;
- BKS, HDQT, Ban TGD;
- Website Tong cong ty;
- Van phong, cac Ban;
- Liru:VT,BTK.

Bui Thu Ha
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DOAN DAU KHI CONG HOA XA HQI CHU NGHIA VIET NAM
QUOCGIA VIETNAM ' Doc lap - Ttf do - Hanh phiic

tONG CONG TV CO PHAN
DICH VU KY THUAT DAU KHI

VIETNAM

S6: /TTr-DVKT-HDQT TP. H6 Chi Mink, ngay thdng nam 2021

DUTHAO I -j,0 TRINH

V6 vice thu lao va chi phi boat dong Thanh vien Hoi dong quan trj va
Ban Kiem soat nam 2021

Kmh gui: Dai hoi d6ng c6 dong thudng nien 2021

Can cu Luat Doanh nghiep s6 59/2020/QH14 da dngc Qudc hoi nuoc Cong hoa
xa hoi chu nghia Viet Nam thong qua ngay 17/6/2020 va c6 hieu lire kS tu ngay
01/01/2021;

Can cu BAu le ciia T6ng cong ty C6 phkn Djch vu Ky thuat Ddu Ichi Viet Nam;

Can cu vao Kd hoach hoat dong san xudt kinh doanh ciia TOng cong ty C6 phdn
Dich vu Ky thuat Ddu khi Viet Nam nam 2021,

Hoi d6ng quan tri kinh trinh Dai hoi dOng c6 dong thong qua dd xudt Kd hoach
ti§n luong, thu lao, phu cap va chi phi hoat dong cho Hoi dong quan tri va Ban Kiem
soat T6ng cong ty C6 phkn Djch vu Ky thuat Ddu khi Viet Nam nam 2021.

1. Bao cao tiln lirung, thu lao, phu eSp cua Hoi d6ng quan tri, Ban Kiim soat
nam 2020

C^ cu Nghi quyet so 271/NQ-DVKT-DHDCD ngay 24/6/2020 cua Dai hoi dong
c6 dong T6ng cong ty; Quy dinh huong din tai Thong tu 28/2016/TT-BLDTBXH cua
Bo Lao dong Thuong binh va Xa hoi, trong do quy dinh, thong qua noi dung muc thu
lao va chi phi hoat dong Thanh vien Hoi dong quan tri (HDQT) va Ban Kiem soat nam
2020. T6ng cong ty bao cao tinh hinh thuc hien nhu sau:

1. S6 luong thanh vien HDQT, Ban Kilm soat T6ng cong ty nam 2020.

S6 luong thanh vien HDQT 05 nguoi.

S6 luong Kiem soat vien la 03 nguoi.

2. Thu lao, tien luong, phu cap ciia HDQT, Ban Kiem soat.

a) Hoi dong quan tri la 7.515.916.400 VNB, trong d6:

Quy tien luong, phu cap la 7.395.916.400 VND.

Quy thu lao la 120.000.000 VND.

b) Ban Kiim soat la 2.394.162.400 VND.

Quy tien luong, thu lao cua HDQT, Ban Kiem soat dugc Tong cong ty xac duih
phu hop voi quy dmh, huong din tai Thong tu 28/2016/TT-BLDTBXH, Quy chi tra
luong, tra thudng cua Tong cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam.

c) Muc thu lao, tiin luong, phu dp va Igi ich khac cua tung thanh vien HDQT, Kiem
soat vien nam 2020 dugc bao cao cu the trong tai lieu Bao cao hoat dong cua Hoi
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d6ng quan tri; Bao cao hoat dong cua Ban Kiem soat trinh Dai hoi c6 dong thuong
nien nam 2021.

n. K§ hoach tiln lircng, thu lao, phu cap va chi phi hoat dong cua Hoi dong quan
tri, Ban Kiem soat nam 2021

1. Can c\x xay dimg K6 hoach ti6n luong, thu lao, phu c4p va chi phi hoat dong cua
HDQT, Ban Kilm soat nam 2021.

-  Nghi dinh s6 53/2016/ND-CP ngay 13/6/2016 cua Chlnh phu va Thong tu
28/2016/TT-BLDTBXH ngay 01/9/2016 cua Bo Lao dong - Thuong binh va Xa hoi
hudng ddn thirc hien quy dinh vh lao dong, tihn luong, thu lao, tikn thuong d6i vdi cong
ty CO CO phan, von gop chi phoi cua Nha nuoc.

-  Kd hoach hoat dong san xudt kinh doanh nam 2020 cua T6ng cong ty 06 phhn
Dich vu Ky thuat Dan khi Viet Nam.

2. Quy tiln luong, thu lao, phu cdp tra cho HDQT, Ban Kilm soat nam 202dL
Thuc hien theo quy dinh, huong din tai Nghi dinh so 53/2016/ND-CP ngay

13/6/2016 cua Chinh phu va Thong tu 28/2016/TT-BLDTBXH ngay 01/9/2016 cua Bp
Lao dong - Thuong binh va Xa hoi huong din thirc hien quy dinh v6 lao dong, tidn
luong, thu lao, ti6n thuong d6i voi cong ty c6 c6 phin, v6n gop chi ph6i cua Nha nuoc
va Quy ch6 tra luong tra thuong hien harih. Tong cong ty bao cao Quy tien luong, thu
lao, phu dp cua HDQT, Ban Kilm soat nhu sau:
a) Quy tihn luong, phu dp ciia HDQT la 5.434.600.000 VND, tuong ung voi s6

luong thMi vien HDQT la 05 nguoi.

b) Quy tid luong cua Ban Ki6m soat chuyen trach la 2.225.800.000 VND, tuong ung
voi s6 luong Kilm soat vien la 03 nguoi.

c) Ddi voi th^ vien HDQT khong chuyen trach (kiem nhiem), T6ng cong ty d6 xuat
muc thu lao la 10.000.000 VND/thang.

d) D6i voi thanh vien Ban Kilm soat khong chuyen trach (kiem nhiem), T6ng cong
ty de xuat muc thu lao la 7.000.000 VND/thang.

3. Chi phi hoat dong cua HDQT, Ban Kiam soat nam 2021: Chi phi cong vu (g6m,
chi phi di lai, an, nghi thue khach s^, cong cu/phuong tien lam viec, hoat dong
d6i ngoai...) va cac chi phi hop ly khac d6 thuc hien nhiem vu dupe giao thuc hien
theo quy dinh npi bp cua Tong cong ty phu hop voi Quy dinh hien hanh.

Hpi d6ng quan tri kinh trinh Dai hoi c6 dong xem xet thong qua cac npi dung neu

Tran trpng.

tren.

TM. HOI DONG QUAN TRI
Ncnnhan: ' CHU TICK

- Dai hoi dong c6 dong;
- BKS, HDQT, Ban TGD;
- Website Tong cong ty;
- Van phong, cac Ban;
- Lmi:VT,BTK.

Phan Thanh Tung
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TAP DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CONG TY CO PHAN Hoc lap - Ty do - Hanh phuc

DICH Vy KY THUAT DAU Kffl VIET NAM

S6: /TTr-DVKT-HDQT Tp. H6 CM Minh, ngay thdng 4 ndm 2021

DOTHAO

TdTRINH

Ve viec thong qua Dieu le va cac Quy che Quan ly noi bo cua Tong cong ty

Kinh giii: Dai hoi d6ng c5 dong thuong nien 2021

Ngay 01/01/2021, Luat Doanh nghiep so 59/2020/QH14 dugc Qu6c hoi thong qua
ngay 17/6/2020 hit diu c6 hieu lire c6 mot s6 thay d6i so voi Luat Doanh nghiep s6
60/2014/QH14 (Luat Doanh nghiep 2020). Can cu Nghi dinh s6 155/2020/ND-CP ngay
31/12/2020 quy dinh chi tik thi hanh mot so dieu cua Luat Chung khoan va Thong tu
s6 116/2020/TT-BTC ngay 31/12/2020 huong dan mot so di8u v6 quan tri cong ty ap
dung d6i voi cong ty dai chung, Tong cong ty Co phan Dich vu Ky Thuat Dau Idu Viet
Nam c^n thi6t ban hanh Di6u le va mot s6 Quy ch6 Quan ly noi bo cap nhat cac quy
dinh mdi c6 hieu lire neu tren.

Can cii Dik 138 va Di6u 153 Luat Doanh nghidp 2020, thim quySn quyet dinh,
chap thuan ban h^h cac van ban nhu sau:

-  Dilu le T6ng cong ty: Dai hoi d6ng c6 dong quylt dinh

-  Quy chi Quan trj noi bo: Hoi d6ng quan tri quydt dinh sau khi dugc Dai hoi
d6ng c6 dong chip thuan

-  Quy che hoat dong cua Hoi d6ng quan tri: Hoi d6ng quan tri quy^t dinh
sau khi dugc Dai hoi dong c6 dong chap thuan

-  Quy chi hoat dong cua Ban Kiem soat: Ban Kiim soat quyet dinh sau khi
dugc Dai hoi dong c6 dong chap thuan.

Tren co so cac MSu van ban huong din ban hanh kem theo Thong tu^ s6
116/2020/TT-BTC ngay 31/12/2020 va thuc te hoat dong cua T6ng cong ty, Hoi d6ng
quan tri da chi dao, ph6i hgp voi Ban Kiim soat chi dao triln khai nghien cuu, xay dung
cac du thao Dieu le va cac Quy chi neu tren. Cac du thao toan van va tai lieu h6 trg da
dugc cong b6 thong tin va dang tai tren trang thong tin cua T6ng cong ty theo quy dinh
di cac c6 dong xem xet, bi6u qnyk thong qua tai cugc hgp nay, mot so diem chinh cua
cac du thao dugc tom tit nhu phu luc kem theo To trinh.
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De dam bao viec t6 chuc va boat dong ciia T6ng cong ty tuan thu dung quy dinh
hien hMi, tang cudng tinh minh bach, hieu qua, chuyen nghiep trong hoat dong quan
tri va phu hop vai cac quy dinh cua cac ca quan quan ly, to chuc hoat dong chung Ichoan,
Hoi d6ng quan tri kinh dh nghi Dai hoi d6ng c6 dong xem xet:

1. Thong qua cac Dir thao: (i) Di6u le; (ii) Quy ch8 Qu^ tri noi bo; (iii) Quy che
hoat dong cua Hoi dhng quan tri; (iv) Quy ch8 hoat dong cua Ban Kiem soat
nhu kem theo.

2. Giao cho Hoi d6ng quan tri hoan thien da ban hanh cac Van ban tren theo cac
quy dinh hien hanh.

Iran trong kinh trinh.

TM. HOI DONG QUAN TRI
* CHU TICK

N(rl nhan:

Dai hoi dong c6 dong;
-  BKS, HDQT, Ban TGD;

Website Tong cong ty;

Van phong, cac Ban;
-  Lmi: VT, BTK.

Tai lieu kem theo:

Phu luc torn tit I, n, ni, IV;
Dir thao Dieu le;

-  Dir thao Quy chi Qu^ trj noi bo;
Dir thao Quy che hoat dong cua HDQT;

-  Du thao Quy chi hoat dong cua BKS.

Phan Thanh Tung

2/7



PHU LUC I

TOM TAT MOT SO DlLM CHINH V4 DIEU LE
(Kem theo Ta trinh so /TTr-DVKT-HDQTngay /4/2021)

L Nguyen tac chung xay dwng Bieu le m&i PTSC 2021

Di6u le du thao mai nam 2021 g6m 21 chuang, 59 dilu dugc xay dung tren ca sd
Bihu le mlu quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong din mot
s6 dilu v6 qu^ tri cong ty ap dung d6i voi cong ty dai chimg tai Nghi dinh s6
155/2020/ND-CP ngay 31/12/2020 ciia Chinh phu quy dinh cW tik thi h^ mot so dieu
cua Luat chung khoan, k6 thua cac noi dung phu hgp cua Di6u le nam 2019, dong thai
CO su ckp nhat, sua d6i, b6 sung mot s6 noi dung de phu hop voi thuc t8 hoat dong san
xult kinh doanh ciia T6ng cong ty.

11. Cdc diem sita ddi, bd sung chinh

a. Cdc thuat ngit: bo sung thuat ngu " Ngudi di^u hMi" la Tdng Giam ddc,
Phd Tdng Giam ddc, Kd toan trudng va ngudi didu h^ khac dugc HDQT
phe chuan hoac theo cac quy che qu^ ly ndi bd cua Tdng cdng ty. Bd sung
nay giup nay phan biet rd vdi "Ngudi quan ly" la Chu tich, Th^h vien
HDQT, Tdng Giam ddc va cac ca nhan giu chuc danh quan ly khac theo cac
quy chl quan ly ndi bd cua Tdng cdng ty (Dik le tmdc day "Ngudi qu^ ly"
bao gdm ca hai nhdm). Cac thuat ngu khac chu ydu didu chinh cau chu va
each sip xdp.

b. Thdng tinphdp nhdm Thay ddi "Ten giao dich" th^ "Ten vidt tit" (PTSC)
cho phu hgp vdi Giay CNDKDN; thay ddi Logo Tdng cdng ty theo Dd an
Nhan didn thuang hidu mdi.

c. Ngdnhy nghi kinh doanh cua Tdng cdng ty : Bidn t^p lai ndi dung theo dung
thdng tin ghi nhan cua Cdng thdng tin qudc gia vd dang ky doanh nghidp.
Bihn chinh lai tliu tu, dua thdng tin vao b^g, dung sd ddm thay vi chu cai
dd danh thu tu nhim theo doi thuan tidn hon, dam bao ndi dung nay dly du,
khdp voi Didu Id hidn hanh.

d. Muc tieu hoat dong: bd sung thdm ndi dung;

-  Dai ngd tdt nhit c6 thd cho ngudi lao ddng;

-  Tham gia cdng tac cuu n^, cuu hd, phdng chdng khung bd, an ninh bidn
dao theo quy dinh, ydu clu phu hgp.

e. vi ca cdu td chwc quan ly, quan tri vd kiim sodt cua Tdng cdng ty: Giu
nguydn ca cau td chuc gdm Dai hoi ddng cd ddng, Hdi ddng qu^ tri. Ban
kidm soat, Tdng Giam ddc.

f' Qpy dinh ve quy en Cd ddng: Bd didu kidn "thai gian sd huu lidn tuc it nhat
06 th^g" ddi vdi nhdm/cd ddng sd hiru 5% khi thuc hidn cdc quydn; nang
didu kidn dugc quydn dd cu ung vidn HDQT hoac BKS cua nhdm/cd ddng
sd huu tu 5% Idn 10% tdng sd cd phan phd thdng.

g. Quy dinh vi hlnh thuc td chdc cudc hop BHBCB vd bd phiiu: hgp tpic
tuydn hoac true tidp, bd phidu tu xa, didn tu hoac hinh thuc phu hgp do Tdng
cdng ty cdng bd ap dung trudc khi cudc hgp Dai hdi ddng c6 ddng didn ra.
Quy dinh nay giup Tdng cdng ty chu ddng tridn khai ap dung cac hinh thuc
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khac nhau tuy theo muc dap ung ha tkg cong nghe vao bat cu thai diem nao
ma khong phai sua Dieu le.

lu Vi diiu kien, hinh thuc thong qua Nghi quyit BHBCB: thay d6i ty le thong
qua DiSu le T6ng cong ty tu 65% xuong tren 50%; cac noi dung Idiac (ngoai
noi dung so/loai c6 phan, nganh kinh doanh, co cau to chuc, dir an dau tu, to
chuG lai/giai tlid T6ng cong ty la 65%) ty le la hon 50% thay vi tren 51%;
khong gidi h^ noi dung lay y kien bang van ban de thong qua Nghi quyet
DHDCD (tat ca cac van dh c6 thl lay y kiin bang van ban khi xet thay vi Igi
ich ciia T6ng cong ty).

i. Noi dung quy dink lien quan Ca chu cua HBQT: Bo quy dinh vd dam bao
tinh can d6i vl kinh nghiem, kifo thuc, ITnh vuc. Co cku va s6 lugng, ty l^e
thanh vien khong di6u hanh, thanh vien doc lap HDQT khong neu chi het
ma din chilu theo quy dinh phap luat (1/3 khong dieu hanh, 02 thanh vien
doc lap).

j. Thdm quyin HBQT: trinh bay l^i theo Mlu, giu lai mot s6 noi dung^ cua
Didu le hien hanh va chinh sua, b6 sung mot s6 cau chu, phu hop thuc te cua
T6ng cong ty.

k. Quy dinh ddi v&i cuoc hop, thi thuc thong qua Nghi quyit, Bien ban
HBQT: Bien ban cuoc hop khong yen clu tit ca cac thanh vien ® QT ky
ma chi Chu toa va Thu ky. Quy dinh yeu clu c6 Philu bilu quyit tai cuoc
hop va Bien ban hop c6 noi dung tom tat phat bieu y kien cua tung thanh
vien du hop theo trinh tu diln biln cua cuoc hop, Ban Thu ky se nghien cuu
dua vao quy che hoat dong cua HDQT va mau Bien ban hop se c6 noi dung
trinh bay tom tit y idin phat bilu kem theo chu ky xac nhan cua cac thanh
vien HDQT.

1. Quy dinh vi Tdng Giant doc va bp may diiu hanh: Chinh sua cac thuat ngu
dung vdi dinh nghia Ngudi quan ly va Ngudi dieu^hanh. Trinh bay gon lai
quy dinh trach nhiem cua Tong Giam doc theo Mau, cac van de khac theo
quy dinh.

m. Quy dinh vi BKS: B6 tieu chuin "Kilm toan vien ho^c kl toan vien" dli
vdi Trirdng BKS/ KSV; B6 yeu clu "chuyen trach" dli vdi Trudng BKS;
Tach quy dinh vl Trudng BKS, cuoc hop, thu lao, sip xip lai cho phu hop
MIu va thuc te.

n. Tru&ng hap miin nhiim thanh viin HBQT, KSV: bl sung quy dmh Don
tir chuc phai cd chip thu^ cua DHDCD.

0. Cac vhn di khac: cac noi dung khac ciia Du thao dugc chwh sua, trinh bay
lai cau chu dua tren Mau, Dieu le hien hanh, phu hgp thuc te ciia Tong cong
ty. HIu nhu cac dilm chinh sua khong lam anh hudng den quyen, nghia vu,
trach nhiem cac chu the theo quy dinh phap lua^t hien hanh.

(Cac not dung chi Hit khac xin xem bang so sdnh va Du thao toan van Diiu le
theo ma QR code: ).
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PHULUCn

MOT SO NOI DUNG CfflNH CUA DU THAO QUY CHE QUAN TRI NOI BO
(Kkm theo To trlnh s6 /TTr-DVKT-HDQT ngay /4/2021)

I. Nguyin tac chung xay dung Quy chS qudn tri nqi bd PTSC 2021
Quy ch8 Quan tri noi bo T6ng cong ty (sau day gpi tit la "Quy chi QTbB") du

thao mdi nam 2021 g6m 08 chuong 36 dik duoc xay dirng tren cd sd Quy che QTNB
mlu quy dmh tai Thdng tu 116/2020/TT-BTC ngay 31/12/2020 hudng din mot s6 iihn
v8 quan tri cong ty ap dimg doi vdi cong ty dai chung tai Nghi dinh so 155/2020/ND-
CP ngay 31/12/2020 cua Chinh phu quy dinh chi tidt thi hanh mot s6 didu ciia Luat
chiing khoan, ke thira cac npi dung phu hop cua Quy che QTNB nam 2018, dong thai
c6 su cap nhat, sda ddi, bd sung mdt s6 npi dung dd phu hap vdi Du thao Didu Id mdi,
thuc te hoat dong xuat kinh doanh cua Tong cong ty.

II. Npi dung

So voi Quy ch6 QTNB hien hanh thi Du thao it hem 01 Chucmg va nhieu hon 07
Di6u. Su thay d6i nay do sap xep, cau true lai, bo sung them noi dung tren ca so bam
sat cac dau muc thong tin cua Quy ch8 Mlu. D5ng thai, Du thao Quy ch8 QTNB cung
luge bo phin quy dinh lien quan din cuoc hop HDQT, BKS, mot s6 noi dung se dugc
quy dinh chi tilt trong Quy chl hoat dong rieng. Cac noi dung chu ylu cap nhat cho phu
hop vai Dilu le Du thao. Quy chl quy dinh vl cac vin dl trinh tu, thii tuc tl chuc cugc
hop DHDCD, gioi thieu bau nhan su HDQT/ BKS cap nhat cac buac, trinh tu thai gian,
bilu mlu cho phu hop quy dmh phap luat.

r

(Cac not dung chi tiet khdc xin xem bang so sank vd Du thao todn van Quy che
theo ma QR code: )-
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PHU LUC III ^ ,
MOT SO NOI DUNG CHINH CUA bU THAO QUY CHE HOAX DONG CUA

HOI DONG QUAN TRI

(Kem theo Ta trlnh sS' /TTr-DVKT-HDQT ngay /4/2021)

L Nguyen tdc chung xay dmig Quy che hoat dong cua HBQT nam 2021
Quy ch6 hoat dgng cua HDQT dugc t6 chuc thMi 07 Chuong 24 Dilu, can cu tren

Quy chi mau quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong dan mot
s6 di6u v8 qu^ tri cong ty ap dung d6i vdi cong ty dai chung tai Nghi di^ so
155/2020/Ni)-CP ngay 31/12/2020 cua Chinh phu quy dinh chi iik thi hanh mot s6 dieu
cua Luat chung khoan, tham chieu Dir thao Dieu le va Quy che QTNB, thay the Quy
che lam viec ciia HDQT hien hanh.

11. Ngi dung

Noi dung chu y6u cap nhat cho phu hop voi Dir thao Di6u le, Quy chd QTNB. Quy
ch6 quy dinh co ciu t6 chuc nhan sir, nguyen t4c hoat dong, quy^n han, nghia vu cua
Hoi d6ng quan tri va cac thknh. vien Hoi d6ng quan tri

(Cdc noi dung chi tiit khdc xin xem bdng so sdnh vd Du thdo todn van Quy che
theo md QR code: ).
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PHULUCm

MOT SO NOI DUNG CHINH CUA Dl^ THAO QUY CHE HO AT DONG CUA
BAN KlfiM SOAT

(Kem theo To trinh s6 /TTr-DVKT-HDQTngay /4/2021)

L Nguyen the chung xay dung Quy che hoat dgng cua BKS nam 2021
Quy cU hoat dong ciia BKS dugc t6 chiic thanh 06 Chucmg 22 Bihn, xay dung theo

ciu true Quy ch6 mlu quy dinh tai Thong tu 116/2020/TT-BTC ngay 31/12/2020 huong
din mot s6 dihu vh qum tri cong ty ap dung d6i voi cong ty dai chung tai Nghi di^ s6
155/2020/ND-CP ngay 31/12/2020 cua Chinh phu quy dinh chi tik thi h^ mot s6 di6u
cua Luat chung kho^, thay tha Quy ch§ t6 chuc va hoat dong cua BKS hien hanh.

11. Npi dung

Noi dung bam sat Quy ch8 Mlu, tham chiSu Du thao Dilu le Du thao va Quy chd
QTNB, phu hop cac quy dinh cua phap luat, thirc t6 hoat dong, phoi hop cong tac giua
cac ben, quy dinh chi ti6t \h co clu t6 chuc nhan sir, nguyen tic hoat dong, quyen han,
nghia vu ciia BKS va cac KSV.

(Cac noi dung chi tiit khdc xin xem bang so sank va Du thao loan van Quy che
theo ma QR code: ).
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DIEULE

TONG CONG TY CO PHAN DICH Vy KY THUAT DAU Kffl VIET NAM

(Ban hanh kern theo Nghf quyit so JNQ-DVKT-HDQT ngay thdng 4^ nam 2021
cua Hoi ddng qudn tr\ Tong cong ty Co phdn Dfch vu Ky thudt Ddu khi Vi?t Nam)



MUC LUC

PHANMd 3
I. DINH NGHIA CAC THUAT NGtf TRONG DIEU LE 3

Didu 1. Giai thich thuat ngu
II. TEN, HINH THITC, TRU Sd, CHI NHANH, VAN PHONG DAI DIEN, DIA DIEM

KINH DOANH, THOT nm HOAX DQNG VA NGlTCH DAI DIEN THEO PHAP
LUAT CUA TONG CONG TY 4
Di^u 2. Ten, hinh thuc, tru sa, chi nhanh, van phong dai dien, dia di6m kinh doanh va thai
ban boat dong cua Tong cong ty 4
Bihu 3. Nguai dai dien tbeo pbap luat ciia T6ng cong ty 5

HI. MUC TIEU, PHAM VI KINH DOANH VA HOAX DONG CUA XONG CONG
XY ^
Di§u 4. LTnb vuc kinb doanb va muc tieu boat dong cua long cong ty 5
Dilu 5. Pb^ vi kinb doanb va boat dong 8

IV. VON DIEU LE, CO PHAN 9
Di§u 6. Von dieu le, co pb^ ^
Di8u 7. Chung nb^ c6 pbieu ^
DiSu 8. Chung cbi cbung kbo^ kbac
DiSu 9. Cbuy8n nhugng c6 pban
Di6u 10. Tbu b6i c6 pbin ; ; ;

V. CO CAU x6 CHtrC QUAN LY, QUAN XR| VA KIEM SOAX H
Didu 11. Co cau t6 cbuc quan ly, quan tri va kiem soat 11

VI. C6 DONG VA DAI HOI DONG CO DONG H
Bihu 12. Quyen cua c6 dong ^ ̂
Di6u 13. NghTa vu cua c6 dong
Dilu 14. Dai boi d6ng c6 dong
Di8u 15. Quyen va ngbia vu cua Dai boi dong co dong 14
DiSu 16. Uy quydn tbam dy bop Dai boi d6ng c6 dong 15
Di6u 17. Tbay d6i cac quySn
Bihu 18. Trieu tap bop Dai boi ddng c6 dong, cbuong trinb bop va thong bao mai bop Dai
boi dong CO dong.
Di§u 19. Cac diSu kien tien b^ bop Dai boi dong co dong ......^. lo
Di§u 20. The tbu:c ti§n banb boi) bilu quyit tai Dai boi dong c6 dong 18
Bihu 21. Di8u kien de ngbi quySt cua Dai boi d6ng c6 dong dugc thong qua 20
Di6u 22. Thkm quydn va Xhk tbuc l4y y kidn c6 dong bang van ban d6 thong qua ngbi quyet
cua Dai boi dSng c6 dong ; ;
Didu 23. Ngbi quyet, Bien ban bop Dai boi dong co dong 22
Di§u 24. Yeu c^u buy bo quylt dinb cua Dai boi dong c6 dong 23

VH. HQI DONG QUAN XRI ^3
Dieu 25. ling cu, d§ cu tbanb vien Hoi dong quan tri 23
Dieu 26. Tbanb pban va nbiem ky cua tbanb vien Hoi d6ng quan tri 24
Dilu 27. Quyen va ngbia vu cua Hoi dong quan tri 25
Di8u 28. Tbu lao, tbuang va Igi I'cb kbac ciia tbanb vien Hgi d6ng quan tri 27
Dieu 29. Cbu ticb Hgi d6ng quan trj 27
Di8u 30. Cugc bgp cua Hgi dOng quan 28
Dilu 31. Cac Ti§u ban tbugc Hgi dong qu^ tri ^ 50
Dieu 32. Nguai pbu tracb qu^ trj T6ng cong ty va Tbu ky T6ng cong ty 30

VHI.XONG GIAM DOC VA NGU'dl DIEU HANH KHAC 31
DiSu 33. To cbuc bg may qup ly 51
Di6u 34. Nguai dieu b^b Tong cong ty 51

1/41



Di8u 35. B6 nhiem, miin nliiem, nhiem vu va quyin ciia T6ng Giam d6c 31
IX. BAN KIEM SO AT 32

Didu 36. tTng cu, dh cu Kiem soat vien....^ 32
Di6u 37. Th^ ph^ va nhiem ky cua Ki8m soat vien 32
Bihu 38. QuySn va nghia vu cua Ban kiim soat 33
Diiu 39. Tien luang, thu lao, thuong va Igi ich khac cua Kiem soat vien 33
Di6u 40. Truong Ban kiem soat 34
Di§u 41. Cuoc hop cua Ban kiem soat ;34

X. TRACK NHIEM CUA THANH VIEN HOI DONG QUAN TRI, KIEM SOAT VIEN,
TONG GIAM DOC VA NGlTdl DIEU HANH KHAC 34
Bihu 42. Trach nhiem can trong 34
Dieu 43. Trach nhiem trung thirc va tranh cac xung dot ve quyen Igi 34
Dieu 44. Trach nhiem ve thiet hai va boi thuong 35

XI. QUYEN DIEU SO SACH VA HO SO TONG CONG TV 36
Di§u 45. Quyen dieu tra so sach va ho so 36

XH. CONG NHAN VIEN VA CONG DOAN 36
DiSu 46. Cong nhan vien va cong do^ 36

XHI. PHAN PHOILOINHUAN 37
DiSu 47. Phan ph6i lod nhuan 37

XIV. TAIKHOAN NGAn HANG, NAM TAI CHfNH VA CHE DO KE TO AN 37
DiSu 48. Tai kho^ ngan h^g 37
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Dieu 50. Che do ke toan - .^...38

XV. BAO CAO tAI chinh, BAO CAO THLTONG men VA TRACH nhiem CONG
BO THONG TIN 38
Di§u 51. Bao cao tai chinh nam, ban nien va quy 38
Bieu 52. Bao cao thuong nien 38

XVI. MEM TQAN TONG CONG TV 38
DiSu 53. Kiem toan 38

XVH. dAU cua TONG CONG TY 39
Bieu 54. Bin cua Tong cong ty 39

XVIII. GIAi the TONG CONG TY 39
Bieu 55. Giai thi T6ng cong ty 39
Dieu 56. Thanh ly 39

XIX. giAi quyet tranh chAp NOI bo 40
Didu 57. Giai quyet tranh chap ngi bg 40

XX. BO SUNG VA StTA DOI DIEU LE 40
Di8u 58. b6 sung va sua doi Dieu le 40
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DiSu 59. Ngay hieu luc 40
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PHAN MdDAU

Bihu le nay cua T6ng cong ty C6 ph^n Dich vu Ky thuat DIu Ichi Viet Nam (dual
day goi la "T6ng cong ty" hoac "T6ng cong ty PTSC") la co so phap ly cho toan bo boat
dong cua T6ng cong ty C6 plidn Djch vu Ky thuat Ddu khi Viet Nam.

Dilu le nay dugc thong qua theo quydt dinh cua Dai hoi d6ng c5 dong t6 chuc
chinh thuc vao ngay thang nam 2021.

1. DINH NGHIA CAC THUAT NGCT TRONG DIEU LE

Dieu 1. Giai thi'eh thuat ngu-

1. Trong dihu le nay nhung thuat ngu duoi day se dugc hi^u nhu sau:
a. "V6n di8u If la t6ng gia tri menh gia c6 phdn do cac c6 dong da mua cac loai

va dugc quy dinh tai Dieu 6 ciia Dieu le nay;

b. "V6n CO quyhn bilu quydt" la v6n c6 phdn, theo do nguoi sor huu c6 quyin bidu
quyet ve nhung van de thugc tham quyen quyet dinh cua Dai hoi dong c6 dong;

c. "Luat Doanh nghiep" la Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c hoi
thong qua ngay 17 thang 6 nam 2020 va cac van b^ sua d6i b6 sung (niu c6);

d. "Luat Chung khoan" la Luat Chung khoan s6 54/2019/QH2014 dugc Qu6c hoi
thong qua ngay 26 thang 11 nam 2019 va cac van ban sua d6i b6 sung (nlu c6);

e. "Ngay thanh lap" la ngay ma T6ng cong ty dugc cdp Gidy chung nh^ dang ky
doanh nghiep \m dau;

f. "Ngubi dieu hanh" la Tong Giam doc, Pho Tong Giam doc, Ke toan t^dng va
ngubi dieu h^h khac dugc Hoi dong quan tri phe chuan hoac theo cac quy che quan ly
ngi bg cua T6ng cong ty;

g. "Ngubi quan ly" la Chu tich Hoi dong quan tri, Thanh vien Hoi dong quan tri,
T6ng Giam d6c va cac ca nhan giu chuc danh quan ly khac theo cac quy ch6 quan ly ngi
bo cua Tong cong ty;

h. "Ngubi c6 lien quan" la ca nhan hoac tb chbc dugc quy dinh tai khoan 23 Dieu
4 cua Luat Doanh nghiep, khoan 46 Dieu 4 Luat chung khoan;

i. "C6 dong" la ca nhan, tb chuc so huu it nhdt mot cb phdn cua Tbng cbng ty;

j. "Thbi han hoat dbng" la thbi han hoat dbng cua Tbng cbng ty dugc quy dinh tai
Khoan 5 Dibu 2 cua Dibu le nay;

k. "Sb giao dich chung khoan" la So giao djch chung khoan Viet Nam va cac cbng
ty con cua Sb giao dich chung khoan;

1. "Viet Nam" la nubc Cbng hoa xa hbi chu nghia Viet Nam.

m. "Cbng ty con" la cac doanh nghiep thugc cac trubng hgp quy djnh tai Khoan 1,
Dibu 195 Luat Doanh nghiep.

2. Trong Bihu le nay, cac tham chibu tbi mot hoac mot sb quy dinh hoac van ban
khac se bao gbm ca nhung sua dbi, bb sung hoac van ban thay thb chung.

3. Cac tieu db "chuong, dibu cua Dibu le nay" dugc su dung nham thuan tien cho
wiec hibu nbi dung va khbng anh hubng tbi nbi dung cua Dibu le nay.
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II TEN, HtNH THtrC, TRU S6, CHI NHANH, VAN PHONG ®AI DIf N,
DIA DlfeM KINH DOANH, THCII H^N HOAT DONG VA NGlTOfl D^kl DIf N
THEO phAp luAt cua tong c6ng TV

Dieu 2. Ten, hinh thnc, tru sfr, chi nhanh, van phong dai dien, dia diem kinh
doanh va thoi han boat dong cua Tong cong ty

1. Ten congty:

• Ten tikg Viet: TONG CONG TY CO PHAN DICH VTJ KY THUAT dAU KHI
VIETNAM

• Ten ti6ngAnh:PETR0VIBTNAM TECHNICAL SERVICES CORPORATION
• Ten viet tat: PTSC

• Logo cua T6ng cong ty:

A member of PEIROVIETHMS

2. T6ng cong ty la cong ty c6 phSn c6 tu each phap nhan phu hop voi phap luat
Viet Nam.

3. Tru so dang ky cua T6ng cong ty la:

• Dja chi : Ting 5, Toa nha Petrovictnam Tower, S6 01-05, duong Le
Duan, Phuong Bin Nghe, Quan 1, Thanh ph6 H6 Chi Minh.
• Dienthoai : 028.39102828

•  Fax : 028.39102929

• Email : ptsc@ptsc.com.vn

• Website : www.ptsc.com.vn

4. T6ng cong ty c6 thi thanh lap chi nhanh, van phong dai dien hoac dia dilm kinh
doanh dl thirc hien cac muc tieu hoat dong cua Tong cong ty phu hop voi quyet dinh
cua Hoi d6ng quan trj va trong pham vi luat phap cho phep.

5. Trir khi T6ng cong ty chlm dut hoat dong truoc thai han theo Dilu 55 cua Dieu
le nay va cac trudmg hop khac theo quy dinh cua phap luat, thai han hoat dong cua Tong
cong ty bit d^u tir ngay duqc co quan Nha nuac c6 thkm quyin cip Gily chung nhan
dang ky doanh nghiep va la v6 thai han.

6. Tdng cong ty la doanh nghiep thanh vien cua Tap doan Dhu khi Qu6c gia Viet
Nam ("Tap doan"), c6 cac quyin va nghia vu cua mot doanh nghiep thanh vien Tap
doan theo quy dinh ciia Dieu le Tap doan va cac quy dinh cua phap luat.

7. T6ng cong ty la cong ty me cua cac Cong ty con ma Tong cong ty so huu tren
50% v6n dilu le hoac t6ng s6 c6 phkn ph6 thong ciia cong ty do va / hoac c6 quyen true
tilp hoac gian tilp quylt dinh b6 nhiem da s6 hoac tat ca thanh vien hoi dong quan tri,
giam die hoac t6ng giam d6c cua cong ty do va / hoac c6 quyin quylt djnh viec sua d6i,
b6 sung Dilu le cua cong ty do.
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T6ng cong ty c6 cac quy§n, nghia vu cua cong ty me, chu sa huu, thanh vien, c6
dong d6i vai cac cong ty con theo quy dinh cua phap luat tuong ung vdi cac loai hinh
phap ly cua cac cong ty con.

Di§u 3. Nguoi dai dien theo phap luat cua Tong cong ty

T6ng cong ty c6 01 (mot) Nguoi dai dien theo phap luat.

T6ng Giam d6c la Nguoi dai dien theo phap luat cua T6ng cong ty.

Quyhn han va nghia vu cu thl cua Nguoi dai dien theo phap luat cua T6ng cong ty
theo quy dinh phap luat va theo quy dinh tai Didu le nay.

III. MUC TIEU, PHAM VIKINH DOANH VA HOAX DONG CUA TONG
CONG TY

Dieu 4. Lmh vyc kinh doanh va muc tieu hoat dong cua Tong cong ty

1. Nganh, nghe kinh doanh cua Tong cong ty:

STT Ten nganh, nghe kinh doanh cua Tong cong ty

1. Hoat dong dich vu h6 trg khai thac dku tho va khi tu nhien
Chi tiit:
- Dich vu phuc vu hoat dong khao sat dia vat ly - dia chat cong trinh, dich yu
Ian, dich vu cung cap ROV phuc vu cong tac tim kiem, tham do, khai thac dau
khi va cong trinh cong nghiep, dan dung;
- Dich vu van hanh va bao duong cac cong trinh khai thac dau khi;
- Sua chua cac cong trinh dau khi bien;
- Cac dich vu sinh hoat dhu khi (khong bao g6m kinh doanh phong hat karaoke,
vu trudmg, quan bar);
- Dich vu qu^ ly, khai thac cac tau chua dhu (FSO), tau chua va xu ly dau tho
(FPSO), cac tau dich vu, tau van chuyin cac san phdm dhi va khi;
- Dich vu quan ly, dieu hanh kinh doanh, khai thac cang, can cu dich vu ky
thuat dau khi;

- Djch vu quan ly t6 chuc thuc hien cac hoat dong trong lmh vuc co khi hang
hai; , ,

- Dich vu chl tao, sua chua, bao duong co khi, vat tu, thiet bi, thuc pham phuc
vu ng^ dau khi, djch vu thu tai, kiem tra khong pha huy, xu ly nhiet truoc va
sau han, dich vu ha thuy; nang hang nang, can (khong hoat dong tai tru so).

2. Xay dung nha khong d8 a

3. Xay dung cong trinh duong sat

4. Xay dung cong trinh duong bo

5. Xay dung cong trinh dien

6. Xay dung cong trinh cap, thoat nuoc

7. Xay dung cong trinh vien thong, thong tin lien lac

8. Xay dung cong trinh cong ich khac

9. Xay dung cong trinh thuy

10. Xay dung cong trinh khai khoang
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11. Xay dung cong trinh che bien, che tao

12. Xay dung cong trinh ky thuat dan dung khac

13. Pha da

14. Chudn bi mat b^ng

15. Dich vu dat ch6 va cac dich vu h§ trg lien quan din quang ba va t6 chuc tua du
lich

16. Lap dat he th6ng cfip, thoat nuac, he th6ng suai va dik hoa khong khi (trtr gia
cong CO kill, tai chS ph8 thai, xi ma di6n tai tru so va trCr Idp dat cae thiet bj lanh
(thia bi cdp dong, kho lanh, rnay da, diSu hoa khong khi, lam sach nuac) su dung
ga lanh r22 trong ITnh vuc ch6 bi6n thuy hai san)

17. Xay dung nha de a

18. San xu4t may chuyen dung khac ,
Chi Hit: San xudt thilt hi vat tu, thilt hi dhi khi phuc vu cho cong nghiep dau
khi, cac nganh cong nghiep khac va dan dung

19. Dong tau va cdu kien noi
Chi tiii: Dong mai, hoan cai cac phuang tien n6i (khong hoat dong tai tru so)

20. Sda chua va bao duang phuang tien van tm (tru 6 to, mo to, xe may va xe c6
dong CO khac)
Chi tiet:

- Sua chua tau bien (Khong hoat dong tai tru so);
- Sua chua, bao duang cac phuang tien n6i (Khong hoat dong tai tru so).

