
tap DOAN dAU KHf QU6C GIA VI$T NAM CONG hOA XA HOI CHO NGHIA yi£T NAM
tONG cONG TY cO PHAN Bqc Igp - Ty do - Hgnh phuc

DJCH VV KY THUAT DAU KHI VI^T NAM
TP. Hd Chi Minh, ngay 28 thdng 6 nSm 2019

QUY CHE LAM VIEC

TAI CUOC HQP DAI HOl DONG C6 d6nG THlTdNG NIEN 2019

Muc tiSu:

Dim hko tuan thii dung quy dinh cua Luat doanh nghiep s6 68/2014/QH13, cdc
quy dinh phap luat lien quan, theo nguyen t^c cong khai, cong bang va dan chii;

Tao di§u kien thuSn Igi cho cong tdc to chuc va ti^n hanh cuoc hop Dai h6i c6
dong thuong nien 2019.

Ban t6 chiic kinh trinh Dai hOi d6ng c6 dong thdng qua Quy ch8 lam vide tai cuoc
hop Dai hdi dong c6 dong thudng nien 2019 (DHDCD) nhu sau:

I. TRAT TV* CUA CUQC HQP

Xat ca cac c6 ddng ddn tham du cu6c hpp Dai h6i ddng c6 ddng Tong cong ty Co
phan Dich vu Ky thujt Dm khi Viet Nam phai Uch su, nghiem tuc, ngdi dung vi tri hoac
khu vgc do Ban t6 chuc da quy dinh, khong noi chuydn ridng, khong sd: dung didn thoai
di dong trong luc didn ra cuoc hop, tit ck cdc mdy didn thoai di dong phai dugc tat hoac
de ch^ do im lang.

II. PHATBIEUY KIEN TAI DAI HQI:

1. Nguydn tSc: C6 dong tham du hop mu6n phat bieu y kidn phai dugc su ddng y
cua Chd tga.

2. Cach thuc phat bilu: Co dong phat biku ngin ggn va tap trung vao dung nhtmg
ngi dung trgng tam can trao d6i, phu hgp v6i ngi dung chuomg trinh nghi su ciia
cu6c hgp da dugc Dai hoi d6ng c6 dong thdng qua. Chu tich doan sd sip xdp cho
c6 ddng phat bilu theo thu tu dang ky, ddng thai giai dap cac thic mic cda c6
dong, Co ddng khdng nhic lai nhftng y kidn da phat bilu truac, thdi gian phat bilu
khdng qua 5 phut/mdt lin.

III. BiftU QUYET THONG QUA CAC NQI DUNG CtlA DAI HOI
1. The bieu quyet va Phieu bleu quyet;

Mdi CO ddng hoac ngudi dugc dy quydn khi din lam thu tuc dang ky tham du Dai
hdi dugc Ban to chuc Dai hdi cung cip Thd bieu quylt (gidy mdu vdng\ \k Philu
bieu quyet igidy mdu xanh) dl bilu quydt thdng qua cac ngi dung cua^ Dai hdi.
Trdn mdi Philu bilu quylt c6 ghi ro thdng tin hg tdn cd ddng, sd lu(^g cd phin sd
huu; Ndi dung xin bilu quylt, ting sd quydn bilu quylt (mdi co phin dugc quyin
bilu quylt tuang ung vdi mgt quyIn bilu quylt), cac d tuang ung vdi tumg ndi
dung dl CO ddng lira chgn quylt djnh ddng y hoac khdng ddng y hoac khdng c6 y
kiln.
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1.1 Phiiu biiu quyit hqp la Phi6u c6 dong dau treo ciia T6ng cong ty Co phin Dich
vu Ky thujt d4u khi Viet Nam ya c6 danh d4u lua chpn vac 1 trong 3 6 vuong d6i
vai tirng npi dung xin bleu quyit va c6 chij: ky ciia c6 d5ng/dai difn c6 dong tren
Phiiu biiu quyit.

