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QUY CHfi LAM VIEC
TAI CUQC HpP DAI Hpl DONG C6 DONG THlTONG NIEN 2020

Muc tieu:

Dam bao tuan thu diing quy djnh cua Luat doanh nghiep so 68/2014/QH13, cac
quy djnh phap luat lien quan, thee nguyen tac cong bSng va minh bach;
Tao di6u kien thuan Igri cho cong lac to chCrc va tien hjinh cupc Hpp Dpi hpi dong ^
c6 dong thuong nien 2020;
Ban t6 chuc kinh trinh Dpi hpi d6ng c6 dong thong qua Quy ch6 lam viec tai cugc

Hpp Dpi hpi dong c6 dong thuong nien 2020 (cupc Hpp) nhu sau: ^ ̂
I. TRAT TV" CUA cupc HOP '

Tat ch cic c6 dong den tham d\r cupc Hpp Dpi hpi dong c6 dong phai Ijch su,
nghiem tuc, ng6i dung vi tri hoSc khu vyc do Ban to chuc da quy dinh, khong noi
chuyen rieng, khong su dyng dien thopi di dpn^ trong luc dien ra cuQc Hpp, tSt c^ cdc
may dipn thopi di dpng phai dupe tat hope de che dp im lang.
II. PHAT BifeU Y KIEN TAI CUQC HQP
1. Nguyen tSc: C6 dong tham du cupc Hpp mu6n phat bi6u y kiSn phai dupe su

ddng y cua Chu tpa.

2. Cach thuc phat bleu: Co dong phdt bieu ngan gpn va tap trung v^o dung nhung
npi dung trpng tam cSn trao doi, phii hpp voi npi dung chuong trinh nghj sy cua
cupc Hpp da dupe Dpi hpi dong c6 dong thong qua. Chu tjch doan s6 sap xep cho
c6 dong phat bilu theo thu ty dang ky, d6ng thdri giai dap cdc thic mac cua c6
dong. Co dong khong nhac lai nhung y kidn da phdt bigu trucrc, thdri gian phat bilu
khOng qua 5 phut/mOt Ian.

III. BifiU QUYET THONG QUA CAC NQI DUNG T^I CUQC HQP
1. The bilu quyet vh Phieu bieu quyet:

M6i c6 dong hoac nguoi dupe uy quy6n khi den lam thu tyc dang ky tham dy cuOc
Hpp dupe Ban to chuc cung cap The bieu quyet {gidy mdu vdrtg), vd Phi^u bieu
quyet {gidy mdu xanh) de bieu quyet thong qua cac npi ditng ciia cupc Hpp. Tren
m6i PhiSu bieu quyet c6 ghi rd thong tin hp ten c6 dong, so lugmg c6 ph§n sd h&u;
Npi dung xin biSu quylt, t6n^ s6 quyfin bieu quyet (m6i Co phan dupe quy6n bieu
quySt tuong ung vdi mpt quyen bieu quyet), cac 6 tuang ung vdi timg npi dung de
CO dong lya chpn quyet dinh dong ̂  hodc khong d6ng y hoac khdng c6 y kien.

1.1 Phiiu biiu quyet hgfp I? la PhiSu c6 d6ng dau treo cua T6ng Cong ty C6 ph§n Dich
vy Ky thuat DSu Ichi ViSt Nam va c6 ddnh dau lya chpn vao 1 trong 3 6 vuong doi
voi lirng npi dung xin bieu quyet va c6 chO ky cua c6 dong/dai di?n c6 dong tren
Phieu bieu quyet.

1.2 Phieu bieu quyet khong hap 1$ la Phieu kliong dam bao mpt trong cac didu kien tai
muc 1.1 neu tren.

2. Cach thirc bieu quyet: Chu tich doan se didu hanh viec bidu quyet thong qua timg
vSn de tpi cupc Hpp. Co d6ng thyc hien bieu quyet thong qua bang hinh thuc gia
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The bieu quyet (mau vang) va danh ddu lua chgn vao mpt trong ba 6 vuong
"D6ng y", "Khong d6ng y", "Khong c6 y kiln" d6i vai cac no! dung trinh xin bleu
quyet trong Phicu bieu quyet {mau xanh).

3. Ket qua bilu quyet: cac vin dl dugc thong qua khi d^t s6 c6 phln c6 quyen bilu
quylt tSn thanh cua c6 dong tham du hop theo quy dinh ciia Luat doanh nghiep so
68/2014/QH13 va Dilu le, Quy chl Quan trj noi bp cua T6ng Cong ty.

4. Kiem phicu vii cong bo ket qua
4.1 Phieu bilu quylt dugc thu lai sau khi vice bieu quylt ket thuc theo chuong trlnh

cupc Hpp. Viec kilm philu dugc thuc hien bai cdc thanh vien Ban kilm philu do
Dfii hpi ddng c6 dong thong qua. Ban kiSrn phieu sir dyng he thong kilm philu
di$n tu va To giup viec kiem phieu do Ban t6 chuc bo tri.

4.2 K.6t qu^ bieu quylt dugc thl hien trong Bien bin kilm philu v^ cong b6 tai cugc
Hgp. Cac tai lieu lien quan dugc luu tru theo Quy djnh hien hanh.

IV. TRACK NHI EM CUA CHU TICK DO AN:

1. Dilu khien cugc Hgp theo dung quy djnh cua ̂ Luat Doanh nghiep so ^
68/2014/QH 13, Dilu le, Quy che Quan trj n6i bg cua T6ng Cong ly Co phln Djch
W Ky thuat D5u khi Viet Nam va cac Quy djnh hign hanh, ngi dung chuomg trinh
nghj s\r, cac thi Ig, Quy che da dugc Dai hgi dong c6 dong thong qua.

2. Hudng dan viec thio luan, l§y y kiln bilu quylt cac vSn dl nSm trong ngi dung %
chuong trinh nghi sg cua cugc Hgp va cac van dl c6 lien quan trong suot qua trinh
hgp.

3. Giai quylt cic van dl nay sinh Uong suot qud trinh diln ra cugc Hgp.
V. TRACK NKIEM CUA TKU' KY :

1. Ghi chdp dly dii, trung thuc to^n bg ngi dung, diln biln tai cugc Hgp va nhCmg
v4n dl da dugc cac c6 dong thong qua hoSc con luu y tai cugc Hgp.

2. Soan thao Bien bin cugc Hgp va cac Nghj quyet vl cic vin dl d3 dugc thong qua
tai cugc Hgp.

VI. TRACK NKIEM CUA BAN KIEM PKI^IU:
1. Xic djnh kit qui blu, bilu quylt cua co dong vl cac vln dl de trinh t^i cuOc Hgp.
2. Cong bo ket qua bieu quyet tai cugc Hgp.
3. Xem xet va bio cio voi Dai hgi ding c6 dong quylt djnh nhung tmimg hgp yi

pham Quy chl lien quan den van dl biu cu/bieu quylt hoac cac khilu nai vl biu
cu^ilu quyet.
Tren diy la toan bg Quy chl lam vi?c tai cugc Hgp Dgi hgi ding co dong thucmg

ni6n 2020 cua Ting Cong ty Cl phin Dich vu Ky thu^t Diu khi Viet Nam.
Kinh trinh Dai hOi dong cl dong thong qua.

BAN TO CKtrC
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