21. Khai thac, xu ly va cung cdp nuac
Chi tiii: Mua ban nuac khoang

22. San xudt thung, bl chua va dung cu chua dung bdng kim loai ^
Chi tiii: Chi tao va ISp dat cac bl chua xang ddu, khi hoa long va cac duang ong
din diu, dan khi (khong hoat dong tai try so)

23. Ban buon thilt bi va linh kien dien tu, viln thong
Chi tiii: Mua ban san phim thilt bi dIu culi viln thong

24. Ban buon may moc, thilt bi va phu tung may khac
Chi tiii: ,
- Mua ban thilt bi vat tu, thilt bj dIu khi phuc vu cho cong nghiep dau khi, cac
nganh cong nghiep khac va dan dung.
- Mua ban kim khi dien may, vat tu thilt bi phuc vu dan dung va cac nganh
cong nghiep, vat tu, trang thilt hi an toan phong chay chua chay phuc vu cho
cong nghiep dIu khi, cac nganh cong nghiep khac va dan dung.

25. Hoat dong dich vu hi trg true tilp cho van tai duang thuy
Chi tiit: Lai dit tau biln va cuu hg

26. B6c xip hang hoa (tru bic xip hang hoa cang hang khong)

27. Hoat dong dich vu h§ trg khac lien quan den van tai
Chi tiet:
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- Kinh doanh van tai da phuang thuc trong nude va quoc te;
- Van chuyen, bao quan va giao nhan hang hda;
- Dich vu dai ly tau bikn va moi gidi hang hm; dich vu cung ung tau biln; dich

vu kiim dim va giao nhan van chuyin hang hda;
- Dich vu thue tau, moi gidi tau bien;
- Dich vu khach san, hoat dong dai ly lam thu tuc hai quan;
- Dich vu can, hau can logistic;
- Cung dp dich vu ung cuu sir c6 tr^ diu.

28. Dich vu luu tru ngan ngay
Chi tiet:

- Kinh doanh co sd luu tru du lich: khach san (khong kinh doanh tai tru sd);
- Dich vu luu tru ngan ngay (khong hoat dpng tai tru sd).

29. Kinh doanh bit dong san, quyin su dung dlt thuoc chu sd hiru, chu su dung hoac
di thue

Chi tiit: Kinh doanh nha d, van phong lam viec. Kinh doanh bit dong san

30. Van tm hang hda bang dudng bo
Chi tiit:
- Van tm cong ten no;

- V^ chuyin chit thM khong nguy hai va chit thai nguy hai (khong hoat dong
tai tru sd).

31. Hoat dong kiln true va tu vin ky thuat cd lien quan
Chi tiit:
- Quan ly td chuc cac hoat dpng xay lip, chl tao, chay thu va ho^ thien cac

du an, cac cong trinh cong nghiep ngoai nganh dau khi.
- Giam sat cong tac xay dung va hoan thien cong trinh dan dung va cong

nghiep;

- Giam sat cong tac xay dung va hoan thien cong trinh giao thong;
- Gito sat lip dat thilt bi dien cong trinh (he thing dien);
- Khao sat dia hinh cong trinh xay dung;
- Thilt kl kit clu cong trinh dan dung va cong nghiep;
- Thilt kl kit clu cong trinh cang, dudng thiiy;
- Qu^n ly du an diu tu xay dung cong trinh.

32. Lip dat he thing dien (tru gia cong co khi, tai chl phi thai, xi ma dien)
33. Lip dat he thing xay dung khac (tru gia cong co khi, tai chl phi thm, xi ma dien)
34. Hoan thien cong trinh xay dung

35. Hoat dpng xay dung chuyen dung khac

36. Hoat dpng tu vIn quan ly (tru tu vIn tai chinh, kl toan, phap luat)

37. Thu gom rac thai khong doc hai (khong hoat dpng tai tru sd)

38. Thu gom rac thai dpc hai (khong hoat dpng tai tru sd)

39. Xu ly va tieu huy rac thai khong dpc hai (khong hoat dpng tai tru sd)

40. Xu ly va tieu huy rac thm dpc hai (khong hoat dpng tai tru sd)
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41. San xuat cac cau kien kim loai
Chi tiit: Dich vu chi tao cac c4u kien kim loai (khong hoat dong tai tru so)

42. Cung ung va qu^ ly nguon lao dong
Chi tiit: Cung cip lao dong chuyen nganh dku khi

43. Ban buon nhien lieu An, long, khi va cac san pham lien quan
Chi tiit:
- Mua ban cac san pham dau khi;
- Ban buon khi cong nghiep, khi d^u mo hoa long LPG (khong hoat dong tai

TPHCM).

44. Ban buon chuyen doanh khac chua dugc phan vao dau ^
Chi tiit: Mua ban phan dam va hoa chdt phuc vu nong nghiep (tru hoa chat nha
nude cam)

45. Van tai hang hoa ven biln va viin duang
Chi tiit:
- Van chuyin cac san phim dau khi;
- Van chuyin ch4t thai khong nguy hai va chdt thm nguy hai (khong hoat dong

tai tru sd).

46. Sua chua cac san pham kim loai due sin ^ > a ,
Chi tiit: Sua chua va bao dudng kk clu kim loai, ca khi dudng ong, bon be chua
(tru gia cong ca khi, tai che phe thai, xi ma dien)

47. Sira chGa may mdc, thiet bi (tru gia cong ca khi, tai che phe thai, xi ma dien)

48. Lip dat may mdc va thiet bi cong nghiep (tru gia cong ca khi, tai che phe thai,
xi ma dien)

49. Dai ly du lich

50. Di^u hanh tua du lich

51. Cac ng^ nghS kinh doanh khac dugc Dai hoi ddng c5 dong thong qua phu hgp
quy dinh cua phap luat.

2. Muc tieu hoat dong cua Tong cong ty la:
-  Xay dung PTSC trd thanh thuang hieu qu6c ta uy tin vai ITnh virc dich vu ky

thuat cao la c6t loi, phat triln T6ng cong ty ngay cang Ian manh, bhn vung;
-  Tao ra Igi nhuan, gia tang Igi ich oho cao c6 dong;

Tao viec lam va thu nhap tuang xxxng oho Nguai lao dong;
-  Dong gop cho ngan sach nha nuac;

Tham gia xay dung va phat triln xa hoi, cong dong, bao ve moi truang.

Dieu 5. Pham vi kinh doanh va hoat dong

Tdng cong ty dugc phep tiin hanh hoat dong kinh doanh theo cac ITnh vuc, nganh
ngha quy dmh tai Dik le nay da dang ky, thong bao thay ddi noi dung dang ky vai ca
quan dang ky kinh doanh va da cong b6 tren C6ng thong tin Qu6c gia ve d^g ky doanh
nghiep, phu hop vai quy dinh cua phap luat hien hanh va thuc hien cac bien phap thich
hgp de dat dugc cac muc tieu cua T6ng cong ty.
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IV. VON DIEU LE, CO PHAN

Dieu 6. Von dieu le, c6 phan

1. V6n dilu le ciia T6ng cong ty la 4.779.662.900.000 (BSng chu: B6n nghin bay
tram bay muai chin ty, sau tram sau muai hai trieu, chin tram ngan) Viet Nam Dong
(VND).

T6ng s6 v6n dihu le cua T6ng cong ty dirge chia thanh 477.966.290 c6 phkn voi
menh gia la 10.000 VND/c6 phdn.

2. T6ng cong ty c6 ihk thay d6i v6n dihu le khi dugc Dai hoi ddng c6 dong thong
qua va phu hop voi cac quy djnh cua phap luat.

3. Cac c6 phdn ciia T6ng cong ty vao ngay thong qua Dieu le nay la c6 phan ph6
thong. Cac quyen va nghia vu cua c6 dong nam giu tirng loai c6 phan dugc quy djnh tai
Bihu 12, Diiu 13 Di^u le nay.

7  > '

4. Tong cong ty c6 thh phat hanh cac loai c6 phan uu dai khac sau khi c6 sir chap
thuan cua Dai hgi ddng c6 dong va phu hgp voi cac quy dinh cua phap luat.

5. C6 phdn ph6 thong phai dugc uu tien chao ban cho cac c6 dong hien huu theo
ty le tuong ung voi ̂  le so huu c6 phan pho thong cua hg trong Tong cong ty, tru trubng
hgp Dai hgi ddng c6 dong quydt dinh khac. S6 c6 phkn c6 dong khong dang ky mua het
se do Hgi d6ng quan tri cua Tong cong ty quyet dinh. Hgi dong quan tri c6 the phan
ph6i s6 c6 phdn do cho c6 dong va ngubi khac voi dihu kien khong thuan Igi hon so voi
nhung dihu kien da chao ban cho cac c6 dong hien huu tru trubng hgp Dai hgi ddng c6
dong CO chap thu^ khac.

6. T6ng cong ty c6 thh mua c6 phkn do chinh T6ng cong ty da phat hanh theo
nhung each thuc dugc quy dinh trong Dieu le nay va phap luat hien hanh.

7. T6ng cong ty c6 thh phat hanh trai philu va cac loai chung khoan khac theo quy
dinh cua phap luat.

Diiu 7. Chung nhan c6 phieu

1. C6 dong cua Tong cong ty dugc dp chung nhan c6 phiSu tuong ung voi so c6
phan va loai c6 phan so huu.

2.06 phi6u la loai chung khoan xac nhan quy6n va Igi ich hgp phap cua ngubi so
huu dbi voi mot phkn v6n c6 phkn cua tb chuc phat hanh. 06 phibu phai c6 day du cac
ngi dung theo quy dinh tai kho^ 1 Di6u 121 Luat Doanh nghiep.

3. Trong thbi han ba muoi (30) ngay kh tu ngay nop day du h6 so dh nghi chuyin
quyhn so huu c6 phan theo quy dinh cua T6ng c6ng ty hoac trong thbi han ba muoi (30)
ngay ke tu ngay thanh toan day du tien mua c6 phan theo nhu quy dinh tai phuong an
phat hanh c6 phibu cua T6ng c6ng ty, ngubi so huu s6 c6 phan dugc dp chung nh^n c6
phi6u. Ngubi so huu c6 phkn khbng phai tra cho T6ng c6ng ty chi phi in chung nhan c6
phieu.

4. Trubng hgp chung nhan c6 phibu bj mat, bi hu hong ho^c bj My hoai dubi hinh
thuc khac thi c6 d6ng dugc T6ng c6ng ty cdp lai chung nhan c6 phidu theo d6 nghi cua
c6 d6ng do. D6 nghi cua c6 d6ng phai bao g6m cac ngi dung sau day:

a. Th6ng tin v6 c6 phibu da bi mdt, bi hu hong hoac hi hiiy hoai dubi hinh thuc
khac;
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b. Cam kk chiu trach nhiem vh nhung tranh chdp phat sinh tu viec cdp lai c6 phieu
mai.

Dilu 8. Chirng chi chiing khoan khac

Chung chi trai phi^u hoac cac chung chi chung khoan khac cua T6ng cong ty dugc
phat hanh c6 chu ky cua nguoi dai dien theo phap luat va dau cua Tong cong ty.

^  ̂

Bieu 9. Chuyen nhugng c6 phan

1. Tk ca cac c6 phan dugc tu do chuyin nhugng tru khi Bihu le nay va phap luat
CO quy dinh khac. C6 phieu niem yet, dang ky giao dich tren So giao dich chung khoan
dugc chuyin nhugng theo cac quy dinh cua phap luat chung khoan va thi truong
chung khoan.

2. C6 phan chua dugc thanh toan day dii khong dugc chuyen nhugng va khong
dugc huong cac quySn Igi lien quan nhu quyen nhan c6 tuc, quyen nhgn c6 phieu phat
hanh de tang v6n c6 phan tu ngu6n v6n chu so huu, quydn mua c6 philu moi chao ban
va cac quy6n Igi khac theo quy dinh cua phap luat.

Bihu 10. Thu hoi c6 phan

1. Truong hgp c6 dong khong thanh toan day dii va dung han s6 tien phai tra mua
c6 phidu, Hoi d6ng quan tri thong bao va c6 quyln yeu cau c6 dong do thanh toan so
tian con lai va chiu trach nhiem tuong ung vdi t6ng menh gia c6 phan da dang ky mua
d6i voi nghTa vu tai chinh cua Tong cong ty phat sinh do viec khong thanh toan day du.

2. Thong bao thanh toan neu tren phai ghi ro thai h^ thanh toan moi (t6i thilu la
bay (07) ngay kl tu ngay gui thong bao), dia diim tha^ toan va thong bao phai ghi ro
truong hgp khong thanh toan theo dung yeu cau, s6 c6 phan chua thanh toan hk se bi
thu hoi.

3. Hoi d6ng quan tri c6 quyen thu hoi cac c6 phan chua thanh toan day du va dung
han trong truong hgp cac yeu cau trong thong bao neu tren khong dugc thuc hien.

4. C6 phan hi thu h6i dugc coi la cac c6 phan dugc quy In chao ban quy djnh tai
khoan 3 Dilu 112 Luat Doanh nghiep. Hoi ding quan tri c6 thI true tilp hoac liy quyen
ban, tai phan ph6i theo nhtmg dieu kien va each thuc ma Hoi dong quan tri thay la phu
hgp.

5. C6 dong nam giu c6 phln bi thu hii phai tu bo tu each c6 dong d6i voi nhung
c6 phan do, nhung van phai thanh toan tat ca cac khoan tien c6 lien quan cong v6i tien
lai theo ty le khong qua lai suit cho vay ky han 12 thang cua Ngan hang TMCP Ngoai
thuong Viet Nam vao thbi dilm thu hii theo quyet djnh cua Hoi dong quan tri kl tu
ngay thu hli cho din ngay thuc hien thanh toan. Hoi ding quan tri c6 toan quyin quylt
djnh viec cuong chi thanh toan toan bg gia tri cl philu vao thbi dilm thu hii.

6. Thong bao thu hIi dugc gui din ngubi n^m giu cl phin bi thu hIi trubc thbi
dilm thu hIi. Viec thu hIi vin c6 hieu luc kl ca trong trubng hgp c6 sai sot hoac bit
cin trong viec gui thong bao.

7. Hoi ding quan tri c6 quyen quyet dinh thu hoi c6 phan dbi voi cac c6 dong
Idiong thuc hien dly du nghTa vu theo cam kit dugc quy djnh tai mli dgt phat hanh.
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V. CO CAU TO CHirc QUAN LY, QUAN TRI VA KIEM SCAT

Dieu 11. Co* cau to chirc quan ly, quan tri va kiem scat

Co c4u t6 chuc quan ly, quan tri va kiem scat cua Tong cong ty bao gom:

1. Dai hoi dong c6 dong;

2. Hoi d6ng quan tri;

3. Ban kiem soat;

4. Tong Giam doc.

VI. CO DONG VA DAI HOI DONG CO DONG

Dilu 12. Quyen cua c6 dong

1. C6 dong ph6 thong c6 cac quyen sau:

a. Tham du va phat bieu trong cac cuoc hop Dai hoi dong c6 dong va thirc hien
quy^n bi^u quydt true tiip tai Dai hoi d6ng cd dong hoac thong qua dai dien dugc uy
qnyhn hoac thirc hien bo phiiu tir xa, dien tu hoac hinh thuc phu hop do Tdng cong ty
cong b6 ap dung truoc khi cuoc hop Dai hoi d6ng c6 dong diin ra. Moi c6 phan ph6
thong CO mot phieu bieu quyet;

b. Nhan c6 tiic voi muc theo quyet dinh cua Dai hoi dong c6 dong;

c. l/u tien mua c6 phSn moi tuong ung voi ty le so huu c6 ph^n ph6 thong cua
tung c6 dong trong Tong cong ty;

d. Tu do chuyin nhugng c6 phkn cua minh cho nguoi khac, tru truong hop quy
dinh tai khoan 3 Bihu 120, khoan 1 Bihu 127 Luat Doanh nghiep va quy dinh khac cua
phap luat CO lien quan;

e. Xem xet, tra cuu va trich luc thong tin ve ten va dia chi lien lac trong danh sach
c6 dong CO quydn biiu quylt; yeu cau sua doi thong tin khong chinh xac cua minh;

f. Xem xet, tra cuu, trich luc hoac sao chup Dieu le Tong cong ty, bien ban hop
nghi quyet Dai hoi dong c6 dong;

g. Khi T6ng cong ty giai thi hoac pha san, dugc nh^ mot phkn tai san con lai
tuong ling voi ty le so huu c6 phin tai T6ng cong ty;

h. Yeu cku Tdng cong ty mua lai c6 ph^n trong cac truong hgp quy djnh tai Bihu
132 Luat Doanh nghiep;

i. Dugc doi xu binh dang. Moi c6 phan cua cung mot lo^i deu tao cho c6 dong so
huu cac quyen, nghia vu va Igi ich ngang nhau. Truong hgp Tong cong ty c6 cac loai c6
phdn uu dai, cac quyen va nghia vu gan lien voi cac loai c6 phan uu dai phai dugc Dai
hoi d6ng c6 dong thong qua va cong bo day du cho c6 dong;

j. Dugc ti6p can day du thong tin dinh ky va thong tin bat thubng do Tbng cong ty
cong b6 theo quy dinh cua phap luat;

k. Dugc bao ve cac quySn, Igi ich hgp phap cua ininh; dl nghi dinh chi, hiiy bo
nghi quyet, quyet dinh cua Dai hoi dong c6 dong. Hoi dong quan tri theo quy dinh cua
Luat Doanh nghiep;

1. Cac quy6n khac theo quy dinh cua phap luat va Dieu le nay.
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2. C6 dong hoac nhom c6 dong so huu tu 5% tong so c6 phan pho thong tro len
CO cac quyen sau;

a. Yen chi Hoi d6ng quan tri thuc hien vice trieu tap hop Dai hoi dong c6 dong
theo cac quy djnh tai Bihu 115 va Dilu 140 Luat Doanh nghiep;

b. Xem xet, tra cmi, trich luc s6 bien ban va nghi quyit, quySt dinh cua Hoi dong
quan tri, bao cao tm chinh ban nien va hang nam, bao cao cua Ban kiem soat, hop dong,
giao dich phm thong qua Hoi d6ng quan tri va tki lieu khac, tru tm lieu lien quan den hi
mat thuong mai, hi mat kinh doanh cua Tong cong ty;

c. Yeu c^u Ban kiim soat kiem tra tirng v4n dh cu thk lien quan din qu^ ly, diiu
hanh hoat dong cua T6ng cong ty khi xet thdy dn thiit. Yeu du phai the hien bang v^
ban va phai c6 bao g6m cac noi dung sau day: ho, ten, dia chi lien lac, quoc tich, so giay
tcy phap ly cua ca nhan d6i voi c6 dong la ca nhan; ten, ma so doanh nghiep hoac so giay
to phap ly cua t6 chuc, dia chi tru so chinh d6i voi c6 dong la to chiic; so lugng co phan
va thai diim dang ky c6 phdn cua tung c6 dong, tong s6 co ph^ cua ca nhom c6 dong
va ty le so huu trong tong so co phan cua Tong cong ty; van de can kiem tra, muc dich
kiim tra;

d. Kiin nghi vdn di dua vao chuang trinh hop Dai hoi ding co dong. Kiin nghi
phai bang van ban va duoc gui din T6ng cong ty cham nhit la ba (03) ngay lam viec
truoc ngay khai mac. Kiin nghi phai ghi ro ten c6 dong, s6 lugng tung loai co phan cua
c6 dong, vin di kiin nghi dua vao chuang trinh hop;

e. Cac quyin khac theo quy dinh cua phap luat va Dieu le nay.
3. Co dong hoac nhom co dong so huu tir 10% ting so ci phin pho thong tra len

CO quyin di cu cac ung vien Hoi ding quan tri hoac Ban kiim soat theo quy dinh tuang
ling tai Dieu 25 va Dieu 36 Dieu le nay va khoan 5 Dieu 115 Luat doanh nghiep.

Dieu 13. Nghia vu cua co dong

ci dong phi thong c6 cac nghia vu sau:

1. Thanh toan du va dung thai han si co phin cam kit mua.
2. Khong dugc rut vin da gop b^g ci phin phi thong ra khoi Ting cong ty duai

mgi hinh thuc, tru truong hop dugc Tong cong ty hoac nguai khac mua l^i co phan.
Truang hgp c6 ci dong rut mot phin hoac toan bg vin ci phan da^gop trai voi quy djnh
tai kho^ nay thi ci dong do va nguai c6 Igi ich lien quan trong Tong cong ty phai cung
lien ddi chiu trach nhiem vi cac khoan ng va nghia vu tai san khac cua Tong cong ty
trong pham vi gia tri co phan da hi rut va cac thiet hai xay ra.

3. Tuan thu Diiu le va cac Quy chi qu^ ly ngi bg cua Ting cong ty;
4. Chip hanh nghi quyit, quyit dinh cua Dai hoi ding ci dong. Hoi ding quan tri.
5. Bao mat cac thong tin dugc Ting cong ty cung cip theo quy djnh tai Diiu 1§

Ting cong ty va phap luat; chi su dung thong tin dugc cung cip di thirc hip va bao ve
quyin va Igi ich hgp phap cua minh; nghiem cim phat tan hoac sao, gui thong tin dugc
Ting cong ty cung cip cho ti chiic, ca nhan khac.

6. Tham du cugc hgp Dai hoi ding ci dong va thuc hien quyin biiu quyet thong
qua cac hinh thuc sau:

a. Tham du va biiu quyit true tiip tai cugc hgp;
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b. Uy quy§n cho ca nhan, to chuc khac tham dir va bi^u quydt tai cuoc hop;
c. Tham dir va bilu quydt thong qua hoi nghi true tuyin, bo phidu dien tu hoac hinh

thuc dien tu khac;

d. Gui phiiu bilu quydt din cupc hop thong qua thu, fax, thu dien tu hoac hinh
thuc khac do T6ng cong ty quy dinh.

7. Chiu trach nhiem ca nhan khi nhan danh Tdng cong ty duoi moi hinh thuc dl
thuc hien mot trong cac h^h vi sau day:

a. Vi pham phap luat;

b. Tiln hanh kinh doanh va cac giao dich khac dl tu Igi hoac phuc vu Igi ich cua
t6 chuc, ca nhan khac;

c. Thanh toan cac khoan ng chua den han truoc nguy ca tai chinh c6 the xay ra doi
vai T6ng cong ty.

8. Hoan thanh cac nghia vu khac theo quy dinh cua phap luat hien hanh.

Dieu 14. Dai hoi dong c6 dong

1. Dai hoi d6ng c6 dong g6m tit ca c6 dong c6 quyin bilu quylt, la ca quan c6
tham quyen cao nhat cua Tong cong ty. Dai hoi dong c6 dong thuong nien dugc to chuc
m6i nam mot (01) lln va trong thai han bin (04) thang kl tu ngay kit thuc nam tai chinh.
Hoi ding quan tri quylt dinh gia han hgp Dai hoi ding cl dong thuong nien trong truang
hgp cln thilt, nhung khong qua sau (06) thang kl tu ngay kit thuc nam tm chinh. Ngom
cugc hgp thucmg nien, Dai hoi ding cl dong c6 thi hgp bit thuong. Dia dilm hgp Dai
hgi ding cl dong dugc xac dinh la noi chii tga tham du hgp va phai b tren lanh thI Viet
Nam.

2. Hgi ding quan tri trieu tap hgp Dai hgi ding cl dong thuong nien va lua chgn
dia dilm phu hgp. Dia diem hgp Dai hgi dong c6 dong phm a tren lanh tho Viet Nam.
Dai hgi ding c6 dong thuong nien quyet dinh nhung van de theo quy dinh cua phap luat
va Diiu le Ting cong ty, dac biet thong qua bao cao tai chinh nam. Trudng hgp Bao cao
kilm toan bao cao tki chinh nam cua Ting cong ty c6 cac khoan ngoai tru trgng yeu, y
kien kiem toan trai ngugc hoac tu choi, Tong cong ty phai moi dai dien to chuc kiem
toan dugc chip thuan thuc hien kilm toan bao cao tai chinh cua Ting cong ty du hgp
Dai hgi ding cl dong thuong nien va dai dien tl chuc kilm toan dugc chip thuan neu
tren c6 trach nhiem tham du hgp Dai hgi dong c6 dong thuong nien cua Tong cong ty.

3. Hgi ding quan tri phai trieu tap Dai hgi ding cl dong hgp bit thucmg trong cac
trudmg hgp sau:

a. Hgi ding quan tri xet thiy can thiet vi Igi ich cua Tong cong ty;

b. So lugng thanh vien Hgi dong quan tri. Ban kiem soat con lai it hem so lugng
thanh vien tli thieu theo quy djnh cua phap luat;

c. Theo yeu cau cua c6 dong hoac nh6m c6 dong quy dinh tai khoan 2 Dieu 12
Dilu le nay; yeu clu trieu tap hgp Dai hgi ding cl dong phai dugc thI hien bing van
ban, trong do neu ro ly do va muc dich cugc hgp, c6 du chu ky cua cac cl dong lien
quan hoac van ban yeu cau dugc lap thanh nhieu ban va tap hgp du chu ky cua cac c6
dong CO lien quan;

d. Theo yeu cau cua Ban kiem soat;
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e. Cac truang hgp khac theo quy dinh cua phap luat va Dieu le nay.

4. Trieu tap hop Dai hoi ddng c6 dong bdt thuong
a. Hoi ddng quan tri phai trieu tap hop Dai hoi ddng c6 dong trong thcri han ba

muoi (30) ngay tu ngay so thanh vien Hoi d6ng qu^ tri, Kilm soat vien con lai nhu
quy dinh tai dikm b khoan 3 Didu nay hoac nh^ dugc yeu ciu quy dinh tai dilm c va
dikm d khoan 3 Didu nay;

b. Truong hgp Hoi d6ng qu^ tri khong trieu tap hgp Dai hoi d6ng c6 dong theo
quy dinh tai diim a khoan 4 Didu nay thi trong thai han ba muoi (30) ngay tiip theo,
Ban ki6m soat phai thay th8 Hoi d6ng quan tri trieu tap hgp Dai hoi d6ng c6 dong theo
quy dinh tai khoan 3 Dilu 140 Luat doanh nghiep;

c. Truang hgp Ban kidm soat khong trieu tap hgp Dai hoi d6ng c6 dong theo quy
dinh tai didm b khoan 4 Didu nay thi trong thai han ba muai (30) ngay tilp theo, c6 dong
hoac nhom c6 dong quy dinh tai khoan 2 Bihu 12 Didu le nay c6 quySn da.i dien Tong
cong ty trieu tap hgp Dai hoi dong c6 dong theo quy dinh tai khoan 4 Dieu 140 Luat
doanh nghiep.

Trong truang hgp nay, c6 dong hoac nhom c6 dong trieu tap hgp Dai hoi d6ng c6
dong CO thk d6 nghi Co quan dang ky kii^ doanh giam sat trinh tu, thu tuc trieu tap, tiin
hanh hgp va ra quylt dinh cua Dai hoi d6ng c6 dong. Tdt ca chi phi cho viec trieu tap va
ti^n hanh hgp Dai hoi d6ng c6 dong dugc T6ng cong ty hoan lai. Chi phi nay ̂ ong bao
g6m nhung chi phi do c6 dong chi tieu khi tham du cugc hgp Dai hoi ddng c6 dong, ke
ca chi phi an a va di lai.

d. Thu tuc dk t6 chuc hgp Dai hoi ddng cd ddng theo quy dinh tai khoan 5 Didu
140 Luat Doanh nghiep.

Dieu 15. Quyen va nghia vu cua Dai hoi dong cd ddng

1. Dai hdi ddng cd ddng c6 cac quyen va nghTa vu sau day:

a. Thdng qua dinh hudng phat tridn ciia Tdng cdng ty;

b. Quydt dinh loai cd phdn va tdng sd cd phdn cua tung loai dugc quydn chao ban;
quydt dinh muc cd tuc hkig nam cua tung loai cd phdn, quydt dinh vide phat hanh trai
phidu theo quy dinh cua phap luat;

c. Quy& djnh sd lugng thanh vidn cua Hdi ddng quan tri, Kidm soat vidn;

d. Bdu, midn nhidm, bai nhidm thanh vidn Hdi ddng quan tri, Kidm soat vidn;

e. Quydt dinh dau tu hoac ban sd tai san c6 gia tri tu 35% tdng gia tri tai san trd
len dugc ghi trong bao cao tai chinh gan nhdt cua Tdng cdng ty;

f. Quyet dinh sua ddi, bo sung Didu Id Tdng cdng ty;

g. Thdng qua bao cao tai chinh h^ng nam;

h. Quydt djnh mua lai trdn 10% tdng sd cd phdn da ban cua mdi loai;

i. Xem xet, xu ly vi pham cua thanh vidn Hdi ddng quan tri, Kidm soat vidn gay
thidt hai cho Tong cdng ty va cd ddng Tdng cdng ty;

j. Quydt dinh td chuc lai, giai thd Tdng cdng ty;

k. Quy& dinh ngan sach hoac tdng muc thu lao, thudng va Igi ich khac cho Hdi
ddng quan tri. Ban kidm soat;
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1. Phe duyet Quy che quan tri noi bo; Quy che heat dong cua Hoi d6ng quan tri,
r  *»

Quy che hoat dong cua Ban kiem soat;

m. Phe duyet danh sach cong ty kiem toan dugc chap thu^; quyet dinh cong ty
kiem toan dugc chap thu^ thirc hien kilm tra hoat dong cua T6ng cong ty, bai mien
kilm toan vien dugc chdp thuan khi xet thay can thiet;

n. Thong qua quyet dinh viec T6ng cong ty hoac cac chi nhanh cua Tong cong ty

ky ket hgp dong, giao dich voi nhung nguoi dugc quy dinh tai Khoan 1 va diim a Kho^
3 Dieu 167 Luat Doanh nghiep voi gia tri bang hoac Idn hon 35% t6ng gia tri tai san cua

Tong cong ty dugc ghi trong bao cao tm chinh gan nhat dugc kiem toan;

0. Chdp thuan hgp d6ng, giao dich vay, cho vay, ban tm san c6 gia tri Ion hon 10%
t6ng gia tri tai san cua doanh nghiep ghi trong bao cao tai chinh gan nhat giua Tong
cong ty va c6 dong so huu t\x 51% t6ng s6 c6 phdn c6 quyin biiu quy6t tra len hoac
nguoi CO lien quan cua c6 dong do;

p. Uy quy^n cho Hoi d6ng quan tri quyit dinh cac vin dl thugc thdm quy^n theo
quy dinh phap luat khi can thiet;

>  > •>

q. Quyen va nghia vu khac theo quy dinh cua phap luat va Dieu le Tong cong ty.

2. Dai hoi d6ng c6 dong phien hgp thuong nien thao luan va thong qua cac vdn dd
sau day:

a. Ke hoach kinh doanh hang nam cua Tong cong ty;

b. Bao cao tai chinh h^ng nam da dugc kikm toan;

c. Bao cao cua Hoi dong quan tri ve quan tri va ket qua hoat dong cua Hoi dong
quan tri va tung thanh vien Hoi dong quan tri;

d. Bao cao cua Ban kiem soat ve ket qua kinh doanh cua Tong cong ty, ket qua
hoat dong cua Hoi d6ng quan tri, T6ng giam doc;

e. Bao cao tu danh gia kk qua hoat dong cua Ban kiim soat va cua tung Kilm soat
vien;

f. Muc CO tdc doi voi m6i c6 phan cua tung loai;

g. Quy8t dinh ngan sach hoac tdng mvrc thu lao, thuong va Igi ich khac d6i voi Hoi
d6ng quan tri. Ban kiem soat;

h. Phe duyet danh sach cong ty kiem toan dugc chdp thuan; quylt dinh cong ty
kiem toan dugc chdp thuan thuc hien kiem tra cac hoat dong cua Tdng cong ty khi xet
thay cdn thiet;

1. Cac vdn de khac theo quy dinh cua phap luat va Dieu le nay.

3. Tdt ca cac nghi quy6t va cac vdn dd da dugc dua vao chuong trinh hgp phai dugc
dua ra thao luan va bieu quyet tai cugc hgp Dai hoi dong c6 dong.

Diiu 16. Uy quyen tham du* hop Dai hoi dong c6 dong

1. C6 dong, nguoi dai dien theo uy qnyhn cua c6 dong la to chuc c6 thd true tilp
tham du hgp hoac uy quyen cho mot hoac mot so ca nhan, to chuc khac du hgp hoac du
hgp thong qua mot trong cac hinh thuc quy dinh tai khoan 3 Dieu 144 Luat Doanh
nghiep.

2. Viec uy quyen cho ca nhan, to chuc dai dien du hgp Dai hoi dong c6 dong theo
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quy dinh tai khoan 1 Dilu nay phai lap thanh van ban. Van ban uy quyen dugc lap theo
quy dinh cua phap luat dan sir va phai neu ro ten c6 dong uy quyen, ten ca nhan, to
chiic dugc uy quyhn, s6 lugng c6 phan dugc uy quyhn, ngi dung uy quyen, pham vi uy
quyin, thai h^ uy quyen, chu: ky cua ben uy quydn va ben dugc uy quyen.

Nguai dugc uy quyen du hop Dai hoi dong c6 dong phai nop van ban uy^ quyen
khi dang ky du hop. Truang hgp uy quyen lai thi nguai tham du hop phai xuat trinh
them van ban uy quyen ban dau cua c6 dong, nguai dai dien theo uy quyen cua c6 dong
la t6 chuc (neu truoc do chua dang ky vai Tong cong ty).

3. Phiiu bieu quy6t cua nguai dugc uy quyen du hgp trong pham vi dugc uy quyen
vin CO hieu luc khi xay ra mot trong cac truang hgp sau day:

a. Nguai uy quyen da chet, hi han che nang luc hanh vi dan su hoac hi ma^t nang
luc hMi vi dan su;

b. Nguai uy quyin da buy bo viec chi dinh uy quyln;
c. Nguai uy quyin da huy bo tham quy§n cua nguai thuc hien viec uy quyen.
Didu khoan nay khong ap dung trong truang hgp T6ng cong ty i±an^dugc^thong

bao ve mot trong cac su kien tren truac gid khai mac cugc hgp Dai hoi dong c6 dong
hoac trudc khi cugc hgp dugc trieu tap lai.

Dilu 17. Thay dot cac quyen
f  \ 7 >

1. Viec thay d6i hoac huy bo cac quyin dac biet gan lien vai mot loai c6 phan uu
dai CO hieu luc khi dugc c6 dong dai dien tu 65% tong s6 philu bilu quyk tra len cua
tit ca c6 dong du hgp thong qua. Nghi quyet Dai hgi dong c6 dong ve ngi dung lam thay
doi bat Igi quyen va nghia vu cua c6 dong so huu c6 phan uu dai chi dugc thong qua
n8u dugc s6 c6 dong uu dai cung loai du hgp sd huu tu 75% tdng s6 c6 phan uu daibai
do trd len tan thanh hoac dugc cac c6 dong uu dai cung loai sd huu tu 75% tong so c6
phin uu dai loai dd trd len tan thanh trong trudng hgp thong qua nghi quyet dudi hinh
thuc liy y kiln bang van ban.

2. Viec td chuc cugc hgp cua cac c6 dong n^ giu mot loai^ c6 phln uu dai de
thong qua viec thay ddi quyin neu tren chi c6 gia tri khi c6 tdi thilu hai (02) c6 dong
(hoac dai dien duac uy quyen cua hg) va nam giti tdi thieu mot phan ba (ip) gia tri
merih gia cua cac cd phln loai dd da phat hanh. Trudng hgp khdng cd du so dai hieu
nhu neu tren thi cugc hgp dugc td chuc lai trong vdng ba muoi (30) ngay tiep theo va
nhirng ngudi nam giu cd phan thudc loai dd (khdng phu thudc vao so lugng ngudi va so
cd phan) cd mat true tilp hoac thdng qua dai dien dugc uy quydii ddu dugc coi la du sd
lugng dai bilu yen eiu. Tai cac cugc hgp cua cd ddng narn giu cd phan uu dai neu teen,
nhung ngudi nSm giu cd phan thudc loai dd cd mat true tiep hoac qua ngudi dai dien cd
thi yen ciu bo philu kin. Moi co phln cung loai cd quyin bieu quyet ngang bang nhau
tai cac cugc hgp neu tren.

3. Thu tuc tiln hanh cac cugc hgp rieng biet nhu vay dugc thuc hien tuang tu vdi
cac quy dinh tai Dilu 19, 20 va Dilu 21 Dilu le nay.

4. Trd khi cac dilu khoan phat hanh cd phan quy dii^ khac, cac quyeri dac biet
gan liln vdi cac loai cd phln cd quyIn uu dai ddi vdi mot sd hoac titck cac van dd lien
quan din viec phan phdi Igi nhuan hoac tai san cua Tdng cdng ty khdng hi thay ddi khi
Tdng cdng ty phat hanh them cac cd phln cung loai.
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Dieu 18. Trieu tap hop Dai hoi dong c6 dong, chiro-ng trinh hop va thong bao
^  '9

moi hop Dai hoi dong c6 dong

1. Hoi d6ng quan trj trieu tap hop Dai hoi dong c6 dong thuong nien va bat thuong.
Hoi dong quan tri trieu tap hop Dai hoi dong c6 dong bat thuoTig theo cac truong hop
quy dinh tai khoan 3 Dieu 14 Dieu le nay.

2. Nguoi trieu tap hop Dai hoi dong c6 dong phai thuc hien cac cong viec sau day:

a. Chuan hi danh sach c6 dong du didu kien tham gia va bieu quyet tai cuoc hop
Dai hoi d6ng c6 dong. Danh sach c6 dong c6 quyin dir hop Dai hoi d6ng c6 dong dugc
lap khong qua muoi (10) ngay tnioc ngay gui thong bao moi hop Dai hoi d6ng c6 dong.
Tong cong ty phai cong bo thong tin ve viec lap danh sach c6 dong c6 quyen tham dir
hop Dai hoi d6ng c6 dong t6i thilu hai muoi (20) ngay truoc ngay dang cu6i cung;

b. Chuin bi chuong trinh, npi dung dai hoi;

c. Chu^ hi tki lieu cho dai hoi;

d. Du thao nghj quyk Dai hoi d6ng c6 dong theo noi dung dir kien ciia cuoc hop;

e. Xac dinh thai gian va dia diem to chuc dai hoi;

f. Thong bao va gui thong bao hop Dai hoi dong c6 dong cho tat ca cac c6 dong
CO quyhn du hop;

g. Cac cong viec khac phuc vu dai hoi.

3. Thong bao moi hop Dai hoi d6ng c6 dong dugc gui cho tk ca cac c6 dong bSng
phuang thuc dl bao dam din dugc dia chi lien lac cua c6 dong, d6ng thai cong bo tren
trang thong tin dien tu cua Tong cong ty va Uy ban Chung khoan Nha nuac. So giao
djch Chung khoan^ va niu thky chn thilt thi dang them tren to bao trung uomg hoac dia
phuang nai T6ng cong ty dong tru so chinh it nhat la hai (02) s6 bao phat harih lien tidp.
Nguai trieu tap hop Dai hoi dong c6 dong phai gui thong bao moi hop den tat ca cac c6
dong trong Danh sach c6 dong c6 quyin du hop cham hai muoi m6t (21) ngay truac
ngay khai mac cuoc hop (tinh tu ngay ma thong bao dugc gui hoac chuyen di mot each
hgp le). Chuang trinh hop Dai hoi d6ng c6 dong, cac tai lieu lien quan d6n cac vin da
se dugc bilu quydt tai dai hoi dugc gui cho cac c6 dong hoac/va dang tren trang thong
tin dien tu cua T6ng cong ty. Trong truong hgp tai lieu khong dugc gui kem thong bao
hgp Dai hoi d6ng c6 dong, thong bao moi hop phm neu ro duang din din to^ bp tm
lieu hop dl cac c6 dong c6 thI tilp can, bao g6m:

a. Chuang trinh hgp, cac tai lieu su dung trong cuoc hgp;

b. Danh sach va thong tin chi tilt cua cac ung vien trong truong hgp blu thanh
vien Hgi ding quan tri, Kilm soat vien;

c. Philu bieu quyet;

d. Du thao nghi quylt dli vai tung vin dl trong chuang trinh hgp.

4. C6 dong hoac nhom c6 dong theo quy dinh tai khoan 2 Dieu 12 Dieu le nay c6
quyin kiln nghi van de dua vao chuang trinh hgp Dai hgi dong c6 dong. Kien nghi phai
bing van ban va phai dugc gui din T6ng cong ty cham nhit ba (03) ngay lam viec truac
ngay khai mac cuoc hgp. Kien nghj phai ghi ro ten c6 dong, so lugng tung loai c6 phan
cua c6 dong, vIn dl kiln nghi dua vao chuang trinh hgp.