1.2 Phieu biiu quyit khong hap 1$ Ih Phiiu khong dam b^o m6t trong cac diiu kifn tai
muc 1.1 n6u tren.

2. Cach thirc bleu quyet: Chii tich doan se dieu hMi viec biiu quyit thdng qua timg
van de tai Dai^hOi. Co dong thuc hien biiu quy6t thong qua bang hinh thiic gia
The bieu quyet (mau vang) va danh diu l\ra chpn v^o mpt trong ba 6 vuong
"D6ng y", "Kh6ng ding y "Khong c6 y kiin" doi vdi cac ngi dung trinh xin biiu
quy6t trong Phieu bleu quyit {mau xanh).

3. Kit quS bleu quyit: cac van di dugc thdng qua khi dat s6 c6 phan c6 quyin biiu
quyit tdn thMi ciia c6 dong tham du hop theo quy dinh ciia Lu$t doanh nghi^p s6
68/2014/QH13 vd Diiu le, Quy chi Quan tri nOi bp cua Tong cong ty

4. Kiem phiiu va cong bo kit qua

4.1 Phieu biiu quyit dugc thu lai sau khi viec biiu quyit kit thuc theo chuong trinh
Dai hoi. Viec kiim phiiu dugc ̂ irc hi$n bori cac th^nh vi8n Ban kiem phiiu do
Dai hpi thong qua. Ban kiim phiiu su dung M thing kiem phiiu dign tu v^ ti giup
viec kiim phiiu do Ban ti chuc hi tri.

4.2 Kit qua biiu quyit dugc thi hifn trong Bi6n ban kiim phiiu v^ cong hi tai Dai
hoi. Cac tai lieu lien quan dugc iGu trir theo Quy dinh hien h^.

IV. TRACHNHIfM CUA CHU TICK DOAN:

1. Diiu khiin cuoc hpp theo dung quy dinh cua Luat Doanh nghifp si
68/2014/QH13, Diiu le, Quy chi Quan tri nOi bp cua Ting cong ty Ci phin Djch
vu Ky thuat Dau khi Vidt Nam v^ cac Quy dinh hi6n hMi, npi dung chuong trinh
nghi sir, cdc the le, Quy che da dupe Dai hpi dong ci dong thdng qua.

2. Huong dan cupc hpp thao luan, lay y kiin biiu quy6t cac van d§ nam trong n^i
dung chuong trinh nghj sir cua cuOc hpp va cac v§n di c6 li6n quan trong suit qua
trinh hpp.

3. Giai quyit c^c vin di n^y sinh trong suit qua trinh hpp Dai hOi ding ci d6ng.

V. TRACK NHIEM CUA THI/ KY DAI HQI:

1. Ghi chep diy du, trung thuc toan bp npi dung, diin biin Dai hpi v^ nhiJng vin di
da dupe cac ci dong thong qua hoac con luu y tai Dai hpi.

2. Soan th^o Bi6n b^ cupc hpp DHDCD thucmg nien 2019 va cac Nghj quyit vi cac
vdn de da dupe thong qua tai Dai hpi ci dong thucmg nien.

VI. TRACK NKIEM CUA BAN KIEM PKIEU:

1. Xac dinh kit qud bin, biiu quyit cua ci dong vi cac vin di dp trinh tai Dai hOi.
2. Cong hi kit qua biiu quyit tai Dai hpi.

3. Xem xet v^ bdo cdo vdi Dai hpi dong cd dong quyet dinh nhtrng trudng hpp vi
pham Quy che lien quan den van de bau cu/bi§u quyet hoac cac khieu nai ve bau
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cli/bieu quyet.

Tren day to^ bo Quy che Ito viec tai cuqc hpp Dai h^i dong c6 dong thucmg
nien 2019 cua Tong cong ty Co ph^ Dich vu Ky thuat Dku khi Viet Nam.

Kinh trinh Dai hoi d6ng c6 dong thong qua.
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