5. Truong hgp ngudi trieu tap hgp Dai hgi dong c6 dong tu choi kien nghi quy
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dinh tai khoan 4 Dik nay thi cham nhSt hai (02) ngay Ito viec truac ngay kha^ m|C
cuoc hop Dai hoi d6ng c6 dong phai tra loi bing van ban va ngu ro ly do tir choi neu
thuoc mot trong cac tniong hop sau:

a. Ki^n nghi diroc gui den khong dung thoi han hoac khong du, khong dung noi
dung; , , ' . CO/

b. Vac thai dilm kiln nghi, c6 dong hoac nhom c6 dong khong nam giu du tu 5 /o
c6 phdn ph5 thong tra len theo quy djnh tai khoan 2 Dilu 12 Dieu le nay; _.

c. Vdn dl kiln nghj khong thuoc pham vi thim quyin quyet dinh cua Dai hoi dong
CO dong; , ̂

d. Cac truang hop khac thco quy djnh cua phap luat va Dieu le nay.

6. Nguai trieu tap hop Dai hoi dong c6 dong phai chap nhan va dua kicn nghi quy
dinh tai khoan 4 Dilu nay vao dir kiln chuang trinh va noi dung cuoc hop, tru truang
hap quy dinh tai khoan 5 Dieu nay; kicn nghi duac chinh thuc bo sung vao chuang trinh
va noi dung cuoc hop neu duac Dai hoi dong c6 dong chap thuan.

Dilu 19. Cac dilu kien tien hanh hop Dai hoi dong c6 dong

1. Cuoc hop Dai hoi ding c6 dong dugc tiln hanh khi c6 s6 c6 dong du hop dai
dien cho tren 50% ting si philu bilu quylt.

2. Truang hgp cuoc hop lln thu nhit khong du dilu kicn tiln h^ thco quy dinh
tai khoan 1 Dilu nay thi thong bao mai hop lln thu hai dugc giii trong thai han ba muai
(30) ngay, kl tu ngay du dinh hgp lln thu nhat. Cuoc hgp Dai hgi dong c6 dong Ian thu
hai dugc tien hanh khi c6 so c6 dong du hgp dai dien tu 33% tong so phieu bieu quyet
tra len.

3. Truang hgp cuoc hgp lln thu hai khong du dilu kicn tiln hanh thco quy dinh
tai khoan 2 Dilu nay thi thong bao mai hgp lln thu ba phai dugc gui trong thai han hai
muai (20) ngay kl tu ngay du dinh hgp lln thu hai. Cuoc hgp Dai hgi ding cl dong Ian
thu ba dugc tiln hanh khong pliu thuoc vao ting si philu bilu quylt cua cac c6 dong
du hgp.

Dilu 20. Thi thuc tien hanh hop va bieu quyet tai Dai hoi ding cl dong
1. Truac khi khai mac cuoc hgp. Ting cong ty phm tiln h^h thu tuc dang ky cl

dong va phm thuc hien vice dang ky cho den khi cac c6 dong c6 quyen du hgp c6 mat
dang ky hit thco trinh tu sau:

a. Khi tiln hanh dang ky cl dong. Ting cong ty dp cho tung cl dong hoac dai
dien dugc uy quyIn c6 quyIn bilu quylt mot thd bilu quylt, tren do ghi so d^g ky, hg
va ten cua c6 dong, hg va ten dai dien theo uy quyen va so phieu bieu quyet cua co dong
do. Dai hgi ding cl dong thao luan va bilu quylt theo tung vin dl trong ngi dung
chuang trinh. Viec bieu quyet dugc tien hanh bang bieu quyet tan thanh, khong tan
thanh va khong c6 y kiln. Khi tiln hanh bilu quylt tai d^i hgi, cac cl dong thgc hien
theo trinh tu dugc dilu hanh bai Chu tga. Viec thu va kilm philu dugc thuc hien sau
khi da hoan thanh phin bilu quylt vin dl culi cung trong chuang trinh cuoc hgp theo
quy dinh. Kit qua kilm philu dugc cong bl ngay truac khi bl mac cugc hgp. D^i hgi
bau nhung ngubi chiu trach nhiem kiem phieu hoac giam sat kiem phieu theo de nghi
cua Chu tga. Sl thanh vien cua ban kilm philu do Dai hgi ding cl dong quyet dinh can
cu dl nghi cua Chu tga cugc hgp.
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b. C6 dong, nguai dai dien theo uy quyen cua c6 dong la t6 chuc hoac ngudi dugc
uy quyen den sau khi cuoc hop da khai mac c6 quyen dang ky ngay va sau do c6 quyen
tham gia va bidu quyet tai dai hoi ngay sau khi dang ky. Chu toa khong c6 trach nhiem
dung dai hoi d8 oho c6 dong dSn muon dang ky va hieu lire cua nhung noi dung da dugc
biSu quyet truoc do khong thay doi.

2. Viec bSu chu toa, thu ky va ban kilm phi^u dugc quy dinh nhu sau:

a. Chu tich Hoi d6ng quan trj lam chu tga ho|c liy quy^n cho thanh vien Hoi d6ng
quan tri khac lam chu tga cugc hgp Dai hoi dong c6 dong do Hoi dong quan tri trieu tap.
Trudng hgp Chu tich ving mat hoac tam thai m4t kha nang lam viec thi cac thanh vien
Hoi d6ng quan tri con lai bhu mot ngudi trong s6 hg lam chu tga cugc hgp theo nguyen
tic da s6. Trudng hgp khong b^u dugc ngudi Ita chu tga, Trudng Ban kiem soat dieu
hanh dk Dai hoi ddng c6 dong bku chu tga cugc hgp trong s6 nhung ngudi du hgp va
ngudi CO phieu bau cao nhat lam chu tga cugc hgp.

b. Tru trudng hgp quy dinh tai dilm a khoan nay, ngudi ky ten trieu tap hgp Dai
hoi ddng c6 ddng didu hanh dd Dai hoi ddng cd ddng bhu chu tga cugc hgp va ngudi c6
sd phidu bhu cao nbht dugc cu lam chu tga cugc hgp.

c. Chu tga cu mot hoac mot sd ngudi \km thu ky cugc hgp;

d. Dai hdi ddng cd ddng bhu mot hoac mot sd ngudi vao ban kidm phidu theo dd
nghi cua chu toa cugc hop.

3. Chuang trinh va ndi dung cugc hgp phai dugc Dai hdi ddng cd ddng thdng qua
trong phidn khai mac. Chuang trinh phai xac dinh ro va chi tidt thdi gian ddi vdi tung
v4n dd trong ndi dung chuang trinh hgp.

4. Chu tga dai hdi c6 quydn thuc hidn cac bidn phap can thidt va hgp ly dd didu
hanh cugc hgp Dai hdi ddng cd ddng mdt each c6 trat tu, dung theo chuang trinh da
dugc thdng qua va phan anh dugc mong mudn cua da sd dai bidu tham du.

5. Ngudi trieu tap hgp Dai hdi ddng cd ddng, sau khi da xem xet mdt each can
trgng, c6 thd tidn hanh cac bidn phap thich hgp dd:

a. Bd tri chd ngdi tai dja didm hgp Dai hdi ddng cd ddng;

b. Bao dim an toan cho mgi ngudi c6 mat tai cac dia didm hgp;

c. Tao dihu kidn cho cd ddng tham du (hoac tidp tuc tham du) dai hdi. Ngudi trigu
tap hgp Dai hdi ddng cd ddng c6 toan quydn thay ddi nhung bidn phap ndu trdn va ap
dung tat ca cac bidn phap can thiet. Cac bidn phap ap dung c6 thd la cap giay vao cua
hoac su dung nhung hinh thuc lua chgn khac.

6. Ngudi trieu tap hgp hoac chu tga cugc hgp Dai hdi ddng cd ddng c6 quydn sau
day:

a. Ydu cau tat ca ngudi du hgp chju su kidm tra hoac cac bidn phap an ninh hgp
phap, hgp ly khac;

b. Ydu cau ca quan c6 tham quydn duy tri trat tu cugc hgp; true xudt nhung ngudi
khdng tudn thu quydn didu hanh ciia chu tga, cd y gay rdi trat tg, ngan can tidn tridn
binh thudng cua cugc hgp hoac khdng tuan thu cac ydu cau vd kidm tra an ninh ra khdi
cugc hgp Dai hdi ddng cd ddng.
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7 Chu toa CO quyen hoan cupc hop Dai hoi dong c6 dong da c6 du so nguoi dang
ky du hop t6i' da khong qua ba (03) ngay \km viec \d tu ngay cuoc hop du dinh Idiai
mac va chi dugc hoan cuoc hop hoac thay d6i dia diem hop trong truong hop sau day:

a. Dia dilm hop khong c6 du ch6 ng6i thuan tien cho tk ca nguoi du hop;
b. Phuong tien thong tin tai dia dilm hop khong bao dhm cho c6 dong du hop tham

gia, thao luan va biiu quyet;
c. Co nguoi du hop can tro, gay r6i trat tu, c6 nguy co lam cho cuoc hop khong

dugc ti6n hanh mot each cong bang va hgp phap.

8. Truong hgp Chu tga hoan hoac tam dung hgp Dai hoi ddng c6 dong trai voi quy
dinh tai khoan 7 Dieu nay, Dai hoi dong c6 dong bau mot nguoi khac trong so nhung
nguoi du hop de thay the chu tga dieu hanh cugc hgp cho den luc ket thuc, tat ca nghi
quyit dugc thong qua tai cugc hgp do deu c6 hieu luc thi hanh.

9. Truong hgp T6ng cong ty ap dung cong nghe d^ t6 chuc Dai hgi d6ng c6 dong
thong qua hgp true tuyln, T6ng cong ty c6 trach nhiem dam bao dl c6 dong tham du,
bieu quyet bang hinh thuc bo phieu dien tu hoac hinh thuc dien tu khac theo quy dinh
tai Di6u 144 Luat Doanh nghiep va khoan 3 Dieu 273^ Nghi dinh so 155/b©-CP ngay
31 thang 12 nam 2020 ciia Chi'nh phu quy dinh chi ti8t thi hanh mot s6 dieu cua Luat
Chung khoan.

Dieu 21. Dieu kien di nghi quyk cua Dai hoi dong c6 dong dirge thong qua

1. Nghi quyk wh ngi dung sau day dugc thong qua neu dugc s6 c6 dong dai dien
tu 65% t6ng s6 philu bi8u quyk tro len cua ik ca c6 dong du hgp tan thanh, trir truong
hgp quy dinh tai cac khoan 3,4 va 6 Dieu 148 Luat Doanh nghiep:

a. Loai c6 phan va t6ng so c6 phan ciia tung loai;

b. Thay d6i nganh, ngh§ va ITnh vuc kinh doanh;

c. Thay d6i co c4u t6 chuc quan ly T6ng cong ty;

d. Du an diu tu hoac ban so iai san c6 gia tri tu 35% tong gia tri tai s^ tro len
dugc ghi trong bao cao iai chinh g^n nhat ciia T6ng cong ty;

e. T6 chuc Iai, giai thi T6ng cong ty.

2. Cac nghi quylt dugc thong qua khi dugc so c6 dong so huu tren 50% tong so
philu bieu quylt cua tit ca cl dong du hgp tan thanh, tru truong hgp quy dinh tai cac
khoan 1 Dieu nay va khoan 3, 4 va 6 Dieu 148 Luat Doanh nghiep.

3. bIu thanh vien Hgi ding quan tri va Kilm soat vien phai thuc hien theo quy
dinh tai khoan 3 Dilu 148 Luat Doanh nghiep va cac quy dmh tai quy che quan trj ngi
bg cua Ting cong ty.

4. Cac nghi quylt Dai hgi ding cl dong dugc thong qua blng 100% ting si cl
phan CO quyen bieu quyet la hgp phap va c6 hieu luc ngay ca khi trinh tu, thu tuc trigu
tap hgp va thong qua nghi quyet do vi pham quy dinh cua Luat Doanh nghiep va Dieu
le Ting cong ty.

Dieu 22. Tham quyen va thi thuc lay y kien co dong hang van ban de thong
qua nghi quyet cua Dai hoi dong co dong

Thim quyin va thi thuc lay y kien co dong bang van ban de thong qua nghi quyet
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ciia Dai hoi dong c6 dong dirge thirc hien theo quy dinh sau day:

1. Hoi dong quan tri c6 quyen lay y kien c6 dong bang van ban de thong qua nghi
quyet cua Dai hoi d6ng c6 dong khi xet thay can thiet vi Igi ich cua Tong cong ty.

2. Hoi dong quan tri phai chudn hi Phieu lay y kien, dir thao nghi quyet Dai hoi
dong CO dong, c^c tai lieu giai trinh dir thao nghi quyet va gui den tat ca c6 dong c6
quyin bilu quy^t cham nhdt muoi lam (15) ngay truoc thai han phai gui lai Phieu lay y
ki6n. Yeu cm va each thuc gui Phi^u \ky y kiln va tai lieu kem theo dugc thuc hien theo
quy dinh tai khoan 3 Dieu 18 Dieu le nay.

3. Phieu lay y kien phai c6 cac ngi dung chu yeu sau day:

a. Ten, dia chi tru so chinh, ma so doanh nghiep;

b. Muc dich lay y kien;

c. Ho, ten, dja chi lien lac, qu6c tich, s6 gidy to phap ly cua ca nhan d6i vai c6
dong la ca nhan; ten, ma s6 doanh nghiep hoac s6 giky to phap ly cua t6 chuc, dia chi
tru sd chinh doi voi c6 dong la to chuc hoac hp, ten, dia chi lien lac, quoc tich, so giay
to phap ly cua ca nhan doi vdi dai dien cua c6 dong la to chuc; so lugng c6 phan cua
tung loai va so phieu bieu quyet cua c6 dong;

d. Vin dl can \ky y kiln dl thong qua quylt dinh;

e. Phuang an bilu quylt bao gim tan thanh, khong tan thanh va khong c6 y kiln
doi vai timg van de lay y kien;

f. Thai han phai gui ve Tong cong ty Phieu lay y kien da dugc tra Idi;

g. Hp, ten, chu ky cua Chu tich Hoi ding quan tn.
4. Philu l4y y kiln da dugc tra Idi phai c6 chu ky cua cl dong la ca nhan, hoac

ngudi dai dien theo phap luat cua cl dong la tl chuc hoac ca nhan, ngudi dai dien theo
phap luat cua tl chuc dugc uy quyen.

5. Philu lly y kiln c6 thi dugc gui vl Ting cong ty theo cac hinh thuc sau:

a. Gui thu: Philu lly y kiln gui vl Ting cong ty phai dugc dung trong phong bi
dan kin va khong ai dugc quyin md trudc khi kilm philu;

b. Gui fax hoac thu dien tu: Philu lly y kiln gui vl Tdng cong ty qua fax hoac thu
dien tu phai dugc giu bi mat din thai dilm kilm philu.

Cac Philu lly y kiln Ting cong ty nhan dugc sau thai han da xac dinh tai ngi dung
Philu lly y kiln hoac da bi md trong trudng hgp gui thu hoac dugc cong bl tmdc thai
dilm kilm philu trong trudng hgp gui fax, thu dien tu la khong hgp le. Philu lly y kiln
khong dugc gui ve dugc coi la phieu khong tham gia bieu quyet.

6. Hoi ding quan trj tl chuc kilm philu va lap bien ban kilm philu dudi sir chung
kien, giam sat cua Ban kiem soat hoac cua c6 dong khong nam giu chuc vu quan ly
Ting cong ty. Bien ban kiem phieu phai c6 cac ngi dung chu yeu sau day:

a. Ten, dia chi tru sd chinh, ma s6 doanh nghiep;

b. Muc dich va cac van de can lay y kien de thong qua nghi quyet;

c. Sl cl dong vdi ting si philu bilu quylt da tham gia bilu quylt, trong do phan
biet so philu bilu quylt hgp le va sl bilu quylt khong hgp 1? va phuang thuc gui philu
bieu quyet, kem theo phu luc danh sach c6 dong tham gia bieu quyet;
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d. T6ng s6 phiSu tan thanh, khong tan thanh va khong c6 y kien doi vdi tvrng van
de;

e. Cac vdn dl da duac thong qua va ty If bifu quyft thong qua tuong ling;

f. Hp, ten, chfl ky ciia Chii tjch Hoi d6ng quan tri, ngudi kiStn phiSu va ngudi giam
sat kilm phieu.

Cac thanh vien Hoi d6ng qu^ tri, nguai kikm phi6u va nguoi giam sat kiem phiou
phai lien doi chiu tracli nhiem vh tinli trung thirc, chinh xac cua bien ban kiem phieu;
lien doi chiu trach nhiem wh cac thiet hai phat sinh tir cac quylt dinh dugc thong qua do
kiim phiiu khong trung thuc, khong chinh xac.

7. Bien ban kilm philu va nghi quylt phai dugc gui ddn cac c6 dong trong thai
han mucri lam (15) ngay, k^ tu ngay kk thuc kilm philu. Viec gui bien ban kiem phieu
wk nghi quy^t c6 thi thay th6 bang viec dang tai tren trang thong tin dien tu cua Tong
cong ty trong vong hai muai tu (24) gia, ki tu thai dilm kk thuc kiim phiiu.

8. Philu l4y y kiln da dugc tra lai, bien ban kiem philu, nghi quylt da dugc thong
qua va tai lieu c6 lien quan gtri kem theo Phieu lay y kien deu phai dugc luu giu tai tru
sd chinh cua T6ng cong ty.

9. Nghi quylt dugc thong qua theo hinh thuc liy y kiln c6 dong bang van ban phai
dugc s6 c6 dong sd hiiu tren 50% tdng s6 philu bilu quylt cua tit ca c6 dong c6 quyen
bilu quylt tan thanh va c6 gia tri nhu nghi quylt dugc thong qua tai cugc hop Dai hoi
dong CO dong.

Dieu 23. Nghj quyet, Bien ban hop Dai hoi ddng c6 dong

1. Cugc hop Dai hoi ddng c6 dong phai dugc ghi bien ban va c6 the ghi am hoac
ghi va luu giu dudi hinh thuc dien tu khac. Bien ban phai dugc lap bang tilng Viet, c6
thi lap them bang tilng Anh va c6 cac ngi dung chu ylu sau day:

a. Ten, dia chi tru sd chinh, ma sd doanh nghiep;

b. Thai gian va dia diem hgp Dai hoi dong co ddng;

c. Chuang trinh hgp va ngi dung cugc hgp;

d. Hg, ten chii tga va thu ky;

e. Tom tat diln biln cugc hgp va cac y kiln phat bilu tai cugc hop Dai hdi ddng
cd ddng vl tung vln dl trong chuang trinh hgp;

f. Sd cd ddng va tdng sd philu bilu quylt cua cac cd ddng du hgp, phu luc danh
sach dang ky cd ddng, dai dien cd ddng du hgp vdi sd cd phln va sd phieu bau tuang
ung;

g. Tdng sd philu bilu quylt ddi vdi tung vin dl bilu quylt, trong dd ghi ro phuang
thuc bieu quyet, tdng sd phieu hgp le, khdng hgp le, tan thanh, ̂ dng tan thanh va khdng
cd y kiln; ty le tuang ung tren tdng sd philu bilu quylt cua c6 ddng du hgp;

h. Cac vln dl da dugc thdng qua va ty le phieu bilu quyet thdng qua tuang ung;
i. Hg, ten va chu ky cua chu tga va thu ky. Trudng hgp chu tga, thu ky tu chdi ky

bien ban hop thi bien ban nay cd hieu luc nlu dugc tit ca thanh vien khac cua Hgi ddng
quan tri tham du hgp ky va cd dly du ngi dung theo quy djnh tai khoan nay. Bien ban
hgp ghi rd viec chu tga, thu ky tu chdi ky bien ban hgp.
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2. Bien ban hop Dai hoi dong c6 dong phai dugc lap xong va thong qua tnroc khi
ket thuc cuoc hop. Chii toa va thu ky cuoc hop hoac ngudi khac ky ten trong bien ban
hop phai lien doi chiu trach nhiem ve tinh trung thirc, chinh xac cua noi dung bien ban.

3. Bien ban dugc lap bang tieng Viet va tidng Anh deu c6 hieu luc phap ly nhu
nhau. Tnrdng hgp c6 su khac nhau ve ngi dung bien ban tieng Viet va bang tieng Anh
thi ngi dung trong bien ban tieng Viet c6 hieu luc ap dung.

4. Nghi quylt, Bien ban hgp Dai hoi d6ng c6 dong, phu luc danh sach c6 dong
dang ky du hgp, van ban uy quyen tham du hgp, tat ca cac tai lieu dinh kern Bien ban
(n^u c6) va tai lieu c6 lien quan kem theo thong bao mdi hgp phai dugc cong b6 thong
tin theo quy dinh phap luat vk cong b6 thong tin tren thj trudng chung khoan va phai
dugc luu giu tai tru sd chinh cua Tong cong ty.

Dieu 24. Yeu cau buy bo quyet djnh cua Dai hoi dong c6 dong

Trong thdi han chin muoi (90) ngay ke tir ngay nhan dugc nghi quyet hoac bien
ban hgp Dai hgi ddng c6 dong hoac bien ban kk qua kilm Phi^u \ky y ki^n Dai hoi ddng
c6 dong, c6 dong hoac nhom c6 dong quy dinh tai khoan 2 Dieu 12 Dilu le nay c6 quyin
yeu cku Tda an hoac Trong tai xem xet, huy bo nghj quyk hoac mot phkn ngi dung nghi
quyit Dai hoi ddng c5 ddng trong cac trudng hgp sau day:

1. Trinh tu, thu tuc trieu tap hgp hoac lay y kidn cd ddng b^g van ban va ra quydt
dinh cua Dai hgi ddng cd ddng vi pham nghiem trgng quy dinh cua Luat Doanh nghiep
va Didu le nay, tru trudng hgp quy dinh tai khoan 4 Dieu 21 Dieu le nay.

2. Ngi dung nghi quyet vi pham phap luat hoac Dieu le nay.

VII. HOI DONG QUAN TRI

Dieu 25. iTng cir, cu* thanh vien Hoi ddng quan tri

1. Cd ddng hoac nhom cd ddng sd huu tu 10% tong sd cd phk phd thdng trd len
nhu quy dinh tai khoan 3 Dieu 12 Dieu le nay cd quyen de cu cac ung vien Hgi ddng
quan tri. Cd ddng hoac nhdm cd ddng nim giu tu 10% ddn dudi 20% tdng sd cd phdn
c6 quyen bieu quyet dugc de cu mot (01) ung vien; tu 20% den dudi 30% dugc de cu
tdi da hai (02) dng vien; tu 30% ddn dudi 40% dugc dd cu tdi da ba (03) ung vien; tu
40% ddn dudi 50% dugc dd cu tdi da bdn (04) ung vidn; tu 50% ddn dudi 60% dugc dd
cu tdi da nam (05) ung vidn; tu 60% ddn dudi 70% dugc dd cu tdi da sau (06) ung vidn;
tu 70% ddn 80% dugc dd cu tdi da bay (07) ung vidn; va tu 80% ddn dudi 90% dugc dd
cu tdi da tam (08) ung vidn.

2. Trudng hgp da xac dinh dugc ung cu vidn Hgi ddng quan tri, Tdng cdng ty phai
cdng bd thdng tin lidn quan ddn cac ung cu vidn tdi thidu mudi (10) ngay trudc ngay
khai mac cudc hgp Dai hgi ddng cd ddng trdn trang thdng tin didn tu cua Tdng cdng ty
dd cd ddng c6 thd tim hidu vd cac ung cu vidn nay trudc khi bd phidu. tfug vidn Hgi
ddng quan tri phai c6 cam kdt bang van ban vd tinh trung thuc, chinh xac cua cac thdng
tin ca nhan dugc cdng bo va phai cam kdt thuc hidn nhiem vu mot each trung thuc, ckn
trgng va vi Igi ich cao nhat cua Tdng cdng ty ndu dugc bau lam thanh vidn Hgi ddng
quan tri. Thdng tin lidn quan ddn ung cu vidn Hgi ddng quan tri dugc cdng bd bao gdm
cac ngi dung tdi thidu sau day:

a. Hg tdn, ngay, thang, nam sinh;

b. Trinh dd chuydn mdn;
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c. Qua trinh cong tac;

d. Cac chuc danh quan ly khac (bao g6m ca chuc danh Hoi dong quan tri cua cong
ty khac);

e. Lgi ich c6 lien quan toi T6ng cong ty va cac ben c6 lien quan cua Tong cong ty;
f. Ho, ten cua c6 dong hoac nhom c6 dong dh cu ung vien do;
g. Cac thong tin khac;

h. T6ng cong ty c6 trach nhiem cong b6 thong tin wh cac cong ty ma ung cir vien
dang nim giu chuc vu thanh vien Hoi dong quan tri, cac chuc danh qu^ ly khac va cac
lgi ich CO lien quan toi cong ty cua ung cu vien Hoi d6ng quan tri (neu c6).

3. Trubng hgp s6 lugng ung cu vien Hoi dong quan tri thong qua de cu va ung cu
vin khong du s6 lugng can thiit, theo quy dinh tai khoan 5 Bihu 115 Luat Doanh nghiep.
Hoi d6ng quan tri duong nhiem gioi thieu them ung cu vien hoac t6 chuc de cu theo co
che dugc quy dinh tai Quy che quan tri ngi bg Tong cong ty phai dugc cong bo ro rang
truoc khi Dai h6i d6ng c6 dong bi^u quy6t hku thanh vien Hoi dong quan tri theo quy
dinh phap luat.

4. Thanh vien Hoi ddng quan tri phai dap ung cac tieu chudn va dihu kien theo quy
dinh tai khoan 1, khoan 2 Bihu 155 Luat Doanh nghiep va Dieu le nay.

Dieu 26. Thanh phan va nhiem ky cua thanh vien Hoi d6ng quan tn

1. So lugng thanh vien Hoi dong quan tri la bay (07) ngudi.

2. Nhiem ky cua thanh vien Hoi dong quan tri la nam (05) nam va c6 the dugc bau
lai v6i so nhiem ky khong han che. Mot ca nhan chi dugc bau lam thanh vien dgc lap
Hoi d6ng quan tri cua T6ng cong ty khong qua hai (02) nhiem ky lien tuc. Truong hgp
tat ca thanh vien Hoi d6ng quan trj cung kk thuc nhiem ky thi cac thanh vien do^tiep tgc
la thanh vien Hoi dOng quan tri cho din khi c6 thanh vien moi dugc bhu thay the va tiep
quan cong viec.

3. Co cau thanh vien Hoi dong quan tri nhu sau:

Co cku Hoi d6ng quan tri phai dam bao t6i thiiu s6 lugng thanh vien khong dieu
hanh va thanh vien doc lap Hoi dong quan trj theo quy dinh phap luat.

4. Thanh vien Hoi ding quan tri khong con tu each thanh vien Hoi ding quan trj
khi hi Dai hoi ding ci dong miln nhiem trong cac truong hgp sau:

a. Khong c6 du tieu chu4n va dihu kien theo quy dinh tai Diiu 155 cua Luat Doanh
nghiep;

b. Co don tu chuc va dugc chap thuan;

c. Bi rii loan tam thin va thanh vien khac cua Hoi ding quan trj c6 nhung bing
chung chuyen mon chung to nguoi do khong con nang luc hanh vi;

d. Cung c4p thong tin ca nhan sai khi gui cho Ting cong ty voi tu each la ung vien
Hoi dong quan tri.

e. Cac trubng hgp khac theo quy dinh cua phap luat va Dieu le nay.

5. Thanh vien Hoi ding quan tri khong con tu each thanh vien Hoi dong quan tri
khi hi Dai hoi ding ci dong bai nhiem trong cac trubng hgp sau:
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a. Khong tham gia cac hoat dpng cua Hoi d6ng quan tri trong 06 thang lien tuc, tru
trudng hop bat kha khang;

b. Khi bi k§t an theo quy dinh phap luat hinh sir.

c. Cac trirorng hop khac theo quy dinh ciia phap luat va Dieu le nay.

6. Viec hhi thanh vien Hoi d6ng quan tri phai dugc cong b6 thong tin theo cac quy
dinh phap iuat cong b6 thong tin tren thi trubng chung khoan.

7. Thanh vien Hoi d6ng quan trj khong nh4t thik phm la c6 dong cua T6ng cong
ty.

Dilu 27. Quyen va nghla vu cua Hoi dong quan tri

1. Hoi d6ng quan trj la co quan quan ly T6ng cong ty, c6 toan quyen nhan dar^
T6ng cong ty di quylt dinh, thirc hien quyin va nghTa vu cua T6ng cong ty, tru cac
quy^n va nghia vu thuoc thto quyen cua Dai hoi dong c6 dong.

2. Quyen va nghia vu cua Hoi dong quan tri do phap luat, Dieu le Tong cong ty va
Dai hoi d6ng c6 dong quy dinh. Cu thi. Hoi ddng quan trj c6 nhung quyin han va nghia
vu sau:

a. Quyit dinh chiin luge, ki hoach phat triin trung han va ki hoach kinh doanh
hang nam cua T5ng cong ty;

b. Xac dinh cac muc tieu hoat dong tren co so cac muc tieu chien luge dugc Dai
hoi dong CO dong thong qua;

c. GiM quyet cac khieu nai cua Tong cong ty doi yoi can bg quan ly cung nhu quyet
dinh lua chgn dai dien cua Tong cong ty de giai quyet cac van de lien quan toi cac thu
tuc phap ly doi voi can bg quan ly do;

d. Di xu4t viec phat hanh trai phiiu chuyen d6i va trai phiiu k&m chung quyen;
e. Bao cao Dai hgi d6ng c6 dong viec Hgi ding quan tri b6 nhiem Ting Giam doc;
f. Kiin nghi loai ci phin va ting si ci phin dugc quyin chao ban cua tung loai;
g. Quyet dinh ban co ph^ chua ban trong pham vi so co phan dugc quyen chao

ban cua tung loai; quyit dinh huy dong them vin theo hinh thuc khac;
h. Quyit dinh gia ban ci phin va trai phiiu cua Ting cong ty;
i. Quyet dinh mua lai c6 phan theo quy dinh tai khoan 1 va khoan 2 Dieu 133 Luat

Doanh nghiep;

j. Quyit dinh phuong an diu tu va du an diu tu trong thdm quyin va gioi han theo
quy dinh cua phap luat;

k. Quyit dinh giai phap phat triin thi truong, tiip thi va cong nghe;
1. Thong qua hgp ding mua, ban, vay, cho vay va hgp ding, giao djch Idiac co^gia

tri tu 35% ting gia tri tai san tro len dugc ghi trong bao cao tai chinh gin nhit cua Tong
c6ng ty, tru hgp ding, giao djch thugc thim quyin quyit dinh cua Dai hgi ding co dong
theo quy dinh tai diem d khoan 2 Dieu 138, khoan 3 Dieu 167 Luat Doanh nghiep,

m. Biu, miin nhiem, bai nhiem Chii tich Hgi ding quan tri; hi nhigm, bai nhiem,
khen thudng, ky lua^t, quyet dinh muc luong va cac che do khac doi voi Tong Giam doc,
Pho Ting Giam die, Ki toan truong, Truong Ban chuc nang/ Chanh Van phong Tong
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cong ty, Giam doc Chi nhanh, Trudng van phong dai dien va cac can bp ly khac
cua T6ng cong ty theo de nghi cua Tong Giam docj cu ngudi dai dien theo uy quyen
tham gia Hoi d6ng th^h vien/ Hoi d6ng quan tri hoac tham du Dai hoi d6ng c6 dong d
cong ty khac, quylt dinh muc thu lao va quyen lai khac cua nhung ngudi do;

n. Giam sat, chi dao T6ng Giam ddc va Ngudi di6u hanh khac trong dihn h^h
cong viec kinh doanh h^ng ngay cua T6ng cong ty;

0. Quy& dinh co c4u t6 chuc, quy chS quan ly npi bp cua Tdng cong ty, quyet dinh
thanh lap cong ty con, chi nhanh, van phdng dai dien va viec gop v6n, mua c6 phan cua
doanh nghiep khac;

p. Duyet chuong trinh, npi dung tai lieu phuc vu hpp Dai hpi ddng c6 dong, trieu
tap hpp Dai hpi ddng c6 ddng hoac \ky y kidn dd Dai hpi ddng cd ddng thdng qua nghi
quydt;

q. Trinh bao cao tai chinh hang nam da dupe kidm toan len Dai hpi ddng cd ddng;

r. Kidn nghi muc cd tuc dupe tra; quydt dinh thai han va thu tuc tra cd tuc hoac xu
ly Id phat sinh trong qua trinh kinh doanh;

s. Kidn nghi vide td chuc lai, giai thd long cdng ty; ydu cku pha san Tdng cdng ty;
t. Quydt dinh ban hanh Quy chd hoat ddng Hpi ddng quan tri, Quy chd quan tri npi

bp Tdng cdng ty sau khi dupe Dai hpi ddng cd ddng thdng qua; quydt dinh ban hanh
Quy chd vd cdng bd thdng tin cua Tdng cdng ty;

u. Bao cao Dai hpi ddng c6 ddng vide Hpi ddng quan tri bd nhidm Tdng giam ddc;

V. Quydt dinh cac van dd thudc tham quydn cua Dai hdi ddng cd ddng trong trudng
hpp dupe Dai hdi ddng cd ddng uy quydn;

w. Quydn va nghia vu khac theo quy dinh cua Luat Doanh nghiep, Luat Chung
khoan, quy dinh khac cua phap luat va Didu Id Tdng cdng ty.

3. Nhung van dd sau day phai dupe Hdi ddng quan tri phd chuan:

a. Thanh lap cac chi nhanh hoac van phdng dai dien cua Tdng cdng ty;

b. Thanh lap cac cdng ty con cua Tdng cdng ty;

c. Trong pham vi quy dinh tai kho^ 2 Dik 153 Luat Doanh nghiep va tru trudng
hpp quy dinh tai l^oan 2 Didu 138 va khoan 3 Didu 167 Luat Doanh nghiep phm do Dai
hdi ddng cd ddng phd chudn, Hdi ddng quan trj quydt dinh vide thuc hidn, sua ddi va
huy bd cac hpp ddng cua Tdng cdng ty;

d. Vide vay np va vide thuc hidn cac khoan thd chap, bao dkm, bao lanh va bdi
thudng cua Tdng cdng ty;

e. Cac khoan dm tu khdng thudc hoac vupt kd hoach kinh doanh va ngan sach
hang nam;

f. Vide mua hoac ban cd phan, phan vdn gdp tai cac cdng ty khac dupe thanh lap
d Viet Nam hay nuac ngoai;

g. Vide dinh gia tai san gdp vao Tdng cdng ty khdng phai bang tidn trong dpt phat
hanh cd phidu hoac trai phidu ciia Tdng cdng ty, bao gdm vang, quydn su dung dat,
quydn sd huu tri tud, cdng nghd va bi quydt cdng nghd;

h. Vide mua lai hoac thu hdi khdng qua 10% tong sd cd phdn cua trnig loai da dupe

26/41

k



chao ban trong muai hai (12) thang;

i. Quyet dinh gia mua lai hoac thu hoi c6 phan cua Tong cong ty;

j. Cac vkn kinh doanh hoac giao dich ma Hoi d6ng qu^ tri qnyk dinh ckn phai
CO sir chap thuan trong pham vi quyen han va trach nhiem cua minh.

4. Hoi dong quan tri phm bao cao Dai hoi dong c6 dong ket qua hoat dong cua Hoi
dong quan tri theo quy dinh tai Dieu 280 Nghi dinh so 155/2020/ND-CP ngay 31 thang
12 nam 2020 cua Chinh phu quy dinh chi tik thi hanh mot s6 di6u ciia Luat Chung
khoan.

Diiu 28. Thii lao, thuo*ng va lui I'ch khac cua thanh vien Hoi dong quan tri

1. T6ng cong ty c6 quy^n tra thu lao, thuong cho thanh vien Hoi d6ng quan tri theo
kk qua va hieu qua kinh doanh.

2. Thanh vien Hoi d6ng quan trj dugc huong thu lao cong viec va thuong. Thu lao
cong viec dugc tinh theo so ngay cong can thiet ho^ thanh nhiem vu cua thanh vien
Hoi d6ng quan tri va muc thu lao moi ngay. Hoi dong quan tri du tinh muc thu lao cho
tung thanh vien theo nguyen tic nhk tri. Tong muc thu lao va thuong cua Hoi dong
quan tri do Dai hgi dong c6 dong quyet dinh tai cugc hgp thuong nien.

3. Thu lao cua tung thanh vien Hgi d6ng quan tri dugc tinh vao chi phi kinh doanh
cua T6ng cong ty theo quy dinh cua phap luat ve thue thu nhap doanh nghiep, dugc the
hien thanh muc rieng trong bao cao tai chinh hang nam cua Tong cong ty va phai bao
cao Dai hgi d6ng c6 dong tai cugc hgp thuong nien.

4. Th^h vien Hgi d6ng quan tri nim gitx chuc vu dihu h^ hoac thanh vien Hgi
ddng quan tri lam viec tai cac tieu ban cua Hgi dong quan tri hoac thuc hien nhung cong
viec khac ngoM pham vi nhiem vu thong thuong cua mgt th^h vien Hgi dong quan tri,
CO thi dugc tra them thu lao duoi dang mgt khoan tiin cong trgn goi theo timg Ian,
luong, hoa hong, phan tram Igi nhuan hoac dudi hmh thuc khac theo quyet dinh cua Hgi
d6ng qu^ tri.

5. Thanh vien Hgi ding quan tri c6 quyin dugc thanh toan tit ca cac chi phi di lai,
an, d va cac khoan chi phi hgp ly khac ma hg da phai chi tra khi thuc hien trach nhiem
thanh vien Hgi ding quan tri cua minh, bao gom ca cac chi phi phat sinh trong viec tdi
tham du cac cugc hgp Dai hgi ding ci ddng, Hgi ding quan tri hoac cac tieu ban cua
Hgi ddng quan tri.

6. Thanh vien Hgi ding quan tri cd thi dugc Ting cdng ty mua bao hiim trach
nhiem sau khi cd su chip thuan cua Dai hgi ding ci ddng. Bao hiim nay khdng bao
gdm bao hiem cho nhung trach nhiem cua thanh vien Hgi ddng qu^ tri lien quan den
viec vi pham phap luat va Dieu le Tdng cdng ty.

Dieu 29. Chu tich Hoi dong quan trj

1. Chu tjch Hgi ding quan tri do Hgi ding quan tri biu, miin nhiem, bai nhiem
trong sd cac thanh vien Hgi ddng quan tri.

2. Chu tich Hgi ding quan trj khdng dugc kiem Ting Giam die.
3. Chu tich Hgi ding quan tri c6 quyin va nghia vu sau day:

a. Lap chuong trinh, ke hoach hoat ddng cua Hgi ddng quan tri;
b. Chu4n bi chuong trinh, ndi dung, tai lieu phuc vu cugc hgp; trieu tap, chu tri va
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lam chu toa cuoc hop Hoi ddng quan tri;

c. T6 chuc viec thong qua nghi quylt, quyit dinh cua Hoi d6ng quan tri;
d. Giam sat qua trinh t6 chuc thirc hien cac nghi quya, quyet dinh cua Hoi dong

quan tri;

e. Chu toa cuoc hop Dai hoi dong c6 dong;

f_ Quyen va nghia vu khac theo quy dinh cua phap luat va Dieu Ic Tong cong ty.

4. Truong hop Chu tich Hoi d6ng quan tri c6 dou tu chuc hoac bj miin nhiem, bai
nhiem, Hoi d6ng quan trj phai b^u nguoi thay th§ trong thai ban muai (10) ngay ke tu
ngay nhan dan tu chuc hoac bj miin nhiem, bai nhiem.

5. Trucmg hop Chu tjch Hoi d6ng quan tri v4ng mat hoac khong th^ thuc hien dugc
nhiem vu cua minh thi phai liy quyen bang van ban cho mot thanh yien khac thuc hi|n
cac quydn va nghTa vu cua Chu tich Hoi d6ng quan trj theo nguyen tac quy dinh tai Dmu
le T6ng cong ty. Trucmg hop khong c6 nguoi dugc uy qnyhn hoac Chu tich Hoi dong
quan tri chk, mk tich, bi tam giam, dang chip hanh hinh phat tu, dang ch^p hanh bien
phap xii ly hanh chinh tai ca so cai nghien hk huge, co so giao due bat bugc, tron khoi
nai cu tru, bi ban chd hoac mat nang luc hanh vi dan su, c6 kho khan trong nhan thuc,
\km chu hLili vi, bj Toa an ckm dam ̂ iem chuc vu, ckm hanh nghe hoac 1 to cong viec
nhat dinh thi cac tlianh vien con lai bku mot nguai trong s6 cac thanh vien giu chuc Chu
tjch Hoi d6ng quan trj theo nguyen tic da s6 thtoi vien con lai tan thanh cho den khi c6
quyet dinh mdi cua Hoi dong quan tri.

Dieu 30. Cuoc hop cua Hoi dong quan tri

1. Chu tich Hoi d6ng quan trj se dugc bau trong cuoc hgp dau tien cua Hoi dong
quan tri trong thai ban bay (07) ngay lam viec ke tu ngay ket thuc bau cu Hoi dong quan
trj do. Cuoc hgp nay do thanh vien c6 s6 phiBu bku cao nhat hoac ty le phieu bau cao
nhat trieu tap va chu tri. Truong hgp c6 nhieu ban mot (01) thanh vien c6 so phieu bau
cao nhat hoac ty le phiiu bku cao nhat va ngang nhau thi cac thanh vien bku theo nguyen
tac da s6 de chgn mot (01) nguai trong s6 hg trieu tap hgp Hoi d6ng quan tri.

2. Hoi d6ng quan tri phai hgp it nhat m6i quy mot (01) \kn va c6 thi hgp bk
thuang.

3. Chu tich Hoi d6ng quan tri trieu tap hgp Hgi d6ng quan tri khi xet thay ckn thiet
hoac khi c6 de nghi cua:

a. Ban kilm soat hoac thanh vien doc lap Hgi dong quan tri;

b.Tong Giam d6c hoac it nhat 05 Nguai quan ly khac;

c. It nhat hai (02) thanh vien Hgi dong quan tri.

4. dI nghi quy dinh tai khoan 3 Dilu nay phai dugc lap thanh van ban, trong do
neu ro muc dich, vdn dl ckn thao luan va quylt dinh thugc thto quyen cua Hgi dong
quan tri.

5. Chu tjch Hgi ding quan tri phai trieu tap hgp Hgi ding quan tri trong thai ban
bay (07) ngay lam viec, kl tu ngay nhan dugc dl nghj quy dinh tai khoan 3 Dieu nay.
Trutog hgp khong trieu tap hgp theo de nghi thi Chu tich Hgi ding quan tri phai chju
trach nhiem vl nhung thiet hai xay ra dli vai Ting cong ty; nguai dl nghi c6 quyen
trieu tap hgp Hgi ding quan tri.
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6. Cupc hop Hoi d6ng quan tri dugc tiin hanh tai tru so chi'nh cua T6ng cong ty
hoac tai dja diem khac theo thong nhat cua Hpi dong quan tri.

7. Chu tich Hpi d6ng quan tri hoac nguoi trieu tap hpp Hpi d6ng quan tri phm gui
thong bao moi hpp cham nhk ba (03) ngay lam viec tnroc ngay hpp. Thong bao hpp
Hpi dong qu^ tri phm xac dinh cu the thai gian, dia diem hpp, chuong trinh, cac van
dh thao luan va quylt dinh, kem theo tai lieu su dung tai cupc hpp va phieu biiu quyit
cua thanh vien.

Thong bao moi hpp Hpi d6ng quan tri c6 the gui hkng giky mai, dien thoai, fax,
phuong tien dien tu hoac phuong thuc khac va bao dam den dupe dia chi lien lac cua
tung thanh vien Hpi d6ng quan tri, cac Kikm soat vien dupe d^g ky tai T6ng cong ty.

8. Chu tich Hpi d6ng quan tri hoac nguoi trieu tap gui thong bao moi hpp va cac
tai lieu kem theo d8n cac Kiim soat vien nhu d6i voi cac thanh vien Hpi d6ng quan tri.

Kiim sodt vien c6 quyen du cac cupc hpp Hpi dong quan tri; c6 quyen thao luan
nhung khong dupe bieu quyet.

9. Cupc hpp cua Hpi d6ng quan tri dupe tiln hanh khi c6 tu ba phan tu (3/4) tong
s6 th^h vien tra len du hpp. Truong hpp cupc hpp dupe trieu tap theo quy dinh tai
khoan nay khong du s6 thanh vien du hpp theo quy dinh thi dupe trieu tap Ian thu hai
trong thai han bay (07) ngay kl tu ngay du dinh hpp \kn thu nh4t. Truang hpp nay, cupc
hpp dupe tien hanh neu c6 han mot nua (1/2) so thanh vien Hpi dong quan tri du hpp.

10. Thanh vien Hpi d6ng quan tri dupe coi la tham du va biiu quy^t tai cupc hpp
trong truang hpp sau day:

a. Tham du va biiu quy& true tilp tai cupc hpp;

b. Uy quyen cho nguoi khac den du hpp va bieu quyet theo quy dinh tai khoan 11
Didu nay;

c. Tham du va biiu quyit thong qua hpi nghi true tuyin, bo phieu dien tu hoac
hinh thuc dien tu: khac;

d. Giri phi8u bilu quy6t din cupc hpp thong qua thu, fax, thu dien tu.
11. Truang hpp gui phiiu biiu quyit din cupc hpp thong qua thu, phiiu bieu quy^

phm dung trong phong bi dan kin va phai dupe chuyen den Chu tich Hpi dong quan tri
cham nhit la mot (01) gia truac khi khai mac. Phiiu biiu quyit chi dupe md truac su
chung kien cua tat ca nhung ngudi du hpp.

12. Thanh vien phai tham du diy du cac cupc hpp Hpi dong quan tri. Tha^ vien
dupe uy quyin cho ngudi khac du hpp va bieu quyet neu dupe da so thanh vien Hpi
ding quan tri chip thuan.

13. Nghi quyit, quyit dinh cua Hpi ding quan tri dupe thong qua niu dupe da so
th^ vien du hpp tan th^h tren phiiu biiu quyit; trudng hpp so phieu ngang nhau thi
quyet dinh cuoi cung thupc ve phia c6 y kien cua Chu tich Hpi dong quan tri.

14. Nghi quyit theo hinh thdc liy y kiin bing van ban dupe thong qua tren ca sd
y kiin tan thanh cua da so thanh vien Hpi dong quan tri c6 quyen bieu quyet, truong
hpp so phieu ngang nhau thi quyet dinh cuoi cung thupc ve phia c6 y kien cua Chii tich
Hpi ding quan tri. Nghi quyit nay c6 hieu luc va gia tri nhu nghi quyet dupe thong qua
tai cupc hpp.
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Dieu 31. Cac Tieu ban thuoc Hoi dong quan tri

1. Hoi d6ng quan tri c6 thi thanh lap Ti8u ban true thuoc de phu trach vd^chinh
sach phat triin, nhan sur, luomg thuong, kilm toan noi bo, quan ly mi ro va cacjieu ban
khac S6 iuong thanh vien cua TiSu ban do Hoi dong quan tri quyet dinh co toi thieu la
ba (03) nguoi bao g6m thanh vien cua Hoi d6ng quan tri va thanh vien ben ngoai Cac
thanh vien doc lap Hoi d6ng quan tri/ thanh vien Hoi dong quan tri khong dieu hanh nen
chiSm da sd'trong Tiiu ban va mot trong s6 cac thanh vien nay dugc bo nhiem lam
Truong Tilu ban theo quyk dinh cua Hoi d6ng quan tri. Hoat dong cua Tieu ban phai
tuan thu theo quy dinh cua Hoi d6ng quan tri. Nghi quyet cua Tieu ban chi co hieu luc
khi CO da s6 thanh vien tham dir va biiu quy^t thong qua tai cuoc hop cua Tieu ban.

2. Viec thirc thi quyet dinh cua Hoi dong quan tri, hoac cua tieu ban true thuoc
Hoi d6ng quan tri phai phu hop voi cac quy dinh phap luat hien hanh va quy djnh tai
Di^u le, Quy chl quan tri noi bo T6ng cong ty.

Dilu 32. Nguoi phu trach quan trj Tong cong ty va Thu ky Tong cong ty
1. Hoi d6ng quan tri phhi b6 nhiem it nhit mot (01) Nguoi phu trach qu^^tri Tong

cong ty d8 h6 tro cong tac quan tri T6ng cong ty. Nguoi phu trach quan tri Tong cong
ty CO thi kiem nhiem lam Thu ky T6ng cong ty theo quy dinh tai khoan 5 Dieu 156 Luat
Doanh nghiep.

2. Nguoi phu trach quan trj T6ng cong ty khong dugc ddng thoi Im viec cho to
chuc kiim toan dugc chap thuan dang thuc hien kiem toan cac bao cao tai chinh cua
T6ng cong ty.

3. Nguoi phu trach quan tri Tong cong ty c6 cac quyin va nghia vu sau:
a. Tu vin Hoi ddng quan tri trong viec t6 chuc hop Dai hoi ddng cd ddng theo quy

dinh va cac cdng viec lien quan giua Tdng cdng ty va cd ddng,

b. Chudn bi cac cudc hop Hdi ddng quan tri, Bm kiem soat va Dai hdi ddng cd
ddng theo yen cau cua Hdi ddng quan tri hoac Ban kiem soat,

c. Tu v4n vi thu tuc cua cac cudc hop;

d. Tham du cac cudc hop;

e. Tu vdn thu tuc lap cac nghi quydt cua Hdi ddng quan tri phu hgp voi quy dinh
cua phap luat;

f. Cung cap cac thdng tin tai chinh, ban sao bien ban hop Hdi ddng quan tri va cac
thdng tin khac cho thanh vien cua Hdi ddng quan tri va Kiem soat vien,

g. Giam sat va bao cao Hdi ddng quan tri vd boat ddng cdng bd thdng tin cua Tdng
cdng ty;

h. La dku mdi lien lac voi cac ben co quyk Igi lien quan;
i. Bao mat thdng tin theo cac quy dinh cua phap luat va Didu le Tdng cdng ty;
k. Cac quyk va nghia vu khac theo quy dinh cua phap luat va Dieu le Tdng cdng

ty- , , , X
4. Khi xet ihiy ck thidt, Hdi ddng quan tri quy^t dinh bd nhiem Thu ky Tdng

cdng ty dd hd trg Hdi ddng quan tri va Chu tich Hdi ddng quan tri thgc hien cac nghTa
vu thudc thdm quyk theo quy dinh cua phap luat va Dik Id Tdng cdng ty. Quydn va
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nghTa vu cua Thir ky Tong cong ty dirac quy dinh tai khoan 5 Dieu 156 Luat Doanh
nghiep.

VIILTONG GIAM DOC VA NGlTCH DIEU HANH KHAC

Dieu 33. To chirc bo may quan ly

He thdng quan ly cua T6ng cong ty phai dam b^o bo may quan ly chiu trach nhiem
trudc Hoi dong quan tri va chiu sir giam sat, chi dao cua Hoi dong quan tri trong cong
viec kinh doanh hang ngay cua Tong cong ty. Tong cong ty c6 mot (01) Tong Giam doc,
cac Pho T6ng Giam d6c va mot (01) k6 toan truomg va cac chuc danh quan ly khac do
Hoi d6ng quan tri b6 nhiem. Viec b6 nhiem miln nhiem, bai nhiem cac chuc danh neu
tren phai duoc thong qua b^ng nghi quylt Hoi ddng quan tri.

Dieu 34. Nguoi dilu hanh Tong cong ty

1. Theo dh nghi cua T6ng Giam d6c va dugc sir chip thuan cua Hoi d6ng quan trj,
T6ng cong ty dugc tuyin dung Nguoi dilu hanh khac voi s6 lugng va tieu chuln phu
hgp voi CO cau va quy che quan ly cua Tong corig ty do Hoi dong quan tri quy dinh.
Nguoi dieu hanh phai c6 trach nhiem de ho trg Tong cong ty dat dugc cac muc tieu de
ra trong hoat dong va to chuc.

2. T6ng Giam d6c dugc tra luong va thuong. Tiln luomg va thucmg cua T6ng Giam
d6c do Hoi ding quan tri quylt dinh.

3. Tiln luong cua Nguoi dilu hanh T6ng cong ty dugc tinh vao chi phi kinh doanh
cua T6ng cong ty theo quy djnh cua phap luat ve thue thu nhap doanh nghiep, dugc the
hien thanh muc rieng trong bao cao tai chinh hing nam cua T6ng cong ty va phai bao
cao Dai hoi ding cl dong tai cuoc hgp thuong nien.

Dieu 35. Bo nhiem, miln nhiem, nhiem vu va quyen han cua Tong Giam doc

1. Hoi ding quan tri bl nhiem mot (01) thanh vien Hoi ding quan tri hoac mot
(01) nguoi khac lam Tong Giam doc.

2. Ting Gidm die la Ngudi dilu hanh cong viec kinh doanh hing ngay cua Ting
cong ty; chiu sir giam sat cua Hoi dong quan tri; chiu trach nhiem truoc Hoi dong quan
tri va truoc phap luat vl viec thuc hien quyin, nghia vu dugc giao.

3. Nhiem ky cua Ting Giam die la nam (05) nam va c6 thi dugc bl nhiem lai voi
si nhiem ky khong han chi. Viec bl nhiem c6 thI hit hieu luc can cu yao cac quy dinh
tai hgp ding lao dong. Ting Giam die phai dap ung cac tieu chuin, dilu kien theo quy
dinh cua phap luat, Dilu le va cac quy djnh ngi bg vl quan ly can bg cua Ting cong ty.

4. Ting Giam die c6 cac quyIn va nghTa vu sau:
a. Quylt djnh cac win dl lien quan din cong viec kinh doanh hing ngay cua Ting

cong ty ma khong thugc tham quyen cua Hoi dong quan tri;

b. TI chuc thuc hien cac nghi quylt, quylt dinh cua Hoi ding quan tri;
c. tI chuc thuc hien kl hoach kinh doanh va phuong an dlu tu cua Ting cong ty;
d. Kiln nghi phuong an co cdu tl chuc, quy chi quan ly ngi bg cua Ting cong ty;
e. bI nhiem, miln nhiem, bai nhiem cac chuc danh quan ly trong Ting cong ty,

tru cac chuc danh thugc tham quyen cua Hoi dong quan tri;

31/41



f. Quylt dinh ti6n luang va lai ich khac doi vai ngudi lao dong trong Tong cong
ty, k§ ca Ngudi quan ly thupc tham quyen bo nhiem cua Tong Giam doc;

g. Tuyen dung lao dong;

h. Ki^n nghi phuong an tra c6 tuc hoac xu ly 16 trong kinh doanh;
i. Chi dinh va bai nhiem nhung ngudi duoc Tdng cong ty uy nhiem la luat su cua

Tdng cong ty;

j. Quyen va nghia vu khac theo quy dinh cua phap luat, Dieu le Tong cong ty va
nghi quyet, quyet dinh cua Hoi dong quan tri.

5. Hoi ddng quan tri c6 the mien nhiem Tong Giam doc khi da so thanh vien Hoi
dong quan tri c6 quyen bieu quyet du hop tan thanh va bo nhiem Tong Giam doc mdi
thay the.

IX. BANKIEMSOAT

Dieu 36. iTng cu, de cu Kiem scat vien

1. Viec ung cu, dd cu Kiem soat vien duoc thuc hien theo each thuc tuong tu quy
dinh tai khoan 1, khoan 2 Dieu 25 Dieu le nay.

2. Trudng hop s6 luong cac ung cu vien Ban kiem soat thong qua d6 cu va ung cu
khong du s6 lugng c^n thiit, theo quy dinh tai khoan 5 Dieu 115 Luat Doanh nghiep,
Ban ki6m soat duong nhiem gidi thieu them ung cu vien hoac td chuc de cu theo ca che
duoc quy dinh tai Quy che quan trj noi bp Tong cong ty. Viec Ban kiem soat duong
nhiem gidi thieu them ung cu vien Ban kilm soat phai duoc cong bo ro rang trudc khi
Dai hpi ddng cd ddng bidu quyet bau Kiem soat vien theo quy dinh cua phap luat.

Dieu 37. Thanh phan va nhiem ky cua Kiim scat vien
1. Sd luong Kidm soat vien cua Tdng cdng ty la ba (03) ngudi.

2. Nhiem ky cua Kidm soat vien la (05) nam va cd thd dupe bku lai vdi sd nhiem
ky khdng han chd. Trudng hop Kidm soat vien cd cung thdi didm kdt thuc nhiem ky rna
Kidm soat vien nhiem ky mdi chua dupe bau thi Kidm soat vien da het nhiem ky van
tidp tuc thuc hien quyen va nghia vu cho den khi Kiem soat vien nhiem ky mdi dupe
bau va nhan nhiem vu.

3. Kidm soat vien phai dap ung cac tieu chuSn va didu kien theo quy dinh tai khoan
1 Didu 169 Luat doanh nghiep, Dieu le Tdng cdng ty va khdng thupc cac trudng hpp
sau:

a. Lam viec trong bp phan ke toan, tai chi'nh cua Tdng cdng ty;

b. La thanh vien hay nhan vien cua cdng ty kilm toan ddc lap thuc hien kidm toan
cac bao cao tai chinh cua Tdng cdng ty trong ba (03) nam \ihn trudc dd.

4. Kidm soat vien bj midn nhiem trong cac trudng hpp sau:

a. Khdng cdn du tieu chu4n va didu kien lam Kilm soat vien theo quy djnh tai
khoan 3 Didu nay;

b. Cd don tu chdc va dupe chap thuan;

c. Cac trudng hpp khac theo quy dinh cua phap luat va Didu le nay.

5. Kidm soat vien bai nhiem trong cac trudng hpp sau:
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a. Khong hoan thanh nhiem vu, cong viec dugc phan cong;

b. Khong thirc hien quyln va nghia vu cua minh trong sau (06) thang lien tuc, tru
truong hop b& kha khang;

c. Vi pham nhi§u lin, vi pham nghiem trong nhi^u l^n nghia vu cua Kilm soat vien
theo quy dinh cua Luat Doanh nghiep va Dieu le T6ng cong ty;

d. Truong hop khac theo nghi quyet Dai hoi d6ng c6 dong.
^  •>

Dieu 38. Quyen va nghia vu cua Ban kiem scat

Ban kiem soat c6 cac quydn va nghia vu theo quy dinh tai Di^u 170 Luat Doanh
nghiep va cac quySn, nghTa vu sau:

1. D^ xudt, kian nghi Dai hoi d6ng c6 dong phe duyet danh sach t6 chuc kiim toan
dugc chap thuan thuc hien kilm toan Bao cao tai chinh cua T6ng cong ty; quyet dinh to
chiic kiim toan dugc chap thuan thuc hien kilm tra hoat dong cua Tong cong ty, bai
miin ki^m toan vien dugc chap thuan khi xet thdy can thiet.

2. Chiu trach nhiem truoc c6 dong ve hoat dong giam sat cua minh;

3. Giam sat tinh hinh tai chinh cua T6ng cong ty, viec tuan thu phap luat trong hoat
dong cua thanh vien Hoi d6ng quan tri, T6ng Giam d6c, Nguoi quan ly khac.

4. Dam bao ph6i hgp boat dong voi Hoi d6ng quan tn, T6ng Giam d6c va c6 dong.
5. Truong hgp phat hien hanh vi vi pham phap luat hoac vi pham Dieu le Tong

cong ty ciia thanh vien Hoi d6ng quan tri, T6ng Giam doc va Nguoi dieu hai^ khac.
Ban kilm soat phai thong bao bang van ban voi Hoi ddng quan tri trong vorig bon muoi
tam (48) gib, yeu cdu nguoi c6 hanh vi vi pham ch4m dut vi pham va c6 giai phap khac
phuc hau qua;

6. Xay dung Quy ch8 hoat dong cua Ban kiem soat va trinh Dai hoi dbng c6 dong
thong qua.

7. Bao cao tai Dai hoi dbng c6 dong theo quy dinh tai Luat Doanh nghiep, Luat
Chung khoan va Di6u 290 Nghi dinh so 155/2020/ND-CP ngay 31/12/2020 cua Chinh
phu quy dinh chi tilt thi hanh mot s6 dilu cua Luat Chung khoan va cac quy dinh khac
cua phap luat lien quan.

8. Co quy In tilp can h6 so, tai lieu cua Tong cong ty luu giu tai tru so chii^, chi
nhanh va dia diem khac; c6 quyin din dja dilm Ikm viec cua Nguoi qu^ ly va nhan
vien cua T6ng cong ty trong gib lam viec.

9. Co quyen yeu cau Hoi dong quan tri, thanh vien Hgi dong quan tri, Tong Giam
die va Ngubi quan ly khac cung cap day du, chinh xac, kip thbi thong tin, tai lieu ve
cong tac quan ly, dilu hanh va hoat dong kinh doanh cua Tong cong ty.

10. Cac quyen va nghia vu khac theo quy dinh cua phap luat va Dieu le nay.
Dieu 39. Tiln luong, thu lao, thirbng va Igi fob khac cua Kiem scat vien
Tiln luong, thu lao, thubng va Igi ich khac cua Kilm soat vien dugc thuc hien theo

quy dinh sau day:

1. Kilm soat vien dugc tra tiln luong, thu lao, thubng va Igi ich khac theo quyet
dinh cua Dai hgi dbng c6 dong. Dai hgi dbng c6 dong quylt dinh ting muc tien luong,
thu lao, thubng, Igi ich khac va ngan sach hoat dong hang nam cua Ban kiem soat.
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2 Kidm soat vien duac thanh toan chi phi an, a, di lai, chi phi su dung djch vu ̂
v4n doc lap voi muc hop ly. T6ng muc thu lac va chi phi nay khong vu^ qua tong ngan
sach hoat dong hing nani cua Ban ki6m scat da dugc Dai hoi dong c6 dong chap thuan,
trir tniong hop Dai hoi dong c6 dong c6 quyet dinh khac.

3. Ti§n luong va chi phi hoat dong cua Ban kiem soat dugc tinh^vao chi phi kinh
doanh cua Tong cong ty theo quy dinh cua phap luat ve thue thu nhap doanh nghi^p,
quy dinh khac cua phap luat c6 lien quan va phm dugc lap thanh muc rieng trong bao
cao tai chinh hkng nam cua Tong cong ty.

Dieu 40. Tru-o-ng Ban kiim soat

1. Trucmg Ban kiim soat do Ban kiem soat bau trong so cac Kiim soat vien; vifc
bin, miin nhiem, bai nhiem theo nguyen tic da s6. Ban kiim soat phai c6 hon m^gt nua
(1/2) si Kiim soat vien thubng tru o Viet Nam. Truong Ban kiem soat phai c6 bang tot
nghiep dai hoc tro len thugc mot trong cac chuyen nganh kinh te, tai chinh, ke toan,
kiim toan, luat, qu^ tri kinh doanh hoac chuyen nganh c6 lien quan den hoat dong kinh
doanh cua Tong cong ty.

2. Quyin va nghia vu cua Truong Ban kiem soat:

a. Trieu tap cugc hop Ban kiim soat;
b. Yen chu Hoi ding quan trj. Ting Giam die va Nguoi dieu hanh khac cung cap

cac thong tin lien quan de bao cao Ban kiem soat;

c. Lap va ky bao cao cua Ban kiim soat sau khi da tham khao y kien cua Hoi dong
quan tri di trinh Dai hoi ding ci dong.

Dieu 41. Cuoc hop cua Ban kiem scat

1 Ban kiim soat phai hop it nhit hai (02) lln trong mot nam, si lugng tha^ vien
tham du hgp it nhit la hai phdn ba (2/3) si Kiim soat vien. Bien ban hop Ban kiem soat
dugc lap chi tiit va ro rang. Nguoi ghi bien ban va cac Kiim soat vien tham du hgp phai
ky ten vao bien ban cugc hgp. Cac bien ban hgp cua Ban kiem soat phai dugc luu gitr
nhim xac dinh trach nhiem cua tung Kiim soat vien.

2. Ban kiim soat c6 quyin yen ciu thanh vien Hoi dong quan tri, Ting^Giam die
va dai dien ti chuc kiim toan dugc chap thuan tham du va tra Ibi cac van de can dugc
lam ro.

X. TRACK NHIEM CUA THANH VIEN HQI DONG QUAN TRI, KIEM
SCAT VIEN, TONG GIAM DOC VA NGl/ClI DIEU HANH KHAC

Dieu 42. Trach nhiem cin trong

Thanh vien Hoi ding quan tri, Kiim soat vien. Ting Giam die va Nguoi diiu hanh
khac CO trach nhiem thuc hien cac nhiem vu cua minh, ke ca nhung nhiern vu vdi tu
each thanh vien cdc tiiu ban cua Hoi ding quan tri, mot each trung thuc, can trong vi
Igi ich cua Ting cong ty.

Dieu 43. Trach nhiem trung thuc va tranh cac xung dot ve quyen loi
1. Thanh vien Hoi ding quan tri, Kiim soat vien. Ting Giam die va Ngubi quan

ly khac phai cong khai cac Igi ich c6 lien quan theo quy dinh cua Luat doanh nghiep va
cac van ban phap luat lien quan.

2. Thanh viSn Hoi d6ng quan trj, KiSm scat vien, T6ng Giam doc, Ngudi quan ly
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khac va nhung nguai c6 lien quan cua cac doi tugng nay chi dirge su dung nhung thong
tin CO dugc nho chuc vu cua minh de phuc vu Igi ich cua Tong cong ty.

3. Thanh vien Hoi d6ng quan tri, Ki6m soat vien, T6ng Giam d6c ya Nguoi quan
ly khac c6 nghia vu thiong bao cho Hoi d6ng quan tri, Ban Kiim soat v6 cac giao dich
giita T6ng cong ty, cong ty con, cong ty khac do T6ng cong ty nim quyin kilm soat
tren 50% tro len v6n dihu le voi chlnh d6i tugng do hoac voi nhung nguoi c6 lien quan
cua d6i tugng do theo quy dinh cua phap luat. Doi voi cac giao dich neu tren do Dai hoi
d6ng c6 d6ng hoac Hoi d6ng quan tri chip thuan, T6ng cong ty phai thuc hien cong bo
thong tin ve cac nghi quyet nay theo quy dinh cua phap luat chung khoan ve cong bo
thong tin.

4. Thanh vien Hoi d6ng quan tri khong dugc biiu quyit d6i voi giao djch mang lai
Igi ich cho thanh vien do hoac ngudi c6 lien quan cua thanh vien do theo quy dinh cua
Luat Doanh nghiep va Dieu le Tong cong ty.

5. Thanh vien Hoi d6ng quan tri, Kiim soat vien, T6ng Giam d6c, Ngudi quan ly
khac va nhdng ngudi c6 lien quan cua cac ddi tugng nay khong dugc su dung hoac tiet
16 cho ngudi khac cac thong tin ngi bg de thuc hien cac giao dich c6 lien quan.

6. Giao dich giua Tdng cong ty vdi mot hoac nhieu thanh vien Hoi ddng quan tri,
Kilm soat vien, Tdng Giam ddc, Ngudi dihu hanh khac va cac ca nhan, to chuc c6 hen
quan ddn cac ddi tugng nay khdng bi vd hieu trong cac trudng hgp sau day:

a. Ddi vdi giao dich c6 gia tri nhd hon 35% tdng gia tri tai san dugc ghi trong bao
cao tai chlnh ghn nhat, nhhng ngi dung quan trong cua hgp ddng hoac giao dich cung
nhu cac mdi quan he va Igi ich cua thanh vien Hdi ddng quan trj, Kiem^ soat vien, Tong
Giam ddc, Ngudi didu hanh khac da dugc bao cao Hdi ddng quan tri va dugc Hdi ddng
quan tri thdng qua bing da sd phidu tan thanh cua nhung thanh vien Hdi ddng quan tri
khdng c6 Igi ich lien quan;

b. Ddi vdi giao dich c6 gia tri bSng hoac Idn hon 35% hoac giao dich dan den gia
tri giao dich phat sinh trong vdng 12 thang kd tu ngay thuc hi§n giao djch dau tien c6
gia tri tir 35% trd len tdng gia tri tai s^ dugc ghi trong bao cao tai chir^ gan nhat, nhung
ngi dung quan trong cua giao dich nay cung nhu mdi quan he va Igi ich cua th^h vien
Hdi ddng quan tri, Kidm soat vien, Tdng Giam ddc, Ngudi dieu hanh khac da dugc cdng
bd' cho cac cd ddng va dugc Dai hdi ddng cd ddng thdng qua bang phieu bieu quyet cua
cac cd ddng khdng c6 Igi ich lien quan.

Dieu 44. Trach nhiem ve thiet hai va boi thirdng

1. Thanh vien Hdi ddng quan tri, Kidm soat vien, Tdng Giam ddc va Ngudi diku
hanh khac vi pham nghia vu, trach nhiem trung thuc va ckn trong, khdng ho^ thanh
nghia vu cua minh phai chiu trach nhiem ve nhung thiet hai do hanh vi vi pham cua
minh gay ra.

2. Tdng cdng ty bdi thudng cho nhung ngudi da, dang hoac c6 thd trd* thanh mot
ben lien quan trong cac vu khieu nai, kien, khdi td (bao gdm cac vu vide dan su,
chinh va khdng phai la cac vu kien do Tdng cdng ty la ngudi khdi kien) ndu ngudi do
da hoac dang la th^ vidn Hdi ddng quan tri, Kidm soat vien, Tdng Giam ddc, Ngudi
didu hanh khac, nhan vidn hoac dai didn dugc Tdng cdng ty uy quydn da hoac dang thuc
hien nhiem vu theo uy quydn cua Tdng cdng ty, hanh ddng trung thuc, can trong vi Igi
ich cua Tdng cdng ty trdn co sd tuan thu luat phap va khdng c6 bang chung xac nhan
r^ng ngudi dd da vi pham trach nhiem cua minh.
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3. Chi phi b6i thuong bao gdm chi phi phan quylt, cac khoan tidn phat, cacjdioan
phai thanh toan phat sinh trong thuc t8 (k6 ca phi thue luat su) khi giai quyet ̂ ung vu
viec nay trong khuon kh6 luat phap cho phep. Tong cong ty c6 the mua bao hiem oho
nhung nguoi nay di tranh nhung trach nhiem b6i thuong neu tren.

XL QUYEN DIEU TRA SO SACH VA HO SO TONG CONG TY
Dilu 45. Quyen diiu tra s6 sach va h6 so*

1. C6 dong ph6 thong c6 quyin tra cuu s6 sach va h6 so, cu thi nhu sau:
a. 06 dong ph6 thong c6 quy6n xem xet, tra cuu va trich luc thong tin v6 ten va dja

chi lien lac trong danh sach c6 dong c6 quyen bieu quyet; yeu cau sua doi thong tin
Idiong chinh xac ciia minh; xem xet, tra cuu, trich Iqc hoac sao chupDieu le Tong cong
ty, bien ban hop Dai hoi d6ng c6 dong va nghj quyet Dai hoi dong c6 dong;

b. 06 d6ng hoac nhom c6 d6ng quy djnh tai khoan 2 Dieu 12 Dieu le nay c6 quyen
xem xet, tra cuu, trich luc s6 bien ban va nghj quy6t, quy6t dinh cua Hoi d6ng^quan tri,
bao cao tai chinh giOa nam va hang nam, bao cao cua Ban kiem soat, hop dong, giao
dich phai th6ng qua Hoi d6ng quan trj va tki lieu khac, trir tai lieu lien quan den bi mat
thuong mai, bi mat kinh doanh cua T6ng c6ng ty.

2. Truong hop dai dien dugc uy quyen cua c6 d6ng va nh6m c6 d6ng ^au tra
cuu s6 sach va h6 so tlii phki kem theo giky uy quy6n cua c6 d6ng va nhom c6 d6ng ma
nguoi do dai dien hoac ban sao c6ng chung cua giay uy quyen nay.

3. Thanh vien Hoi d6ng quan tri, Kilm soat vien, T6ng Giam d6c va Nguoi dieu
h^ khac CO quy6n tra cuu s6 dang ky c6 d6ng ciia T6ng c6ng ty, danh sach c6 d6ng,
s6 sach va h6 so khac cua T6ng c6ng ty vi nhiJng muc dich lien quan toi chuc vu cua
minh voi di6u kien cac th6ng tin nay phai dugc bao mat.

4 T6ng c6ng ty phai luu Dihu le nay va nhung ban sua d6i b6 sung Dieu le, Giay
Chung nhan dang ky doanh nghiep, cac quy ch6, cac tai lieu chung minh quyen so huu
tai s^, nghi quy6t Dai hoi d6ng c6 d6ng va Hoi d6ng quan tri, bien b^ hop Dai hgi
d6ng c6 d6ng va Hgi d6ng quan tri, cac bao cao cua Hgi d6ng quan trj. cac bao cao cua
Ban ki6m soat, bao cao tai chinh nam, s6 sach ke toan ya cac tai lieu khac theo quy dinh
cua phap luat tai tru so chinh hoac mot noi khac voi di6u kien la cac c6 d6ng va Co quan
dang ky kinh doanh dugc th6ng bao ve dia diem luu tru cac tai lieu nay.

5. Di6u le T6ng c6ng ty phai dugc c6ng b6 tren trang th6ng tin dien tu cua T6ng
c6ng ty.

XII. CONG NHAN VIEN VA CONG DOAN

Dieu 46. Cong nhan vien va cong doan

1. T6ng Giam d6c phai lap ke hoach de Hgi d6ng quan tri th6ng qua cac van de
lien quan d6n viec tuyin dung, cho nguoi lao dong nghi viec, tien lu(mg,^bao hiem^xa
hgi, phuc Igi, khen thuorng va ky luat d6i voi nguoi lao dong va Nguoi dieu hanh T6ng
c6ng ty.

2. T6ng Giam d6c phai lap ke hoach de Hgi d6ng quan tri th6ng qua cac van de
lien quan dk quan he cua T6ng c6ng ty v6i t6 chuc C6ng doan theo cac chuan mgc,
th6ng le va chinh sach quan ly t6t nhat, nhung th6ng le va chinh sach quy dinh tai Dieu
le nay, cac quy cha cua T6ng c6ng ty va quy dinh phap luat hien hanh.
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XIII. PHAN PHOI LOl NHUAN

Dieu 47. Phan phoi loi nhuan

1. Dai hoi d6ng c6 dong quylt dinh muc chi tra c6 tuc va hinh thuc chi tra c6 tuc
hang nam tu Igi nhuan dugc giu lai cua T6ng cong ty.

2. T6ng cong ty khong thanh loan lai oho khoan tien tra c6 tuc hay khoan tien chi
tra lien quan toi mot loai c6 phieu.

3. Hoi d6ng quan tri c6 thi ki8n nghi Dai hoi d6ng c6 dong thong qua viec thanh
toan toan bo hoac mot phdn c6 tuc bang c6 phieu va Hoi dong quan trj la co quan thuc
thi quyet dinh nay.

4. Truong hop c6 tuc hay nhung khoan tihn khac lien quan toi mot loai c6 phieu
dugc chi tra hkng tiln mat, T6ng cong ty phai chi tra bhng tien d6ng Viet Nam. Vi?c chi
tra CO the thuc hien true tiep hoac thong qua cac ngan hang tren co so cac thong tin chi
tiit VQ tm khoan ngan hang do co dong cung cap. Truong hgp Tong cong ty da ̂ huyen
khoan theo dung cac thong tin chi tilt vl ngan hang do c6 dong cun^ cap rna co dong
do khong nhan dugc tiln, long cong ty khong phm chiu trach nhiem ve kho^^ tien long
cong ty da chuyen cho co dong nay. Viec thanh toan co tuc doi voi cac co phieu niem
yit/dang ky giao dich tai So giao dich chung khoan c6 the dugc tien h^h thong qua
cong ty chiing khodn hoac Tbng cong ty luu ky va bu tru chung khoan Viet Nam.

5. Can cu Luat Doanh nghiep, Luat Chung khoan, Hoi dong^quan tri thong qua
nghi quylt, quylt dinh xac dinh mot ngay cu thI dl ch6t danh sach c6 dong. Can cu theo
ngay do, nhung nguoi dang ky voi tu each co dong hoac ngubi so huu cac chung ̂ oan
khac dugc quyin nhan c6 tuc bang tiln mat hoac c6 philu, nhan thong bao hoac tai lieu
khac.

6. Cac win dl khac lien quan din phan phli Igi nhuan dugc thuc hien theo quy
dinh cua phap luat.

XIV. TAI KHOAN NGAN HANG, NAM TAI CHINH VA CHE DO KE
TOAN

Dieu 48. Tai khoan ngan hang

1. T6ng cong ty mo tai khoan tai cac ngan hang Viet Nam hoac tai cac chi nhanh
ngan hang nude ngoai dugc phep hoat dong tai Viet Nam.

2. Theo su chip thuan trudc cua co quan c6 thim quyin, trong truong hgp can
thilt, T6ng cong ty c6 thI mo tai khoan ngan hang 6 nude ngoai theo cac quy dinh ciia
phap luat.

3. T6ng cong ty tiln hanh tit ca cac khoan thanh toan va giao dich kl toan thong
qua cac tm khoan tiln Viet Nam hoac ngoai te tai cac ngan hang ma Tong cong ty md
tai khoan.

Dieu 49. Nam tai chinh

Nam tai chinh cua Tdng cong ty bit diu tu ngay 01 thang 01 hang nam ya ket thuc
vao hit ngay thu 31 cua thang 12 cung nam. Nam tai chinh dIu tien bat dau tu ngay
Tdng cong ty dugc dp Oily chung nhan dang ky kinh doanh va kit thuc vao ngay 31
thang 12 cung nam.
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Dieu 50. Che do ke toan

1. Chi do ki toan T6ng cong ty su dung la Chi do Ke toan Doanh nghiep Viet Nam
(VAS) hoac chi do ki toan doanh nghiep theo quy djnh phap luat lien quan.

2. T6ng cong ty lap s6 sach ki toan b^ng tiing Viet va luu giiJ* h6 so ke toan theo
quy dinh phap luat vi ki toan va phap luat lien quan. Nhung ho so nay phai chinh xac,
cap nhat, c6 he thong va phm du de chung minh va giai trinh cac giao dich ciia Tong
cong ty.

3. T6ng cong ty su dung don vi tiin te trong ki toan la ding Viet Nam. Truong
hop T6ng cong ty c6 cac nghiep vu kinh te phat sinh chu yiu b^ng mot loai ngoai te thi
dupe tu chon ngoai te do Ito don vi tien te trong ke toan, chiu trach nhiem ve lua chon
do truoc phap luat va thong bao cho co quan quan ly thui true tiep.

XV. BAO GAG TAI CHINH, BAG CAG THI/dNG NIEN VA TRACH
NHIEM CONG BO THONG TIN

Dieu 51. Bao cac tai chinh nam, ban nien va quy

1. T5ng cong ty phm lap bao cao tai chinh nam va bao cao tai chinh nam phM dupe
kiim toan theo quy dinh cua phap luat. Tong cong ty cong bo bao cao tai chinh nam da
dupe kiim toan theo quy dinh ciia phap luat ve cong bo thong tin tren thi truong chung
khoan va nop cho co quan nha nuoc c6 tham quy en.

2. Bao cao tai chinh nam phai bao gim dhy du cac bao cao, phu luc, thuyit minh
theo quy dinh phap luat ve ke toan doanh nghiep. Bao cao tai chinh nam phai phan anh
mot each trung thuc va khach quan tinh hinh hoat dong cua Tong cong ty.

3. T6ng cong ty phai lap va cong hi cac bao cao tai chinh ban nien da soat xet va
bao cao tm chinh quy theo quy dinh phap luat ve cong bo thong tin tren thi truong chung
khoan va nop cho co quan nha nuoc co tham quyen.

Dieu 52. Bao cao thuo*ng nien

Tong cong ty phai lap va cong hi Bao cao thuong nien theo cac quy dinh cua phap
luat vi chung khoan va thi truong chung khoan.

XVI. KIEM TOAN TONG CONG TY

Diiu 53. Kiem toan

1. Dai hoi ding c5 dong chi dinh mot cong ty kiim toan doc lap hoac thong qua
danh sach cac cong ty kiim toan doc lap va uy quyin cho Hoi ding quan tri quyit djnh
lua chon mot trong so cac don vi nay tien hanh kiem toan bao cao tai chinh cua Tong
cong ty cho nam tai chinh tiip theo dua tren nhung diiu khoan va diiu kien thoa thuan
voi Hoi ding quan tvi.

2. Bao cao kiim toan dupe dinh kem bao cao tai chinh nam cua Ting cong ty.
3. Kiim toan vien doc lap thuc hien viec kiim toan bao cao tai chinh cua Ting

cong ty dupe tham du cac cupc hop Dai hpi dong c6 dong va dupe quyen nhan cac thong
bao va cac thong tin khac lien quan den cupc hop Dai hpi co dong va dupe phat bieu y
kien tai dai hoi ve cac van de co lien quan den kiem toan bao cao tai chinh cua Tong
cong ty.
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XVII. DAU CUA TONG CONG TY

Dieu 54. Dau cua Tong cong ty

1. Ddu bao g6m d4u dugc lam tai ca sd khac dau hoac dau dudi hinh thuc chu: ky
s6 theo quy dinh cua phap iuat vd giao dich dien tu.

2. Hoi ddng quan tri quyet dinh loai dau, so lugng, hinh thuc va noi dung dau cua
Tdng cong ty, chi nhanh, van phdng dai dien cua Tdng cong ty.

3. Hoi ddng quan tri, Tdng Giam ddc su dung va quan ly con dau theo quy dinh
cua phap luat hien hanh.

XVIIL GIAI THE TONG CONG TY

Di§u 55. Giai thi Tong cong ty

1. Tdng cdng ty c6 thd hi giai thd trong nhung trudng hop sau:
a. Theo nghi quydt, quydt dinh cua Dai hoi ddng cd ddng;
b. Bi thu h6i Giay chiing nhan dang ky doanh nghiep, trii tnicmg hop Luat Quan ly thue

c6 quy dinh khac;

c. Cac trudng hop khac theo quy dinh cua phap luat,
2. Viec giai thS T6ng cong ty do Dai hpi ddng c6 dong quydt dinh, Hoi dong qum tri thqc

hi?n. Quydt dmh giai thd nay phai thdng bao hay xin chap thuan cua ca quan co tham quyen
(ndu hit budc) theo quy dinh.

Dien 56. Thanh ly

1 Sau khi CO quydt dmh giai th8 Tdng cdng ty, Hdi ddng quan tri phai thanh
Ban thanh ly gdm ba (03) thanh vidn, trong do hai (02) thanh vidn do Dai hpi dong co
ddng chi dinh va mdt (01) thanh vien do Hdi ddng quan tn chi dmh thrnpt cong ty lem
toan ddc lap. Ban thanh ly chuin hi cac quy che hoat ddng cua minh. Cac thanh vien cua
C thanh ly c6 thd dupe lua chpn trong sd nhan vien Tdng cdng ty hope chuyen g.a
ddc lap. Tat ca cac chi phi lien quan ddn thanh ly dupe Tdng cdng ty uu tien thanh toan
truoc cac khoan no khac cua Tong cong ty.

2. Ban thanh ly cd trach nhidm hko cao cho Co quan dang ky kinh doanh ye npy
thanh lap va ngdy bat ddu boat ddng. Ke tir thai diem do. Ban thanh ly thay mat Tong
cdng ty trong tit ca cac cdng viec lien quan den thanh ly Tdng cong ty truac Toa an va
cac CO quan hanh chinh.

3. Tiin thu dugc tu viec thanh ly dugc thanh toan theo thu tu sau.
a. Cac chi phi thanh ly;

b Cac khoan no lucrag, trp cip thdi viec, bao hidm xa hpi va cac quyen Ibj khac
cda nguPi lao ddng theo thda uac lao ddng tap thd va hpp ddng lao dpng da ky ket,

c. Ng thue;

d. Cac khoan ng khac cua T6ng cong ty;

e. Phdn con lai sau khi da thanh toan tk ca cac khoan ng tir muc (a) din (d) tren
day dugc chia cho cac c6 dong. Cac c6 phln uu dai dugc uu tien thanh toan truoc.
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XIX. GIAI QUYET TRANH CHAP NOI BO
Dieu 57. Giai quyit tranh chap noi bo

1. Tnr^g hgp phat sinh tranh chSp, khilu nai lien quan tai hoat dong cua T6ng
cong ty quyin va nghia vu cua cac c6 dong theo quy dinh tai Luat Doanh nghiep, Dieu
le T6ng cong ty, cac quy dinh phap luat khac hoac thoa thuan giixa:

a. C6 dong voi T6ng cong ty;

b. C6 dong voi Hoi d6ng quan tri, Ban kilm soat, T6ng Giam d6c hay Nguoi dihu
hanh khac;

Cac ben lien quan c6 ging giai quylt tranh chdp do thong qua thuong lugng va hoa
giai. Tru trubug hgp tranh chap lien quan toi Hoi dong qu^ tri hoac Chu tich Hgi dong
qu^ tri, Chu tich Hgi d6ng quan tri chu tri viec giai quyit tranh chap va yen cau tung
ben triiih bay cac thong tin lien quan din tranh chip trong vong mubi (10) ngay Ito viec
ke tu ngay tranh chap phat sinh. TruoTig hgp tranh chap lien quan toi Hgi dong qu^ tri
hoac Chu tich Hgi ding quan tri, bit cu ben nao cung c6 thi yen ciu chi djnh mot chuyen
gia dgc lap Ito trung gian hoa giai cho qua trinh giai quyet tranh chap.

2. Truong hgp khong dat dugc quyit djnh hoa giai trong vong sau (06) tuin tu khi
bit diu qua trinh hoa giai hoac niu quyit dinh cua trung gian hoa giai khong dugc cac
ben chip nhan, bit cu ben nao cung c6 thi dua tranh chip do ra Trgng tai kinh ti hoac
Toa an kinh te.

3. Cac ben tu chiu chi phi c6 lien quan toi thu tuc thuong lugng va hoa giai. Viec
thanh toan cac chi phi cua Toa an dugc thuc hien theo phan quyet cua Toa an.

XX. BO SUNG VA StTA DOI DIEU LE

Dieu 58. Bo sung va sua doi Dieu le

1. Viec bi sung, sua dii Diiu le nay phai dugc Dai hgi ding ci dong xem xet,
quyet dinh.

2. Truong hgp phap luat c6 quy dinh lien quan din hoat dong cua T6ng cong ty
chua dugc di cap trong ban Diiu le nay hoac trucmg hgp quy dinh phap luat moi khac
voi diiu khoan trong Diiu le nay thi ap dung nhung quy dinh do di diiu chinh hoat dong
cua Ting cong ty.

XXI. NGAY HIEU LUC

Dieu 59. Ngay hieu luc

1. Ban diiu le nay gim 21 chuong 59 diiu dugc Dai hgi ding ci dong Ting cong
ty ci phan Djch vu Ky thuat Diu khi Viet Nam nhit tri thong qua ngay thang ^ nam
2021 tai phien hgp Dai hgi ding ci dong thuong nien 2021 va cung chip thuan hieu luc
toan van cua Dieu le nay.

2. Diiu le dugc lap thanh mubi (10) ban, c6 gia tri nhu nhau va phai dugc luu tru
tai tru so chlnh cua Tong cong ty.

3. Diiu le nay la duy nhit va chinh thuc cua Ting cong ty.
4. Cac ban sao hoac trich luc Dieu le Tong cong ty c6 gia tri khi c6 chu ky cua Chu

tich Hgi ding quan tri hoac tii thieu mot phan hai (1/2) tong so thanh vien Hgi dong
quan tri.
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Ho, ten, chir ky cua Nguoi dai dien theo phap luat cua Tong cong ty.

Chir ky cua

Netfoi dai dien theo phap luat

Ho va ten Chu*c vu

Le Manh Cu-crng Tong Giam d6c

5C

NC

lA

Y1
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QUY CHE QUAN TRI NOI BO

TONG CONG TY CO PHAn DICH VV KY THUAT dAu Kffl VIET NAM

(Ban hanh kern theo Nghi quyit sS /NQ-DVKT-HDQT ngay ^ thdng 4 mm 2021
cita Hoi ddng qudn tri Tdng cdng ty Co phdn Dich vu Ky thudi Hdu khi Viet Nam)
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Can cu* phap ly:

- Luat Chiing khoan ngay 26 thang 11 nam 2019;

- Luat Doanh nghiep ngay 17 thang 6 nam 2020;

- Nghi dinh s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh phu quy
dinh chi tilt thi hanh mot s6 dilu cua Luat Chung khoan;

- Thong tu s6 116/2020/TT-BTC ngay 31 thang 12 nam 2020 cua Bp TM chinh
huong din mot s6 dilu vl qu^ tri cong ty ap dung d6i voi cong ty dai chung tai Nghi dinh
s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh phu quy dinh chi tiet thi hanh
mot s6 dilu cua Luat Chung khoan;

- Dilu le T6ng cong ty C6 phdn Djch vu Ky thuat dIu khi Viet Nam;
- Nghi quyet Dai hoi dong c6 dong so ... ngay... thang... nam 2021,
Hoi d6ng quan tri ban hanh Quy chi quan tri npi bo T6ng cong ty C6 phln Dich vu

Ky thuat Dm khi Viet Nam.

Quy chi qu^ tri npi bp Tdng cong ty C6 phin Dich vu Ky thuat dIu khi Viet Nam
(sau day gpi la "Quy che") bao gom cac npi dung sau;

CHirONG I: QUY DINH CHUNG

Dieu 1. Muc dich, pham vi va dli tuffng ap dung

1. Dam bao cho boat dong quan ly, dilu hanh va kilm soat T6ng cong ty tuan thu
theo nhung nguyen tac luat dinh ve quan tri, bao ve quyen va Ipi ich hop phap cho c6 dong
va Tong cong ty.

2. Quy dinh cac npi dung vl vai tro, quyin va nghia vu cua Dai hpi ding c6 dong,
Hpi ding quan tri, Tong Giam doc; trinh tu, thu tuc hpp Dai hpi dong co dong, de cu, 6ng
cu, bau, mien nhiem va bai nhiem thanh vien Hpi dong quan tri, Kiem soat vien, Tong
Giam die va cac boat dong khac theo quy dinh tai Dilu le Ting cong ty va cac quy dinh
hien hanh khac cua phap luat.

3. Ap dung cho Dai hpi ding cl dong, cl dong, thanh vien Hpi ding quan tri. Ban
kilm soat. Ting Giam die va nhung nguoi lien quan.

Dilu 2. Giai thich thuat ngu va tu vilt tSt
Quy chi nay su dung va ap dung cac thuat ngu theo quy dinh tai Dieu le Tong cong

ty va cac tir vilt tit sau day:
- "Xlng cong ty" la Ting cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam.
- "DHDCD" la Dai hpi ding cl dong T6ng cong ty.

- "HDQT" la Hpi ding quan tri Ting cong ty.
- "BKS" la Ban Kilm soat Tong cong ty.

- "TGD" la Ting Giam die Ting cong ty.

- "KSV" la Kilm soat vien Ting cong ty.

- "VSD" la Ting cong ty Luu ky va Bu tru chiing khoan Viet Nam.

Trong Quy chi nay, cac tham chilu tai mot hoac mot s6 dilu Idioan hoac van ban
phap luat se bao gim ca nhung sua dli bl sung hoac van ban thay thi cac van ban do.
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CHirONG II: DM HOI DONG C6 DONG

Dilu 3. Vai tro, quyen va nghia vu cua DHDCD

1. Vai tro cua DHDCD

DHDCD la co quan quyin luc cao nh4t cua T6ng cong ty, thuc hien tk ca cac quy§n
han cua Tong cong ty ma khong bi gioi ban hoac bj anh huong hdi cac quy8n cua HDQT
theo Dilu le T6ng cong ty.

2. Quyin va nghia vu cua DHDCD

DHDCD CO diy du cac quyin va nghia vu theo Luat Doanh nghiep, Luat Chiing
khoan, cac quy dinh lien quan khac cua phap luat va Dieu le T6ng cong ty.

Dieu 4. Trinh tu*, thu tuc hop DHDCD thong qua nghi quylt bang hinh thu-c
bieu quyet tai cuoc hop DHDCD

1. Thim quyen trieu tap hop DHDCD

HDQT trieu tap hop DHDCD thuong nien va bk thudng. Cuoc hop DHDCD
thudng nien duoc to chuc moi nam mot (01) Ian va trong thai han bon (04) thang ke tu
ngay kk thuc nkm tai chinh. HDQT quyk djnh gia han hop DHDCD thudng nien trong
trudng hop can thiet, nhung khong qua sau (06) thang ke tu ngay ket thuc nam tai chinh.
Ngoai cuoc hop thudng nien, DHDCD c6 the hop bat thudng theo quy dinh tai khoan 3
Dilu 14 Dilu le T6ng cong ty.

2. Lap Danh sach c6 dong c6 quydn du hop

a. Ngudi trieu tap hop DHDCD phai thuc hien lap danh sach cac co dong du dieu
kien tham gia va bilu quylt tai Dai hoi. Viec lap danh sach phM dugc tiln hanh theo thu
tuc dugc quy dinh bdi VSD.

b. Danh sach c6 dong co quyen du hop DHDCD can cu tren du lieu c6 dong cua
T6ng cong ty do VSD cung dp. Danh sach c6 dong co quyin du hop DHDCD dugc lap
khong qua mudi (10) ngay trudc ngay gui thong bao mdi hop DHDCD tru^trucmg hgp
khac theo quyet dinh cua HDQT dam bao thdi gian phu hgp vdi ke hoach to chuc cuoc
hgp tao thuan Igi dl cac c6 dong tham gia, tuan thu quy dinh hien hanh.

c. Danh sach c6 dong co quyen du hgp DHDCD phm c6 hg, ten, dia chi lien lac,
qu6c tich, s6 gidy td phap ly khac cua c6 dong la ca nhan; ten, ma s6 doanh nghiep hoac
s6 giiy td phap ly cua td chdc, dia chi tru sd chinh cua c6 dong la td chuc; sd l^^mg cd
phln tirng loai, sd va ngay dang ky cd ddng cua tung cd ddng trir trudng hgp bieu mlu
khac do VSD quy dinh.

d. Cd ddng c6 quydn kidm tra, tra cuu, trich luc, sao chep ten va dia chi lien lac cua
cd ddng trong danh sach cd ddng c6 quyen du hgp DHDCD; yeu cau sua doi thong tin sai
lech hoac bd sung thdng tin cm thilt vd minh trong danh sach co ddng c6 quyen du hgp
DHDCD.

3. Tdng cdng ty phm cdng bd thdng tin ve viec lap danh sach cd ddng co quydn
tham du hgp DHDCD tdi thidu hai muai (20) ngay trudc ngay dang ky cudi cung.

4. Thdng bao mdi hop DHDCD

a. Thdng bao mdi hgp DHDCD dugc gui bang phuong thuc de bao dam den dugc
dia chi lien he cua cd ddng.

b. Ddng thdi, dang thdng tin tren phuong tien cdng bd:
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-  Uy ban Chung khoan Nha nuac;

-  Scr giao dich chung khoan noi niem yet c6 phieu ciia Tong cong ty;

-  Trang thong tin dien tu (Website) cua T6ng cong ty;

-  Tb bao trung uong hoac dia phuong noi Tdng cong ty dong tru so chinh It
nhat la hai (02) s6 bao phat hanh lien tiip (trucmg hop xet thiy chn thiet).

c. Trong moi trucmg hop anh huong din viec gui, nhan thong bao moi hop va cac
thong tin lien quan din cugc hop, thong tin dang tai tren Trang thong tin dien tu (Website)
cua Tong cong ty dugc xem la c6 the thay the hop le cho cac phuong thuc gui, nhan quy
dinh tai diem a, b Khoan 4 Dieu nay.

d. Thong bao moi hop DHDCD phai dugc gui din tit ca cac c6 dong trong Danh
sach c6 dong c6 quyin du hop cham nhlt hai muoi mit (21) ngay truoc ngay khai mac
(tinh tu ngay ma thong bao dugc giii hoac chuyin di mot each hgp le) kem theo Chuong
trinh hgp DHDCD va phai bao g6m dly dii cac thong tin, tai lieu dl hu^g dan c6 dong
each thuc tham du cugc hgp theo quy dinh tai khoan 3 Dilu 18 Dilu le T6ng cong ty. Cac
thong tin bao gom cac ngi dung chinh sau:

-  Ten va dia chi Tong cong ty;

-  S6 va ngay dp Gily chung nhan dang ky kinh doanh, noi dang ky kinh
doanh cua Tong cong ty;

-  Thbi gian va dia diem hgp;

-  Ten, dia chi thucmg tru cua c6 dong hoac ngubi dai dien theo uy quyen cua
c6 dong;

- Ngay dang ky cuoi cung;

-  Chuong trinh nghi su;

-  Thong tin vl thbi gian va dia diem ma c6 dong c6 the nhan dugc tki lieu hgp;

-  Thu tuc dl nhan cac thong tin co ban;

-  Thbi gian hit dau dang ky du hgp;

-  Dia dilm dang ky du hgp;

- Ngubi dugc Tong cong ty cu ra dl tilp nh^ cac thong bao cua c6 dong.
5. Chuong trinh, ngi dung DHDCD

a. Ngubi trieu tap hgp DHDCD phai thuc hien cac cong viec lien quan chuan hi
chuong trinh, ngi dung, tai lieu, thong bao mbi hgp,... theo quy dmh tai Dieu 18 Dieu le
T6ng cong ty.

b. dI nghi bb sung ngi dung vao chuong trinh trinh hgp DHDCD

Theo kho^ 4 Dilu 18 Dilu le Tong cong ty, c6 dong hoac nhom c6 dong quy dinh
tai khoan 2 Dilu 12 Dilu le T6ng cong ty c6 quyIn kiln nghi vin dl dua yao chuong trinh
hgp DHDCD. Kiln nghj phai bang van ban va dugc gui din dia chi tilp nhan da dugc
Ting cong ty cong bl cham nhlt ba (03) ngay lam vigc truoc ngay khai mac cugc hgp.
Van ban kiln nghi nhu Biiu mau 01 kem theo Quy chi nay.
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6. Viec uy quy§n cho nguai dai dien dir hop DHDCD

C6 dong, nguai dai dien theo uy quy^n cua c6 dong la t6 chuc c6 thi true tilp tham
du hop hoac uy quyen cho mot hoac mot so ca nhan, to chuc khac du hop theo quy dinh
tai Dieu 16 Dieu le Tong cong ty.

7. Cach thiic dang ky tham du DHDCD

Co dong dang ky tham du cuoc hop theo cac hinh thuc sau:

a. Truong hop c6 dong, nguai dugc uy quyin cua c6 dong tham du hop va bieu
quylt true tilp: dang ky tai dia diem hop theo thai gian an dinh trong chuang trinh da cong
bo.

Nguai dugc uy quyen du hgp DHDCD phai xuat trinh van ban uy quyen khi dang
ky du hgp truac khi vao phong hgp.

b. Truong hgp c5 dong khong true tilp tham du hgp va gui philu biiu quyet: Ban
t6 chuc thuc hien viec d^g ky vao danh sach tham du sau khi kiem tra, xac thuc cac thong
tin, tki lieu nhan dugc. Viec dang ky tham dy trong truong hgp nay chi ap dung doi vdi c6
dong gui Phieu bieu quyet den va Tong cong ty nhan dugc truoc thai diem tien hanh bieu
quy6t theo chuang trinh cugc hgp da cong bo.

8. C6 dong dugc coi la tham dy va bilu quyk tai cugc hgp DHDCD trong truong
hgp sau day:

a. Tham dy va bilu quyk tryc tidp tai cugc hgp;

b. Uy quyk cho mot nguai ca nhan, t6 chxxc khac tham dy va bilu quyk tai cugc
hgp;

c. Tham dy va biSu quyit thong qua hgi nghi tryc tuyk, bo phieu dien tu hoac hinh
thuc khac theo Quy che cugc hgp;

d. Gui phik bik quylt dk cugc hgp thong qua gui thu, fax, thu dien tu hoac hinh
thuc khac do Tong cong ty quy dinh.

9. Dik kien tien hanh hgp DHDCD
X  \

Cu6c hop DHDCD dupe tiSn hanh theo cac dik kien quy dinh tai Dieu 19 Dieu If
T6ng cong ty.

10. Cach thuc bo phik, bieu quyk

a. Cach th(xc bik quyk tai cugc hgp DHDCD dugc quy dinh tai £>ieu^20 Dieu \q
Tong cong ty va quy dinh chi tik tai Quy ch6 cugc hgp DHDCD va ThI le bieu quyet tai
cugc hgp DHDCD.

b. DHDCD thao luan va bik quyk theo thng vk dh trong ngi dung chuang trinh.
Khi tik hanh bik quydt tai dai hgi, bk nhan sy HDQT, BKS, nguai dy hgp thyc hien
theo trinh ty dugc dieu hanh boi Chu tga, Ban kiem phieu.

11. Cach thuc kiem phik

a. Ban kilm phik cugc hgp: tuy vao so lugng ngi dung bik quy6t theo chuang
trinh cugc hgp, DHDCD se thong qua s6 lugng ya danh sach nhan sy Ban kiem phieu
v^hoac nhung nguai chiu trach nhiem giam sat kiem phieu theo de nghi cua Chu tga. Ban
kiim phik c6 trach nhiem tdng hgp kk qua kidm phik va lap Bien ban kiem phieu.

b. Viec kiem phik chi dugc bk dk sau khi c6 tuyen bo cua Chu tga cugc hgp va
da thu hat phik bik quyat cua tit ca cac c6 dong tham dy c6 quyk bik quyet.
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12. Thong bao kit qua kiim phieu

Bien kiim phiiu duqc Tnrong Ban kiim phiiu cong b6 truac khi bi mac cuoc
hop DHDCD. Noi dung kit qua kiim phiiu bao g6m ting si phiiu bieu quyit dii yoi tung
vin di biiu quyit, trong do ghi ro phuong thuc biiu quyit, ting si phiiu hgp le, khong
hop le, tan thanh, khong tan thanh va khong c6 y kiin; ty le tuomg ung tren tong so phieu
bieu quyet cua c6 dong dir hop.

13. Bien ban hop DHDCD

a. Cuoc hop DHDCD phai dugc ghi bien ban va c6 thi ghi am hoac ghi va luu gm
duoi hinh thuc dien tu khac. Bien ban phai c6 cac npi dung chu yeu theo quy dinh cua
phap luat va Dieu le Tong cong ty.

b. Bien ban phai lap bang tiing Viet, c6 thi lap them bing tiing Anh va diu c6 hi?u
lire phap ly nhu nhau. Truong hgp c6 su khac nhau ye cung mot ngi dung giua bien ban >
tiing Viet va tiing Anh thi ngi dung trong bien ban tiing Viet c6 hieu luc ap dung. /

c. Bien ban hgp DHDCD phai dugc hoan tit va thong qua trudc khi kit thuc cuoc \
hgp. ^

d. Chu tga va Thu ky cuoc hgp hoac nguoi khac ky ten trong Bien ban hgp phai lien
doi chju trach nhiem vi tinh trung thuc, chinh xac cua ngi dung Bien ban.

e. Bien ban hgp DHDCD, Phu luc danh sach c6 dong dang ky du hgp, van ban uy
quyin tham du hgp, tat ca cac tai lieu dinh kem bien ban (neu c6), nghi quyet da dugc
thong qua va tm lieu c6 lien quan gui kem theo thong bao mbi hgp phai dugc luu giu tai
tru so chinh cua Tong cong ty.

14. Nghi quyet DHDCD

Nghi quyit DHDCD phai thi hien diy du tung ngi dung da dugc DHDCD bieu
quyit thong qua va phai dugc trinh bay toan van tai cuoc hgp.

15. Diiu kien di nghi quyit cua DHDCD dugc thong qua

Nghi quyat ciia DHDCD duac thong qua theo cac dieu kien duqc quy dinh tai Dieu
21 Dieu le Tong cong ty.

16. Cach thuc phan doi nghi quyet cua DHDCD
^  ' ^

Truong hgp khong ding y voi nghi quyet cua DHDCD ve viec to chuc lai Tong
cong ty hoac thay doi quy en, nghTa vu cua c6 dong quy dinh tai Dieu le Tong cong ty, c6
dong dugc quyin thuc hien ngi dung phan dii theo quy djnh tai Dieu 132 Luat doanh
nghiep.

17. Cong bi thong tin kit qua cuoc hgp, nghi quyit DHDCD
Kit qua cung voi bien ban, nghi quyet DHDCD phai dugc cong bo trong thai h^

hai muoi bin (24) gio ki tu thai diim kit thuc cuoc hgp tren cac phuong tien cong bi theo
quy dinh cua phap luat chung khoan doi voi Cong ty dai chung niem yet.

Viec cong bi thong tin theo quy dinh cua Diiu nay dugc hiiu la Ting cong ty da
gui bien ban cuoc hgp va nghi quyet den tat ca cac c6 dong theo quy dinh hien hanh.

Dieu 5. Trinh tu, thu tuc hop DHDCD thong qua nghi quyet theo hinh thiic
lay y kien bang van ban

1. HDQT CO quyin liy y kiin ci dong bang van ban di thong qua nghi quyit cua
DHDCD xet thdy can thiet vi Igi ich cua Tong cong ty.
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a. Trinh tir lap danh sach c6 dong c6 quy^n biiu quyit thong qua nghi quyk bang
hinh thuc quy dinh tai Di^u nay ap dung tuang tir viec lap danh sdch c6 dong tham du
cuoc hop DHDCD nliu khoan 2 Bihu 4 Quy chd nay.

b. HDQT phai chuan bi Philu \ky y kiln, dir thao nghi quylt DHDCD va cac tai
lieu giai trinh dir thao nghi quyet (neu c6). Phieu lay y kien kem theo dir thao nghi quyet
va tai lieu giai trinh phai dugc gui bang phuong thirc dl bao dam den dugc dia chi dang
ky cua tirng c6 dong. HDQT phai dam bao viec gui, cong bo tai lieu cho cac c6 dong c6
quyin bieu quylt trong mot thai gian hop ly dl xem xet bieu quylt va phai gui cham nhat
mudi lam (15) ngay truac thai han phai gui lai Philu lay y kien.

Yeu chu va each thuc gui Philu \iy y kiln va tai lieu kem theo dugc thuc hien theo
quy dinh tai khoan 3 Dieu 18 Dieu le Tong cong ty.

c. Ngi dung cua Philu lly y kiln phai tuan thu khoan 3 Dilu 22 Dilu le T6ng cong
ty-

2. Tra Idi Philu lly y kien

a. Philu lly y kiln da tra Idi phai c6 chu ky cua c6 dong la ca nhan hoac ngudi dai
dien theo phap luat cua c6 dong la to chuc hoac ca nhan, ngudi dai dien theo phap luat cua
td chuc dugc uy quyin va dugc gui vl T6ng cong ty theo mot trong cac hinh thuc sau day:

-  Gui thu: Philu lly y kiln phai dugc dung trong phong hi dan kin va khong
ai dugc quyIn md trudc khi kilm philu;

-  Gui fax hoac thu dien tu: Philu l4y y kiln gui vl T6ng cong ty qua fax hoac
thu dien tu din dia chi chinh thuc dugc chi dinh tilp nhan do Tong cong ty
cong bd phai dugc giu bi mat din thdi dilm kilm philu.

b. Cac Philu lly y kiln gui vl Tdng cdng ty sau thdi han da xac dinh tai ngi dung
Philu lly y kiln hoac da hi md trong trudng hgp gui thu hoac dugc cdng bd trudc thdi
dilm kilm philu trong trudng hgp gui fax, thu dien tu la khdng hgp le.

c. Philu \iy y kiln khdng dugc gui ve dugc xem la phieu khdng tham gia bieu
quylt.

d. Tdng cdng ty chiu trach nhiem tilp nhan va bao mat thdng tin philu bilu quyet
theo quy dinh hien hanh.

3. Kilm phieu bieu quyet

a. HDQT td chuc kilm philu va lap hien ban kilm philu dudi su chung kiln cua
BKS hoac cua cd ddng khdng n^m giu chuc vu quan ly Tdng cdng ty.

b. Cac thanh vien HDQT, ngudi kilm philu va ngudi giam sat kilni phieu phai lien
ddi chiu trach nhiem vl tinh trung thuc, chinh xac cua hien ban kiem philu; lien ddi chju
trach nhiem vl cac thiet hai phat sinh tu cac quylt djnh dugc thdng qua do kiem phieu
khdng trung thuc, khdng chinh xac.

4. Cdng bd kit qua kiem phieu

Bien ban kiem phieu va nghi quyet phai dugc gui den cac co dong trong thdi han
mudi lam (15) ngay, kl tu ngay kit thuc kilm philu. Viec gui bien ban kiem phieu va n^hi
quylt cd thi thay thi bing viec dang tai tren Trang thdng tin dien tu (Website) cua Tdng
cdng ty trong vdng hai muai tu (24) gid, ke tu thdi diem ket thuc kiem phieu. Cach thuc
cdng bd ap dung nhu trudng hgp cdng bd ket qua cudc hgp true tiep theo quy dinh tai
khoan 17 Dilu 4 Quy chi nay.
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5. Hieu luc: Nghi quydt dugc thong qua theo hinh thuc lay y kien c6 dong bang van
ban CO gia tri nhu nghi quyet dugc thong qua tai cugc hop DHDCD.

6. Luu tru tai lieu: Philu idy y kiin da dugc tra loi, bien ban kiem phidu, toan van
nghi quyet da dugc thong qua va tM lieu c6 lien quan gui kem theo Phieu lay y kien deu
phm dugc luu gitr tai tru so chinh cua Tong cong ty.

CHl/ONG III: HOI DONG QUAN TRI

Dieu 6. Vai tro, quyen va nghla vu cua HDQT, trach nhiem cua thanh vien
HDQT

1. Vai tro cua HDQT

HDQT la CO quan quan ly T6ng cong ty, c6 toan quy^n nhan danh T6ng cong ty de
quylt dinh, thuc hien quyin va nghia vu cua T6ng cong ty, tru cac quySn va nghia vu thugc
tham quyen cua DHDCD.

2. Quyen va nghia vu cua HDQT

HDQT CO day du cac quy6n va nghia vu theo Luat Doanh nghiep, Luat Chung
khoan, cac quy dinh lien quan khac cua phap luat va Dilu le T6ng cong ty.

3. Trach nhiem cua thanh vien HDQT

Thanh vien HDQT c6 trach nhiem tuan thu cac quy dinh tai Luat doanh nghiep, quy
dinh khac cua phap luat c6 lien quan va Dieu le Tong cong ty.

Dieu 7. Nhiem ky va so lugng thanh vien HDQT

S6 lugng thanh vien HDQT la bay (07) nguoi. Nhiem ky cua thanh vien HDQT la
nam (05) nam va c6 th6 duoc hhu lai vai s6 nhiem ky khong han chL Mot ca nhan chi
dugc hm Ito thanh vien doc lap HDQT cua T6ng cong ty khong qua hai (02) nhiem ky
lien tuc.

Dieu 8. Tieu chuan, dieu kien va ca can cua thanh vien HDQT

Thanh vien HDQT phai dap ung cac tieu chuin va di^u kien theo quy dinh tai khoan
1, khoan 2 Dilu 155 Luat doanh nghiep va Dieu le Tong cong ty.

Co ciu HDQT phai dam bao t6i thiiu s6 lugng thanh vien khong di6u hanh va thanh
vien doc lap HDQT theo quy dinh phap luat.

Dieu 9. De cu, ung cu, gioi thieu thanh vien HDQT

1. LTng vien do c6 dong hoac nhom c6 dong de cu, gioi thieu

a. C6 dong hoac nhom c6 dong so huu tu 10% t6ng s6 c6 phhn ph6 thong tra len
nhu quy dinh tai khokn 3 Bihu 12 Bihu le T6ng cong ty c6 quyhn de cu, gidi thieu ung
vien bku lam thanh vien HDQT. S6 lugng ung vien da cu theo quy dinh tai khoan 1 Dieu
25 Diau le T6ng cong ty.

b. H6 so ung vian da cu

Van ban da cu ung vian cua c6 dong gui dan Tong cong ty nhu Bieu mau
02 kem theo Quy cha nay;

Ly lich ung vian nhu Bieu mau 03 kem theo Quy cha nay;

-  Giiy td phap ly chdng thuc hgp le cua ung vian, cua c6 dong giai thieu theo
quy dinh.
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c. Cach thuc gui H6 sa giai thieu ung vien: H6 so giai thieu ung vien gui true tiep
din tru sa Tong cong ty, theo dudng buu dien hoac dia chi email, fax da dugc chinh thu-c
cong b6. Viec guri h6 sa phai dkm bao vi thai gian theo cac quy dinh hien hanh.

2. iTng vien do HDQT dh cu, giai thieu
Trucmg hop ung vien HDQT thong qua dh cu quy djnh tai khoan 1 Dieu nay ma

khong du s6 lugng ckn thiit theo quy dinh, HDQT duong nhiem to chuc de cu, gioi thieu
them ung vien nhu quy dinh tai Dieu 25 Dieu le Tong cong ty, theo trinh tu nhu sau.

a. Cac th^h vien HDQT c6 quyin gioi thieu nhan su dh chon lam ung vien thanh
vien HDQT. Tren co so danh sach nhan su dugc gioi thieu du cac tieu chuin dugc quy
dinh tai Diiu 155 Luat doanh nghiep va cac quy djnh tai Diiu le T6ng cong^ty, HDpT to
chuc bo phihu dl lua chgn nhan su dugc xac dinh theo so phieu bau cao nhat cho den khi
du s6 lugng ung vien gioi thieu cho dgt hhu cu. Truong hgp c6 tu hai (02) nhan su trd len
dat cung s6 philu hiu nhu nhau cho vi tri ung vien cu6i cung thi phihu b^u cua Chu tich
HDQT la phiiu quydt dinh.

b. Can cu vao khi qua lua chgn nhan su tai diem a Khoan nay, HDQT ban hanh
nghi quyet phe chuan danh sach ung vien dugc gioi thieu de DHDCD bau lam thanh vien
HDQT.

3. t^ng vien do c6 dong khac dh cu, gioi thieu
Truong hgp ung vien HDQT thong qua de cu quy dinh tai khoan 1, 2 Dieu nay ma

khong du s6 lugng cin thilt theo quy dinh, quyin gioi thieu ung vien con lai thuoc ve cac
c6 dong khac theo quy djnh tai khoan 5 Dieu 115 Luat doanh nghiep.

4. Ngudi de cu, ung vien phai chiu trach nhiem t^dc phap luat, trudc DHDCD ve
tinh chinh xac, trung thuc wh ngi dung thong tin trong hd so theo quy dinh, dam bao rang
viec gui hd so gioi thieu ddn dung dia chi.

Danh sach ung vien phai gui ddn Tdng cdng ty khdng mudn hon bdn muoi tam (48)
gid trudc thdi didm khai mac cudc hgp DHDCD thuc hien ngi dung bau hoac thdi ̂ Ji^m
bk ddu thu tuc l4y y kidn b^ng van ban dh b^u thanh vien HDQT. Tdng cdng^ty khon^
quydt bk cu khidu nai nao cua ngudi gioi thieu va ben thu ba lien quan den van de luu
chuydn trudc khi hd so ddn Tdng cdng ty.

Dieu 10. Cdng bo danh sach ung vien

1. Danh sach ung vien dugc lap va cdng bd tren Trang thong tin dien tu (Website)
cua Tdng cdng ty trong vdng hai muoi bdn (24) gid kd tu thdi didm cudi cung hoan thanh
vide dd cu theo chuong trinh da dugc thdng bao cua mdi dgt bdu cu.

2. Thdng tin lidn quan ddn ung vidn thanh yidn HDQT dugc cdng bd bao gdm cac
ngi dung tdi thidu nhu ndu tai khoan 2 Didu 25 Didu Id Tdng cdng ty.

Dieu 11. Cach thirc bau thanh vien HDQT

1. Vide bhu thanh vidn HDQT phai thuc hien theo phuong thuc bhu ddn phidu. Theo
dd mdi cd ddng c6 tdng sd bidu quydt tuong ung voi tdng sd cd ph^ so huu nhan vdi sd
th^ vidn HDQT dugc bhu va cd ddrig cd quydn ddn hdt tong so phidu cua minh cho mot
hoac mot sd ung vidn hoac phan bd ddng ddu cho cac ung vidn.

Vide td chuc bau thanh vidn ddc lap HDQT phai tidn hanh ridng theo phuong thuc
bau ddn quy dinh tai Didu nay.

2. Phidu bhu do Ban td chuc in s§n, cd danh sach cac ung vidn, sap xdp theo thu tu
bang chu cai tidng Viet, cd ghi sd cd phhn cua cd ddng sd huu, cd ddng dau Tdng cdng ty.
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Phi^u hhu cir khong hgp le la phi^u thuoc mot trong nhung tniang hop sau;

a. Phieu khong phai cua Ban to chiic phat hanh;

b. T6ng s6 phi6u sau khi b^u ion ban s6 lugng pbi6u c6 dong so btiu;
c. Pbiiu bhn c6 ten nbung nguoi ngom danb sacb da dugc Tong cong ty cong bo

tnxoc dot ban cvr;

d. Pbilu CO tiy x6a, sua cbaa noi dung;

e. Cac trubng hop kbac tbeo quy dinb cua pbap luat boac quyfe dinb cua DHDCD
tai moi Idn bau cu.

3. Co dong CO quy6n b^u cbo cbinb minb neu bo c6 ten trong danb sacb ling cu vien
gbi trong pbieu bau cii.

4. Cacb tbuc xac dinb ket qua bau

a. Can cii vao s6 luong thanh vien HDQT cin bin tai m6i dgt bdu cii va dtai bao
s6 th^nh viSn HDQT theo quy dinb t?i Dik 16 Tbng cong ty, NguM taing cu thanh vien
HDQT duqc xac dinh theo s6 phik bk tinh ttr cao xu6ng thap, bat ddu tit ung cd vien c6
s6 phik bin cao nhit cho dk idti du s6 thanh vien HDQT quy djnh t^i Di6u le Tong cong
ty-

b. Trong trubug bgp c6 tir bai (02) ung cu vien trd len dat cung so phieu bau nbu
nbau cbo vi tri tb^b vien HDQT cu6i cung tbi se tiln banb bku l|i trong s6 cac ung cu
vien CO so pbieu bau ngang nbau. Pbuong tbuc va cacb xac dinb ket qua nbu ba^u^l&i dau
quy dinb tai Bihu nay. Niu sau kbi bau iai vln khong xac dinb dugc dng vien cuoi cung,
viec bhn b6 sung tbanb vien HDQT se xem xet tai cugc bgp ti6p tbeo cua DHDCD.

c. Cacb tbuc xac dinb kit qua bau tbanb vien doc lap HDQT nbu quy dinb tai kboan
nay.

Dieu 12. Cac trirong hgp miin nhiem, bai nhiem, b6 sung thanh vien HDQT
1 .Tbanb vien HDQT kbong con tu cacb tbanb vien HDQT kbi bi DHDCD m^iin

nbiem, bai nbiem trong cac trubng bgp quy dinb tai kboan 4 va 5 Dieu 26 Dieu le Tong
cong ty.

2. HDQT pbai trieu tap bgp DHDCD bk thucmg de bhi bd sung tbanb vien HDQT
trong cac trubng bgp tbeo quy dinb tai kboan 4 Dieu 160 Luat doanb ngbiep, l^oan 3 Dieu
14 Diiu le Tong cong ty va kboan 2 Diiu 8 Quy cbi boat dong cua HDQT Tong cong ty.

Dilu 13. Cong b6 thong tin ve bku, miln nhiem, bai nhiem thanh vien HDQT
Tbong tin kit qua biu tbanb vien HDQT va cac quyit dinb miin nbiem, bai nbi§m

tbMi vien HDQT pbai dugc cong bi din ci dong, cac ben lien quan tren cac pbuong tien
tbeo cac quy djnb cua pbap luat vi cbdng kbo^ va tbi truong cbung kboan doi vori Cong
ty dai cbiing niem yet.

Dik 14. Bk, bai nhifm, miln nhiem Chu tich HDQT

Chil tich HDQT do HDQT bk, mik nhifm, bai nhiem trong s6 cac thanh vi6n
HDQT.

1. T6ng cong ty thyc hien bk Chii tich HDQT khi vj tri nay trdng trong cac trucmg
bgp sau:

a. Hit nbiem ky;

b. Miin nbiem, bai nbiem va cac trucmg bgp kbac tbeo quy dinb bien b^b;
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c. Co don tu chuc.

2. Trinh tu thuc hien bau Chu tich HDQT
9  y

a. Lua chon ung vien de bau:

-  HDQT lua chon trong s6 cac thanh vien dl bSu Chu tich HDQT theo hinh
thiic dh cu hoac tu ling cu.

-  tfng cu vien dd hhi phai dam bao cac di^u kien theo quy dinh cua phap luat,
Di^u le va cac quy dinh hien hanh yq cong tac nhan su lien quan d6i voi tung
chuc danh.

b. T6 chiic phien hop bau cu:

Trieu tap va dilu hanh phien hop b§u cu: Nguoi dugc chon lam Nguoi trieu tap va
dihu hanh phien hop bin cu dugc xac dinh theo nguyen tic sau:

-  Truong hgp tk ca thanh vien HDQT cung hit nhiem ky theo khoan 3 Di^u
154 Luat doanh nghiep thi cac thanh vien do ti^p tuc la thanh vien Hoi d6ng
quan tri cho den khi c6 thanh vien mdi dugc bau thay the va tiep quan cong
viec. Cac thanh vien HDQT mdi dugc bin thuc hien nhom hgp d§ bin Chu
tich HDQT trong thai han bay (07) ngay \am viec, kl tu ngay kk thuc b^u
CU HDQT nhiem ky do. Cugc hgp nay do thanh vien HDQT c6 s6 phieu bau
cao nhdt trieu tap. Truong hgp c6 nhikn han mot (01) thanh vien HDQT c6
s6 phi6u bin cao nhdt ngang nhau thi cac thanh vien HDQT nay bau mot
nguoi trong so hg trieu tap hgp HDQT theo nguyen tac da so. Truong hgp
con lai, thanh vien HDQT la nguoi dai dien theo uy quyin hoac dugc gidi
thieu bdi c6 dong so huax s6 c6 phan nhieu nhat (tinh theo Danh sach lap c6
dong lap tai thdi dikm gin nhdt) la nguoi trieu tap va dihn hanh phien bau
cd. Trong truong hgp c6 hon mot thanh vien HDQT, theo quy dinh tai Muc
nay, cac thanh vien HDQT phai tu thoa thuan de chgn ra mot nguoi trieu tap
va didu hanh phien bau cu.

- M6i th^h vien HDQT c6 mgt phiSu bin. Thanh vien HDQT dugc chgn lam
ling vien c6 quyen tu bo phieu bau cho minh.

-  Kk qua bin cii dugc xac djnh theo nguyen tic qua ban trong truong hgp chi
CO mgt ling vien. Truong hgp c6 tir hai ling vien trd len thi lua chgn ling vien
dat s6 phidu bau cao nhat.

-  Bien ban phien b^u cii dugc lap theo quy djnh va k8t qua bin cii c6 hieu Igc
ngay khi Bien ban nay c6 d^y du chur ky ciia cac thanh vien HDQT bo phieu
bau cho Nguoi tning cu tru khi c6 quy dinh khac viec cin dugc chuan y
k6t qua bdu cii bdi co quan cd thim quyen.

-  Nghi quydt thong qua kk qua bin dugc ky va ban hanh bdi Chu tich HDQT
nhiem ky mdi.

Viec cong b6 thong tin vh kk qua bau cii theo quy dinh tai DiSu 13 Quy chd nay.
3. Truong hgp Chii tich HDQT co don tu chuc hoac bi mien nhiem, bai nhiem,

HDQT phai bau nguoi thay the trong thdi han mudi (10) ngay ki tu ngay nhan don tu chiic
hoac hi miin nhiem, bai nhiem. Cac trudng hgp khac HDQT phai thuc hign bau Chii tich
HDQT thay tbi trong thdi gian bay (07) ngay kl td thdi dilm c6 dii can cii cho rang Chu
tich HDQT duong nhiem khong thi thuc hien nhiem vu theo Khoan 4 Dieu 156 Luat
Doanh nghiep.
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Dieu 15. Thu lao, thiro'ng va lol ich khac cua thanh vien HDQT

Thanh vien HDQT dugc huong thu lao, thudng va Igi ich khac theo quy dinh cua
phap luat va Dieu 28 Dieu le Tong cong ty.

Dieu 16. Cuoc hop cua HDQT

Trinh tir va thu tuc t6 chuc cuoc hop HDQT thuc hien theo quy dinh tai Dieu le va
Quy ch§ hoat dong cua HDQT T6ng cong ty.

Dieu 17. Thong qua nghi quyet cua HDQT theo hinh thuc lay y kien bang van
ban

Khi Chu tich HDQT xet thky khong nhdt thik phm trieu tap cuoc hop HDQT, Chu
tich HDQT c6 thil to chuc l4y y kiln cac thanh vien HDQT b4ng van ban d4 quyet dinh
cac van da thuoc thim quyhn theo trinh tu va thu tuc dugc quy dinh tai Didu le va Quy che
hoat dgng cua HDQT T6ng cong ty.

Di8u 18. Cac Tiiu ban true thuoc HDQT

Viec thanh lap va hoat dgng cua cac Tilu ban true thuoc HDQT theo quy dmh cua
phap luat, Dilu 31 Dilu le va Quy cha hoat dong cua HDQT T6ng cong ty.

Diau 19. Nguoi phu trach quan tri Tong cong ty

1. Tiau chuin cua Ngudi phu trach quan tri Tdng cong ty

Nguoi phu trach quan tri Tong cong ty phai dap ung cac tiau chuan theo quy dinh
cua phap luat, Dilu le T6ng cong ty va quyat dinh cua HDQT.

2. Viec b6 nhiem Nguoi phu trach quan tri T6ng cong ty
<7 ?

HDQT phai b6 nhiem it nh4t mot (01) NguM phu trach quan tri Tong cong ty da ho
trg cong tac quan tri T6ng cong ty. Ngucri phu trach quan tri T6ng cong ty c6 tha kiem
nliiem \km Thu ky T6ng cong ty theo quy dinh tai khoan 5 Diau 156 Luat Doanh nghiep.

3. Cac trubng hgp miln nhiem Nguoi phu trach quan tri Tdng cong ty

HDQT CO tha miin nhiem Nguoi phu trach quan tri Tdng cdng ty khi c4n nhung
khdng trai voi cac quy dinh hien hMi vd lao dgng.

4. Cdng bd thdng tin vd bd nhiem, midn nhiem Nguoi phu trach quan tri Tdng cdng
ty

Viec cdng bd thdng tin vd quydt dinh bo nhiem, midn nhiem Nguoi phu trach quan
tri Tong cdng ty dugc ap dung theo nhu quy dinh tai Didu 13 cua Quy chd nay.

5. Quydn va nghia vu cua Nguoi phu trach quan tri Tdng cdng ty nhu quy djnh tai
Didu 32 Didu Id Tdng cdng ty.

CHlTONG IV: BAN KIEM SOAT

Didu 20. Vai tro, quydn va nghia vu cua BKS, trach nhiem cua KSV

1. Vai tro cua BKS

BKS la CO quan chiu trach nhiem giam sat vide quan ly va didu hanh Tdng cdng ty,
gdm cac KSV dugc bdu bdi DHDCD.
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2. Quyen va nghia vu cua BKS

BKS CO dky du cac quyin va nghia vu theo Luat Doanh nghiep, Luat chung Idioan,
cac quy dinh lien quan khac cua phap luat va Dieu le T6ng cong ty.

3. Trach nhiem cua KSV

KSV CO trach nhiem tuan thu cac quy dinh tai Luat doanh nghiep, quy dinh khac
cua phap luat c6 lien quan, Bihu le T6ng cong ty, Quy chk hoat dong cua BKS va dao due
nghe nghiep trong thirc hien cac quy^n va nghia vu dugc giao.

Dieu 21. Nhiem ky va so lugng KSV

S6 lugng KSV la ba (03) ngubi. Nhiem ky cua KSV la nam (05) nam va c6 the
dugc hku lai voi s6 nhiem ky khong han che.

Dieu 22. Tieu chuan va dieu kien cua KSV

KSV phm dap ung cac tieu chuSn va dihu kien theo quy dinh tai khoan 1 Dieu 169
Luat Doanh nghiep va cac quy dinh tai Bihu le T6ng cong ty.

Di8u 23. De cu, ung cu* KSV

Viec dh cu, ung cu KSV dugc thuc hien theo each thuc tuong tu quy dinh tai Dieu
9 Quy che nay.

Dieu 24. Cong bo danh sach ung vien

Viec cong bo danh sach ung cu vien KSV dugc thuc hien theo each thuc tuong tu
quy dinh tai Dieu 10 Quy che nay.

Dieu 25. Cach thuc hku KSV

Cac thuc bSu KSV duac thuc hien theo each thilc tuong tu quy dinh tai Dieu 11
Quy che nay.

Dieu 26. Cac trucmg hop mien nhiem, bai nhiem KSV

KSV hi DHDCD miln nhiem, bai nhiem trong cac trubng hgp quy dinh tai khoan
4 va 5 Dilu 37 Bihu le T6ng cong ty.

Dieu 27. Cong bo thong tin ve ban, mien nhiem, bai nhiem KSV
Thong tin kk qua bdu KSV va cac nghi quy6t, quydt dinh miin nhiem, bai nhiem

KSV phai dugc cong b6 d6n c6 dong, cac ben lien quan tren cac phuong tien theo cac quy
dinh cua phap luat vh chung khoan va thi truong chung khoan doi vbi Cong ty dai chung
niem y8t va dugc ap dung theo nhu quy dinh tai Dieu 13 cua Quy che nay.

Dieu 28. Tiin luo-ng va quyen loi khac cua KSV

KSV dugc huong thu lao, thubng va Igi ich khac theo quy dinh ciia phap luat va
Di8u 39 Bihu le T6ng cong ty.

CHlTONG V; TONG GIAM DOC

Dieu 29. Vai tro, trach nhiem, quySn va nghia vu cua TGD

TGD la nguoi di^u hanh cong viec kinh doanh h^g ngay cua T6ng cong ty; chju
sir giam sat cua HDQT; chiu trach nhiem truoc HDQT va truoc phap luat ve viec thuc hien
quyen, nghia vu dugc giao.
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©ieu 30. B6 nhiem, mien nhiem TGD

1. Nhiem ky, tieu chu4n va dihu kien cua TGD
Nhiem ky cua TGD la nam (05) nam va c6 thi dugc b6 nhiem lai vai s6 nhiem ky

khong h^ chl TGD phai dap ung cac tieu chuan, di6u kien theo quy dinh cua phap luat
va Di8u le T6ng cong ty va cac yeu ck rieng cho vi tri TGD theo quy dinh tai quy che
quan ly n6i bp ban hanh d6i vai tieu chuin ciia can bo quan ly.

2. Bo nhiem TGD

HDQT b6 nhiem mot thanh vien trong HDQT hoac mot nguai khac lam TGD. H6
so va trinh tir b6 nhiim TGD theo quy djuh lien quan vS cong tac nhan su cua phap luat,
Dilu le va quy chS quan 1^ noi ho cua T6ng cong ty.

3. Mien nhiem TGD

HDQT CO thk miin nhiem TGD khi da s6 thanh vien HDQT tan th^ ya bo nhiem m
T6ng Giam d6c mai thay thi theo quy djnh cua phap luat, Di^u le va quy che quan ly noi
bo cua Tong cong ty.

4. Thong bao b6 nhiem, mien nhiem TGD

Quylt dinh b6 nhiem, mien nhiem TGD dupe cong bo theo quy dinh tai Dieu 13
r

cua Quy che nay.

5. Tihn luang, thuong va Ipi ich khac cua TGD

T6ng cong ty c6 quy^n tra luang, thu^g va Ipi ich khac cho TGD do HDQT quyet
dinh, dupe tinh vao chi phi kinh doanh cua T6ng cong ty theo quy dinh cua phap luat, dupe
th§ hien thMi muc rieng trong bao cao tai chinh hang nam cua Tong cong ty va phai bao
cao DHDCD tai cupc hop thuong nien.

CHtTONG VI: PHOI HOP HOAX DONG GltTA HOI DONG QUAN TRI,

BAN KIEM SOAT VA TONG GIAM DOC

Dieu 31. Thu tuc, trinh ty trieu tap, thong bao moi hop gitra HDQT, BKS va
TGD

Thu tuc, trinh tu trieu tap, thong bao mai hop giua HDQT, BKS va TGD dupe thuc
hien theo quy djnh tai Bihu le T6ng cong ty, Quy chi hoat dpng cua HDQT, Quy che hoat
dpng cua BKS va Quy chi nay.

Dieu 32. Trao d6i thong tin

Viec trao doi thong tin giua HDQT, BKS va TGD phai dam bao tuan thu quy dinh
tai Luat doanh nghiep, Dieu le va cac Quy che quan ly noi bp cua Tong cong ty, bao gom
nhung khong giai han cac noi dung sau:

1. HDQT bao dam ring thong bao mai hop, Phiiu idy y kiin thanh vien HDQT va
cac tai lieu kem theo phai dupe gui den KSV cung thai diem va theo phuang thuc doi vai
thardi vien HDQT.

2. HDQT thong tin din BKS, TGD vi cac cupc hop quan trong ciia HDQT di BKS
va TGD bi tri tham du. Chuang trinh, noi dung cupc hop gui din KSV va TGD cung thai
gian gui den cac thanh vien HDQT.

3. Cac nghi quyit, quyit djnh, bien ban hop, thong bao kit qua hop cua HDQT dupe
gui din BKS, ding thai vai thcyi diim gui TGD theo cac quy djnh hien hanh.
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4. TGD bao cao HDQT va d6ng thai gui dSn BKS vh viec thuc hien nhiem vu va
quyen han dugc giao nhu sau:

a. Tai cac cuoc hop cua HDQT;

b. Khi nhan dugc yeu cau cung cap thong tin cua HDQT;

c. Cac bao cao dot xudt khi TGD thdy cm thiit.

Viec bao cao phai kip thbi, dam bao day du cac thong tin theo quy dinh hien hanh.

5. TGD chiu trach nhiem tiip nhan tat ca cac thong tin tu Cong ty me, tu ngudi dai
dien cua T6ng cong ty tai cac doanh nghiep khac va tu cac ben lien quan gui din T6ng
cong ty, quyit dinh cac vkn di thugc thkm quyen va bao cao HDQT cac vdn dh vugt tham
quyen,

6. TGD dam bao viec luu chuyin thong tin theo quy dinh den tat ca cac thanh vien
HDQT va cac ben lien quan kip thoi, diy du.

Bihu 33. Ph6i hop hoat dong kiem soat, dieu hanh, giam sat giua HDQT, BKS
va TGD

1. Quan he phoi hgp giua HDQT, TGD va BKS

a. HDQT, TGD ton trgng quyin kiirn tra tinh hgp ly va hgp phap trong hoat dgng
quan ly cua BKS, d6ng thbi tao diiu kien di BKS tiin hanh kiem tra cac hoat dgng dieu
hanh san xukt kinh doanh, trong ghi chep so sach ke toan va bao cao tm chinh cua Tong
cong ty.

b. HDQT, TGD c6 trach nhiem tiip thu va c6 hien phap chinh sua cac thiiu sot
hoac tbn tai trong cong tac quan ly theo ket lua^n kiem tra cua BKS, dong thbi c6 trach
nhiem chi dao nhOng Ngubi qu^ ly lien quan thgc hien cac hien phap can thiet de xb ly
cac sai pham (neu c6) va/hoac khac phuc cac thieu sot trong cong tac dieu hanh va trong
ghi chep sb sach ki toan va bao cao tai chinh cua T6ng cong ty.

c. BKS tham dinh tinh ddy du, hgp phap va trung thuc cua Bao cao tai chinh hang
nam va sau (06) thang cua Tong cong ty, dbng thbi dinh ky thong bao cho HDQT, TGD
vb kk hoach tibn hanh cung nhu kk qua thuc hien cong tac kiem tra kiem soat doi vbi hoat
dgng quan ly, dieu hanh va tinh hinh ghi chep so sach ke toan va lap bao cao tki chinh cua
T6ng cong ty.

d. BKS phm lap chuong trinh kk hoach cong tac dinh ky va thong bao cho HDQT,
TGD bibt trubc khi thuc hien.

e. BKS phbi hgp vbi HDQT, TGD trong viec quan ly v6n chu sb huu, quan ly phan
von cua Tbng cong ty dku tu vao doanh nghiep khac, vbi muc dich bao toan va phat trien
v6n.

f. Viec kilm tra cua BKS khong dugc can trb hoat dgng hinh thubng ciia HDQT,
TGD, khong gay gian do^ dibu hanh hoat dgng kinh doanh cua Tong cong ty.

g. Cac hoat dgng khac dugc phbi hgp xb ly theo quy dinh cua phap luat va Dieu le
Tbng cbng ty.

2. Quan he cbng tac giua HDQT vbi TGD

a. Hoat dgng kinh doanh va cac cbng viec cua Tbng cbng ty phai chiu sir chi dao
va giam sat cua HDQT. Trong pham vi Xhkm quybn, HDQT cb thb phan cap, giao cho
TGD thuc hien cac nhiem vu phu hgp vbi quy dinh va thuc tb hoat dgng cua Tbng cbng ty
vbi thb thbc va trinh tu theo quy dinh.
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De thuc hien phan cap va cac nhiem vu do HDQT giao, can cur yeu cau cong vice,
TGD CO thi true ti8p thirc hien cac cong viec dugc phan cdp hoac phan c4p, uy quyen cho
cac can bo qu^n ly hoac Nguoi didu hanh khac cua Tong cong ty thuc hien. Viec phan cap,
uy quyen khong dugc vugt qua pham vi da dugc HDQT phan cap cho TGD.

b. Khi CO v&i dl phat sinh ckn su phe duyet, chip thuan cua HDQT, TGD trinh
HDQT thong qua bing van ban. Van ban trinh HDQT |)hm neu ro su can thiet, tham quyen
quy& dinh; danh gia rui ro (ndu c6); phuang an dh xuit cu thi d§ giki quyit win di Kern
theo van ban trinh phM c6 du thao nghi quyet cua HDQT ve van de do. Trong trudng hgp
CO quan diem khac nhau giua HDQT va TGD ve mot van de, Quyet nghi cua HDQT dugc
ban hMi la quyet dinh cuoi cung TGD phM tuan theo. TGD dugc quyen bao luu quan
dilm va mien trir trach nhiem d6i voi cac hau qua phat sinh (n8u c6) lien quan den quyet
dinh neu tren.

c. Trong mgi truong hgp, TGD la nguoi chiu trach nhiem truoc HDQT ve cac van
dl cua T6ng cong ty theo quyen han va nhiem vu dugc giao.

d. HDQT CO thk tham du cac bu6i hop giao ban dinh ky hang thang cua T5ng cong
tyj cac cugc hgp xet duyet cac du an dau tu, de an hgp tac,... hoac cac cugc hgp chuan hi
cac ngi dung to trinh do TGD chu tri truoc khi trinh HDQT xem xet phe duyet. Chu tich
HDQT va cac thanh vien HDQT tham du hoac uy quy€n cho th^ vien HDQT khac tham
du cac cugc hgp.

e. Nhiing cugc hgp ngi bg do TGD chu tri, c6 tinh chat quan trgng nhu lien quan
din CO chl, chinh sach, huong phat triln trung, dai han hoac giai quylt nhung vuong mac
Ion cua T6ng cong ty, TGD mbi Chu tich HDQT, thanh vien HDQT tham dir.

f. Thanh vien HDQT c6 thi tham du cac cugc hgp khac cua T5ng cong ty hoac c6
lien quan den T6ng cong ty.

g. Khi tham du hgp, Thanh vien HDQT c6 quyin phat bilu y kiln, dong gop nhung
khong kit luan ngi dung cugc hgp. Viec tham gia cac cugc hgp hoac chuong trinh \km viec
cua cac th^ vi§n HDQT se do Ban Thu ky T6ng cong ty thong bao tdi Ban TGD.

h. Dli voi cac dl an Ion va quan trgng do Tong cong ty hoac cac Don vi thanh vien
triln khai thuc hien, Thanh vien HDQT dugc phan cong phu trach ITnh vuc, Dcm vi do c6
thi yeu clu Ban TGD hoac nguoi dai dien cua T6ng cong ty tl chuc cugc hgp dl nghe bao
cao.

i. Thanh vien HDQT c6 thI true tilp \km viec, chit vln, trao dli voi TGD, Nguoi
dilu hanh khac, cac bg phan cua Ting cong ty, cac Don vi, nguoi dai dien cua Ting cong
ty tai cac doanh nghiep khac dl nlm tinh hinh cong viec. Cac dli tugng nay c6 trach nhiem
cung dp dly du, dung thdi h^ thong tin/tai lieu theo yeu cau bang van ban cua thanh vien
HDQT.

'  ' a

j. HDQT sir dung bg may giup viec, phuong tien vat chat ky thuat cua Tong cong
ty dl thuc hien chuc nang quan ly cua minh. Ngoai Ban Thu ky Ting cong ty la bg phan
giup viec thuong xuyen, HDQT su dung cac Bari chuc nang va cac can bg, nhan vien cua
Ting cong ty dl giup HDQT xem xet, cho y kiln tham muu vl cac vin dl c6 lien quan
trong truoTQg hgp can thiet.

k. HDQT su dung con diu cua Ting cong ty dl ban hanh cac van b^ thuc hien
cong tac lanh dao, quan ly trong Tong cong ty v^hoac de thuc hien cac giao dich v6i to
chuc/ca nhan ngoai Tong c5ng ty. Cac cong van, tm lieu giao dich do HDQT ban hanh
hoac gui di dugc dang ky theo ma so cua Tong cong ty va ban luu phm dugc quan ly rieng.
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1. Ban Thu ky va Van phong T6ng cong ty c6 trach nhiem t6 chuc qu^ ly cac h6
sa, tki lieu va cong van giao dich di va ddn cua HDQT theo quy dinh hien \h quan ly
tm lieu cua Tong cong ty.

m. Can cii vao phan cong cong viec trong HDQT, Ban Thu ky T6ng cong ty chu
dong chuyin thong tin, tai lieu toi Chu tjch HDQT va thar^ vien HDQT dugc phan cong
phu trach trong ITnh virc va Don vi do, ddng thai sao gui din tit ca cac th^h vien HDQT.
Th6ng tin, tai lieu dugc chuyin qua He thing phan ph6i van ban cua T6ng cong ty c6 gia
tri xac thuc nhu ban phat hanh in.

n. NhQng van ban, tai lieu giao dich cua Co dong hoac cua cac co quan cap tren, co
quan chuc nang Nha nuac giii din T6ng cong ty; cac van ban mang tinh chit dilu hanh
cua TGD CO ngi dung lien quan din cong tac quan ly, phai dugc sao gui cho Chu tich
HDQT va thanh vien HDQT phu trach lien quan dl phli hgp xii ly.

0. Cac hoat dong khac dugc phli hgp xu ly theo quy djnh cua phap luat va Dilu le
Ting cong ty.

CHlTONG VII: DANE GIA HOAT DONG, KEEN TElTdNG VA KY LUAT
HANG NAM DOI V6l EDQT, BKS, TGD VA

NGirdi NGirdl DIEU EANE KEAC

Dilu 34. Danh gia boat dong hang nam

1. Phuang thuc danh gia hoat dong: cong tac danh gia dugc tiln hanh hang nam va
CO thi theo mot trong cac phuang thuc sau:

a. Tu nhan xet, danh gia;

b. TI chuc lly philu tham do, tin nhiem;

c. Cac each thuc khac do HDQT lua chgn vao tung thai dilm phu hgp vai quy dinh
lien quan.

2. Tieu chi danh gia hoat dong:

a. HDQT danh gia hoat dong cua th^h vien HDQT dua theo chuc nang, nhiem vg
cua HDQT quy dinh tai Dilu le cua Ting cong ty, Quy chl hoat dong cua HDQT va kit
qua thuc hien nhiem vu dugc phan cong.

b. BKS danh gia hoat dong cua KSV dua theo chuc nang, nhiem vu quy dinh tai
Dilu le cua Ting cong ty, Quy chl hoat dong cua BKS va kit qua thuc hien nhiem vu
dugc phan cong.

c. HDQT danh gia hoat dong cua TGD va Nguai dilu hanh khac (theo dl nghi cua
TGD), tren co sa kit qua hoat dong s^ xult kinh doanh hang nam cua Ting cong ty va
cua ca nhan dugc danh gia.

3. Trinh tu danh gia hoat dong

Trinh tu danh gia hoat dong thanh vien HDQT, KSV, TGD va Nguai dilu hanh
khac dugc thuc hien theo quy dinh hien hanh.

Dilu 35. Khen thuo-ng, ky luat

HDQT CO trach nhiem xay dung he thing khen thudng, ky luat. Viec khen thuang,
ky luat dugc thuc hien dua tren kit qua danh gia hoat dong tai Dilu 34 cua Quy chl nay
va cac quy dinh hien hanh.
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CHtTONG VIII. HIEU LUC THIHANH

Dieu 36. Hieu lye thi hanh

1. Quy che quan tri noi bo cua Tong cong ty Co phan Dich vu Ky thuat Dau khi
Viet Nam bao g6m 08 chuong 36 Di§u va 03 Bilu mlu, c6 hieu luc ke tu ngay thang
nam 2021, HDQT thuc hien sua d6i, b6 sung Quy ch6 va bao cao DHDCD thong qua theo
quy dinh hien hanh.

2. Quy chi nay thay thd Quy ch8 Quan tri noi bo T6ng cong ty C6 ph^n Dich vu
Ky thuat D^u khi ban hanh kem theo Nghj quyit so 360/NQ-DVKT-HDQT ngay
05/6/20*18.

3. Trong trudng hop c6 sir khong thdng nh4t giua Quy ch6 nay voi DiSu le T6ng
cong ty ve cung mot van de thi cac quy dinh cua Dieu le Tong cong ty se duoc uu tien ap ^
dung.

4. Cac noi dung khac khong dugc quy dinh trong Quy ch6 nay thi ap dung theo guy
dinh cua phap luat, Bihu le T6ng cong ty va cac nghi quy6t cua Dai hoi d6ng c6 dong Tong
cong ty.

TM. HOI DONG QUAN TRI
CHU TICK

Phan Thanh Tung
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BM-01

CONG HOA XA HQI CHU NGHiA VIET NAM
Doc lap - Ty do - Hanh phue

ngay thdng ndm.

PHIEU DE NGHI BO SUNG NOI DUNG

TAX CUOC HOP DAI HOI DONG CO DONG

Kmh gui: T6ng cong ty 06 phkn Dich vu Ky thuat Dku khi Viet Nam

-  Ten c6 (Jong:

-  S6 CMND/ CCCD/ Ho chi6u/ DKKD/: Ngay ckp: Noi eSp:

-  Dia chi lien lac:

-  S6 c6 pMn so huoi: c6 phk, tuong ung voi: % Von dieu le.
-  Thai gian so hGu: (tinh d6n ngay lap danh sach thuc hien quyen).

Can cu quy dinh ve quyen va nghia vu c6 dong, toi de nghi bo sung cac noi
dung sau vao Chuang trinh h(?p:

1

Mug dich: thao luan quy6t dinh

2

Mug dich: thao luan quy6t dinh

Toi cam kk chiu trach nhiem v6 tinh chinh xac cua noi dung van ban va hd so kem
theo, ddng thai cam k6t tuan thu day du quy dinh cua Di6u 1? va Quy che lam viec tai
cupc hop Dai hoi d6ng c6 dong cua T6ng cong ty C6 phk Dich vu Ky thuat
Dau khi Viet Nam.

Hd sff kem theo:

-  Ban sao h<?p le CMND/CCCD/H6 chieu/DKKD; (^y' ro ho ten)
-  Ban sao he s& hint chitng khodn PVS c6 xac

nhgn cua Cong ty chihtg khodn^ /Ban sao
Gidy chitng nhgn s& hint c6 phdn (dot voi c6
dong chua hat ky);

-  So yeu ly lich do img vien tu khai (trucntg hop
di cif ung vien de bdu nhdn su HBQT, BKS).

-  Tdi lieu kem theo (neu c6).



BM-02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tir do - Hanh phuc

,, ngay thdng ndm.

PHIEU BE CU" ITNG VIEN

V/v de cu* irng vien de bau lam ....

Kinh gui: T6ng cong ty C6 phin Dich vu Ky thuat Dm khi Viet Nam

Luat Doanh nghiep s6 59/2020/QH14 dugc Qu6c hoi thong qua ngay 17/6/2020
va CO hieu lire tu ngay 01/01/2021;

Can cu Dlku le hien hanh ciia T6ng cong ty 06 phkn Dich vu Ky thuat Ddu khi
Viet Nam,

- Ten CO d6ng/nh6m c6 dong:

- S6 CMND/CCCD/Ho chi6u/DKKD: Ngay cdp: Noi cap:....

- Dia chi lien lac:

- Thong tin s6 c6 phan so hmi:

XT Ten CO dong

So

CMND/CCCD/HO
chi§u/DKKD,

noi cSp, ngay cap

So CO phan
so* huu

Thoi

gian SO"
huu

Chu' ky
cua CO

dong

1.

2.

Tong cong

Sau khi nghien cuu cac dieu kien, tieu chuan lien quan, toi/chung toi de cu nhan
su c6 ten duoi day de DHDCD bau vao vj tri thanh vien Tong cong ty nhu sau.

TT

Ho ten

irng vien

S6 CMND/CCCD/Ho

chiOu/DKKD,
noi cap, ngay cap

S6 CO phSn
so* hu'u (neu c6)

1.

2.

Tong cong



Toi/Chung toi cam k6t cac noi dung trong Philu de cu nay va ho so kem theo la
hoan toan chinh xac, theo dung quy djnh phap luat va Di^u le Tdng cong ty.

Tran trong./.

Ho sff kem theo: ^ CO DONG
-  Ban chinh Ly lich img vien theo mdu (03 (Ky, ghi ro ho ten)

ban chinh);
Ban sao CMND/Ho chiiu, cac van bang,
chrnig chi chuyen mon cua ling vien (03
ban sao c6 chung thuc).



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

BM-03

LY LICH

UNG VIEN THAM GIA HOI DONG QUAN TRI, BAN KIEM SOAT

Ho va ten khai sinh:

Hp va ten thuong gpi

Gioi tinh:

Ngay thang nam sinh:

Nai sinh

Quoetieh:

CMND s6: ngay cap: nai cap:

Dia chi thuong

So dien thoai lien lac:

Trinh dp van hoa:

Ten phap nhan (trucmg hpp la nguoi dai dien phan von gop cua c6 dong phap nhan)
+ Giay chtog nhan dang ki doanh nghiep cua phap nhan s6: Ngay cap:
+ Dia chi phap nhan:

+ S6 c6 phin so huu/dai dien: (trudmg hpp la nguoi dai dien phan von gop cua c6 dong hoac
th^ vien gop v6n la phap nhan):

12. Trinh dp chuyen

1.

2.

3.

4.

5.

6.

7.

8.

9.

10

11

>0

Ten vSn bSng Trinh dp ThM gian dao tao Co s& dao tao

13. Qua trinh cong tac:

Ttr n§m... den nam... Don vi cong t^c Chirc vu

14. Danh sach Nguoi lien quan:

STT Hp ten Quan hp
Ng^y thdng
nam sinh

Que
qu^n

Noi o* hipn nay So c§ phin s&
hfhi



Toi cam doan thong tin tren la dung sir that va chiu ho^ to^ trach nhiem truac phap luat
v6 nhiing thong tin da khai.

Ho sff dinh kem:

1.

2.

3.

4.

5.

ngay ... thdng ... mm

NGI/dl KHAI

(Ky vd ghi rd ho ten)



QUY rtTF, hoat dOng cuahOi d6ng quAn tri
TONG CONG TY C6 PHAN DICH VU KY THUAT DAU Kffl VIET NAM

(Ban hanh kem theo Nghi quyet so /NQ-DVKT-HBQT ngay ^ thdng 4 nam 2021 cua
Hoi ddng qudn tri Tong cdng ty Co phdn Bich vu Ky thuqt Bdu khi Yict Nam)



MUC LUC

CHUONG I. QUY DP«i CHUNG ^
Bihi 1. Ph^ vi di8u chinh va d6i tugng ap dung ^
Bihu 2. Dinh nghia, thuat ^
Di§u 3. Nguyen tic hoat^dong ciia HDQT

CHl/ONG 11. THANH VIEN HQI DONG QUAN TRI ^
Dilu 4. Quyin va nghia vu cua th^ vien HDQT
Di§u 5. Quyin dugc cung cdp thong tin cua th^ vien HDQT ^
Di8u 6. Nhiem ky, ca c4u, tieu chuan va dieu kien thanh vien HDQT ^3
Dilu 7. Chu tich HDQT 4
DiSu 8. b4u, mien nhiem, bai nhiem, thay the va bo sung thanh vien HHQ

CHUONG III. HQI DONG QUAN TRI ^
Didu 9. Ouv4n va nghia vu cua HDQT "v j- 7Di6u 10. Nhiem vu va quyen han cua HDQT trong viec phe duyet, ky kethgp ong giao ic ^
voi ngubi c6 lien quan i' i •>
Biku 11. Trach nhiem vu ciia HDQT trong viec trieu tap hop DHDCD bat thuong 5
Dik 12. Cac Tik ban, bo phan giup viec HDQT.

CHUONG rV. CUQC HOP CUA HQI BONG QUAN TRI ^
Bihu 13. Cuoc hop cua HDQT g
Di4u 14. Bien b^ hop va nghj quySt HDQT ^
Di4u 15. Thong qua nghi quyet theo hinh thiic lay y kien bang van ban

CHUONG V. BAO CAO, CONG KHAI CAC LOIICH ^
Dilu 16. Trinh bao cao h4ng nam 10
Di4u 17. Thu lao, thuong va Igi ich khac cua thanh vien HDQ1
Di6u 18. Cong khai cac Igi ich lien qu^.....^. ; .

CHUONG VI. M61 QUAN HE CUA HQI DONG QUAN TRI
DiSu 19. M6i quan he giua cac thkih vien HDQT ...^
DiSu 20. M6i quan he cua HDQT voi T6ng Giam doc ^ ̂
P)i^n 21 M6i Quan he cua HDQT voi Ban Kiem soat . \ >
Di8u 22". M6i quan he cua HDQT voi t6 chiic D^g, Cong do^. Hoi Cun chien bmh va Doan ̂ ̂
thanh nien 12

CHUONG VII. DIEU KHOAN THI HANH
Di8u 23. Di8u kho^ thi
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QUY CH6 HOAT ©ONG CUA HOI DONG QUAN TRI
TONG CONG TY CO PHAN DJCH VU KY THUAT DAU KHI VIET NAM
(Ban hanh kem theo Quyit dinh so /QD-DVKT-HDQT ngay /—/2021)

CHirONGI

QUY DINH CHUNG

Dilu 1. Pham vi dilu chinh va doi tirofng ap dung

1. Pham vi diSu chinh: Quy chS hoat dong cua Hoi d6ng quan tri long cong ty Co phan
Djch VU Ky thudt Ddu khi Viet Nam (sau day goi tit la "Quy che'' hoac "9uy chd ho^t
d6ng HDQT") quy dinh co ciu t6 chiic nhan su, nguyen tic hoat dpng, quyen hm, nghia
VU ciia H6i ddng quan tri va cac thMi vien Hoi d6ng quan tri nhim hoat d6ng theo quy
dinh tai liuat Doanh nghiep, Dik 16 T6ng cong ty va cac quy dinh khac cua phap luat
CO lien quan.

2. DSi tuong ap dung; Quy chd nay dugc ap dung cho HDQT, cac Thanh vien HDQT 1 ong
cong ty.

Diiu 2. Dinh nghia, thuat ngn

Quy che nay sil dung va ap dung cac thuat ngu, chG viit tit theo quy dinh tai Dik le Tong
cong ty va Quy chd qu^ tri noi bo T6ng cong ty.

Diiu 3. Nguyen tic hoat dong cua HDQT

1. HDQT \km viec theo nguyen tic tap the, quy^t dinh theo da so. Cac th^ vien HDQT
chiu trach nhiem v6 ph^ viec cua minh va cung chiu trach nhiem truoc DHDCD^va
truoc phap luat vh cac nghi quy^t, quy6t dinh cua HDQT d6i voi su phat trien cua Tong
congty. ^ ^ . I,- -

2. HDQT giao trach nhiem cho Tbng Giam doc to chuc dieu hMi thuc hien cac nghi quy et,
quyat dinh cua HDQT. Trong trucmg hop cdn thi&, HDQT phan c4p cho Tong Giam
d6c quy8t dinh cac v4n dh thuoc thim quy4n cua HDQT.

3. Mpi hoat d6ng cua HDQT, cac th^ vien HDQT va bo may giup viec HDQT phai bao
dam tuan thu cac quy dinh cua phap luat, Dieu le Tong cong ty va phuc vu Igi ich ciia
T6ng cong ty.

cHiroNG n

THANH VIEN HQI DONG QUAN TRI

Dilu 4. Quyin va nghTa vu cua thanh vien HDQT

1. Thknh vien HDQT c6 dky du cac quy In theo quy dinh cua Luat Doanh nghiep, Luat
Chung khoan, Dilu le Tbng cong ty, Quy chl nay va cac quy dinh cua phap luat, quy
dinh npi bo CO lien quan. .x

2. Thknh vien HDQT c6 nghia vu theo quy dinh cua phap luat, Dieu le Tong cong ty va
cac nghia vu sau: , . • r , i, -
a. Thuc hien cac nhiem vu ciia minh mot each trung thuc, can trpng vi Ipi ich cao nhat
ciia 06 dong vacua T6ng congty; ^ ^ ,
b. Tham du day dii cac cupc hpp ciia HDQT va c6 y kien ve cac van de dupe dua ra thao
lu^;
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c. Bao cao kip thcri, day dii vai HDQT cac khoan thu lao nhan duac tit cac Cong ty con,
Cong ty lien kit va cac t6 chuc khac; . j . ~
d Bao cao HDQT tai cuoc hop gin nhit cac giao dich giua Tong c5ng ty, Cong^^n
do T6ng cong ty nim quyin chi ph6i tren 50% Von dieu le trd len vdi thanh vien HDQT
va nhung ngudi c6 lien quan cua thanh vien do; giao djch giua Tong cong ty vai cong
ty trong do thanh vien HDQT la thanh vien sang lap hoac la ngudi quan ly doanh nghiep
trong thdi gian 03 nam gin nhit trudc thdi dilm giao dich; j - ,
d. Thuc hien c6ng bd thong tin khi thuc hien giao dich c6 phieu cua Tong cong ty theo
quy dinh cua phap luat. , >

e. Nghien cuu, danh gia tinh hinh, ket qua hoat dong va dong gop vao viec xay dyng
phuong hudng, kl hoach hoat dpng kinh doanh cua Tong cong ty
g Kilm tra, giam sat viec thuc hien cac ngU quyet, quyet dmh cua DHDCD va HDQ1.
h. Giai trinh trudc DHDCD, HDQT ve viec thuc hien nhiem vu duoc giao khi duoc yen

TdI xuit y kiln, bien phap giai quy It cac vin dl lidn quan den 11^ vuc c6ng_
vi dugc phan cong va dl xuit giai quyet nhung cong viec khac hen quan den to chuc,
hoat done cua Tone cong ty.

3. Traig thanh vien HDQT ciing vdi cac thanh vien HDQT khac quan ly ya gi^ sat cac
hoat dpng cua Tdng cong ty theo quy dmh ciia Quy che nay, Dieu le Tong Cong ty
theo QUY dinh phap luat c6 lien quan. ^ ^ i a . i

4  Cac thanh vien doc lap HDQT th6ng nhat each thuc to chiic, phan cong phoi h(^ cac
Lrdt^ theo quy dtah dli vdi nhiem vy thanh vien dpc lap HDQT va thong bao cho
HDOT cac ben lien quan ve each thuc neu tren. ^

5. Thanh vien dpc lap HDQT phai lap bao cao danh gia ve hoat dpng cua Hpi dong quan
tri theo Ouv dinh Men hanh cua phap luat. ^ ^

6  Thanh vien ddc lap HDQT phii thong bao vdi HDQT ve viec khong con dap mg du
S.thuE .» diluV W«.h, HDQT phii M„g Mo mimg ''W .MM ™ dpo
HDQT khdng con dap utng dii cac tidu chuan va dieu kien tai cupc hpp DITOCD g
nhit hoac trieu tdp hpp DHDCD de ban bd sung hoac thay the thanh vien dpc lap HDQ
theo quy dinh.

Dilu 5. Quyin diruc cung cap thong tin cua thanh vien HDQT

1  Thanh vien HDQT cd quyin yen ciu Tdng Giam ddc, cac Phd Tdng Giam doc, Ke toanStag SrMqSn iSkhl cda Tdng cdng ty, Ngudi dai dien cua Tdng cong ty tai cac
S'cung cap cac thdng tin, tai lieu yl tinh hinh tai chinh, hoat dpng kmh doanh cua
T6ne cone ty, Dom vi de thuc hien nhiem VU cua minh.^

2. Ngudi quan ly duoc yeu ciu phai cung cip kip thdi, day du va chmh xac thong tin, ai
lieu theo yeu ciu ciia thMih vien HDQT.

Dilu 6. Nhiem ky, cu can, tieu chuan va dieu kien thanh vien HDQT

1. Sd lucmg, CO ciu, nhiem ky cua thanh vien theo quy dinh tai Dieu 26 Didu Id Tdng cong

2. Thanh vien HDQT phai dap tag cac tieu chuan va dieu kipn theo quy dmh tai Dieu 25
Dilu le T6ng cong ty va cac quy dinh ciia phap luat hien hanh.
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Dieu 7. Chu tich HDQT

1. Chu tich HDQT do cac th^ vien HDQT bdu, mign nhiem, bai nhiem trong so cac thanh

3

1.

2.

vien HDQT.

2. Chu tich HDQT khong dugc kiem Tong Gito doc. ^ u - i i -
Chu tich Hoi d6ng qu^ tri c6 quyen va nghia vu theo quy dmh cua phap luat, Dieu le
T6ne cone ty, Quy chg quan tri noi bo T6ng cong ty va cac quyen, nghia vu sau.^
a. Chi dao, diSu ph6i cong vide cua HDQT trSn ca sa Ke hoach, Phta cong^nh^m w
trone HDQT cho cac thanh vien HDQT va cac cong viec khac thuoc tham quyen HDQ1.
b. Dam bao cac th^ viSn HDQT nhan ducc thong tin day du, khach quan, chinh xac
va du thai gian thao luan cac v4n dh ma HDQT phai xem xet; ^ ^
c. Theo doi, don d6c cac th^ vien HDQT trong viec thirc hien cac cong viec, nhiem
vu dugc phan cong; chu tri danh gia kk qua lam viec cua tung thanh vien HDQT, cac
Tigu ban, Uy ban cua HDQT.

Dieu 8. B^u, miln nhiem, bai nhiem, thay thi va b6 sung thanh vien HDQT

Viec miin nhiem, bai nhiem, thay thd va b6 sung th^ vien HDQT thuc hien theo trinh
tu, each thuc quy dinh tai Dieu le, Quy che quan tri ngi bg Tong cong ty va quy .
cua phap luat. , ^ - -u

HDQT phai'trieu tap hop DHDCD dS bSu b6 sung thanh vien HDQT trong trucfng hop

a. Trong vong 30 ngay kS tir ngay s6 luqng thanh vien HDQT con lai it hem so luong
thanh vien t6i thiSu theo quy dinh ciia phap luat; , . i .

b. Trong vong 60 ngay kl tir ngay so luong thanh vien HDQT bi giam qua mot phan ba
SO voi quy dinh tai Dieu le Tong cong ty; , x , ̂ i
c Trir trubng hop quy dinh tai diSm a va diSm b khoan nay, DHDCD bau thar^ vien
mdi thay thd thanh vien HDQT da bj miln nhiem, bai nhiem tai cuoc hop gan nhat.

CHlTONG ni

HOI DONG QUAN TRI

Dieu 9. Quyen va nghia vu cua HDQT

1  HDQT la CO quan quan ly T6ng cong ty, c6 to^ quyk nhdn danh T6ng cong ty dg quyet
dinh, thuc hien quyfe va nghia vu cua T6ng cong ty, tru cac quygn va nghia vu thuoc
tham quyen cua DHDCD. , , ^ r\

2. Quy en va nghia vu cua HDQT theo quy dinh ciia phap luat, Dieu le Tong cong ty, Quy
che qu^ tri ngi bg Tong cong ty va cac quyen, nghia vu sau. ^ ^ ^ ^
a. Chi dao xay dung va ban hanh cac van ban quy dinh ngi bg ve to chuc, quan tri, dieu
h^, va kiem soat nii ro...nhm dam bao boat dgng ciia Tong cong ty dugc quan y,
kiem soat day dii, an toan va dat hieu qua cao. ^ ^
b HDQT CO the thnnh lap cac Tieu ban, Uy ban v^oac bg phan true thugc HDQi e
tu van, tham muu, giup HDQT thuc hien nhiem vu, quyen han ciia minh theo quy dinh
ciia phap luat va theo Dieu le ciia Tong cong ty. ^ ^ ^
c. Quan ly va chi dao kiem toan ngi bg, he thong kiem tra, kiem soat ngi bg boat dgng
hieu qua theo quy dinh ciia phap luat. ^ x
d. Kiem tra, giam sat viec thuc hien cac nghi quyet, quyet dinh cua DHDCD hoac cua
HDQT.
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d Chiu trach nhiSm tnrdfc phap luat, tnicc DHDCD trong viec thuc hien nhifm w,
quyk han dugc phap luat, DiSu le T6ng cong ty quy dinh hoac dugc DHDCD giao, uy

1 QuySt dinh, phe duyet viec thirc hien cac idin nghi ciia idSm toan nOi bp, chi dao cac
bp phan thuc hien idSn n^hj cua ld6m toan npi bp, c6 hien phap xd iy kip then khi co cac
kiln nghi, d8 xuit ciia kiSm toan noi bp. _ - . . , - 1 - u-

3. HDQT thong qua nghi quylt, quylt dinh bang bieu quyet tai cupc hpp, lay y kien mg
van ban hoac hM thiic khac do Dilu iS long cong ty quy dinh. Moi thanh vien HDQT
CO mot philu bilu quylt. ... . . u - i .st

4  Truong hpp nghi quylt, quySt dinh do HDQT thong qua trai voi quy dinh cua phap luat
nghi quylt DHDCD, Dilu le Tdng cong ty gdy thiet hai cho Tong cong ty thi cac th^
vien tan thtoh thhng qua nghi quylt, quyet dinh do phai cimg lien dm chiu tra^ rAipin
ca nhan vl nghi quylt, quylt dinh do va phai den bii thiet hai cho Tong cong ty, th
vien phan d6i thong qua nghi quylt, quylt dinh noi tren dupe mien tru trach nhiem.

Dilu 10. Nhiem vu va quyin ban cua HDQT trong viec phi duyet, ky kit hpp dong
giao dich voi ngiroi c6 lien quan

1  HDQT ch4p thu^ cac hop d6ng, giao dich c6 gia tri nho hon 35% hoac giao dich d^
din t6ng gia tri giao dich phat sinh trong vong 12 thang ke tir ngay thpc hi?n giao d;
diu tSlt c6 gia Pi nho ban 35»/o t6ng ̂ ia Pi tai san ghi Pin bao c4o tai chinh gan nhat
siua T6ng cong ty voi mot trong cac d6i tugng sau:
- Thtah vien HDQT, Kiim soat vien, TGD, nguoi quan iy khac va nguoi co lien qu

-'S^dLg! n^fdlfdien uy quyIn ciia c6 dong sd huu Pin 10% tong von co phan pho
thong ciia Ting cong ty va nhOng ngudi co iiln quan cua hdi .
- Doanh nghilp cd iiln quan din cac doi tupng quy du± tai khoan 2 Dieu 164 Luat

2. ?mtag"h5l;nay, ngudi dai diln Tdng cong ty ky hpp d6ng,_giao dich phai thong bao
cho thanh viln HDQT, Kiim soat viln ve cac ddi tupng co iien quan doi voi h^ o g,
So diSt do va gui^klm theo du thao hpp, ding hoac npi dung chu ylu cua giao dtcP
HDQT quyit dinh vile chip thuan hpp dong, giao dich trong thai ban 15 npy ke tu!Sy Spdc thong hao; viln HDQT cd ipi ich iiln quan din cac ben Pong hpp
ding, giao dich khdng cd quyIn bilu quyet.

Dilu 11. Trach nhiem vu cua HDQT trong vile trlln tap hop DHDCD bat thudng

1  HDQT phai trieu tap hpp DHDCD bit thudng theo quy djuh tai Dilu 14 Dilu 11 Tdng

2. thu tuc ti Chile hpp DHDCD bit thudng thuc hien theo quy dinh tai Dilu 4
Quy che quan tri noi bo Tong cong ty.

Dilu 12. Cac Tiiu ban, bo phan giup vile HDQT

1  Tiiu ban- HDQT cd thi thanh lap Tiiu ban true thupc di phu trach ve chinh sach ph^
■  Piin, nhan su, iuang thudng, kiim toan npi bp, quan 1^ mi ro. ̂

Tiiu ban do HDQT quyet dinh cd tdi thieu la 03 nguoi, bao gom thanh vien HDQ
thanh viln bin ngoai. Hoat ddng cua Tiiu ban phai tuan thu theo quy dinh cua HDQ .
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Viec thuc thi quySt dinh cua HDQT hoac cua cac Ti6u ban phai phu hop v6i cac quy
dinh phap luat va quy dinh tai DiSu le T6ng cong ty, Quy che quan tn noi bo Tong cong

3.

2 Nguai phu trach quan tri T6ng cong ty; HDQT bo nhiem it nhat mot (01) nguoi lam
NMoi phu trach quan tri. Tieu chuin, di6u kien, viec bo nhiem mien nhiem, quyen h^,
nghTa vu cua Ngubi phu trach quan tri theo quy dinh tai Dieu le long cong ty, Quy che
quan tri noi bo T6ng cong ty va Quy dmh hien hanh ciia phap lu^
Ban Thu ky T6ng c6ng ty: la bo phan true tiep giup viec cho HDQT^Co t" ̂ uc
chiic nang nhiem vu va dinh bien nhan su cua Ban Thu ky do HDQT quyet phu
hop voi quy dinh ciia phap luat. Can cii djnh bien da duqc ̂ QT thong qua, Chu tich
HDQT phe duyet dd xudt tuyen dung, bo nhiem, khen thucng, ky_ luat nhan sp thuqc
Ban Thu ky sau khi tham khao y kiSn cac thanh vien HEQT va Tong Giam >50^
tuySn dung, ky hgp d6ng lao dqng va ch6 dp chM sach cho nhan su thuoc Ban Thu ky
theo quy dinh phap luat va quy che noi b6 cua Tong cong 1^. ^ -t, . . „

4 Ngoai cac bo phan giiip viec neu tai Khoan 1, 2, 3 cua Dieu nay, HDQ ̂ su ^g
Ban chiic nang dl thuc hien tham muu, giiip vide cho HDQT theo^chuc nang lAiem vu
dupe giao hoac su dung djch vu tu van chuy en nghiep (neu can thiet) de thuc hien nhiem
vu va quyen han ciia HDQT.

CHIJ'ONG IV

CUQC HOP CUA HQI DONG QUAN TRI

Dilu 13. Cupc hop cua HDQT

1  Cuoc hop ban Chu tich HDQT: HDQT phai t6 chiic cupc hpp bau Chii tich HDQT &eo
quy dinh ciia phap luat, Dik }e T6ng cong ty va theo trinh tu, thu tuc quy dmh tai Dieu
14 Ouy ch6 quan tri noi bo T6ng cong ty. x i r , .

2. HDQT ta chiic cu6c hpp hdng quy do Chii tjch HDQT triSu tdp vao tuan thu ba cua
thang diu tien ciia m5i quy hoac thai didm khac do Chii tich HDQT quyet di^. ^ ^

3. Cupc hpp hang quy ciia HDQT xem xet cac van de thupc tham quyen, bao gom cac npi

a. Ttoh hinh boat dpng, kdt qua thuc hien cac chi tieu kd hoach san xuat kinh doanh va
k6 hoach cua quy ti^p theo cua T6ng cong ty; , . ^ .
b. Tinh hinh tai chinh va viec thuc hien ke hoach tai chinh cua nhrnig thang
c. Bao cao kk qua, danh gia viec thuc hien cac nghi quyet, quyet dinh cua DHDCt),
HDQT; cac kk luan cua co quan c6 thlm quySn;
d. Cac noi dung khac. ^ ^. i - v,

4. Chii tich HDQT chi dao chudn bi ddy dii cac tai lieu lien quan den noi dung cupc hop.
Cac thanh vien HDQT, TGD can cu tinh hinh thuc te ciia Tong cong ty c6 the de ngh;
b6 sung thdm cac npi dung khac. D6 nghj b6 sung phai dupe gui den HDQT trong Am
gian hai (02) ngay truoc thai di6m cuoc hop di6n ra theo Bieu mau 01 tai Phy Iqc Quy
chd nay Trucmg hpp noi dung dd xudt dua vao cupc hpp dd quydt nghi, ngudi dd xuat
noi dung phai giii kern theo van ban dd xuit va cac Aong tin, tai lieu hdn qua^eu co).

5. Ngoai cupc hpp hang quy, Chu tjch HDQT to chuc cac cupc hpp khac cua HDQT bat
cii khi nao n6u xet th4y c^n thi^t vi lai ich ciia T6ng cong ty.

6. Chii tich HDQT trieu tap hop HDQT trong cac trudng hop sau day.
a 06 de nghi ciia Ban Kiem soat hoac thanh vien doc lap HDQT,
b. 06 dh nghi ciia T6ng Giam d6c hoac nam (05) nguai quan ly khac;
c. 06 d6 nghi ciia it nhat hai (02) thanh vien Hoi ddng quan tri;

Trang 6/12



Cac dS nghi phai dugc lap thanh van ban, trong do neu ro muc dlch, van de can thao
luan va quySt dinh thuoc thlm quydn ciia HDQT. •. , j

7. Chu tich HDQT phai trieu tap hop HDQT trong thoi han bay (07) ngay lam viec, ke tu
neay nhan dvtoc dd nghi quy dinh tai khom 6 Dieu nay. Tnidng hop khong taeu hop
theo dS nghi thi Chu tich HDQT phai chiu trach nhiem ve ̂ ung thiet hai xay ra dot voi
T6ng cong ty; ngucti de nghi c6 quySn trieu tap hop H6i dong quan tri.

8. Thone bao hop: , , ,
- Chu tich HDQT hoac ngubi trieu tap hop HDQT phai grri thong bao mat hop^cham
nhit ba (03) ngay iam viec trudc ngay hop. Trubng hop thay can thiet do yen cau cua
cong viec, hoac theo dS nghi cua T6ng Giam doc. Chit tich HDQT co the trieu tap hop
HDQT trong ihai gian ngdn han, thong bao hop HDQT c6 the dugc gut ngay cho cac
thanh vien HDQT va cac Kiem sodt vien. Thong bao hgp HDQT ̂hai xac dmh cu
thai gian, dia didm hgp, chuang trinh, cac van de thao iu^ va quyet dinh, kern theo tailiSu su dung tai cuoc hgp va phieu bidu quyet cua thanh vien. _
- Thong bao mdi hgp HDQT c6 thS gui bang gidy mdi, tho^i, fax, Phu^ig J •
til hoac phuang thiic khac va bao dam den dugc dia chi iien iac cua tung thanh vien
HDOT cac Kiim scat vien duoc dang ky tai Tong cong ty. ^ ^ ^
- Ban TTiu ky T6ng cong ty chiu trach nhiem dam bao cac thong tin,_tai lieii Imn quan
dfe ngi dung cugc hgp dugc gui ddy du, dung han va dong thai den cac thanh vien
HDOT va cac ben lien quan theo quy dinh. ^

9. Chu tich HDQT hoac nguai trieu tap gui thong bao mdi hgp va cac tai iieu kem theo
rar K\km soat vien nhu doi vai cac thanh vien HDQT.Kiim Joat vien to quyei, d» cSc cu«c hop HDQTi c6 quySn thio lutii nhrnig kliong d»,o

10 MS&n hinh 0.00 hop: Cu«.hop td. HDQT d.,o 08. hdnh khl
t3/4) t6ne s6 thanh vien trd ien du hgp. Trudng hgp cugc hgp dugc men tap theo q y
SSoi. nay hhdng dO .8 .had, vie. d. hop the. dijh « dnpc «p to
thO hi trong thiii han bdy (07) ngOy kS » ngdy dp d^ ^.totSoTdrhoS
nay cuoc hop duac tik hanh nSu c6 han mot nua (1/2) so iha^ v en HDQT av M-

11. Si vien IffiQT dugc coi ia tham du va bieu quyet tai cugc hop trong truang hgp sau
day: , , .a . - u .

b. vabifu quylt theo quy djnh tai khoan 11 Dieu
c^ThTm dulTbilu qu5t thong qua hoi nghi true tuydn, bo philu dien tii hoac hinh thiic
dientukhac; , „ .n

d. Gui philu bidu quySt d8n cuoc hop thong qua thu, fax, thu
12 Thao luan bi6u quylt tai cuoc hop va thong qua nghi quyet cua HDQ1 ^

a Th^ vien HDQT c6 quy6n thao luan, neu quan diem cua minh ve cac noi unghop va ph« oL ttioh nhiem 04 rita. .i nhthig # kie. nh(n to. d.d. g,.,

rC4c'tMlrvirHBQT™'qny8n bio in. y kl8n oO. minh v4 yta oh. « kiSn bdo 1«.
fto'ram^'S.St to toS'bit^^^ x.4tod. ihatd. vie. mQTh*:
ly do khac xet thiy cdn thiSt, Chu tich HDQT c6 the mdi fc to 'ten JJong Phm
thanh vien HDQT tham du cugc hgp va trinh bay cac y kien khimdi tham du cuoc hop quy dinh tai Khoan nay dugc Chi tra theo quy d^.
d HDQT thong qua cac nghi quySt bang each tuan theo y kien tan thanh cua da so than!Jie7HDQT hoac ngudi d^dy quydn c6 mat true tiep du hgp. Neu so ph.eu tan lhanh
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va phan d6i bSng nhau thi quylt dinh cuoi cung thu5c ve phia co phieu bieu quyet cu
Chu tich HDQT. M6i th^ vien HDQT true tiSp c6 mat vdi tu cdch ca nhan hoae n^on
dugc uy quyk hop le dai dien oho thanh vien do tai cupc hop HDQT se co mot phieu
biku. quyet, c6 gia tri ngang nhau. ^ . u u-
d. Cac thanh vien HDQT va ngubi dugc uy quyen tham du hgp tur chju trach nhiem xac
dinh va cong b6 su lien quan Igi ich cua thaiA viSn HDQT d6i voi cac van de tham gia
biSu quytt d6 tir bo hay ti6p tuc thuc hien bieu quyet. KSt qua bigu quyet lAongbi gioi
ban hieu luc vi su lien quan Igi ich dugc phat hien sau khi nghi quySt ban hanh. Cac hgu
qua phat sinh d6i vdi T6ng c6ng ty, ben thd ba (neu c6) do viec khong tu choi quyen
bidu quygt nhu quy dinh tai Muc nay se do thanh vien HDQT hen quan chiu trach nhiem
b6i thuoTig theo quy dinh. ^ , i.- mnT
e. Tuy trucxng hgp cu the, theo sg thong nhat cua HDQT, cac nghi quyet cua HDQT
dugc bieu quyet thong qua bo phieu tai cugc hgp HDQT.

13 Uy quyen cho ngubi khac du hgp cua thanh vien HDQT. x i
■ Th^ vien HDQT phai ftam dp ddy du cdc cugc hgp HDQTj^ clu dupe uy quyen cho
nguoi khac du hgp va bieu quyet niu dugc da so thanh vien HDQT chap thuan.

Dieu 14. Bien ban hop va nghi quyet HDQT

1. Cugc hgp HDQT phM dugc ghi bien ban va c6 the ghi am, ghi va luu giu duoi hinh thiic
dien tu khac.

f N6i'togSc''cu6c hgp cua HDQT phai dugc Ban Thu ky T6ng cong ty ghi chep tong
thuc va day du trong Bien ban cugc hgp theo quy dinh Men hanh, bao gom cac ngi dung
chu yen sau day:
- Ten, dia chi tru so chinh, ma so doanh nghiep;
- Thai gian, dia diem hgp;
- Muc dich, chuang trinh va ngi dung hgp; ^ x , , > iWrr Hir
- Hg, ten timg thanh viSn du hgp hoac nguoi dugc uy quyen du hgp va each thuc du
hgp; hg, ten cac th^ vien khong du hgp va ly do;-Vdndeduacthaolu^vaketluan, bieu quyet tai cugc hop;

. Tom tit phkt biSu y kita cua tirng thanh vien HDQT du hgp theo trinh tu dien bien cua

- Kit^qui biSu quyk trong do ghi ro nhung thanh vien tan thanh, khong tan thanh va
khong CO y kien; , , ^ ,
- Ven de da duac thong qua va ty le bieu quyet thong qua tuang ung,clakychutga,Vighibienbanvacac thanh vienro^^^
thanh vien HDQT try quySn) du hgp. Trir truong hgp chu tga, nguoi ghi bien ban tu ch
Ste. bi. hop Jng „«u hwo m p. M"h «n * HDQT hp b,p ̂  v.
c6 day du n6i dung theo quy dmh tai dito aKhoan 1 o tren thi bien ban nay co hieu lyc^
b. Chii tga, ngubi ghi bien ban va nhihig ngubi ky tbn trong bien ban phai chiu tracnhiem vStinhtrung thuc va chinh xac ciianbi dung Bien ban hg^.
c. Bi6n ban hgp HDQT dugc lip bang tieng Viet va co Me lap bang tieng ̂ . tm g
hgp CO su khac nhau vd ngi dung giua bien ban bang tieng Viet va bang tieng Anh
noi dung trong bien ban bang tieng Viet dugc ap dung. ^ -
d.' Bien ban va cac tai lieu lien quan cua cugc hgp dugc chuyen den cac thanh vien
HDQT, Kiem soat vien, TGD va dugc luu tru theo quy dinh.

3. Nghi quyet, quyet dinh:
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a. CM tich HDQT hoM Ngirai dugc uy quyin se thay mat HDQT ky cac ngl4 quyet,
quy& dinh dam bao thS thilc theo quy dinh. Nghj quyet, quyet dinh cua HDQT phai
phan ardi chinh xac va dSy du cac npi dung dugc ghi tai Bien ban cugc hgp. Cac ngi
dung da dugc quySt nghj trong cugc hgp c6 the dugc ban hanh chung trong mgt van ban
hoac tach rieng thanh nhung van ban khac nhau. _ ,

b. Cac nghj quy St, quy St dinh sau khi da dugc ban hanh phai dugc cong bo, gui den cac
bSn liSn quan va luu trii theo quy dinh cung nhu dam bao tinh thuc thi day du, kip thai.

DiSu 15. Thong qua nghj quyet theo hinh thuc lay y kien hang van han

1  D6i vai cac vin dS ma Chii tich HDQT thiy khong nhit thiSt phai triM t|p cugc hgp
HDQT Chii tich HDQT c6 thS t6 chiic lay y kien cac thanh vien HDQT bang van ban
dS quy It dinh cac vSn dS thugc thim quyM. ViSc to chiic lay y kiSn xem xe^he duy ?t
trong vong muai (10) ngay lam viSc kS tir ngay nhan dugc To ^
nghi cua cdp c6 thim quy Sn, trii truang hgp gia han theo quy dinh tai I^om 2 Dieu nay^

2  Philu liy y kiSn, du thao nghi quySt va tM lieu lien quan ya dugc chuyen den tung a
viSn HDQT Cac thanh vien HDQT tra loi PhiSu lay y kiSn trong thai han nam (05) ngay
lam viSc kS tir ngay nhan dugc PhiSu liy y kiSn. Thai han biSu quyet co the dugc giahan theo dS nghi cua thanh viSn HDQT va dugc Chu tich HDQT dongy.

3. Thanh vien HDQT c6 quySnySu can TGD, bg phM va ca Man hen quan
tin giai triM, lam ro cac van dS liSn quan dSn ngi dung lay y kien. Chu tjch HDQT xet
thiv cin thiSt c6 thS t6 chiic phiSn thao luM, cugc hgp co su tham gia cua cac ben hen

thong tin truac khi biSu quySt. Cac y kiSn tai phiSn thao luan khong co
hiSuluc thay thS PhiSu biSuquySt da dugc phathaM. ^ ,

4. Cac thaM viSn HDQT thgc hifn biSu quyet bang each daM dau vao Phieu lay y kien
theo dung quy djM tai Bieu mSu 02 tai Phu luc C^uy che nay.

5  TSne hap PhiSu liy ykiSnva ban hMhNghi quyet; , x , d--
a Ban Thu ky chiu trach MiSm Man va kiSm PhiSu liy f kien da biSu cjuy et va l^p Bmn
ban ting hgp kSt qua biSu quySt Mu Bilu mSu 03 tai Phu luc Quy che nay. Viec kiem
phiSu biSu quySt phai dugc dai dien Ban KiSm soat giam sat va ky xac M^.
b. BiSn bM ting hgp kSt qua biSu quySt trinh CM tich I©QT
Itai ViSc kS tir thbi diSm nhM du PhiSu ISy y kien tu cac thaM vien HDQT hoac het thai
han l4v V kiSn, tuy theo didu kien nao d^n truac. a ■ a a .
c' Mgt noi dung liy y kiSn dugc xem la dugc thong qua khi co da so Phieu bieu quyet
dSng'y. Trucmg hgp s6 phiSu ngang Mau thi quyet djM cuoi cung thugc ve phia co y
d N^TquJlt thMg qSuheo WM thiic liy y kiSn blng van ban co higu Igc nhu Mc nghi
iSTong qua tJ cac cugc hgp cua HDQT. Nghj quyet dugc HDQT ban^haM Mong
Lon ban Mi (02) ngay kS tir khi MM dugc BiSn ban tong hgp ket qua bieu quyet.
d. BiSn ban kiSm phiSu, nghj quySt theo hiM thiic lay y kien bang van ban dugc cong
b6, luu chuy6n, luu tru theo quy dinh.

CHtTONGV

BAO CAC, CONG KHAI CAC LOHl ICH

Bieu 16. Trinh bao cac hkng nam

1. K6t thuc nam tai chinh, HDQT phm trinh DHDCD bao cao sau day.
a. Bao cao ket qua kinh doanh cua Tong cong ty,
b. Bao cao tm chinh;
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c. Bao cao danK gia cong tac quan ly, dieu T6ng cong ty;
d. Bao caothto dinhcuaBanKiem soat. ^ t> i --

2. Bao cao quy dinh tai cac diSm a, b va c khoan 1 Dieu nay phai dupe gui den Bm kiem
soat dd tham dinh cham nhit la 30 ngay tnioc ngay khai mac cupc hop DHDCD thucmg
men.

3. Bao cao quy dinh tai Di8u nay va Bao cao tai chinh kiem toan phm dugc lim giu tai tru
sd chinh cua T6ng cong ty theo quy dmh hien hanh.

Dieu 17. Thu lac, thu-dng va loi ich khac cua thanh vien HDQT

Thu lao, thuOTig va Igi ich khac cua th^ vien HDQT thirc hien theo Dieu 28 DiSu le
T6ng cong ty va phap luat hien hanh.

Dilu 18. Cong khai cac loi ich lien quan

1. Thanh vien HDQT phai ke khai cho T6ng cong ty ve cac Igi ich hen quan cua minh, bao

rien, ma s5 doanh nghiep, dja chi tru so chM, nganh, nghe kinh c^a doa^
nghiep ma thanh vien HDQT c6 so- httu phan von gop hoac co phan; ty le va thai diem
sd hmi phan von gop hoac c6 phan do; , x, • i j i, '
b. Ten, ma s6 doanh nghiSp, dia chi tru sd chinh, ng^, nghe kmh doanh cua doa^
nghiep ma nhimg ngudi co lien quan cua th^ vien HDQT cung so huu hoac so huu
rieng phln vdn gop hoac c6 phln trdn 10% von dieu le. ^

2. Vide ke khai quy dmh tai khoan 1 DiSu nay phai dugc thuc hien trong thai h|n ng y
lam viec, kd tir ngay phat sinh Igi ich lidn quan; vide siia ddi, bd sung p^
bao vdi Tdng cong ty trong thai han 07 ngay lam vide, kd tir ngay co sua doi, o sung

3. Thanh vidn HDQT nhan danh ca nhin hoac nlian danh ngudi khac de thuc hign cong
vide dudi moi hinh thiic trong pham vi cong vide kinh doanh ciia Tong cong ty deu p ai
giii trinh ban chit, ndi dung ciia cong vide do trudc HDQT va chi dugc thuc ken to
duac da s6 thanh vidn con lai ciia HDQT chap thuto; ndu thuc ken ma khong toi bao
hoac khong dugc su chip thuan cua HDQT thi tat ca thu nhap co dugc tu hoat dgng do
thuoc vd Tong cong ty.

CHlTONG VI

MOT QUAN HE CUA HOI DONG QUAN TRI

Didu 19. M6i quan he giua cac thanh vien HDQT

1. Quan hd giua cac thanh vidn HDQT la quan he phdi hop, cac thanh vidn HDQT c6 hach
nhidm thdng tm cho nhau vd vin dd c6 lidn quan trong qua trinh xit ly cong viec ugc

2  Trong qui trinh xd ly cong vide ma thanh vidn HDQT dugc phta cdng chiit trach togm
■  chinh phai chu dgng phdi hgp xu ly, ndu c6 vdn dd lidn quan ddn llnh vuc do th^ vmn

Hoi ddng quan tri khac phu trach. Trong trudng hgp giua cac th^ vien HQ c y
kiin khac nhau thi thanh vien chiu trach nhidm chinh bao cao Chu tich HDQT xem xrt
quydt dinh theo thim quyen hoac td chiic hgp hoac lay y kidn cua cac thaik vien HDQ
theo quy dinh ciia phap luat, Didu Id, Quy chd Quan trj ndi bd va Quy che nay.
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3  Trong tnicrag hap c6 su thay d6i trong Phan cong nhifm vu trong HDQT, cac thanh vien
HBQT phai ban giao cong viec, h6 so, thong tin, tai lidu lien quan. Viec ban giao nay
phai dugc lap ban va dugc bao cao Chu tich HDQT.

Bieu 20. M6i quan he cua HBQT voi Tong Giam doc

1. Vbi vai tro qtian tri, HDQT ban hanh cac nghi _quya dS TGD thirc hien. Dong then,
HDQT kiSmtra, giam sat thuchiSn cac nghiquyet. ^ r,;i„ is

2. Moi quan hS giiia HDQT vdi TGD dugc thirc hien theo quy dmh cua phap luat, Dieu ,,
Quy ch§ qu^tri ngi bg T6ng congty. ^ , , , ,, x ,

3  HDQT bao dam moi dieu kien thuan Igi ve co che, chinh sach, nguon uc e

4  'SgtSyS'qTstScuaHDQTcohieul^^
CO quan diSm khac nhau giila HDQT va TGD ve mot van de, quyet nghi cua HDQT
duoc ban hanh la quydt dinh cu6i ciing TGD phai tudn theo. TGD dugc quy en ao im
quan dilm va miSn tru trach nhiem d6i vdi cac hau qua phat sinh (neu co) hen quan den

5. f(® £Sch£fm cung cip thong tin ddy dii, kjp thdi theo yen cSu cua thanh vien
HDQT dk thuc hien nhiem vu dugc phan cong.

Bilu 21. MOi quan he cua HBQT voi Ban Kiem soat

1. Hoat dgng phdi hgp giua HDQT vdi Ban KiSm soat dugc thuc hien theo quy dmh cua
Dhdn luat DiSu le, Quy chS quan tri ngi bg Tong cong ty . i - -

2 HDQT ton trong' quy to ki6m tra tinh hgp ly va hgij phap trong hoat dgng qum ly cua
BKS dbng thdi tao dito kien dS BKS tifo hanh kiSm tra cac hoat dgng dieu hato san
xuit 'kinh doanh, trong ghi chep s6 sach kS toan va bao cao tai cong ty

3  HDQT tao dito kien thuan Igi cho cac KiSm soat vien trong qua trmh thgc hign cac
quyto han cua minh; ddng thdi, khi tiSp nhan cac hien ban kiem tra hoac bao

cao tdng hc^ cua BKS, HDQT co trach nhiem chi dao cac bg phan co hen quan kha
4 £tSh SSqT dam bao rtog thong bao moi hgp, phito liy y kiln cac thtoh vien va

cac tai lieu kem theo phai dugc gtri den BKS cung thoi diem va theo phuong thuc nh

5  ££g tSao dinh k^, thtoh vito BKS c6 thi dS nghi HDQT cung cip
cac thong tin, tai lieu vl cong tac quto ly, digu htoh hoat dgng kinh doanh cua T g
cong ty.

Dilu 22. MSi quan he cua HDQT vdi t6 chiic Dang, Cong doan, Hoi Cuu chien bmh va
Boan thanh nien

HDQT phdi hgp va tao dito kito dl to chiic Dtog, Conp doto, Hgi Cuu chito bmh ya
Doto thanh nito thuc hien t6t chdc ntog, nhiem vu, quy en han theo quy dinh pha^ luto
Dito le T6ng cong ty, Dito le ciia cac to chiic nay tai T6ng cong ty va cac quy che pho
hgp khac cua Tbng cong ty.
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CHirONG VII

DIEU KHOAN Tffl HANH

Dilu 23. ©ilu khoan thi hanh

1 Quy Chi nay bao g6m bay (07) Chuang, hai tnuci ba (23) ^^^g qua
naav / /2021 tai Nghi quySt so ^/NQ-DVKT-DHDCD ngay——/20
cua Dai hoi ddng C6 dong T6ng c6ng ty. _ u - u - , thi "n,.v

2. Quy chS nay c6 hieu lire ke tir ngay Hoi dong quan tri ban hanh va thay &e Qi^y che
lam viec ciia Hoi dong quan trj long cong ty Co phan Dich vu Ky thuat Dau khihanh kemtheoQuygtdinhs6 87/QD-DVKT-HDQT ngay 28/3/2007.

3. HDQT thuc hien sL d6i, b6 sung Quy ch6 va bao cao DHDCD thong qua theo quy dinh
4  Trong tocmg hop c6 su khong thOng nhlt gitra Quy chS nay vdi DiSu le Tong ̂ ng ty,

Quy ch6 quan tri noi bo T6ng cong ty ve cung mot van de tin cac quy dj^^ cua '
Quy ch6 quan tri noi bo se dugc uu tien ap dung. Cac noi dung khac khong quy dinh
trong Quy chg nay thi ap dung theo quy dinh cua phap luat, Dieu le Tong cong ty va cac

5. StSvto nSdOng quan tri, T6ng Giam d6c, Pho TOng Giam Ke tofe tmrag
Trudng Ban chiic nang, Ngubi dai dien cua long cong ty tai Don vi va to chuc, ca lAan
CO lien quan cua T6ng c6ng ty Dich vu Ky thuat Dau khi Viet Nam co trach nhiem thuc
hien Quy chS nay.

TM. HOI dONG quan TRI

l'c- Trang 12/12



BM-01

TAP BOAn DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU VIET NAM
TONG CONG TY CO PHAN Hoc lap - Ty do - Hanh phuc

DICK VH KY THUAT DAU KHt VlfT NAM

S6: /HDQT-VBNB "S^y t^dng nam

PHIEU D£ NGHI

vl viec B6 sung noi dung hop HDQT

Kinh gui: Chii tich Hoi dong qum tri ^ - -kt
T6ng cong ty 06 phk Dich vu Ky thuat Dau khi Vlet Nam

- Ho & ten Thanh vien HDQT:

-  Can cu Di6u ie va Quy ch6 quan tri npi bp cua Tong cong
trinh hop kern theo Giiy moi hop Hoi dong quan tri s6__/GM-DVKT-HDQl
ngay / / t6i d6 nghi bo sung cac npi dung sau day vao cupc hpp Hpi dong
quan tri:

1/

Muc dich; □ thao luan ^
C)

2/

Muc dich: □ thao lu^ ^

Tran trpng./.

THANH VIEN HDQT
Nmnhan: (Ky, ghi ro hp ten)
-  Nhu tren;
-  Cac TV. HDQT;
-  BKS;

Luu; BTK.

Tai lieu kem theo:

* Ghi chu- Tncang hap noi dung di xudt dua vao cupc hop di quyet dinh ngum de "£dS0iiZlhZ Du thao npi dung quyit nghi vd cac thong tin. ten heu hen quan (neu
cd).



BM-02

TAP DOAN DAU KHI QUOC GIA VIET NAM CONG HOA XA HOI CHU NG^ VEET NAM
TONG CONG TY cO PHAN Hoc lap - Ty do - Hanh phuc

DICE VV KY THUAT DAU KHI VTET NAM
ngay thang ndm

So; /DVKT-HDQT

PHIEU LAY Y KIEN

yg viec

Kinh giii: Cac Thanh vien Hoi d6ng quan tri T6ng cong ty

Ngay Hoi d6ng quan tri T6ng cong ty da nhan ducc van ban so ve viec

Chu tich Hoi d6ng quan trj dg nghj cac Thanh vien Hoi d6ng quan tri cho y kiSn

stt Noi dung lay y kien Dingy
Khong

dongy

Y kien

khac

1.

2.

Yki

tong

in khac; (kiSn nghi tai muc nay chi cd tinh tham mao, ghi nhgnvau nu, durj^ Cun
hap kit qua idyy lain, khong c6 gid tri de tinh ty le bieu quyet theo quy dinh).

(Ky va ghi ro ho ten)

Ly do l4y y kien: De H6i dong quan tn quyet ainn.
each thuc cho ̂  kiln; Lua chpn mot (01) trong cac phuong dn biSu quyet (D6ng

y, Khong d6ng y, Y kien khac) cho timg noi dung lay y
kiln va ky ten vao 6 tucmg ling; vilt vao 6 Y kien khac
trong trubng hop c6 y kien khac.

Then han nhan kiln: Trudc gio, ngay thang .... nam ....
Tai lieu kem theo: , i j - i '
each thuc phan hii va dia chi nhan y kiln: Y kien giii t^c tiep phong bi dan km
hoac qua ducmg fax s6 028.39102929 ve Ban Thu ky Tong cong ty tai Toa nha
Petrovietnam, so 1-5 Le Duan, Quan 1, TP Ho Chi Minh.

Nffinhan:

- Nhu tren;

-BKS;

- Luu; VT, BTK.

TM. HOI DONG QUAN TRI
CHU TICH



T DOAN DAU ICffl QUOC GIA VljT NAM CONG HOA XA HOI CHIINGHIA VlfT NAM
TONG CONG TY CO PHAN Hoc lap - Ty do - Hanh phuc

DICK VU KY THUAT DAU Kffl VIET NAM

So: /NQ-DVKT-HBQT ngay thdng ndm

DUTHAO

NGHI QUYET
Vevigc

HOI DONG QUAN TRI

TONG CONG TY CO PHAN DICH VU KY THUAT DAU KHI VIET NAM

Can cii Luat Doanh nghiep s6 59/2020/QH13 da duffc Qu6c hoi nude Cong hoa
Xa hoi Chu nghia Viet Nam thdng qua ngay 17/6/2020 va c6 hieu luc kS tCr ngay
01/01/2021;

Can cd Dik le cua Tdng cdng ty C6 phSn Dich vu Ky thuat Dan khi Viet Nam;
Xet ;

Tren co sd Bien ban tdng hop Phidu bieu quy& ciia cac Thanh vien HOi ddng
quan tri Tong cong ty so ngay

QUYET NGHI:

Uieu 1.

Dieu 2.

f)ilu Nghi quyet nay c6 hieu luc tu ngay ky.

j)ilu TSng Giam d6c, chiu trach nhiem thi hanh Nghi quyet nay./.

TM. HOI DONG QUAN TRI

Ncyi nhan : CHU TICH
- Nhu Bihu ;
-  BKS,H£)QT;

- Liru:VT,BTK.



BM-03

tap DOAN DAU KHI QUOC GIA VIET NAM
TONG CONG TY CO PBUN

DICH VU KY THUAT DAU Kffl VIET NAM

CONG HOA XA HOI CHU NGBOA VIET NAM
Doc lap - Tu- do - Hanh phue

So; /BB-DVKT-HDQT TP. H6 CM Minh, ngay thdng ndm 2021
iN
A

BIEN BAN

TONG HOP PHIEU BIEU QUYET CUA THANH VTEN HDQT

y

Kl

Ve viee

Ten Doanh nghiep;

Dia chi:

Giay CNBKDN:

Thai gian t6ng hop;

Dia diem tong hop:

T6ng Cong ty C6 phln Dich vu Ky thuat Dau khi Viet Nam
L^u 5, Toa nha Petrovietnam, s6 1-5 Le DuSn, Q.l, TP.HCM
S6 0100150577 do So KH&DT TP.HCM c4p.

gio ^ngay / /2021
Van phong T6ng Cong ty tai Ldu 5, toa nha Petrovietnam
S6 1-5 Le Duin, Quan 1, Th^ ph6 H6 Chi Minh

Th^ vien c6 quyen
bi6u quyet:

Ngubi tong hop:

Ngubi giam sat:

- Ong

- Ong

- Ong

- Ong

- Ong

- Ong, Ba.

- Ong, Ba.

- Ong, Ba.

- Chu tich HDQT

- Thanh vien HDQT

- Thanh vien HDQT

- Thanh vien HDQT

- Thanh vien HDQT

- Thu ky HDQT

Ngay /..72021, Chu tich Hoi d6ng quan tri da phat hanh Phieu lay y kien
s5 /DVKT-HDQT dg l4y y Idfo cac Th^ vien Hoi dong quan tri ve viec

N6i dung l4y y ki6n va k6t qua bi6u quyet nhu sau:
I. Noi dung liy y kiin thii* 1:

1.1. K8t qua kiem phieu
+ S6 phi^u phat hanh: phieu.
+ S6 phiau thu v^: phiSu.
+ S6 phi^u biSu quy6t d6ng y: /• •
+ S6 phiiu biiu quy6t khong dong y:
+ S6 phi§u bi6u quy8t c6 y ki6n khac:

1.2. Noi dung kiin nghi khac

n. Noi dung l4y y kiln thu 2:

Trang 1/2



2.1. Ket qua kiem phieu

+ S6 phi§u phat h^: phieu.

+ S6 phi§u thu ve: phieu.
+ So phieu biSu quyet dong y: /

+ S6 phi^u bieu quySt khong dong y: /..
+ S6 phiSu bi6u quyit c6 y kien khac: /.

2.2. Noi dung kien nghi khac

m. Cac Y kien bo sung, khac: (neu c6)

Kern theo Bien ban t6ng hop nay la PhiSu bilu quydt cua cac Thanh vien Hoi d6ng
quan tri Tong Cong ty Co ph^ Dich vu Ky thuat Dau khi Viet Nam.

CHU TICH HOI bong QUAN TRI
(Ky va ghi rd ho ten)

NGI/OI TONG hop NGI/Oa GIAM SAT
(Ky va ghi rd ho ten) (Ky va ghi rd ho ten)

Nffinhan:

-  Ban KS, HBQT, TGD;

-  Liru:VT,BTK.

Trang 2/2



T

i

HL

QUY CHE HOAT DONG CUABAN KIEM SCAT ^
TONG CONG TY CO PHAN DICH VU KY TBrtJAT DAU Kffl VIET NAM

(Ban hanh kem theo Nghi quyet so /NQ-DVKT-BKS ngay ̂  thang 4 nam 2021 cua
Ban Kiem scat Tdng cong ty C6 pMn Dich vu Ky thugt D&u khi Viet Nam)



MUC LUC

CHirONG I: NHTJTSIG QUY DINH 2
DiSu ^
Dik 2. Pham vi digu chinh va d6i tugng ap dung 2
Dieu 3. Giai thich tir ^

Di6u 4. Nguyen tic id chuc va hoat dong ciia Ban Kiem soat 3
CHNONGII: KIEM SOAT VIEN 4
Di6u 5. Quyin, nghia vu va trach nhiem ciia Ki6m soat vien 4
Bihn 6. Nhiem ky va s6 lugng KiSm scat vien 4
Di8u 7. Tieu chuin va dihu kien d6i vai Ki8m scat vien 5
Di^u 8. Tnrang Ban Ki6m scat ^
Di6u 9. Nhiem vu cua Trudng Ban Ki§m soat 5

Chuong III: BAN KIEM SOAt ^
Di8u 10. Quy^n, nghia vu va trach nhiem cua Ban Kidm soat 6
Bi&u 11. Cac quySn khac cua Ban Kihm soat ^

Chuong rV: CHE DO lAM VIEC vA cAc CUOC HOP BAN KIEM SOAT 9
DiSu 12. Ch^ do \km viec ciia Ban Kilm soat ^
Dilu 13. Cac cuoc hop cua Ban Kiem soat ^

CHLTONG V: MOI QUAN HE CUA BAN KIEM SOAX 11
Di^u 14. Mdi quan he gitra cac Kidm soat vien ^ ̂
Biku 15. M6i quan he voi cac co quan quan ly Nha 11
Di6u 16. Mdi quan he voi c6 dong ^ ̂
Di6u 17. M6i quan he voi Hoi d6ng quan tri ^ ̂
Diau 18. MSi quan he voi T6ng Giam d6c
Diau 19 MSi quan ha voi ngudi dai dien cua T6ng cong ty tai cac Don vi thanh vian/

12
true thupc

Diau 20. Mdi quan he voi Kiam soat vian tai cac Don vj thanh vian, Cong ty lian
doanh/ lian

Diau 21. M6i quan he voi Ban/ Bo ph^ Kiam toan noi bo 12
CHUONG VI: DIEU KHOAN THI hANH 13
Diau 22. Diau khoan thi hanh ^3
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QUY CHE HO^T DONG CUA BAN KlEM SCAT

t6NG CONG TY C6 PHAN DICK VU KY THU^T DAU Kffl VIET NAM

(Ban hanh theo Nghi quySt so .... ngay.../ .../2021 cua DHDC£))

Cac can cu:

- Luat Doanh nghiep s6 59/2020/QH14 ngay 17/06/2020;

- Nghi dinh s6 155/2020/ND-CP ngay 31/12/2020 cua Chlnh phu quy dinh chi ti& thi
htoh mot s6 diSu cua Luat Chiing khoan;

- Thong tu s6 116/2020/TT-BTC ngay 31/12/2020 ciia B6 tniong Bo Tai chinh huong
din mot s6 diSu v6 quan tri cong ty ap dung d6i voi cong ty dai chmg tax Nghi dinh
s6 155/2020/ND-CP ngay 31/12/2020 cua Chlnh phii quy dinh chi tilt thi hanh mot s6
dilu cua Luat Chilng khoan;

- Nghi qtiy6t Dai hoi d6ng c6 dong s6 .. ngay ../04/2021;
- Dieu le T6ng cong ty C6 phin Dich vu Ky thuat Dau khi Viet Nam;

- Quy chi Quan tri noi bo T6ng cong ty 06 phln Dich vu Ky thuat DIu khi Viet Nam;

CHHONG I: NHUNG QUY DINH CHUNG

Diiu 1. Muc dich

Quy chi hoat dong cua Ban Kilm scat T6ng cong ty C6 phdn Dich vu Ky thuat Diu khi
Viet Nam (sau day goi tat la "Quy chi") dugc xiy dung, ban hanh nham cu the, chi tiet
cac quy dmh vl thuc thi nhiem vu cua Ban Kiem soat trong cong tac kiem tra, giam sdt
vi6c thuc hi6n Dilu le T6ng cong ty, cac ngW quylt, quylt dmh cua Dai hoi dong c6
dong T6ng cong ty va theo quy dinh cua phap luat.

©iiu 2. Pham vi dieu chinh va d6i tuung ap dung

1. Pham vi dieu chinhi Quy che nay quy duih ve co cau to chuc nhan su, tieu chuan,
dilu kien, quyen han, nghia vu, trach nhiem, che do Ito viec va cac moi quan he cong
tac cua Ban Kilm soat va Kiim soat vien theo quy dinh tai Luat Doanh nghiep, Dieu le
T6ng cong ty va cac quy dinh khac c6 lien quan.

2. Ddi tugng ap dung: Quy che nay ap dung cho Ban Kiem soat va cac Kiem soat vien
d6i voi moi hoat dong thuc hi en chuc n^g kiem tra, giam sat cua Ban Kiem soat trong
T6ng cong ty C6 phdn Dich vu Ky thuat Ddu khi Viet Nam.

Dilu 3. Giai thich tu ngu

Trong Quy chi nay, cac tu ngu dugc giai thich nhu sau:

Luat Doanh nghiep : La Luat Doanh nghiep s6 59/2020/QH14 dugc Quic hoi nuoc
Cong hoa xa hoi chu nghia Viet Nam thong qua ngay 17/06/2020,
CO hieu luc thi hanh tu: ngay 01/01/2021.
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Dai hoi dong c6 dong La CO quan c6 tham quyen cao nhat cua Tong cong ty Co phan
Dich vu Ky thuat D^u Idii Viet Nam bao g6m t4t ca cac c6 dong
CO quyen bieu quyet.

Di6u le/Didu le T6ng ; Di8u le T6ng cong ty C6 phk Dich vu Ky thuat Ddu khi Viet Nam
cong ty dugc ban h^ theo Nghi quyet cua Dai hoi d6ng c6 dong.

Tong cong ty

Co dong Idn

Hoi dong qu^ tri

Tong Giam doc

Ban Kiem soat

Kiem soat vien

: T6ng cong ty C6 phkn Dich vu Ky thuat Ddu khi Viet Nam.

: La c6 dong hoac nhom cd dong so huu tu 5% tro len t6ng s6 c6
phan pho thong cua T6ng cong ty.

: Hoi dong quan tri T6ng cong ty.

: Tong Giam d6c T6ng cong ty.

: La Ban Ki§m soat T6ng cong ty - co quan chiu trach nhiem ki§m
tra, giam sat viec quan ly va dieu hanh Tong cong ty, gom cac
Kiem soat vien dugc ban boi Dai hoi dong co dong.

: La nhung ngubi c6 du tieu chuan va dieu kien theo quy dmh cua
phap luat va Bihu le Tdng cong ty, dugc Dai hgi d6ng c6 dong
bau vao Ban Kiem soat.

Ngubi quan ly Tong i La Chu tich Hgi dong qu^ tri, Thanh vien Hgi dong quan tri,
cong ty T6ng Giam d6c va cac ca nhan giu chuc danh qu^ ly khac theo

cac quy che qu^ ly ngi bg cua Tong cong ty.

Don vi true thupc

Dona vi thanh vien

Cac don vi bach to^ phu thugc, chi nhanh, van phbng dai dien
cua Tong c5ng ty.

La cong ty TNHH, cong ty c6 phin do T5ng cong ty so hmi 100%
v6n di6u le, c6 c6 ph4n, v6n gop chi phoi hoac gitr quySn chi ph6i.

Dieu 4. Nguyen tic t6 chuc va boat dong cua Ban Kiim scat
1. Ban Kiem soat dugc tb chuc va hoat dong theo Luat Doanh nghiep, cac quy dinh cua
phap luat lien quan, Dibu le, nghi quybt, quybt dinh cua Dai hgi dbng c6 dong va cac
quy dinh tai Quy ch6 nay.

2. Ban Kilm soat chiu trach nhiem truoc Dai hgi dbng c6 dong trong viec thuc hien
chuc trach, nhiem vu dugc quy dinh tai Luat Doanh nghiep va Dibu le T6ng cong ty.
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CHirONG II: Kl£M SOAT VIEN

Dilu 5. Quyin, nghia vu va trach nhiem cua Kiem soat vien

1. Tuan thii dung phap luat, Bihu le T6ng cong ty, nghi quydt, quy8t djnh ciia Dai hoi
d6ng c6 dong va dao due nghh nghiep trong viec thuc hien quy§n va nghia vu dugc giao.

2. Thirc hien quydn va nghia vu dugc giao mot each trung thuc, ein trgng, t6t nhit nham
bao dta Igi ich hgp phap toi da cua Tong cong ty va eo dong.

3. Trung thanh voi Igi ich cua Tong cong ty va eo dong; khong lam dung dia vi, ehuc
vu va su dung thong tin, hi quyet, eo hoi kinh doanh, tai khae eua Tong cong ty de
tu Igi hoae phue vu Igi ich eua t6 ehue, ea nhan khae.

\

4. Thuc hien ehuong trinh ke hoaeh kiem tra, giam sat hang nam da dugc Dai hoi dong
e6 dong thong qua.

5. Thuc hien viee giam sat Hoi dong quan tri, Tong Giam doe, ngudi quan ly eiia Tong
eong ty thong qua nhung tai lieu, ho so duge gui den Kiem soat vien theo nhiem vu eua
Ban Kilm soat duge quy dinh tai Dieu 10 eua Quy ehe nay. Thao luan, gop y, bieu quyet
eae van de eo lien quan den eae y kien eua Ban Kiem soat voi Hgi dong quan tri, Tong
Giam doe, ngudi quan ly Tong eong ty.

6. M6i Kilm soat vien duge phan eong ehuyen traeh theo doi giam sat mot so don vi/
Imh vue. Kiim soat vien eo traeh nhiem bao eao tinh hinh, k6t qua kidm tra, giam sat
trong Imh vue duge phan eong eho Trudng Ban Kiem soat; tham muu eho Trudng Ban
Ki8m soat va ehiu traeh nhiem trude Trudng Ban Kilm soat ve viee kilm tra, giam sat
don vi/lmh vue duge phan eong.

7. Tham du eae phien hgp eua Hgi ddng quan tri, eae euge hgp eua Tdng eong ty va eae
don vi theo phan eong eua Trudng Ban Kiem soat hoae khi xet thay can thiet.

8. Trudng hgp phat hien eo Ki6m soat vien khae vi pham trong thue hien quy8n va nghia
vu duge giao thi phai thong bao bang van ban den Ban Kiem soat, yeu eau ngudi eo
hanh vi vi pham eham dut hanh vi vi pham va khae phue hau qua.

9. Trudng hgp vi pham quy dinh tai eae khoan 5.1, 5.2, 5.3 va 5.4 Dieu nay ma gay thiet
hai eho Tdng eong ty hoae ngudi khae thi Kilm soat vien phai ehiu traeh nhiem ea nhan
hoae lien ddi boi thudng thiet hai dd. Thu nhap va Igi ieh khae ma Kidm soat vien eo
duge do vi pham phai hoan tra eho Cong ty.

10. Cae quyen, nghia vu khae theo quy dmh eua phap luat va Dieu le Tong eong ty.

Dieu 6. Nhiem ky va so luong Kiem scat vien

1. Ban Ki6m soat eo ba (03) Kidm soat vien. Ban Kilm soat phai eo it nhat hai phan ba
(2/3) Kidm soat vien thudng tni tai Viet Nam. Kilm soat vien khong nhit thik phai la
eo dong eua Tong eong ty.
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2. Nhiem ky cua Kiem soat vien Ichong qua nam (05) nam va c6 the dugc bau lai vai so
nhiem ky khong han che. Tnroug hop Kiem scat vien c6 cung thdi diem ket thiic nhiem
ky ma Kiem scat vien nhiem ky moi chua dugc bau thi Kiem scat vien da het nhiem ky
vin ti6p tuc thuc hi en quyen va nghia vu cho den khi Kiem soat vien nhiem ky mdi dugc
bau va nhan nhiem vu.

3. Viec dh cu, hng cu, bdu, miin nhiem, bai nhiem Ki§m soat vien thuc hien theo quy
dinh cua phap luat, Bihu le T6ng cong ty va Quy chk Quki tn ngi bg Tong cong ty.

4. Ngudi dugc hku lam Trudng Ban Kiim soat hoac Kilm soat vien c6 trach nhiem tiep
nhan viec b^ giao va dam nhiem ngay cong viec theo chuc danh dugc bau. Kiem soat
vien bi mien nhiem, bai nhiem c6 trach nhiem ban giao cong viec cho cac thanh vien
duong nhiem ciia Ban Ki^m soat trong thdi han mudi lam (15) ngay ke tu ngay c6 quyet
dinh miin nhiem, bai nhiem, ding thdi phai chiu trach nhiem ca nhan ddi vdi cong viec
cua minh trong thdi gian da dam nhiem chuc danh do.

Diiu 7. Tieu chuSn va diiu kien doi vdi Kiim scat vien

1. Kiim soat vien phai dap ung cac tieu chuan va dieu kien theo quy dinh tai Dieu 169
Luat Doanh nghiep, quy dinh tai Dieu le Tong cong ty va cac quy dinh cua phap luat
lien quan.

2. Cac Kiim soat vien khong lam viec trong bg phan ki toan, tai chinh cua Ting cong
ty va khong phai la thanh vien hay nhan vien cua cong ty kiem toan dgc lap dang thuc
hien viec kiim toan bao cao tai chinh ciia Ting cong ty trong ba (03) nam lien trudc khi
dugc bin vao Ban Kiim soat.

Diiu 8. Trudng Ban Kiem scat

Yrudng Ban Kiem soat do Ban Kiem soat bau trong so cac Kiem soat vien, viec bau,
mien nhiem, bai nhiem theo nguyen tac da so.

2. Quyin va nghia vu cua Trudng Ban Kiem soat do Dieu le Tong cong ty va Quy che
nay quy dinh.

3. Trudng Ban Kiim soat phai c6 bing tit nghiep dai hgc trd len thugc mot trong cac
chuyen nganh kinh ti, tai chinh, ki toan, kiim toan, luat, quan tri kinh doanh hoac
chuyen nganh c6 lien quan din hoat dgng kinh doanh cua Ting cong ty va lam viec theo
chi do chuyen trach, tru trudng hgp Dieu le Ting cong ty quy dinh tieu chu^ khac cao
han.

Dieu 9. Nhiem vu cua Trudng Ban Kiim scat

1. Diiu phoi cong viec chung cua Ban Kiem soat.

2. Ti chuc xay dung, sua dii, bo sung, ban h^ Quy chi hoat dgng cua Ban Kiim soat
sau khi dugc Dai hoi dong c6 dong thong qua.

3. Thay mat Ban Kiim soat ky cac van ban, bao cao, tai lieu, ho so lien quan den nhiem
vu chung cua Ban Kiem soat.
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4. T6 chuc thirc hien chuong trinh kd hoach kikm tra, giam sat theo dinh ky hang quy,
h^g nam sau khi dnqc Dai hoi dong c6 dong thong qua.

5. Chin trach nhiem don doc cac Kiem soat vien trien khai thuc hien cac nhiem vu,
quyen han cua Ban Kiem soat; phan cong nhiem vu oho tung Kiem soat vien, trieu tap
va chu tri cac cuoc hop Ban Kiem soat.

6. Uy quyen cho Kiem soat vien dam nhiem cong viec cua Tnidng Ban Kiem soat trong
thai gian vang mat.

7. Thay mat Ban Ki6m soat d§ nghi Hoi d6ng quan tri, T6ng Giam d6c va ngudi quan
ly khac cung cap cac thong tin lien quan den Bao cao cua Ban Kiem soat.

8. Thay mat Ban KiSm soat dS nghi Hoi d6ng quan tri to chiic phien hop bat thudng de
xii ly nhiing trucmg hop vi pham quy dinh ciia phap luat, Dieu le T6ng cong ty va nghi
quyet, quyet dinh cua Dai hoi dong c6 dong.

9. Thay mat Ban Ki6m soat trieu tap Dai hoi d6ng c6 dong bat thudng theo quy dinh cua
Luat Doanh nghiep, Dieu le Tong cong ty.

10. DiSu hanh dl Dai hoi ddng c6 dong ban chii tpa cuoc hop doi vdi trudng hop Chu
tich vang mat hoac tam thdi mat kha nang lam viec ma cac thanh vien Hoi ddng quan
tri con lai khdng bdu dugc ngudi lam chu toa. Trudng hop nay, ngudi c6 s6 phieu hku
cao nhat lam chu toa cuoc hop.

11. Chiu trach nhiem v8 nhung noi dung neu trong bao cao dinh ky hoac dot xuat cua
Ban Kidm soat duac gui den Dai hoi ddng cd ddng.

12. Cac nhiem vu Idiac theo quy dinh cua phap luat va Dieu le Tdng cdng ty.

Chirang HI: BAN KIEM SOAT

Dilu 10. Quyen, nghia vu va trach nhiem cua Ban Kiem soat

1. Thuc hien giam sat Hoi ddng qu^ tri, Tdng Giam ddc va nhung ngudi quan ly khac
trong viec quan ly va didu hanh Tdng cdng ty.

2. Kidm tra, giam sat tinh hop ly, hop phap, tinh trung thuc va^ muc do can
trong trong quan ly, dieu hhih hoat ddng kinh doanh; tinh he thdng, nhat quan va phu
hop cua cdng tac ke toan, thdng ke va lap bao cao tm chlnh.

3. Thdm dinh tinh day du, hop phap va trung thuc cua bao cao tinh hinh kinh doanh, bao
cao tai chinh hang nam va sau (06) thang cua Tdng cdng ty, bao cao danh gia cdng tac
quan ly cua Hoi ddng quan tri va trinh bao cao thim dinh tai cuoc hop Dai hoi ddng cd
ddng thudng nien. Ra soat hop ddng, giao dich vdi ngudi c6 lien quan thudc thdm quyen
phe duyet cua Hdi ddng quan tri hoac Dai hoi ddng cd ddng va dua ra khuyk nghi ve
hop ddng, giao dich ckn c6 phe duyet cua Hdi ddng quan tri hoac Dai hdi ddng cd ddng.

4. Ra soat, kilm tra va danh gia hieu lire va hieu qua cua he thdng kidm soat noi bd,
kidm toan ndi bd, quan ly rui ro va canh bao sdm cua Tdng cdng ty.
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5. Xem xet so k8 toan, ghi chep k8 toan va tai lieu khac cua T5ng cong ty, cong viec
quan ly, di8u hanh heat dong cua T6ng cong ty khi xet thky cki thik hoac theo nghj
quyet, quyit dinh ciia Dai hoi d6ng c6 dong hoac theo yeu cku cua Co dong Ion.
6. Khi CO yen c^u cua cua Co dong Ion, Ban kiem soat thirc hien kiem tra trong thai han
bay (07) ngay \km viec k8 tu ngay nhan dugc yeu cau. Trong thai h^ muai lam (15)
ngay kl tu* ngay k8t thuc kilm tra, Ban Ki8m soat phai bao cao ve nhung van de dugc
yeu cau kiem tra dkn Hoi d6ng quan tri va C6 dong Ian c6 yeu ciu. Viec kiem tra cua
Ban Kiem soat quy dinh tai khoan nay khong dugc can trd hoat dong binh thirdng cua
Hoi d6ng quan tri, khong gay gian doan dieu hanh hoat dong kinh doanh cua T6ng cong
ty-

7. Kien nghi Hoi d6ng quan tri hoac Dai hoi d6ng c6 dong bien phap sua d6i, b6 sung,
cai tien ca c4u t6 chuc quan ly, giam sat va dieu hanh hoat dong kinh doanh cua T6ng
cong ty.

8. Tham du va tham gia thao luan tai cac cugc hop Dai hoi dong c6 dong. Hoi dong quan
tri, hgp giao ban va cac cugc hop khac cua Tong cong ty.

9. Su dung tu van doc lap, Bg phan kiim toan ngi bg cua T6ng cong ty de thuc hien
nhiem vu dugc giao.

10. Ban Kiem soat c6 the tham khao y kien cua Hoi d6ng quan tri truac khi trinh bao
cao, ket luan va kien nghi len Dai hoi dong c6 dong.

11. Thay the Hoi d6ng quan tri trieu tap hgp Dai hoi dong c6 dong trong thai han ba
muai (30) ngay trong trudng hgp Hoi d6ng quan tri khong trieu tap hgp Dai hoi dong
c6 dong theo quy dinh tai kho^ 3 Dieu 140 Luat Doanh nghiep.

12. De nghi Chu tich Hoi d6ng quan tri phai trieu tap hgp Hoi dong quan tri khi xet thay
can thiet.

13. De xu4t, kien nghi Dai hoi d5ng c6 dong phe duyet danh sach t6 chuc kiem toan
dugc ch4p thuan thuc hien kiem toan Bao cao tai chinh T6ng cong ty. Viec quyet dinh
t6 chuc kiem toan dugc ch4p thuan thuc hien kiim tra hoat dong cua T6ng cong ty va
viec bai mien kiem toan vien dugc chip thuan khi xet th^y dn thia ap dung theo quy
dinh tai Dieu le Tong cong ty.

14. Giam sat tinh hinh tai chinh Tong cong ty, viec tuan thu phap luat, viec ch4p h^
Dieu le, nghi quyet, quyet dinh cua Dai hoi dong c6 dong cua Hoi dong quan tri, thanh
vien Hoi ddng quan tri, Tong Giam doc, nguai qu^ ly khac trong cac hoat dong.
15. Dam bao ph6i hgp hoat dong vai Hoi dong qu^ tri, Tdng Giam doc va c6 dong.

16. Trurag hgp phat hien hanh vi vi pham phap luat hoac vi pham Dieu le cong ty cua
thanh vien Hoi d6ng quan tri, T6ng Giam d6c va ngudi quan ly khac. Ban kiem soat
phai thong bao bang van ban cho Hoi d6ng quan tri trong vong b6n muai tam (48) gid,
yeu c^u ngudi c6 hanh vi vi pham cham dut vi pham va c6 giai phap khac phuc hau qua.
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17. Xay dung, sua d6i, b6 sung Quy ch§ hoat dong cua Ban Kidm soat phu hop Luat
Doanh nghiep, Dai hoi d6ng c6 dong, Dik le T6ng cong ty, cac quy dinh phap luat lien
quan va trinh Dai hoi dong c6 dong thong qua de trien Ichai thuc hien.

18. Chung kifo Hoi d6ng quan tri t6 chuc kilm phiSu va l^p hien ban Idem phieu neu
dugc Hoi d6ng quan tri yen cdu trong truong hop lay y kiin c5 dong b^ng van ban d6
thong qua nghi quyet, quyet dinh cua Dai hoi dong c6 dong.

19. Lap va trinh Dai hoi d6ng c6 dong thong qua bao cao boat dong cua Ban Kiem soat
va bao cao cac noi dung khac theo cac quy dinh cua phap luat.

20. Thong bao cho Hoi d6ng quan tri, T6ng Giam doc ke hoach ki§m tra, giam sat cua
Ban Kiem soat tai T6ng cong ty va cac Don vi th^ vien/ true thuoc.

21. Cong khai cac Igi ich lien quan theo quy dinh tai Di^u 164 Luat Doanh nghiep.
Di§u 11. Cac quyin khac cua Ban Kiim soat

1. Dugc Hoi d6ng quan tri va T6ng Giam doc cung cap thong tin mot each day du, kip
thai theo quy dinh tai Dieu 171 Luat Doanh nghiep.

2. C6 quy^n ti§p can h6 so, tm lieu cua Tong cong ty luu giu: tai tru sa chinh, chi nhanh
va dia diem khac; c6 quyin den dia diem Ito viec cua nguai quan ly va nhan vien Tong
cong ty trong gia lam viec.

3. Ban Ki6m soat dugc cung cap cac tM lieu lien quan nhu doi vai thanh vien Hoi dong
qu^ tri tai cac cuoc hop ciia Hoi ddng quan tri; c6 quydn phat bi6u y kien, kien ngh;,
nhung khong tham gia biiu quy6t. N6u Ban Ki§m soat c6 y ki8n khac vai nhung quyet
nghi cua Hoi d6ng quan tri, dugc quyhn bao luu y ki§n cua minh vao bien ban cugc hop
va dugc true tiep bao cao truoc Dai hoi dong c6 dong.

4. Yeu cku Dai hoi d6ng c6 dong. Hoi ddng quan tri hop hk thuang dd giai quy^t nhung
vin dh cdp bach cua T6ng cong ty theo quy dinh tai Luat Doanh nghiep, DiSu le Tong
cong ty.

5. Xem xet, trich luc, sao chep Danh sach ngudi c6 lien quan va c6 Igi ich lien quan
dugc ke khai theo quy dinh tai Di6u 164 Luat Doanh nghiep.

6. Ban Kiem soat c6 quySn su dung tu vin doc lap vai chi phi hgp ly theo ngan sach
hoat dong hang nam da dugc phe duyet de thuc hien cac nhiem vu dugc giao.

7. Trong trudng hgp cki thidt, Trudng Ban Kidm soat de nghi Chu tich Hoi dong qu^
tri, T6ng Giam d6c quydt dinh viec huy dong cac chuyen vien, can bp quan ly trong
Tdng cong ty thuc hien chuong trinh kiSm tra, giam sat.

8. Dugc dam bao cong cu, phuang tien cm thidt cho cong tac kidm tra giam sat, dugc
quy6n yeu cdu ngudi dai dien cua Tong cong ty tai cac Don vi thanh vien/true thuoc,
cung cdp s6 lieu, tai lieu, thong tin va gim trinh cac hoat dong theo yeu chx cua Ban
Kilm soat va c6 trach nhiem bao mat cac s6 lieu tki lieu, thong tin dugc cung cap. Doi
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v6i cac vu viec phM lien he v6i cac to chuc, ca nhan ngoM Tong cong ty de phuc vu oho
cong tac kiem tra, giam sat, Ban Kiem scat thao luan v6i Hoi dong qu^ tri tnidc khi
thirc hien.

9. Tham dir cac cuoc hop, hoi nghi sa ket, t6ng ket cua T6ng cong ty, cac Don vi thanh
vien/ true thuoc.

10. Tham gia cac lop dao tao nghiep vu, nang cao kien thuc nghe nghiep theo de ̂ §^1
cua Ban KiSm soat. T6ng Giam d6c T6ng cong ty thong bao cho Ban Kiim soat biet ke
hoach t6 chuc cac noi dung noi tren.

11. Ban Kilm soat c6 quydn cu nguoi tham gia cac do^ kidm tra, ki6m toan noi bp do
T6ng cong ty t6 chuc thuc hien o T6ng cong ty va cac Don vi thMi vien/ true thuoc cua
T6ng cong ty.

12. Kiim soat vien dupe tra tien luong, thu lao, thudng va loi ich khac theo quyet dinh
cua Dai hoi dong c6 dong. Dai hoi dong c6 dong quyet dinh tong muc tien luong, thu
lao, thucmg, Ipi ich khac va ngan sach hoat dong hang nam cua Ban Kiem soat. Tien
luong va chi phi hoat dong cua Ban Kiem soat dupe tinh vao chi phi kinh doanh cua
T6ng cong ty theo quy dinh cua phap luat ve thue thu nhap doanh nghiep, quy dinh khac
cua phap luat c6 lien quan,

13. Thuc hien cac quydn khac theo quy dmh cua phap luat, DiSu le Tdng cong ty va nghi
quyet Dai hoi dong c6 dong.

Chuong IV: CHE ©0 LAM VIEC VA CAC CUOC HOP BAN KlEM SCAT
Dieu 12. Che do lam viec cua Ban Ki8m scat

1. Ban Kilm soat thuc hien viec kilm tra, giam sat theo chd do trach nhiem ca nhan, ket
hop voi ch§ dp lam viec tap th^ cua Ban Kiem soat. Cac Kiem soat vien chiu trach nhiem
ca nhan vS ph^n viec cua minh va cung chiu trach nhiem truoc Dai hpi ddng c6 dong,
truoc phap luat vd cac cong viec, quyit dinh cua Ban Kiem soat.

2. Trudng Ban Kiem soat la nguoi dihi ph6i cong viec chung cua Ban kiem soat. Tru^g
Ban KiSm soat trieu tap va chu tri cac cupc hpp cua Ban Kidm soat. Trubng hop v^ng
mat, Trubng Ban Kihm soat uy quyhn cho mot Kidm soat vien thay mat chu tri, giai
quyet cac cong viec cua Ban Kiem soat.

Dieu 13. Cac cuoc hop cua Ban Kiim soat

1. Cube hpp thubng ky: Ban Ki6m soat hpp dinh ky it nhat mbi nam hai (02) Ian.

2. Cupc hpp hit thubng: Cupc hpp bat thubng cua Ban Kibm soat dupe tibn hanh theo
dh nghi cua:

+ Chu tich Hpi dbng quan trj hoac it nh4t hai phhn ba (2/3) s6 luong thanh vien
Hpi dbng quan tri;

+ Trubng ban Kibm soat hoac it nhit hai ph^n ba (2/3) sb luong Kibm soat vien;
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+ Tong Giam doc.

3. Cupc hop dupe goi la hop 16 khi so lupng Kiem soat vien tham du hop it nhat la hai
phhn ba (2/3) s6 lupng Ki6m soat vien trong Ban Ki6m soat.

4. Trong thai ban mudi 1m (15) ngay ke tu ngay nhan dupe van de nghi hop Ban
Ki6m soat hit thudng, Trudng Ban Ki6m soat phm trieu tap va ti6n hMi eupe hpp. Sau
hai (02) \in d6 nghi lien ti6p ma Trudng Ban Kiem soat khong trieu tap eupe hpp Ban
Ki6m soat, Hpi ddng qu^ tri va Ki6m soat vien phm ti6n hanh hpp Ban Ki6m soat de
xu ly edng viee, ddng thdi d6 xnit miSn nhiem, bai nhiem va hiu mot Ki6m soat vien
dap ung tieu ehi quy dinh tai Dieu 7 va Dieu 8 Quy ehe nay lam Trudng Ban Kiem soat.

5. Thong bao va ehuong trinh hpp: Cupe hpp Ban Kiem soat dupe tien hanh sau nam
(05) ngay k6 tu ngay gui thong bao eho eae Ki6m soat vien. Trudng hpp khin c4p khi
xet th4y e4n thiet, thong bao mdi hpp eo the gui tru'de mot (01) ngay den eae Kiem soat
vien.

6. Bi6u quyet:

+ Mdi Ki6m so^ vien tham du eupe hpp Ban Ki6m soat se ed mot phidu bieu
quy& tai eupe hpp. Neu Kiem soat vien khdng the tham du eupe hpp thi eo
the uy quydn bang van b^ bieu quyet eho mot Kiem soat vien khae (la ddi
tupng dupe phep tham gia bieu quyet theo quy dmh tai Dieu nay) thue hien
bi6u quyet.

+ Bi6u quydt da sd: Quydt dinh eua Ban Kiem soat dupe thdng qua neu dupe
hai ph^ ba (2/3) sd Kidm soat vien ed quydn tham gia bi6u quydt du hpp eh4p
thuan. Trudng hpp sd phidu hing nhau thi quydt dinh eudi eung la y kien eua
Trudng Ban Ki6m soat hoae Ki6m soat vien dupe Trudng Ban Kiem soat uy
quydn ehu tpa eupe hpp (trudng hpp Trudng Ban Kiem soat v^g mat).

+ Viee \iy y kidn bang van ban d6 thdng qua quydt dinh ed gia tri tuong duong
vdi viee bieu quyet true tiep tai eupe hpp.

7. Ban Ki6m soat ed quydn yen chi Thanh vien Hpi ddng quan tri, Tdng Giam dde va
dai dien td ehue kidm toan dupe chip thuan tham du eae eupe hpp va tra Idi eae vin dh
dupe lam r5.

8. Cae kidn nghi eua Ban Ki6m soat phai dupe dua ra \iy y Iddn tap the trong Ban Kiem
soat theo nguyen tae bieu quyet quy dinh tai Khodi 13.6 Dieu nay. Mdi Kiem soat vien
ed quyen bao luu y kien trong bao eao eua Ban Kiem soat.

9. Cupe hpp Ban Kidm soat phM dupe lap thanh Bien ban. Bien ban hpp Ban Kidm soat
phai dupe lap ehi tidt va rd rang. Ngudi ghi bien ban va eae Kidm soat vien tham du hpp
phai ky ten vao eae Bien ban hpp. Cae Bien ban hpp eua Ban Kiem soat phai dupe luu
giu nham xae dinh traeh nhiem eua tung Kiem soat vien.
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CHirONG V: MOI QUAN HE CUA BAN KlEM SOAT

Dilu 14. M6i quan he giira cac Kiem soat vien

Cac Kiim soat vien c6 m6i quan he doc lap, khong phu thuoc lln nhau nhung c6 su ph6i
hop, cong tac trong cong viec chung de dam bao thiic hien tot trach nhiem, quyen va
nhiem vu cua Ban Kiem soat theo quy dinh phap luat va Dieu le Tong cong ty.

Dilu 15. M6i quan he v6i cac co' quan quan ly Nha niro'c

Ban Kilm soat t6 chuc va thirc hien chl do thong tin, bao cao cac noi dung lien quan
din cong viec kilm tra, giam sat theo quy dinh cua phap luat hien hanh.

Dilu 16. Moi quan he v6i c6 dong

1. Ban Kilm soat bao cao boat dgng cua Ban Kilm soat tai ky hop Dai hoi ding c5 dong
thuong nien theo quy dinh cua phap luat.

2. Ban Kilm soat thuc hien viec kilm tra theo yen clu cua Co dong Ion nhu quy dinh
tai Dilu 10.6 cua Quy chl nay.

Dilu 17. Moi quan he vo-i Hoi ding quan tri

1. Ban Kilm soat c6 mli quan he doc lap voi Hoi ding quan tri T6ng Cong ty, la don vi
thuc hien chuc n^g giam sat hoat dong cua Hoi dong quan tri.

2. Hoi ding quan tri chiu su giam sat cua Ban Kiem soat doi voi viec thuc hien nhiem
vu cua minh. Trong cac phien hop Hoi dong quan tri, Chu tich Hoi dong quan tri hoac
ngubi trieu tap phm gui thong bao mbi hop va cac tai lieu kem theo den cac Kiem soat
vien nhu doi voi cac thanh vien Hoi dong quan tri. Thu ky Hoi dong qu^ tri, Ngubi
phu trach quan tri ling cong ty phai bao dkm ring toan bo ban sao chup cac thong tin
tm chinh, cac thong tin khac cung c4p cho cac thMi vien Hoi ding quan tri va ban sao
cac bien ban hop Hoi ding quan tri se phai dugc cung dp cho Ban Kilm soat vao cung
thai diem dugc cung cap cho Hgi dong quan tri.

3. Ban Kilm soat thong bao cho Hgi ding qu^ tri kit qua kilm tra, giam sat ngi bg dinh
ky h^g quy hoac dot xuat.

4. Khi nhan dugc kit qua kilm tra, giam sat Hgi ding quan tri se xem xet dl dua ra ket
luan va quylt dinh xu ly. Ban Kiem soat theo doi viec thuc hien cac ket lu^ va quyet
dinh xu ly cua Hgi ding qu^ tri.

5. Cac bao cao kit qua kinh doanh, bao cao tm chinh, bao cao danh gia cong tac quan
ly, dilu hanh Ting cong ty chuin bj trinh len Dai hgi ding cl dong tai cugc hgp thuong
nien phai dugc gui den Ban Kiem soat de tham dinh cham nhat la ba muoi (30) ngay
trubc ngay khai mac hgp Dai hgi dong c6 dong thuong nien neu Dieu le Tong cong ty
khong CO quy dinh khac.

6. Ban Kiem soat thong bao cho Hgi dong quan tri va tham khao y kien cua Hgi dong
quan tri vl cac vin de dugc neu trong Bao cao cua Ban Kiem soat trubc khi gui len Dai
hgi dong c6 dong.
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Dieu 18. Moi quan he v6i Tong Giam doc

1. Ban Kiem soat c6 moi quan he doc lap voi Tong Giam doc Tong cong ty, la don vi
t  «» r

thuc hien chuc nang kiem tra, giam sat boat dong cua Tong Giam doc.

2. Cac bao cao, thong bao moi hop, van ban khac ma Tong Giam doc gui toi Hoi dong
qu^ tri phM d6ng thai gui cho Ban Kiem soat.

3. T6ng Giam d6c c6 trach nhiem cung cap day du thong tin, tki lieu va cac phuong tien
phuc vu cong tac kiem tra, kito soat theo de nghi cua Ban Kiem soat.

4. T6ng Giam d6c c6 trach nhiem thirc hien nhung kien nghi cua Ban Kilm soat hoac
bao cao voi Hoi dong quan tri nhirng diem khong thong nhat vai cac kien nghi cua Ban
Kiem soatva thong bao cho Ban Kiem soat ve viec nay.

5. T6ng Giam d6c thong bao kip thai cho Ban Ki6m soat khi phat hien th4y nhung y8u
kem, t6n tai, cac sai pham, rui ro, that thoat Ian ve tM san hoac khi c6 nhung thay doi
trong he thong kiem tra, kiem soat noi bo tai Tong cong ty.

Bilu 19. Moi quan he voi nguoi dai dien cua Tong cong ty tai cac Dan vi thanh
vien/ true thuoc

1. Nguai dai dien cua Tong cong ty tai cac Dan vi thanh vien/ true thuoc phM cung cap
dky du thong tin, tm lieu phuc vu cong tac ki^m tra, giam sat theo yen c^u ciia Ban KiSm
soat va chiu trach nhiem truac phap luat ve tinh chinh xac, day du, trung thuc ciia cac
thong tin, tai lieu da cung cap.

2. Ban Ki6m soat c6 trach nhiem bao mat s6 lieu, tM lieu theo quy dinh phap luat.

Diiu 20. MSi quan he voi Kiim soat vien tai cac Dan vi thanh vien, Cong ty lien
doanh/ lien ket

1. Ban Ki6m soat Tbng cong ty ph6i hop vai Nguai dai dien T6ng cong ty giu chuc vu
Kilm soat vien tai cac Dan vi thanh vien trong cong tac chuyen mon de thuc hien cac
quy^n va nhiem vu dugc giao trong cac cuoc kiem tra dinh ky hoac dot xuM.

2. Nguai dai dien Tong cong ty giu chuc vu Kilm soat vien tai cac dan vi thMi vien,
Kiem soat vien do Tong cong ty de cu tai cdc Cong ty lien doanh/lien ket thuc hien
nhiem vu theo quy dinh cua phap luat, Dieu le, quy che nguai dai dien (neu c6), ... va
phai tu^ thu che do gui bao cao dinh ky ve Tong cong ty va dong thai gui ve Ban Kiem
soat Tong cong ty.

Dilu 21. M6i Quan he voi Bo phan Kiem toan noi bo

1. Bo phan Kilm toan noi bo cua T6ng cong ty tham khao y ki§n Ban Kilm soat trong
viec lap k6 hoach kiem toan noi bo hang nam.

2. Cac bao cao cua Ban/ Bo ph^ Kiim toan noi bo cua Tbng cong ty gui T6ng Giam
d6c. Hoi ding quan tri T6ng cong ty se phai dugc cung c4p ding thai cho Ban Kiem
soat.

12/13



3. Viec ph6i hgp vai Bp phan Kihm toan npi bp theo cac quy djnh npi bp ve Kiem toan
npi bp cua T6ng cong ty.

CHI/ONG VI: BIEU KHOAN THIHANH

Biiu 22. Bieu khoan thi hanh

1. Quy che nay bao gom 6 chirang, 22 dieu, do Trirong Ban Kiem scat thay mat Ban
Kidm scat ban hanh theo chSp thuan ciia Dai hoi d6ng c6 dong tai Nghj quyet Dai hoi
dang c6 dong s6..../2021. Quy ch6 nay c6 hieu lire thi hanh kk tu ngay ky ban hanh.
Ban Kidm soat, Hoi ddng quan tri, Tdng Giam d6c va nguoi dai dien cua Tdng cong ty
tai cac Don vi thanh vien/ true thupc c6 lien quan c6 trach nhiem thirc hien.

2. Quy cha nay thay thd Quy chd t6 chuc va hoat dong cua Ban Kiem soat ban hanh theo
Quyet dinh so 300/QD-DVKT-BKS ngay 18/04/2013.

3. Trong truong hpp c6 su khong thOng nhdt giua Quy chl nay voi DiSu le T5ng cong
ty ve cung mot van de thi cac quy dinh cua Dieu le Tong cong ty se dupe uu tien ap
dung.

4. Cac npi dung khac khong dupe quy dinh trong Quy chd nay thi ap dung theo quy djnh
cua phap luat, DiSu le T6ng cong ty va cac nghi quyk cua Dai hoi d6ng c6 dong T6ng
cong ty.

TM. BAN KIEM SOAT

TRirdNG BAN

13/13

.4.


